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Head of School Welcome

Dear SDIS learning community,

Welcome to Sandnes International School.

As a newly established international school in the Greater Stavanger Region, our school is founded
on the motivation of our students, the skill of our faculty and the ambitions to make a difference to the
world.

Our teaching and learning practices are rooted in the International Baccalaureate Programme,
helping students develop as the whole person and challenging them to achieve their highest potential
as individuals – and as caring, ethical, open-minded, balanced and adaptable global citizens.

This family handbook aims to provide you some basic information such as transportation,
home/school communication, policies and curriculum. I encourage you to visit our school website
where you can find updated information about school events, policies, handbooks. You can also
follow our Facebook page to keep updated on what's going on at school.

The partnerships between home and school provide the foundation to support students’ learning,
growth, health and well-being and agency. I would like to invite a partnership with parents by being
actively involved in the life of the school to share decisions, exchange ideas, build on experiences
and provide support.

Best Regards,

Yuwei Fei

Head of School
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Vision

To be the leading, English speaking, and culturally diverse IB school in Norway. We inspire growth,
empower excellence, and enrich lives.

Mission Statement

Sandnes International School aims to create a better world by providing students with a rigorous
international education and opportunities to take meaningful action and lead change in a safe and
positive learning environment in which learners’ needs are supported, differences are respected, and
their unique qualities are valued and nurtured.

Core Values

● Integrity
● Service
● Respect

We aim to develop:

Global Leaders
Global leadership is a mindset that enables us to initiate, lead, and participate in socially responsible
actions.

Entrepreneurs and Innovators
Entrepreneurs innovate by generating and applying new ideas designed to impact the world in
positive ways.

Effective Communicators
Effective communication involves both exchanging ideas clearly and concisely to produce desired
results and listening carefully to the perspectives of other individuals and groups.
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Leadership Team
● Yuwei Fei, Head of School
● Mary Kay Polly, Primary School Principal and PYP Coordinator
● Matt Manfredi, Middle School Principal and MYP Coordinator
● Lyda Nilssen, Learning Support Coordinator

Curriculum
Sandnes International School is an authorized IB PYP World School since January, 2021 and follows
the International Baccalaureate Primary Years Programme for Grades 1 - 5.

The Primary Years Programme

The (PYP) programme(s) emphasize(s) the importance of making connections, exploring the
relationships between academic disciplines, and learning about the world in ways that reach beyond
the scope of individual subjects. They also focus on offering students authentic opportunities to
connect their learning to the world around them.

In the Primary Years Programme, learning aims to transcend traditional boundaries between subject
areas. Students explore six transdisciplinary themes of global significance: who we are, where we are
in place and time, how we express ourselves, how the world works, how we organize ourselves and
sharing the planet. - What is an IB Education?, 2017, ibo.org

The framework of the Primary Years Programme is both a curricular framework as well as a method
of teaching. Students explore conceptual ideas through an inquiry approach. Inquiry is a process
initiated by the students or the teachers that moves the students from their current level of
understanding to a new and deeper level of understanding. This can mean:

● Exploring, wondering, questioning
● Experimenting and playing with possibilities
● Making connections between previous learning and current learning
● Making predictions and acting purposefully to see what happens
● Collecting data and reporting findings
● Clarifying existing ideas and reappraising perceptions of events
● Deepening understanding through the application of a concept
● Making and testing theories
● Researching and seeking information
● Taking and defending a position
● Solving problems in a variety of ways

Making the PYP Happen: A Curriculum Framework for International Primary Education, 2009, p. 29.

August 2022        Updated , September 23, 2022                                                                                               5

mailto:yuwei.fei@sdis.no
mailto:marykay.polly@sdis.no
mailto:matt.manfredi@sdis.no
mailto:lyda.nilssen@sdis.no


The Middle Years Programme

Sandnes International School has begun the process of becoming an IB Candidate school for the
Middle Years Programme (MYP) beginning in August 2022 for Grades 7-8.

In the Middle Years Programme, students explore six global contexts that are developed from and
extend the Primary Years Programme transdisciplinary themes: identities and relationships, personal
and cultural expression, orientation in space and time, scientific and technical innovation, fairness
and development, and globalization and sustainability.

- What is an IB Education?, 2017, ibo.org

Teaching and learning in the MYP involves understanding concepts in context. All learning is
contextual. A learning context is a specific setting, event or set of circumstances, designed or chosen,
to stimulate learning. The context, therefore, should have a relationship to the learner, the learner’s
interests and identity, or the learner’s future. Learning that occurs out of context is often shallow and
short term in character.

