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Army pubs mfr template. Army mfr template word. How to write an mfr army.

i CEPARTMENT OF THE ARMY
.'_l ORGANIT ATIOMAL HAMETITLE
B STANDARDIED STREET ADDRESS
G . CITY STATE 12451734
1 1
2 OFFICE 5YMBOL 2 Date
1
2
3 MEMORAMDUM FOR U.S. Army Command and Genaral Stalf College (ATZL),
100 Stimson Avenue, Fi Leavemworth, KS 68027-1352
1
2 SUBJECT: Using and Preparing a Memorandum
1
2
3 1. See paragraph 2-2 (of this reguiation) for when 10 use 8 memorandum,
1
£ 2 Single space the loxt and double space betwean paragraphs and

subparagraphs. Insert two blank spaces afler ending puncluation (penod and
quastion mark). nser two blank spaces after a colon. When numbering
subparagraphs, inser two blank spaces aflar parenthoses

3, When a memorandum has more than one pamagraph, number the paragraphs
consacutively. Whan paragraphs are subdnvided, designate firs! subdivisions using
iowercase leters of the alphabel and indent ¥ inch as shown Dalow,

L]

1
2 a. When a paragraph I8 subdivided, it must have at least two subparagraphs.
1
2 b. I thera is a subparagraph "8, thare musl be a subparagraph b,
1
2 {1) Dessgnale second subdivisions by numbers in parentheses; for examgile,
{1}, (2}, and (3} and indant ¥ inch as shown.
1
ry {2) Do not subdivide beyond the third subdivision,
1
F4 {a) Do nol indent any further than the second subdivision,
1
2 (&) Use (a) (b). (c}. and so forth at this level.
1
2  AUTHORITY LINE
1
2
3
4
5 End JOHMN W, SMITH
Calonel. GS
Chial of Staft
1
2 CF:

Direcior, Tactics Division

MEMORANDUM FOR SUBJECT: Give a clear and specific description of the study. Don't use vague terms like Staff Study. 1. Problem. State the problem as a task or a question, such as To determine...

DEPARTMENT OF THE ARMY
“Yous Cogarsz atont e
Pt {Camp / Stsbary

Date:
MEMORANDUM FOR Commandant, United States Army Cyber School. ATTN: Director,
Office of the Chiaf of Cyar, 633 Barmes Ave, For Gorden, GA 30905

SUBJECT DA Pam 811-21 Acknowledgement Memo for SGT Snuffy, Jos M.

1 1,567 Saufty, Joa M._123-45-6783 by signing this memarandum agrea to the
following stataments

8. | have reviewed DA Pam §11-21 and meet the following minmum
prévequisites

{1) Aphysical profile of 222221

{2) Normal color vision

{3) A minmum score of 110 in aptitude area for GT and & minimum score
of 116 in aptitude area ST on Amed Services Vocational Aptitude
Baltery (ASVAB) test administarad prigr 1o 2 Jaruary 2002
A minemum score of 110 in aptitude area GT and a mnimum scofe of
113 in aptitude area ST on ASVAS tests administered on and after 2
January 2002, but prior to 1 Apal 2014
A minimum score of 110 in aptitude area for GT and a minimum score
of 112in 8pUlude ares ST on ASVAB Le41s adminsiersd on and after 1
Apnil 2014

MOTE: Only Include the applicable statement abave based on the
date ASVAB was taken.

14) A high school graduate or squivalent pror Lo entry on acive duty
{5) Must bo s US. ciizen
b. lunderstand that only 8 SECRET clearance is required for 17C application
packet approval. If selected | will have to meet the fellowing requiramants in
ko obtain an INTERIM TS Clearance pror to attendng training

(1) Never been 8 membar of e US Pasce Corps, xcopt as specifed in
AR §14-200 {pera 3-2)

1.
Problem. State the problem as a task or a question, such as To determine... or How to... Include the relevant details of who, what, when, and where if applicable. 2. Recommendation.
Suggest a specific course of action (who, what, when, and where) that solves the problem. Attach an implementing document as Annex A if needed or instructed. 3. Background. Explain briefly why the problem
exists and what led to the study. 4.
Facts.



