
PRIVACY NOTICE – JOB CANDIDATES

1 INTRODUCTION

This privacy notice (“Privacy Notice”) applies to Ark Kapital AB’s (reg. no.
559264-9726) or Ark Kapital HoldCo AB’s (reg. no. 559381-1168), depending on the
entity in which you may be employed, (each referred to as “Ark Kapital”), processing
of personal data in relation to you as a job candidate to Ark Kapital, whose personal
information we obtain and process in connection with our recruitment processes.

The Privacy Notice describes how Ark Kapital, as a data controller collects, uses,
discloses, stores and otherwise processes your personal data.

We respect your right to privacy, and we are committed to complying with applicable
data protection rules and to safeguard your rights. We want to make sure that you are
aware of what types of information we collect about you, how this information is used
and how we protect it.

This Privacy Notice describes, amongst other things, which information we collect, use,
disclose, store and otherwise process about you, how your personal data is processed
and for what purposes we collect and use your personal data. This Privacy Notice also
describes your rights and how you can enforce them.

2 DATA CONTROLLER

Ark Kapital is the data controller for the processing of your personal data and is
responsible for ensuring that the processing is in compliance with applicable law. You
find our contact details at the end of this Privacy Notice.

3 WHAT PERSONAL DATA DO WE USE?

3.1 Personal data you provide to us

You may provide us with information about yourself.

Depending on the situation, this information may include:
● Identification details: such as name.
● Contact details: such e-mail address, telephone number and home address.
● Social security number.
● Information about job applications and qualifications: such as information

which you include in your job application, e.g. curriculum vitae, LinkedIn profiles
and related documents, education, grades, competences and your photo.

● Notes from interviews with you.
● Identification details of your reference person: such as e-mail address and

telephone number.
● Contact details of your reference person: such as e-mail address and telephone

number.
● Notes from the interview with the reference person.
● A report from the provider of the background screening: a report including

information about personal circumstances, economy, involvement in legal matters,
educational qualifications, professional experience, involvement in other
companies, and appearances in the media and internet, depending on the level of
the report.

● Information about a concluded background control.
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● Information about salary and other types of compensation: such as salary,
bonuses and pensions.

● Information about personal preferences: such as food preferences.

3.2 Information we collect about you

We may also collect information about you through other sources, such as recruitment
companies and suppliers. For example, we perform a background check on you through
a third party provider.

Depending on the situation, this information may include:
● Identification details: such as name.
● Contact details: such e-mail address, telephone number and home address.
● Information about job applications and qualifications: such as information

which you include in your job application, e.g. curriculum vitae, LinkedIn profiles
and related documents, education, grades, competences and your photo.

● A report from the provider of the background screening: a report including
information about personal circumstances, economy, involvement in legal matters,
educational qualifications, professional experience, involvement in other
companies, and appearances in the media and internet, depending on the level of
the report.

● Notes from the interview with the reference person.

4 HOW DO WE USE YOUR INFORMATION, FOR WHAT PURPOSES AND WITH WHAT LEGAL BASIS?

Our use of your personal data

We use and process your personal data for the following purposes:
● To administrate the process of reviewing job applications and selecting relevant

candidates for a given position or spontaneous job applications,
● To interview relevant candidates and select a candidate to be offered the position,
● To gather references for relevant candidates,
● To share your personal data with our background screening provider and to review

the information provided by the background screening provider in their report for
the purposes of concluding that there are no obstacles for the recruitment,

● To draft employment agreement that will be concluded if you are hired, and
● To handle potential claims relating to the recruitment process (e.g. discrimination

claims).

In the tables below, you are provided with more information about e.g. why we process
your personal data, which personal data we keep to achieve the purposes of the
processing and for how long we keep your personal data.
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Purpose of processing: To administrate the process of reviewing job applications
and selecting relevant candidates for a given position or spontaneous job applications

What we do: We collect, store, and review your application provided by you or by a
recruitment agency. We use our recruitment platform Teamtailor for these purposes.

Personal data Identification details: such as name.

Contact details: such e-mail address, telephone number and
home address.
Information about job applications and qualifications: such as
information which you include in your job application, e.g. curriculum
vitae, LinkedIn profiles and related documents, education, grades,
competences and your photo.