Effective teaching and learning in context helps students and teachers to:
• plan concrete, memorable engagements that can be tailored to individual students and their learning
styles, diverse backgrounds and cultures
• illustrate and provide concrete examples of conceptual and theoretical ideas
• offer pathways towards authentic assessment (performances of understanding)
• model open-mindedness and intellectual risk-taking valued by the IB learner profile
• inspire critical and creative thinking as students encounter multiple, and sometimes conflicting, value
systems and cultural perspectives, including concepts that are open to different interpretations such
as citizenship, identity and globalization
• provide lenses through which to compare various conceptions (and misconceptions) of reality
• promote inquiry-based teaching strategies (for example, problem-based learning)
• lead towards work awareness, vocational planning and the exploration of school-to-career pathways
• link classroom learning to action and service learning
• promote self-regulation as students learn to find their own personal contexts and make meaning for
themselves
• become more autonomous, strategic and self-motivated
• build up the skills and experience necessary to transfer learning from one context to another
• explore the many ways the application of concepts can vary among human cultures, and draw
attention to our common humanity—including the search for universal cultural understanding.

- MYP: From principles into practice, 2017, p. 17
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Please visit our school’s website www.sdis.no, for Grade Level Curriculum Handbooks which have
detailed explanations of the curriculum as well as learning focuses.

In addition, the school’s website has copies of the following policies which are of interest:
● Language Policy
● Assessment Policy
● Inclusion Policy
● Academic Integrity Policy

Supporting Your Child’s Learning

Parents play a crucial role in their child’s education. At SDIS, we expect a level of parent involvement
which will include the following:

● Support and guidance with home learning
● Attendance at Parent Information Sessions throughout the school year. These will be led by

the MYP Coordinator, PYP Coordinator, the Head of School, and the Learning Support
Coordinator.

● Participation in the reporting cycle where the purpose is to share student learning and set
goals for growth, eg: Settling in Conversations, 3 Way Conferences, Student-Led Conferences

● Regular communication with the teaches, especially if you have any questions or concerns
● Reading with your child daily. Research shows that reading with your child supports their

growth in many ways: it develops a close bond with their parents, helps with reading
comprehension and reading fluency.

● Use the suggestions in the graphic below to guide you as you support your child’s learning.
● Maintaining healthy home routines which will strengthen your child’s daily learning. For

example:
○ Regulating appropriate sleeping hours - Your child will start the day well-rested, alert

and ready for an exciting day at school.
○ Providing a nutritious and balanced breakfast - Your child will have the sufficient

nutrients and energy for the continuous development of their minds and bodies.
○ Communicating any changes in your child’s life to their classroom teacher to be

considered.
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Parent Committee (PC)

The purpose of the PC is to be a democratically elected link and support between the school and the
parents/guardians of the students. The PC can make suggestions to the administration and the
boards concerning education, social activities, and shall work to foster a positive social environment
at the school.

The PC representatives shall provide support to the parents and classroom teachers of their
respective classes. The PC may provide support to new families at the school.
The PC supports and encourages the IB program. The PC is involved in long term planning of the
school and is to be informed of changes in the curriculum.

Health & Well-Being

Heather Hillersøy, the school public health nurse, visits our school once per week. She conducts parent
interviews with new parents as well as grade 1 parents. She is on call to answer any questions the SIDS
community may have about the health or well0being of their child.

Useful links:

❏ Vaccination for children and adolescents
❏ Infectious disease control in childcare and school
❏ Childhood immunization

Head Lice

Please inform the school any time your child has head lice as we need to be aware and to alert their
classmates’ families to help to control the spread and reinfection.

Link to NIPH guidelines for head lice

Norwegian Law and Social services.

Norwegian Law paragraph 9A holds that students are entitled to a safe and good school environment that
promotes health, well-being and learning. It requires the school to have a documented internal referral system
that tracks all staff concerns. This means that where a child is seen not to be thriving at school, the source of
the problem is included and recorded for anything arising at school or outside school (home). The school will
support the affected student in whatever way it can, short of counseling and psychotherapy which need to be
resourced outside the school. Where issues arise at home, good communication between parents and the
school is essential for the student to thrive.
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PE and Swimming lessons

Students in grade 3 - 8 will be taking part in swimming lessons at a local pool taught by certified swimming
instructors. The duration is 8 weeks. Students will be accompanied by 2 staff members including their class
teacher and will travel by public transportation on Kolumbus to and from the pool.

It is important to note that Physical Education is an important part of a child’s development and is mandated by
the Norwegian Education Ministry (UDIR). Swimming lessons are a part of the PE program for students.
Therefore it is a requirement that all children participate in swimming lessons. If they cannot participate due to
short term illness, then they are permitted to miss 1 lesson. However, if there is a serious underlying medical
issue which results in a child not being able to participate in the weekly swim lessons over the course of 8
weeks, then a doctor's note needs to be submitted to the school prior to the lessons beginning.

Reflective Vests & Road Safety

We take the safety of our students very seriously.
From mid-October to mid-April, we require (the following) that all children (wear reflective vests at all
times when going outside, even in daylight hours. This will create a habit and they will not be caught
without their vest when early darkness falls.
As a reminder for ROAD SAFETY: When crossing the road, always use the striped crosswalks. All
drivers are required to stop at crosswalks to allow for pedestrians to cross the road safely.

As a school, our staff will be reinforcing this with the students and explaining the need for safety
during the dark months in Norway.

Procedures on Student’s Absence

All children have the right to an education (cf. Independent School Act § 3‐2). The student’s attendance at
school is compulsory.