DEPARTMENT OF THE ARMY
URITED STATES ARMY COMBINED ARME SUPPORT COMMART
I7H ADAES AVENLUE
FORT LEE, VIRGINIA FhE0d -2

Office Symbol I Janoary 2012

MEMORANDUM FOR Commandant, Army Logistics University, Fort Lee, VA iR

SURBIECT: Letter of Contimty for M5G John A, Do

I. MSG Dos served as the Administration OO0 for the Headquaniess and Fieadguarters
Company (HHC), 49" Ouartermasicr Group. MSG Doe was respansible for the final in
peascessing and oul processing of Soldicrs af Bripsde level, 5She processed over 1439 Soldbers in
a fimely mannce while providing exceilent customer service,

2. While assigned 1o HHC from 4 December 201010 18 July 2011, MSG Doe assunted the
duties and responsibilities as a Strength Manager. She quickly grasped the procedures and found
avenucs 1o sircamiline processes, MEG Doe excelled in physical fiiness, seoring & 297 on the
Army Physical Fitmess Test.

1. Point of contrct for this memomandum s 530 Joe Unknown 2t (804) 7340083

JANE A, D08 f
Colonel, US Army [
Drirector of Teaining

e

T = e

What is an mfr army. Army mfr examples. Us army mfr template.

. MEMORANDUM FOR SUBJECT: Give a clear and specific description of the study.

DEPARTMENT OF THE ARMY
LR ARMY (U ARTERMASTER SCHIH,
CFFICE OF THE (UARTERMASTER CENFRAL
EERI AMRAMES A VENLE
FERT LEF, VIRGIND A ESSa L. b

ATSM-OMS 20 JUN 2041
MEMORANDUM FOR Chiel of Staff, Army, Supply Excellence Award (CSA SEA)
Program Participants

SUBJECT: 20 | Chief of S1aiT, Army. Supply Excellence Award 1C5A SEA) Program

Fanctonal After Action Review (AAR)

1. The Supply Excellence Award evaluation “lessons bearmed” are atiached and provided o
all 3EA pariscipants in order o improve their operations. Dunng the on-sibe evaluations
somee general inends were noted. 'Winning units have made the effort 10 enhance their
competitive staius by implementing previous years” recommeniasiions,

2, Comments ane general in nature and zre pot directed at any specific unit

. Point of contact is michacd h;,nn_-_nr:.ﬂ_h_||=._:|r|1'|';=_r_s_'ul at DEN 6ET-3163,

Wihnginal Signed!
Engl MICHAEL HANSOM
CWs. QM

C5A SEA Chief

Problem. State the problem as a task or a question, such as To determine... or How to... Include the relevant details of who, what, when, and where if applicable. 2. Recommendation. Suggest a specific course of action (who, what, when, and where) that solves the problem.

Attach an implementing document as Annex A if needed or instructed. 3. Background. Explain briefly why the problem exists and what led to the study. 4. Facts. Present facts that affect the problem or its solution. Ensure the facts are accurate and sourced. The data must be self-evident or supported by a credible source. Provide all the facts related to
the problem, not only those that favor the study. Mention any guidance from the authority that directed the study. Use annexes for additional details, references, formulas, or tables. 5. Assumptions. List any assumptions that are essential for a logical analysis of the problem. If removing the assumption does not change the problem, you do not need
the assumption.

6. Courses of Action. List all the possible courses of action that are suitable, feasible, acceptable, distinguishable, and complete. If a course of action (COA) is not obvious, provide a short explanation of what it entails. If the COA is complicated, refer to an annex for a full description (including relevant COA facts). a. COA 1. Name it specifically, for
example, Route A. b. COA 2. Do the same as above. c. COA 3. Do the same as above. 7. Criteria. List the criteria used to evaluate COAs. Criteria are the standards or measures to compare each COA. Define criteria clearly so the reader understands them. Be precise. For example, if using cost as a criterion, specify the amount in dollars. Use criteria
that relate to the facts and assumptions. There should be a fact or an assumption in paragraph 4 or 5 that supports each criterion. Consider criteria in three related but different areas, as shown below. a. Screening Criteria. Define screening criteria that a COA must meet to be suitable, This article explains how to use **army mfr template** to
evaluate different courses of action (COAs). It covers three main steps: screening, evaluation, and weighting.

