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CONDUCT AND DISCIPLINE AT ASCENSION ACADEMY 
 

 
Respectful and cooperative student conduct is essential for the creation of a school culture where 
students and teachers are free to learn while being safe from harm or unnecessary discomfort. Students 
and faculty must accept and adhere to a code of conduct that protects and reinforces the values 
necessary for a civil academic environment to flourish.   
 
Academic Honesty and Cheating 
 
Ascension Academy applies the ideals of “Truth and Virtue” to the day-to-day academic work of 
completing homework assignments, taking quizzes and tests, reporting labs, designing projects, and 
writing essays and papers.  Students in competitive college prep programs are exposed to pressures 
and fears that occasionally lead them to compromise their integrity.  Teachers must remind students 
of their expectations for honesty and must be vigilant in minimizing the opportunity to cheat or 
otherwise misrepresent their work on an assignment or evaluation. 
 
Teachers who discover cheating of any kind must address the issue with the student(s) in question.  
The Dean of Academics and the Dean of Students will be notified by the teacher when a student is 
found to be cheating, and the Dean of Students will maintain a record of those who have fallen short 
of the school’s expectations.  Recurring episodes of academic dishonesty will be treated as a serious 
violation of the Code of Conduct at Ascension Academy.  See the Disciplinary Process for more 
information. 
 
 

The Ascension Honor Code 
 

1. WHAT WE BELIEVE:  
a. We believe that our work represents who we are as students and therefore should be 

authentic. 
2. WHY WE BELIEVE IT: 

a. Support of our high standards of personal integrity and academic achievement, demands 
observance of mutual trust, respect, and honesty. 

3. THEREFORE, each student will understand and sign: 
a. On my honor, I promise that all the work I submit is my own. 

 
 “We believe that our work represents who we are as students and therefore should be authentic. 
Therefore, on my honor, I promise that all the work I submit is the product of my own orig inal 
effort.” 
 
 
Academic dishonesty includes but is not limited to lying, cheating, and plagiarism. 

● Lying is defined as intentionally making a false statement, whether verbally, in writing, or by 
gesture with intent to give a false impression.  This could include giving false information, 
making up information, or falsifying documents (forgery). 
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● Cheating is the act of using unauthorized material or aid (including persons) to gain an 
academic advantage.  Cheating can include but is not limited to: 
a. Obtaining materials for an assessment without the teacher’s knowledge 
b. Using cheat sheets during the test situation 
c. Using a graphing calculator or another electronic device inappropriately or without 

permission 
d. Sharing student work that is intended to be independently produced 
e. Discussing information about a test or quiz with students that have not yet taken it  
f. Obtaining answers from another student during a test or quiz with or without his or her  

permission 
g. Failing to follow the teacher expectations regarding collaboration on an assignment or 

project 
 

● Plagiarism is the act of using another person’s thoughts or ideas as one’s own without giving 
proper credit.  

 
Responsibilities of the teacher:  

a. Provide students with clear requirements and directions in issuing assignments 
b. Structure the classroom/seating to alleviate cheating during a test  
c. Clarify allowable versus non-allowable collaboration for assignments and projects  
d. Teach and review the correct use of documentation when assigning work  
e. Review the Ascension Academy Honor Code often, especially at the beginning of each 

grading period, before major assignments and tests  
 

Responsibilities of the student: 
a. Avoid situations that contribute to academic dishonesty 
b. Avoid giving or receiving unauthorized assistance on any assignment 
c. Cite sources correctly in written work  
d. Hold yourself and classmates accountable to the responsibilities of the Honor Code  

 
Responsibilities of the administration:  

a. Ensure that all faculty, students, and parents have knowledge of the Ascension Academy 
Honor Code 

b. Require teachers to enforce the Ascension Academy Honor Code 
c. Maintain records on reported violations  
d. Facilitate appellate procedures and Honor Council hearings  
e. Enforce the decisions of the Honor Council  