A short period of absence because of sickness

When a student is absent from school due to sickness or a doctor or dentist appointment, this is considered a
valid absence. A written message from parents must be sent to the school email account ( office@sdis.no )
and class teacher stating the reason for the absence. If necessary, a sick note from the doctor can be
included in the email.

Long Term Absence with permission

Permission for up to two weeks, cf. the Independent School Act § 3-13:

When appropriate and can be justified, the school may, upon application, grant the individual student
leave for up to 10 school days (2 weeks).
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Application for leave must be in writing and sent to the principal at least one week before the date
of absence.

Students are not entitled to receive lost education due to leave. The parents must ensure that the
student receives the necessary education during the leave period.

The principal will consult with the teacher(s) to decide if the leave is appropriate for the student. This
decision is based upon, but not limited to:

• The timing of the leave such as mandatory exam period, national test period, etc.
• The number of absences before the leave
• The student’s educational situation

We give permissions for leave to the student on the grounds of following:

• Religious
• Cultural
• Educational
• Athletic
• Medical reason related to family members

Any leave in connection with an extended holiday or long weekend will be rejected otherwise.

Parents have the right to appeal the decision of the school Principal to the county governor
(Fylkesmannen i Rogaland).

School’s procedure to follow up student’s absence

The school will follow up with a student’s absence if any of the following scenarios happen:

• Below 95% attendance will trigger a follow up by the school (class
teacher, Principal, Nurse and Head of School)

-Undocumented absence for a single hour or a day.
• Coming late 3 times in a month, regardless of whether it is documented or not.
• Absence without permission for more than 3 single days within one month, regardless of whether
documented or not.
• Absence without permission over 10 days within the same semester regardless of whether
documented or not.
• Use of too many leaves of absence with permission.
• Other absences which are concerning.

1. If any of the above scenarios happen, the office will contact parents to find out the reason for the student’s
absence.
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2. Parents might be called in to have a meeting with the school if there is a concern about a student's
absence.

3. Parents are informed of their rights and responsibilities of informing the school about any absence.

4. For absence without permission for over 10 days, the principal will evaluate the case and investigate the
reasons. This will be documented.

5. The School can contact the Child Protection Centre if there is a suspicion of abuse or neglect at home.

6. If the parents take a leave that has not been applied for or approved by the principal, the student’s
absence will be regarded as invalid. The student will lose his/ her place in school and must, upon return,
reapply according to the school’s admission policy.

7. The attendance record for the entire academic school year will be included in the progress reports.

Reference: Friskolelova §3-13 Permisjon frå den pliktige grunnskoleopplæringa Når det er forsvarleg, kan skolen gi den
enkelte eleven i grunnskolen permisjon i inntil to veker. Ved avgjerd etter føresegna gjeld forvaltningsloven. Avgjerd om permisjon er
enkeltvedtak, jf. forvaltningsloven § 2. Departementet er klageinstans.

Important Forms for Parent’s Signature

*NOTE: During the first week of school, parents will receive an email with a link to a Google
Form asking for your acknowledgement of reading, reviewing and agreeing to the policies
below.

1. Media Permission

You are required to sign the Media Permission, which can be found in the Appendix IV , permitting us
(or not) to use your child’s image in our social media (Facebook) or website.

2. Library Policy

The Library opened in February of 2020. It houses over 1000 books, both fiction, and non-fiction, and
is accessible to all students.

Students in grades 1-7, will have access to the library for book checkouts. Students are allowed to
check out 1 book at a time, per week, and can take them home in the library bag provided by the
school (Grades 2 and up. Grade 1 students will keep library books in their classroom). Books need to
be returned the following week.

Students will have information literacy lessons taught in collaboration with the Teacher Librarian and
their classroom teacher throughout the school year.
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Please refer to the SDIS PYP LIbrary Policy in the Appendix  III for further information.

3. Acceptable Use Policy & 1:1 iPad Policy

Sandnes International School has a 1:1 iPad program. The program is for all students and all grades.
More information can be found in the Technology Policy on the school website.

Parents and students are required to read and sign the Acceptable Use Policy and 1:1 iPad Policy,
which can be found in the Appendix II.

4. Code of Conduct

As per law, SDIS has a Code of Conduct document which can be found in the Appendix in the back of
this Family Handbook. Please read it carefully.

5. SDIS Behavior Agreements

As per Sandnes International School’s Code of Conduct, and to support  all students’ rights, we have
created a set of Behavior Agreements for everyday behavior in and around the school. These
support 4.1 of the Code of Conduct’s General Rules in a more specific way.

Be kind
Be safe

Be responsible
Be respectful

The complete Behavior Agreement form can be found in the appendix VI in the back of this
handbook.

6. Academic Integrity

Please refer to the Academic Integrity Policy CLICK HERE FOR LINK. Once you and your child have read
and understood the expectations for academic integrity and consequences for misconduct, please indicate on
the form.

August 2022        Updated , September 23, 2022                                                                                               14



Home/School Communication

There are 3 forms of communication used at SDIS; phone calls, email, and the Toddle Family app.