- Screening. This step filters out COAs that do not meet the minimum standards of being acceptable, distinguishable, and complete. You should define each standard clearly and reject any COA that fails to meet it. For example, if cost is a screening standard, you should state the cost limit in dollars and eliminate any COA that exceeds it. You should
also explain why each rejected COA failed the screening. - Evaluation. This step compares the remaining COAs based on criteria that reflect their quality and suitability. You should identify the relevant criteria and define how to measure each COA against them. You should also specify the preferred outcome for each criterion. For example, if cost is an
evaluation criterion, you should state the total cost of each COA and whether lower or higher cost is better. You should also set a benchmark that separates advantages and disadvantages for each criterion. An evaluation criterion should be able to rank the COAs from best to worst. - Weighting. This step assigns a weight to each evaluation criterion to
indicate its importance relative to the others. You should justify how you determined the weights and how they affect the final ranking of the COAs.. How to compare different courses of action (COAs) using evaluation criteria. Use the keyword 'army mfr template' for SEO purposes. - Evaluation criteria. Define the criteria that you will use to evaluate
the COAs. They should be relevant, measurable, and complete. Explain how you will measure each criterion (equal, favored, slightly favored) or give the values from the decision matrix. Note: Screening criteria are not weighted. They are mandatory standards that each COA must pass or be rejected. - Analysis. For each COA, list the pros and cons
based on the evaluation criteria. Give the payoff value for each COA. Do not compare the COAs yet. Do not add new criteria. If there are six criteria, there should be six pros or cons for each COA. If there are many "neutral" payoffs, check the criteria for specificity and the application for logic and objectivity.

Neutral should be used rarely. - The first sub-paragraph of the analysis should show the results of applying the screening criterion if not already in paragraph 7b(2). Include screened COAs in paragraph 7b for clarity and unity. - COA 1. (Name the COA.) - Pro(s). Write the pros in a single clear, concise paragraph.

DEPARTMENT OF THE AIR FORCE
HEADGUARTERS UNITED STATES MR FORCE
WASHINGTON DC 203021043

& May 2002

MEMORANDUM FOR MAMNOM EDUCATION AND TRAINING DIRECTORS

FROM: AFDPM

SUBIECT Akr Force Tuithon Assistamce (TA) Policy (Nr. 2002-0%}

Publec Law 106-195, sypned snfo ko on 30 O (0, provided discretionary authoniy 1o
the Seerctary of each Servioe 1o pay for all or a portion of muikn and expenses fof
servicemembers enrolled in collepe-level courses duning off-duty periods

Office of the Asststant Secretary of Defense (OASD), Foroe Management Pobicy
memorandum daied & Nov' 2001, clanfied the provisions of Public Low 106-3%8 in terms of
CIASDY's Linifrm TA pobicy nnd directed the Sermvices to implement pavmient of higher rates
effective FY 03, Subsequently, the Secretary of the Air Fored approved funding of the new TA

p.'-l'\-._:\. on 4 Apr (2

Effective | Oct 02, Air Foroe will pay 100Ps of turtion costs and all fecs requined for
enroliment. md o excoed 525000 per semesicr hour with an amnasl cap of $4.500, TA will s
be psed for purchase of texthosks umbeds included in scademac imstitution’s publshed unson
nidgs

s tinns ||,'E.I'.'|.I1I|!' TA fn"-|'.l:|. should b direcied o Mr. Jim Sweirer, DSN 2257521 or

Ma. Marylee Baker, DSM 225-7586.

PATRITK T, KEATING, Codonel, USAF
Chael, Educarion [DMviseon
Directorate of Personnel Force Developmen

What is an mfr army. Army mfr examples. Us army mfr template.

. MEMORANDUM FOR SUBJECT: Give a clear and specific description of the study. Don't use vague terms like Staff Study. 1. Problem. State the problem as a task or a question, such as To determine... or How to... Include the relevant details of who, what, when, and where if applicable. 2. Recommendation. Suggest a specific course of action (who,
what, when, and where) that solves the problem.

Attach an implementing document as Annex A if needed or instructed. 3. Background. Explain briefly why the problem exists and what led to the study. 4. Facts. Present facts that affect the problem or its solution. Ensure the facts are accurate and sourced. The data must be self-evident or supported by a credible source. Provide all the facts related to
the problem, not only those that favor the study. Mention any guidance from the authority that directed the study. Use annexes for additional details, references, formulas, or tables. 5.

Assumptions. List any assumptions that are essential for a logical analysis of the problem. If removing the assumption does not change the problem, you do not need the assumption. 6. Courses of Action. List all the possible courses of action that are suitable, feasible, acceptable, distinguishable, and complete. If a course of action (COA) is not obvious,
provide a short explanation of what it entails. If the COA is complicated, refer to an annex for a full description (including relevant COA facts). a. COA 1. Name it specifically, for example, Route A. b. COA 2. Do the same as above. c.