 
If an incident occurs in which academic dishonesty is suspected, the teacher will handle the 
consequences in consultation with the Academic Dean and  Dean of Students. Consequences may 
include but are not limited to the following: 

a. Reduction of the grade for the assignment 
b. Re-do assignment or assessment 
c. Grade of 0 on assignment with no opportunity to re-do or get extra credit  
d. 3-5 days of after-school detention 
e. Notification of parents 
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f. Notification of coaches about the offense and the absences due to assigned detentions. 
Each coach reserves the right to add additional penalties or restrictions on this member 
of his/her organization.  

g. Notification of appropriate honor society sponsors, coaches, or other club sponsors 
 

For members of the NJHS and the NHS, the following disciplinary sequence will be      followed: 
● First offense:  Probation 
● Second offense:  Removal from the society and loss of eligibility for reinstatement for the 

remainder of the student’s Ascension Academy career. 
 

For Ascension Ambassadors and Leadership Council members, the following disciplinary 
sequence will be followed: 

● First offense: Suspension for two months from both organizations. 
● Second offense: Removal from Ambassadors or Leadership Council and loss of eligibility 

for reinstatement as an ambassador for the duration of the student’s Ascension Academy 
career. 

 
Students or parents who are not satisfied with the way an incident is handled by the teacher may file 
an appeal in writing within one week. Appeal forms can be picked up and turned in to the dean of 
students’ office. Once the appeal is filed, the Honor Council will convene to review the appeal and 
determine if a hearing is necessary. The Honor Council is a standing committee made up of two 
members of the faculty chosen by the student body at large, the Dean of Students, and two members 
of National/National Junior Honor Society who have been selected by the NHS/NJHS advisors 
through a blind selection process from those who elect to hear the case in question. The student will 
be present and may also bring a student and teacher of his/her own choosing. The decision of the 
Honor Council is final, and the Dean of Students will enforce the decision of the council. 
 

Disciplinary Responses to Unacceptable Conduct at Ascension 
 
Student behavior that ignores or violates acceptable conduct is addressed through the following 
process: 
 
First level offenses:  These are minor behavioral concerns that are handled by classroom teachers or 
other staff persons as they are observed and in a manner deemed appropriate by the adult involved.   

 
Second level offenses:  These are behavioral concerns of a more serious nature or minor concerns 
that have become chronic irritations in the classroom, hallway, or school activities. The teacher or 
staff person involved notifies--in person or in writing— Dean of Students about the infraction. The 
dean will consult with the reporting teacher, then address the concern with the student(s) in question, 
notifying parents/guardians and teachers of the disciplinary response that will be assigned to the 
student(s) in question.  
 
Third level offenses:  These are behaviors of such a serious nature (or a host of violations of a lesser 
nature that have become unacceptably chronic) that the student’s right to continue at Ascension 
Academy is called into question. Academic dishonesty; unacceptable use of technology; theft; 
destruction of property; reckless or disorderly conduct, extending to the use of a motor vehicle; on-
campus use of tobacco or vape product; possession, use and/or distribution of alcohol, prescription 
or illegal drugs; possession of a weapon of any kind; bullying and/or sexual harassment:  any of these 
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concerns should be brought to the attention of the dean of students as soon as they have been reported 
or witnessed. In such cases the dean investigates the charges and, in consultation with members of the 
Student Services Team (consisting of the dean of students, the school counselors, and the head of 
school) determines an appropriate school response from the list of disciplinary consequences 
described below. Infractions involving illegal substances are handled in accordance with the school’s 
Drug and Alcohol policy which is explained below.   

 
Disciplinary Boards consist of the following persons:  

The Head of School   
The Dean of Students   
The Middle School or High School Counselor  
One faculty member, chosen by the student  
 

The student and his or her parents or guardians are called before this Board to offer his or her 
interpretation of the alleged offense and provide the board with an understanding of his or her grasp 
of our expectations for acceptable conduct. Furthermore, the Board will seek to determine whether 
or not this student wants to continue at the school and, if so, is capable of doing so. After the student 
and parents or guardians are heard, the Disciplinary Board will come to a decision concerning whether 
or not the school retains the student. If the decision is to retain, then a disciplinary response is designed 
from the list of disciplinary consequences outlined below. If the decision is to expel a student, an 
appeal process is available to the family or guardians in which they may present their case to the Head 
of School. The Head of Schools’ appellate decision may uphold the Disciplinary Board or rescind that 
judgment with no further appeals to be permitted.   
 