All families must download the Toddle Family App and Toddle Student App ( Android or iOS) by the
end of August each school year.

The Toddle Family App is the primary form of communication between the school and families.
Individual messages, school announcements and newsletters will be sent via the Toddle Family app
to all families beginning September 1 each school year.

Messages to the classroom teacher, office, Head of School, or  MYP or PYP Coordinator should be
sent via Toddle Messaging or email.

Home-School Partnership

PYP: From Principles into Practice, The Learning Community, A PYP Community. IB, 2018

Together the learning community:
- Lives peacefully together
- Prioritizes people and their relationships
- Assumes shared responsibility for learning, health and well-being

At Sandnes International School, parents, students, and staff are all partners in the school’s Learning
Community. This partnership is a collaboration which implies a shared level of expectations from both the
school and the parents/caregivers.

We believe that partnerships with families is important for supporting our students’ learning journey for the
following reasons:

- Strong home-school partnership is essential to a child’s development
- Builds trust
- Encourages openness and transparency which alleviates worries or concerns
- Conducive to a shared level of support for the child/learner
- Eases transitions

Parents are a child’s first teacher

We acknowledge that parents and caregivers know their child well and play an important role in supporting
their social-emotional development as well as their learning. Therefore, the partnership must be both ways;
from the teacher to the parent and from the parent to the teacher.
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We believe that learning takes place both inside and outside of school. Therefore, parents are strongly
encouraged to extend their child’s learning by engaging in experiences with them at home which support the
learning taking place at school within their personal developmental level. Children should be viewed from their
current level of learning and supported to develop in their own time (reference to SDIS’s Assessment and
Language Policies).

Parents can take on many roles as partners in the school:
- As a resource for sharing information and experiences with classes
- By participating in Parent Committee and events in school
- By initiating contact with other parents as well as the class teachers or staff to engage in conversations
- By making suggestions of needs parents may have regarding topics such as:

- Parenting skills
- Assessment
- Social - Emotional learning
- Digital and device use
- Digital Citizenship skills

Systems of Communication to Support the Home/School Partnership

The systems we use for supporting the Home/School partnership are varied and focus on digital means or
in-person whenever possible. (See the chart below.)

Platform Various forms Purpose

Face-to-face - Meetings in person
- At school and

outside of school
- Meetings with Teachers

- Settling in
interviews

- 3 Way
Conferences

- Student-Led
Conferences

- Establish personal
connections between
teachers and parents as
well as between parents in
the school.

- Collaborate with families to
support learning

Virtual - Phone calls
- Zoom or Google Meet

- Establish personal
connections between
teachers and parents

- Collaborate with families to
support learning

Digital Platforms - Toddle
- Emails
- Padlet

- Share individual student’s
learning journey

- Collaborate with families to
support learning

- Share curriculum focus
and invite participation

- Share updates of important
information and other
newsworthy items
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- Celebrate learning

Field Trips

Field trips and whole-school trips are arranged throughout the year.

If a field trip is scheduled, parents will be notified via Toddle Family App of the date, time and location
of the trip as well as the learning purpose.(updated, Sept, 2021)

Transportation

Students are entitled to access the free transportation by Kolumbus according to the Independent
School Act (Friskoleloven) §3-7 and Education Act (Opplæringsloven) §7-1.

The students who live in Sandnes are entitled to have free transportation as follows.

● Taxi for grade 1 students if the distance between home and school is longer than 2 Km.
● Taxi for grade 2-4 students if the distance between home and school is longer than 4 Km.
● Free bus card for grade 5 and upwards if the distance between home and school is longer than

4 Km.

The transportation is provided through Kolumbus and school facilities to apply for transportation. The
school is not responsible for any delay in the morning pick up or afternoon drop off. Please contact
Kolumbus or the taxi provider directly if you have any questions.

For students who live in another Kommune, but not in Sandnes, the cost of a bus card will be
compensated in the Kommune where the student resides. Contact the Kommune for more
information.

The closest bus stop to school is Figgjo Skole (Sandnes). Check www.kolumbus.no for more
information.

Snacks, Lunch & Birthday Celebrations

Snacks & Lunch

Students have one break mid-morning for a snack and outside recess and one midday lunchtime for
eating and outside play. Students provide their own healthy snacks, drinks, and lunch. The school
does not have refrigerators or microwaves to store or heat food for students. All food consumed by
students should be easy to eat, healthy and something they enjoy.

August 2022        Updated , September 23, 2022                                                                                               17

http://www.kolumbus.no


Milk

School milk and other products from TINE can be purchased online by going to this website
https://www.skolelyst.no/. The products will be delivered to school.

Birthdays Celebrations

We ask parents to please contact their child’s teacher if they wish to send in food to school to
celebrate their child’s birthday with their class.

Our policy is as follows:
● All food for birthday celebrations must be individually wrapped and store bought due to health

and COVID regulations.
● We encourage individual ice cream treats and/or frozen juice pops. We can store them in our

freezer.