Legal basis Legitimate interest.

Ark Kapital has a legitimate interest in administrating the
recruitment process and reviewing your job application. Since
you have submitted your job application directly to us or
through a recruitment agency, we consider your interests to be
consistent with our interest in processing necessary personal
data relating to the job application. Hence, Ark Kapital’s interest
outweighs your interest with regards to your right to privacy.

Retention period The personal data will be processed for this purpose during an
on-going recruitment process and for a period of 3 months after
a concluded recruitment process.

Your rights For more details, see section 9 about your rights.

Purpose of processing: To interview relevant candidates and select a candidate to be
offered the position

What we do: Ark Kapital will select some of the job applicants to be interviewed. In
such case, Ark Kapital may internally share your personal information with those
persons involved in the recruitment process.

Personal data Identification details: such as name.

Contact details: such e-mail address, telephone number and
home address.
Information about job applications and qualifications: such as
information which you include in your job application, e.g. curriculum
vitae, LinkedIn profiles and related documents, education, grades,
competences and your photo.

Notes from interviews with you.
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Legal basis Legitimate interest.

Ark Kapital has a legitimate interest in processing personal data
which is necessary to interview and select a candidate to be
offered a position at Ark Kapital. Since you have expressed your
interest for a position and accepted an invitation to an interview,
we consider your interests to be consistent with our interest in
processing necessary personal data for this purpose. Hence, Ark
Kapital’s interest outweighs your right to privacy.

Retention period The personal data will be processed for this purpose during an
on-going recruitment process and for a period of 3 months after
a concluded recruitment process.

Your rights For more details, see section 9 about your rights.

Purpose of processing: To gather references for relevant candidates

What we do: We gather references for relevant candidates by contacting persons
indicated by the candidate. CV, cover letter and notes taken during the recruitment
process may be consulted in connection with the communication with the reference
person. We may take notes about the conversation with the reference person.

Personal data Identification details of your reference person: such as name.

Contact details of your reference person: such as e-mail address and
telephone number.

Information about job applications and qualifications: such as
information which you include in your job application, e.g. curriculum
vitae, LinkedIn profiles and related documents, education, grades,
competences and your photo.  test results.

Notes from interviews with you.

Notes from the interview with the reference person.

Legal basis Legitimate interest.

Ark Kapital has a legitimate interest in processing personal data
which is necessary to receive insights about your previous
experience from persons you have indicated as reference
persons. Since you have expressed your continued interest for a
position at Ark Kapital, we consider your interest to be
consistent with our interest in processing necessary personal
data for this purpose. Hence, Ark Capital’s interest outweighs
your rights to privacy.

Retention period The personal data will be processed for this purpose during an
on-going recruitment process and for a period of 3 months after
a concluded recruitment process.

Your rights For more details, see section 9 about your rights.
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Purpose of processing: To share your personal data with our background screening
provider and to review the information provided by the background screening
provider in their report for the purposes of concluding that there are no obstacles for
the recruitment

What we do: We provide your personal data to a provider of background screenings
who conducts such screenings as an independent data controller. Please refer to our
provider’s privacy notice for further information.

Personal data Identification details: such as name.

Contact details: such as e-mail address and telephone number.

Information about job applications and qualifications: such as
information which you include in your job application, e.g. curriculum
vitae, LinkedIn profiles and related documents, education, grades,
competences and your photo.

A report from the provider of the background screening: a report
including information about personal circumstances, economy,
involvement in legal matters, educational qualifications, professional
experience, involvement in other companies, and appearances in the
media and internet, depending on the level of the report.

Legal basis Legitimate interest.

Ark Kapital operates in a sensitive and to large extent regulated
industry where it is of utmost importance that our employees
who have access to confidential information can be trusted with
such information. For this reason, it is necessary to conduct
background screening of prospective employees of Ark Kapital.
We consider that this interest outweighs your right to privacy as
the data processing is necessary for Ark Kapital to be able to
ensure that the sensitive information is not abused by Ark
Kapital’s employees.