Disciplinary Consequences 
 
Faculty and staff responses to violations of acceptable conduct are measured according to the 
seriousness of the offense and the chronic incidence of the infractions.   
 
Teachers or staff members normally handle such matters through firm but respectful verbal 
confrontation with students who have shown that they do not understand or will not abide by our 
expectations. Teachers make every effort to address the student privately to maximize instruction and 
minimize embarrassment. The school does not sanction nor permit corporal punishment directed by 
a teacher to a student, nor will we support corrective measures that involve intimidation or humiliation 
of a student.   
 
Students reported to the Dean of Students for inappropriate conduct are required to meet to discuss 
the reported concerns and outline a disciplinary response deemed appropriate by the dean handling 
the incident. Parents are notified by the dean should the incident be considered serious or chronic. 
The school’s response to disciplinary concerns may include any of the following:   
 

Apologies:  Students are required to offer a verbal and written apology to the teachers and/or 
students who were adversely affected by his or her conduct.   

 
Lunch-time detentions:  Students are allowed to eat lunch for 10 minutes then spend the 
remainder of the lunch period in an area separate from their classmates, proctored by a dean, 
counselor, head of school, or a faculty designee.    
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After-school detentions:  Students are required to stay after school from 3:33-4:45 p.m. on 
one or more days, proctored by the dean of students.    
 
Saturday morning detentions: If a student is given a Saturday morning detention it will be 
served within two Saturdays of being assigned. The student will arrive at 8:00 am and leave at 
10:00 am. While serving detention the student will perform custodial duties around the school.  

 
In-school suspension:  Students are required to come to school during a normal school day 
(8:00 a.m.-3:32 p.m.) but work in a room apart from their classmates. Suspensions can be 
assigned up to five days. 
  
Out of school suspension: Students may be given one to three days depending on the 
severity of the offense. Homework assignments on the day/s of out of school suspension may 
be turned in for a maximum grade of 70 on the day of return. No late work will be accepted. 
Tests or quizzes assigned on the day/s of out of school suspension may be made up at a later 
date for full credit.  
 
Community Service:  Students are required to complete an agreed-upon number of 
community service hours outside the school and the particular type of service to be related to 
the nature of the particular conduct violation reported.  In such a case a document is given to 
the student to be filled out and signed by the person representing the organization where the 
community service is performed. This document must be turned into the dean of students 
upon completion.  

 
Work Detail:  Students are required to perform helpful maintenance or clean-up work for the 
school either after school or on the weekend to be scheduled with the agreement of the 
student’s parents.   

 
Disciplinary Probation:  Students whose conduct warrants an in-school suspension are 
placed on disciplinary probation for a period of time ranging from the remainder of a grading 
period to the rest of the academic year. Students on disciplinary probation are on notice that, 
should their conduct be such as to warrant consideration as a third level offense, they will 
automatically be brought to a Disciplinary Board wherein their continuation at Ascension 
Academy will be considered. Re-invitations are automatically “held” for any student on 
disciplinary probation pending review by the faculty at the final faculty meeting in May.   

 
Students brought before a Disciplinary Board may be required to serve any of the aforementioned 
consequences or may face expulsion from Ascension Academy. In such a case the student is 
immediately separated from the school for the duration of that academic year and the family is 
responsible for the full amount of the contract. Students expelled may be eligible for readmission to 
the school during the next academic year should they wish to apply for consideration, depending, 
however, on the severity of the expellable offense. Such applications are reviewed by the Head of 
School prior to a decision for granting re-enrollment.   
 