Protocol for invitations to birthday parties outside of school:
● No individual invitations may be distributed in school to students unless the entire class is

invited.
● Parents may communicate with each other via email or phone or Whatsapp to arrange

invitations. The school can help you with accessing parent emails, please contact
office@sdis.no

Other Celebrations & Holidays

As an international school based in Norway, we will observe all Norwegian national holidays as per our school
calendar.

As part of the Norwegian as Additional Language curriculum, students will be learning about holidays
celebrated by the host country such as National Day, St Lucia Day, Jul/Christmas, Karneval, Sami National
Day, Easter.

All other cultural/religious holidays may be discussed in class or used as a topic of inquiry through planned
units of inquiry or by interest of individual students, but the school will not participate in any celebrations of
these holidays.

Outdoor recess, Physical Education, and Clothing

Students at SDIS have 2 outside breaks lasting respectively 15, 25. The breaks  are well spread
through the day so the children have enough rest from the academics.
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Besides these breaks, all PE lessons are held outdoors no matter the weather. During winter there
will be 1 indoor PE lesson at Figgjohuset down the street..

All students are expected to be prepared for the weather, have proper outdoor clothing both for
playing and attending PE; this includes appropriate shoes as well. Sandals are not recommended at
school. Children might be unable to take part in outdoor activities if wearing wrong clothing. If in
doubt, please contact your child’s teacher.

Personal Items

All personal items are to remain at home and should not be brought to school unless previously agreed upon
with the class teacher. This includes such items as: Pokemon cards, any trading cards, games, toys, electronic
devices, etc…

Appendix:

I. Leave of Absence Application
II. Acceptable Use Policy & 1:1 iPad Agreement
III. Library Policy
IV. Media Permission
V. Code of Conduct

VI. SDIS Behavior Agreements
VII. Guidelines for Children’s Sickness

I. Leave of Absence Application

Before your application, please refer to the Leave of Absence Policy in the Family Handbook as well
as the school's calendar, which can be found on the school’s website sdis.no, to avoid any important
event.

We emphasize that parents/guardians themselves are responsible for the education of the child during the
leave period. The principal has, where appropriate, the authority to grant leave for up to 10 school days.

Section 3-13 of the Independent School Act: Permission from the required educational
institution:

When it is reasonable, the school can give the individual student in primary and middle school leave for up to
two weeks. The decision is bound by Administration Law. Decisions on leave are individual decisions, cf.
Section 2 of the Public Administration Act. The ministry is the appeal body.

Student’s Name:__________________________  Student’s date of birth:__________
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Grade: _____________

Does the student participate in SFO?        YES______  NO______

Absent From:________________  Absent to:_______________ Date of return to
school:______________

Total number of days in absence: ____________

Reasons for leave of absence (Please be specific):

I / We are aware that we are responsible for the education for the child during the period of leave and that granted
leave only applies for the corresponding period of time.

Parent’s Full Name: ________________________________  Date: ______________________

Signature:________________________________

Send a copy of the completed form or the full information needed above in an email  to office@sdis.no.

II. Acceptable Use Policy and 1:1 iPad Agreement

The Internet and World Wide Web are powerful educational resources that hold a wealth of valuable
information. With the recent increase in Web 2.0 applications available, the Internet is also a great
collaboration and communication tool. Effective use of the Internet is a part of our student learning
expectations at SDIS and we believe that the benefits of the Internet far outweigh potential
disadvantages. Everyone using the Internet at SDIS is expected to act in a responsible, appropriate
manner that is consistent with our Behavior Agreements: Be Kind, Be Safe, Be Responsible, Be
Respectful.

In addition, the following precautions are taken:

● Students are supervised when using devices as well as the Internet in school.
● Any students breaking the rules as outlined in this Student Acceptable Use Policy (AUP) will not be

permitted to access the school devices for a given amount of time (dependent on the offense)
● Parents and Guardians are required to read and sign this agreement
● The rules in this AUP will also be discussed with classes with their homeroom teachers
● Students are required to understand the AUP and sign the form before they are allowed to use any

electronic devices in school.
● As per Article 12 of the GDPR (General Data Protection Regulation) the school reserves the right to

check the browsing history of students.
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The following is a statement of the rules and guidelines for the acceptable use of electronic information
resources at SDIS. It is written in a manner that is easily explained to children.

Please sign the form at the end of this document to indicate that you and your child have read the rules
and guidelines together. Please return the signed Agreement to your child’s teacher so that your child
can access SDIS electronic information resources.

Sandnes International School’s Internet Usage Policy

There are electronic information resources (devices such as Chromebooks, tablets and laptops, etc)
available for student use at school. These devices are for use in direct instructional, as well as less
supervised settings (depending on the age of the student). These devices have access to a wide range of
educational materials using the Internet as well as installed applications and software.  The staff at SDIS
realizes this and makes every effort to monitor online activity.

Guidelines for Using the Internet, Device and Online Applications

Use of School Devices and iPads

1. Use electronic information resources wisely and log off when you are finished.

2. Do not do anything to the device, headphones, keyboard, cables or any other equipment that would break

them or cause them not to work. Report to your teacher any misuse of the devices or other equipment.