Retention period The personal data will be processed for this purpose during an
on-going recruitment process and for one month after a
concluded recruitment process. After the 1-month period, only
information that a background control has been concluded is
retained concerning non-successful job applications for a period
of 2 years for the purposes of defending potential discrimination
claims.

Your rights For more details, see section 9 about your rights.

Purpose of processing: To draft employment agreement that will be concluded if
you are hired

What we do: We will collect information which is necessary to draft an employment
agreement with you.
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Personal data Identification details: such as name.

Contact details: such e-mail address, telephone number and
home address.
Social security number.

Information about salary and other types of compensation: such as
salary, bonuses, and pensions.

Legal basis Performance of contract.

Retention period The personal data will be retained for as long as you are
employed by Ark Kapital and for an additional 6-month period.

Your rights For more details, see section 9 about your rights.

Purpose of processing: To handle potential claims relating to the recruitment process
(e.g. discrimination claims)

What we do: After a concluded recruitment process, we will archive your personal
data which has been relevant for the recruitment process. The access to these personal
data is heavily restricted and may be accessed by authorised persons only in case it is
necessary to handle concrete claims relating to the recruitment process.

Personal data Identification details: such as name.

Contact details: such e-mail address, telephone number and home
address.

Social security number.

Information about job applications and qualifications: such as
information which you include in your job application, e.g. curriculum
vitae, LinkedIn profiles and related documents, education, grades,
competences and your photo.

Notes from interviews with you.

Notes from interviews with your reference person.

Information about a concluded background control.

Legal basis Legitimate interest.

Ark Kapital has a legitimate interest in being able to handle and
defend ourselves in potential claims relating to a recruitment
process. We consider that this interest overweighs your right to
privacy as the data processing is necessary for Ark Kapital to be
able to handle and investigate any claims that you may present.

Retention period The personal data will be retained in archived form for this
purpose for two years after the conclusion of the recruitment
process.

Your rights For more details, see section 9 about your rights.
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5 AUTOMATED DECISION-MAKING

We do not use processes for automatic decision-making.

6 HOW LONG DO WE KEEP YOUR PERSONAL DATA?

We only keep your personal data for as long as it is necessary to achieve the purposes
for which it was collected in accordance with this Privacy Notice. When we no longer
need your personal data, we remove the data from our systems, databases, and backups.

In the tables above, you will find more information about for how long we keep your
personal data for different purposes.

7 WITH WHOM DO WE SHARE YOUR PERSONAL DATA?

Your personal data will be processed by carefully selected service providers, e.g.
providers of IT-services, or companies we cooperate with.

We may also in certain cases be required to share your personal data with public
authorities or other third parties in connection with audits, court proceedings or similar
reasons.

We will not sell your personal data to any third party.

8 WHERE DO WE PROCESS YOUR PERSONAL INFORMATION?

Ark Kapital processes your personal data primarily within the EU/EEA. In some cases,
we may transfer your personal data to a country outside of the EU/EEA. If personal
data is transferred to any such country, we will ensure that your personal data is
protected and that the transfer is carried out in accordance with applicable law.

When carrying out any transfer to a country that lacks an adequacy decision by the
European Commission, we will use the standard contractual clauses issued by the
European Commission as legal basis for the transfer and ensure that the personal data is
adequately protected by using additional safeguards.

9 YOUR RIGHTS

You may at any time contact us to exercise your rights, and our contact details can be
found at the last page of this Privacy Notice.

You have upon written request the right of access to the data relating to you. You also
have the right to get data rectified, and under some circumstances the right to have your
data deleted before the retention period expires.

Ark Kapital is responsible for responding to your request to exercise your rights within
one month from our receipt of your request. We are entitled to extend this period by two
further months when necessary, taking into account the complexity of your request or if
we have received a large number of requests. We will inform you of any such extension
within one month of receipt of your request, together with the reasons for the delay and
information about your right to lodge a complaint with a supervisory authority.

At Ark Kapital, we will take all reasonable and possible actions to notify any recipients
of your personal data as regarding any rectification, erasure or restrictions carried out
by us. At your request, we will also inform you of which third parties we have shared
your personal data with.