Students of Ascension Academy need to understand that their relationship with the school is elective 
and subject to annual review. Conduct by students beyond the boundaries of the campus and outside 
the normal school daily and yearly calendar are nonetheless factored into the school’s annual 
assessment of any person’s qualifications to continue as a member of the Ascension community. 
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Behavior that is deemed injurious to the reputation of the school or threatening to the welfare of 
members of the school community—when that behavior is corroborated by valid evidence or made a 
matter of public record--is taken seriously by the school and will result in an appropriate disciplinary 
response, including possible separation of the student from Ascension Academy.  
 

Ascension Academy Drug and Alcohol Policy 
Revised 1/18, 8/19 

 
Ascension Academy believes that maintaining an environment that is safe, free from substance 
use/abuse, and conducive to learning is a necessity for our school and community.  The school 
maintains a Zero Tolerance policy when it comes to use, distribution, or sale of any illegal substance 
on campus or while a student is involved in a school-sponsored or supervised activity on or off-
campus. Students are not permitted to possess, use, be under the influence of, or sell drugs, alcohol, 
tobacco products, e-cigarettes, or any nicotine or narcotic delivery devices (for vaping) on school 
premises or at a school-sponsored event. 
 
If a student is suspected of using or selling drugs or alcohol or is reported to a representative of the 
school for using or selling by a third party, a thorough investigation will be made by the Dean of 
Students and Director of Safety with the knowledge of the Head of School and School Nurse.  If the 
information is found to be true, all or some of the following actions may be taken by school 
administrators: 
 

1. Parents or legal guardians are immediately notified. 
2. The student is brought before the Disciplinary Board to determine whether or not the 

student may continue as a member of the student body at Ascension Academy, choose to 
voluntarily withdraw, or be involuntarily expelled. 

3. Should the Disciplinary Board decide that the student may continue at Ascension, any of the 
following consequences may be implemented: 
● The student may be prohibited from representing Ascension Academy in any academic, 

athletic, fine arts, or other programs for a designated period of time. 
● The student may receive an in-school suspension from one to three (1-3) days. 
● The student will likely lose off-campus privilege including late arrival, early dismissal, and 

off-campus lunch. 
● The student’s membership in all school organizations is reviewed and likely rescinded. 
● Appropriate community service or work details may be assigned. 
● Apologies and other appropriate restorative measures may be required. 
● Students who violate the Drug and Alcohol Policy may be referred to local law 

enforcement officials for criminal prosecution. 
 
PLEASE NOTE:  School discipline that involves suspensions, probation, or separation from 
the school must be reported by Ascension’s College Guidance Counselor to any and all 
colleges and universities who request it. 
 
Safe Harbor Policy 
If a student voluntarily contacts a faculty or staff member of Ascension Academy seeking help for 
himself or herself or on behalf of another student in dealing with a drug or alcohol problem, the 
student’s voluntary admission opens the door for the school to address this problem as a counseling 
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matter that may temper and moderate the school’s zero-tolerance disciplinary process. However, 
school discipline applies only if the information is honestly and sincerely presented, if it has not already 
been disclosed, or if it will not otherwise become available to school officials through an ongoing 
investigation. Furthermore, the school can only promise safe harbor from school disciplinary 
consequences, not from criminal or other circumstances outside of the school’s control that may 
surface. 
 
Searches 
In the interest of student safety, the Ascension Academy administration may conduct searches of 
lockers and cars while parked on school property. These searches may be made either with or without 
the student present, without a warrant, and as permitted by law. 
 
The parent is notified if any prohibited items are found in the student’s locker or car. 
 
Prohibited Items on Ascension Academy Property 
Items included but not limited to: 
 

1. Alcohol by persons under the age of 21 
2. Drugs that are deemed illegal by the state of Texas 
3. Cigarettes, vaping or smoking related devices 
4. Guns unless being carried by a member of law enforcement 
5. Knives, brass knuckles, or weapons deemed illegal by the state of Texas 

 