Use of internet or software applications

1. Never move, delete, or trash any files or applications that are not yours.

2. When doing research, you are only allowed to use the Sandnes International School Library Home Page

and any links found there.

3. Using Google, Youtube, or Google images without permission from your teacher is strictly forbidden.

Attempts to do this will result in a loss of privilege to use the device or internet.

4. Do not send any message that includes personal information such as a home address or phone number

for yourself or any other person. Never use your last name. Report to your teacher any person who asks

for personal information. Think of email like a postcard   everyone can see it! The teachers and the

principal can see everything you do with the device at school.

5. You are responsible for your Destiny library account (only applicable for Gr. 3 and up). Do not share your

login or password with anyone except your teacher and parents. Any misuse of your account is your

responsibility. Attempts to log in as another user may result in the cancellation of your privileges.

6.  If you are ever unsure of anything while using any electronic devices or resources, stop and ask an adult.
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Rules for Online Safety at Sandnes International School

1. Never give out personal information such as your last name, address, telephone number, school
address, or send a picture of yourself. If someone asks you for these things, tell your teacher
immediately (at school we would only ever use first names and use an avatar as a picture. An avatar is a
cartoon character students may choose to represent themselves).

2. If you receive any messages on the computer that are mean or make you uncomfortable, tell your
teacher immediately.

Internet and Device Acceptable Use Agreement

I (student) understand and will follow the guidelines and policies here in the AUP for Sandnes
International School.

I (student) understand that the use of Sandnes International Schoolʼs electronic equipment is a
privilege and inappropriate use may result in the loss of that privilege. If appropriate, the Sandnes
International School’s Code of Conduct will be enforced.

My child and I have discussed this topic and understand that both the accessing, saving or distribution of
any inappropriate or controversial materials will not be tolerated. The accessing, saving and distribution of
such material may result in the loss of my child’s Internet, computer, and online service privileges and may
result in other disciplinary actions by the school.

PARENT AND STUDENT AGREEMENT TO THIS DOCUMENT WILL BE DONE ELECTRONICALLY

VIA GOOGLE FORMS. THE SCHOOL WILL KEEP AN ELECTRONIC RECORD OF THE RESPONSES.

III.  PYP Library Policy

Principal/PYP Coordinator/Teacher Librarian:  Mary Kay Polly marykay.polly@sdis.no

All classes will have access to the library for book checkouts..

Library Lessons: The SDIS library aims to inspire a love of learning, support digital citizenship, and information

literacy and to support the Units of Inquiry.

Collaboration with the Library: The Teacher Librarian will support units of inquiry as well as language learning

and Information Fluency skills using Information Fluency Skills (NYC Dept of Ed benchmarks). These will be

integrated into teaching and learning.

Student Accounts on Destiny: Students can access Destiny Library Management System through the following

link:

sdis.follettdestiny.com Then by finding the PYP Library Home page.  No need to log in.
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However, students in Grades 3 and up may log in with their username (first name.last name no spaces)

password: sdis123

Book Checkouts: Limit 1 book checked out at a time for 1 week.

Library Bags: Please ensure all students have a Library Book Bag (provided by the school) to carry their library

books to and from the library and school. Plastic bags or folders may be used but not as a permanent solution.

Use of Library outside of scheduled class library time: TBD

Only the Teacher Librarian will conduct book checking out until another solution is reached.

Library Homepage on Destiny (Library Management System)

Access here: sdis.follettdestiny.com

Here you will find links for:

- databases for  research (Brain Pop, Webpath Express on Destiny Discover)
- Podcasts
- Class Padlets
- Kids’ News sites
- Digital Citizenship from Common Sense Media
- Norwegian websites for kids

Teacher Accounts on Destiny: All teachers have a personal patron account set up on Destiny (username: first

name+surname (no spaces) and password: sdis123 where you can search for books, create resource lists and

track the books you have checked out.

Books for class libraries may be checked out under your teacher patron account but please limit yourself to the

number of books as the same as the number of students in your class, (25 students = 25 books)  for your class

library.

Please return these in a timely fashion so we can keep the books in circulation. At least once a month is

reasonable.

*Lost/Damaged Book policy: If a book is lost or damaged, there are 2 choices to replace them.

● Purchase the same book title or similar (after consulting with the teacher-librarian).

OR

● Pay 300 NOK to the teacher-librarian to replace the book. This fee includes processing fees. In the case

of lost books being found by patrons, no refund will be given. In this case, the patron keeps the book.

End of Year Inventory: 2 weeks before the end of the school year, a library inventory will be conducted.

The Library will be closed at this time and we will ask for all books to be returned. Overdue notices will be
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generated and distributed so that books can be found and returned by the last week of school so inventory can

be completed and lost or damaged books can be rectified.

All teacher resources are expected to be returned to the Library by the last week of school.