All information and communication, and all actions we carry out, is at no cost for you.
If the action you request is manifestly unfounded or excessive, we are entitled to charge
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you an administrative fee to provide you with the requested information or carry out the
requested action, or refuse to meet your request.

You have the right to request:

9.1 Access to your personal data

This means that you have the right to request information on our use of your personal
data. You also have the right to request a copy of the personal data being processed by
us, at no cost. However, we may charge you a reasonable administrative fee to provide
you with additional copies of such information. If you make your access request by
electronic means such as email, we will provide you with the information in a
commonly used electronic format.

9.2 Right to data portability

You have the right to receive the personal data that we process which you have
provided to us, in a structured, commonly used, and machine-readable format and have
the right to transmit the personal data to another controller if:
● we based our processing of that data on your consent, or
● we base it on fulfilment of a contract with you, and
● the processing is carried out by automated means.

If technically feasible, you will also have the right to have that personal data transmitted
directly from us to another controller.

9.3 Rectification of your personal data

We will at your request, or at our own initiative, rectify, anonymise, erase, or
complement personal data that you or we discover is inaccurate, incomplete, or
misleading. You also have the right to complete the personal data with additional data if
relevant information is missing.

9.4 Erasure of your personal data

You have the right to request that we erase your personal data and we must erase it if:
● the personal data is no longer necessary for the purposes for which it was

collected,
● we use your personal data with your consent, you withdraw your consent and there

is no other legal basis for the processing,
● you object to the processing of your personal data based on our legitimate interest

and there is no overriding legitimate ground for the processing,
● the personal data has not been lawfully processed, or
● we are required to erase the personal data due to a legal obligation.

However, there might be requirements under applicable law, or other compelling
reasons, that prevents us from immediately erasing your personal data. In such case, we
will stop using your personal data for any other reasons than to comply with the
applicable law, or the relevant compelling reason.

9.5 Right to restrict processing

This means that we temporarily restrict the processing of your personal data. You have
the right to request restriction of the processing when:
● you have requested rectification of your personal data, during the period of time

we are verifying the accuracy of the data,
● the processing is unlawful, but you do not want the personal data to be erased,
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● Ark Kapital, as the data controller, no longer needs the personal data for the
purposes for which it was collected, but you require us to retain the information for
the establishment, exercise, or defence of a legal claim, or

● you have objected to a processing activity we base on our legitimate interests,
during the time we determine whether our legitimate interests override your
privacy rights.

9.6 Your right to object to the processing

You have the right to object to the processing of your personal data that we base on our
legitimate interests. If you object to such processing, we will only continue with the
processing if we have a compelling legitimate reason for the processing that outweighs
your interests, rights or freedoms, or if continued processing is necessary for the
establishment, exercise or defence of a legal claim. You can always contact us for more
information on the balance test that has been made.

9.7 Your right to lodge a complaint with the supervisory authority

You have the right to lodge a complaint regarding our processing of your personal data
with the supervisory authority in the country you live or work in.

In Sweden, the Supervisory Authority is Integritetsskyddsmyndigheten, which also is
our lead supervisory authority, and you can find more information at their website:
https://www.imy.se/.

10 COOKIES

If you apply for a position at Ark Kapital via our recruitment platform Teamtailor,
cookies will be collected. You can find more information in Teamtailor’s cookie notice
available at https://careers.arkkapital.com/cookie-policy.

11 HOW DO WE UPDATE OR AMEND THIS PRIVACY NOTICE?

In order to ensure compliance with the applicable data protection legislation, as
amended from time to time, this Privacy Notice may be amended by the Company at
any given time. We will inform you of any such changes.

The latest version will always be available at
https://careers.arkkapital.com/privacy-policy.

12 CONTACT INFORMATION

Do not hesitate to contact us at Ark Kapital if you have any questions regarding this
Privacy Notice, our processing of your personal data, or if you want to exercise your
rights.

Ark Kapital AB, reg.no. 559264–9726

Postal and visiting address: Eriksbergsgatan 31, 114 30 Stockholm, Sweden

Email: amanda@arkkapital.com

Web page: www.arkkapital.com.
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