COA 3. Do the same as above. 7. Criteria. List the criteria used to evaluate COAs. Criteria are the standards or measures to compare each COA. Define criteria clearly so the reader understands them. Be precise. For example, if using cost as a criterion, specify the amount in dollars. Use criteria that relate to the facts and assumptions. There should be
a fact or an assumption in paragraph 4 or 5 that supports each criterion. Consider criteria in three related but different areas, as shown below. a. Screening Criteria. Define screening criteria that a COA must meet to be suitable, This article explains how to use **army mfr template** to evaluate different courses of action (COAs). It covers three main
steps: screening, evaluation, and weighting.

- Screening. This step filters out COAs that do not meet the minimum standards of being acceptable, distinguishable, and complete. You should define each standard clearly and reject any COA that fails to meet it. For example, if cost is a screening standard, you should state the cost limit in dollars and eliminate any COA that exceeds it. You should
also explain why each rejected COA failed the screening. - Evaluation. This step compares the remaining COAs based on criteria that reflect their quality and suitability. You should identify the relevant criteria and define how to measure each COA against them. You should also specify the preferred outcome for each criterion. For example, if cost is an

evaluation criterion, you should state the total cost of each COA and whether lower or higher cost is better.



You should also set a benchmark that separates advantages and disadvantages for each criterion. An evaluation criterion should be able to rank the COAs from best to worst. - Weighting. This step assigns a weight to each evaluation criterion to indicate its importance relative to the others. You should justify how you determined the weights and how
they affect the final ranking of the COAs.. How to compare different courses of action (COAs) using evaluation criteria. Use the keyword 'army mfr template' for SEO purposes. - Evaluation criteria. Define the criteria that you will use to evaluate the COAs. They should be relevant, measurable, and complete. Explain how you will measure each
criterion (equal, favored, slightly favored) or give the values from the decision matrix. Note: Screening criteria are not weighted. They are mandatory standards that each COA must pass or be rejected. - Analysis. For each COA, list the pros and cons based on the evaluation criteria. Give the payoff value for each COA. Do not compare the COAs yet. Do
not add new criteria. If there are six criteria, there should be six pros or cons for each COA. If there are many "neutral" payoffs, check the criteria for specificity and the application for logic and objectivity. Neutral should be used rarely.

- The first sub-paragraph of the analysis should show the results of applying the screening criterion if not already in paragraph 7b(2). Include screened COAs in paragraph 7b for clarity and unity. - COA 1. (Name the COA.) - Pro(s). Write the pros in a single clear, concise paragraph. Explain why it is a pro and give the payoff value for the COA based on
the criteria. Do not use bullets; the paper should be self-contained.

- Con(s). Write the cons for each COA and explain why they are cons. Give the payoff values or how the COA scored. - COA 2. - Pro. If there is only one pro or con, write it as shown here. - Con. If there is no pro or con, write "none." - Comparison of the COAs. - After evaluating each COA using the criteria, compare the COAs to each other. Decide which
COA meets the criteria best. Explain your reasoning for the conclusion in paragraph 10. For example, Cost: COA 1 is cheaper than COA 2, which costs the same as COA 4. COA 3 is the most expensive. - You can use quantitative methods (such as decision matrixes, select weights, and sensitivity analyses) to support your comparisons. Summarize the
results of these methods clearly so that the reader does not need to look at an annex. Do not explain the quantitative methods in detail.. 10. Conclusion. Summarize the main findings from the analysis and comparison of the relevant factors (for example, COA 2 is the best COA because). The conclusion should address the problem statement. If not,
either the conclusion or the problem statement needs revision. Encl NAME RANK, BRANCH Duty Position NOTE: Mention the supporting enclosures in the study. The enclosures you create (implementing document, decision matrixes, etc.) should follow the common format requirements (AR 25-50). Concurrences/Nonconcurrences: (List the
sections/agencies/people you need to coordinate with.) Section/Agency Concur/Nonconcur Date NOTE: Each officer should sign his/her concurrence or nonconcurrence, along with his rank, name, position and/or title, phone number, and E-mail address, and briefly explain his nonconcurrence. This statement is
usually on a separate page that becomes an annex to the study. Consideration of Nonconcurrence: The author of the study reports the outcomes of any nonconcurrences. He either briefly reports the outcomes or adds them as another annex. If consideration shows he cannot agree with the concurrence he should state the reasons. The author signs or
initials the consideration of nonconcurrence(s). nonconcurrence(s).