PARENT AND STUDENT AGREEMENT TO THIS DOCUMENT WILL BE DONE ELECTRONICALLY

VIA GOOGLE FORMS. THE SCHOOL WILL KEEP AN ELECTRONIC RECORD OF THE RESPONSES.

IV.  Media Permission Form

Name of Student _____________  Grade __________Date ______________

1. In the event of the local or national media wanting to write an article about Sandnes

International School, may we publish photographs of your child and use his/her name in the

article/photographs?

2. During your child’s time at Sandnes International School, we take pictures and videos of

individuals as well as group photos.

2.1.1. May we include these photos and videos of your child on the school’s social

media (Facebook, Twitter, Toddle, and YouTube)? (We will not use any

names)

2.1.2. May we use photos of your child in our school’s promotional material

(brochures, banners, *SDIS website)?

*Our website is www.sdis.no, we will not use any names in the pictures.*

PARENT RESPONSE TO THIS DOCUMENT WILL BE DONE ELECTRONICALLY VIA GOOGLE

FORMS. THE SCHOOL WILL KEEP AN ELECTRONIC RECORD OF THE RESPONSES.

V.  Code of Conduct for Sandnes International School
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1. Introduction

This code of conduct has been issued under the Independent School Act § 3-9 and § 3-10.

This document contains rules for conduct, penalties for students who offend the code, and case procedures

when dealing with such matters. Sandnes International School (SdIS) is responsible for the students in the

school environment, including excursions and events where the students are under the school’s supervision.

This means that this Code of Conduct applies to all such places and environments such as classrooms, outdoor

areas, and when teaching takes place in other spaces than the school area (campus or school trips).

2. Students' rights

Students have both rights and duties. Students are entitled to:

• Feel safe

• Quality education (UNICEF’s Convention on the Rights of the Child)

• Use school facilities, such as classrooms and books • Be treated fairly

• Share opinions

• Have equal opportunities

3. Students' responsibilities

Students have the following obligations:

• Students need to follow the Code of Conduct at school and in the community - to ensure their safety and to

protect own and others rights

• Stand up for theirs and others rights

• Students should aim to become the best version of themselves as possible

• Students should take care of their bodies and health

• Students need to respect the rights of others

• Students need to safeguard personal assets and respect others’ assets

• Students should aim to become good learners, according to what is defined by the IB learner profile

• Students need to care about others

4. Rules and sanctions
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4.1 General rules

The purpose of the Code of Conduct is to contribute to students’ safe feeling and protect their rights. All

students should follow common social standards, including common sense for politeness.

This means that the students will:

• Show respect for others

• Show consideration for others.

• Meet where they are expected to be and do the agreed school work at the agreed time. • Take care of the

school, own, and others' possessions.

• Respect others rights

• Contribute to a positive work and learning environment

• Show respect for teachers.

• Demonstrate the attitudes defined by the IB program

4.2 Sanctions

Offenses to the Code of conduct may be sanctioned as described in this chapter unless otherwise specified. All

sanctions will be made clear so that students understand them as well as what were the offenses and why the

school seeks to respond. Sanctions shall be in reasonable proportion to the offense and students’ age. When

possible, students will be given the opportunity to make up for their actions.

The following measures will be implemented:

When students are informed about expectations regarding their conduct, they need to be made aware that

offending the Code of Conduct may imply sanctions. It is important that students clearly understand what the

offenses were and that to gain conscience that conducts results from choices. During the school year, students

can reach any of the following three stages, according to the gravity of the offenses as explained below.

August 2022        Updated , September 23, 2022                                                                                               26



Stage 1 – Formal Oral Warning

If students do not comply with some aspects of the Code of Conduct, they will receive a

Formal Oral Warning. It must be made clear to the student that it is a Formal Oral Warning; it

must also be clear what the offense was and what could be the next stage if the offense

persists. Before a Formal Oral Warning, the students should receive a casual warning.

It is the teacher's discretion to assess if it is necessary to give a  stage-1 Formal Oral Warning

immediately or a casual warning before. In cases when the expected conduct has been

discussed previously, such as bringing necessary equipment, outerwear, etc., the offense may

be corrected with an immediate Formal Oral Warning.

Stage 2 – Formal Written Warning

If students persist in a previous offense or cases of more offenses with major gravity, students

will be notified that they will receive a Formal Written Warning. This will be done in the form

of an e-mail to the students’ parents/caretakers with information about the incident. At this

point, the teacher completes an event form that will be given to the student's contact

teacher.

Stage 3 – Removal

If students reach stage 3, they will be removed from classwork (to a quiet area alone or with

a teacher) for the rest of the day.

The principal shall be informed and involved. This implies a single rights decision and shall

comply with the provisions and rulings that apply to single rights decisions. The school shall

contact the parents/caretakers and will request a conference. Hopefully, most issues will be

resolved before reaching this stage. Stage 3 should only be used in exceptional cases.

If students get involved in major gravity offenses, such as fighting, they will be removed from class immediately

without going through any of the three stages. In such cases, the parents/caretakers will be contacted and the

students can be sent home. This type of major gravity offenses will be treated as a single rights decision.

Students must comply with the sanctions they are granted. Physical punishment or other abuse is not

tolerated. Physical work, such as repairs or cleaning tasks imposed upon offenses as sanctions, are not

regarded as physical punishment. Collective sanctions cannot be imposed for offenses performed by any

member of a group.
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4.3 Removal

A teacher may remove students for the rest of the lesson, but all removals beyond this can only be decided by

the principal and will be treated as single rights decisions. The decision shall be communicated to

parents/caretakers both in English and Norwegian. Parents/caretakers have the right to appeal and make a

written complaint to the decision. Such appeals and complaints are assessed by the Board and sent to the

County Governor for treatment.

In extreme cases, the school may decide to remove students from classes or school for their actions. According

to section 3-10 of the Independent School Act, the school may remove 8th-10th grade students for up to three

days from classes. Students in grades 1 to 7 may be removed from single classes and for the rest of the day.

The extension of the removal will be in proportion to the offense and will be decided by the Principal in

cooperation with the PYP / MYP coordinator. Before making a decision, students will have the opportunity to

explain their conduct orally and be given the opportunity to bring with a defender. They will also be given the

opportunity for compensation measures such as fundraising or conflict councils. In all such cases, single rights

decisions shall be made. Parents/caretakers must be informed before any student is removed from school.

4.4 Specific offenses and sanctions

A. Invalid

absence

If students are late or absent from school without permission,

parents/caretakers will be contacted to confirm the cause of absence.

Depending on the causes and/or frequency of absence, measures may be

taken.

Parents/caretakers will be involved when absenteeism, including late arrival,

affects the student's learning or is disturbing the whole class and learning

environment.

Parents/caretakers must also be informed of their responsibilities regarding

student's attendance in accordance with Section 2-1 of the Education Act.

Regarding leave or other approved absence from school, the school has its

own set of rules.

B. Bullying and

violent

behaviour

Violence or threat of violence is not tolerated at SdIS.

Mobbing is defined as a physical and/or mental attack which over time is

aimed at one or more students and/or employees and is regarded and

treated as violence.

Students who threaten or carry out violence may be removed from school

(see Removal in section 4.3).
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Parents/caretakers of the students involved will be contacted by the school.

Serious violence can be reported to the local authorities.

C. Forbidden

substances

It is forbidden to be intoxicated or to use, store, sell or possess tobacco,

snuff, alcohol, or other drugs in the school area.

The school can seize prohibited substances taken to the school area. Illegal

drugs are handed over to the police.

Parents/caretakers will be informed immediately.

D. Dangerous

objects brought

to the school

area

It is not allowed to bring hazardous items to school when it is unlikely that

they are intended for an appropriate purpose.

Hazardous objects can be seized by the school.

Illegal objects can be handed over to the police.

Other seized items are delivered to the students’ parents/caretakers after

school hours.
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E. Mobile

phones and

internet use of

mobile phone

Students are not allowed to use mobile phones during school hours without

the explicit permission of the teacher. In the case of an unauthorized use,

the mobile phone may be seized for the rest of the day.

For repeated offenses to the Code of Conduct section for mobile phone

usage, the phone will be seized and must be retrieved by the

parents/caretakers together with a written explanation reporting the

incident and a reminder that repeated offenses to the school's Code of

Conduct may lead to major sanctions.

Internet: The school's internet access will normally only be used for

educational purposes. This also applies to the use of e-mail. This implies that

the school's online access may only be available to students during organized

teaching hours.

If students offend the School's Internet Policy, they may, depending on the

gravity of the situation, lose the right to use the school's network. Students

who offend School’s Internet Policy may also be subject to sanctions as ruled

by Section 4.2 of this Code of Conduct. Illegal behavior can be notified to

local authorities.

F. Liability In case of deliberate damage or damage to the school's property and

equipment, students may, in addition to being subject to sanctions ruled by

this Code of Conduct, also be liable for damages, cf. Section 11 of the

Damages Act.

Parents/caretakers are liable under section 12 of the Injury Damage Act,

currently up to kr. 5,000. The same applies to the loss or destruction of

books and other school equipment. The school will respond within the

framework of this Code of Conduct if students destroy other students’ /

employee’s assets.
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G. Sanctions to

cheating

Cheating is not acceptable. If students cheat on a test, that test will be

considered invalid. Students in high school should be warned that they may

not get their final grade in case of cheating.

An exam in a subject may be canceled if students cheat or attempt to cheat

for the exam. The cancellation of the exam is decided by the Principal. A

decision to cancel an exam may be appealed to the County Governor.

Students may be given the opportunity to complete the exam on another

day.

H. Criminal

matters

In case of suspicion of criminal circumstances, the principal may request

police assistance. The students’ parents/caretakers shall, as far as possible,

be given oral notice while the school is seeking police assistance.

Parents/caretakers shall be informed in writing of the grounds for police

involvement.

I. Confirmation

of grades

regarding

students’

attitudes and

conduct MYP

When grades regarding students’ attitudes and conduct are to be

determined, there will be an assessment to verify if students comply with

the school's Code of Conduct.

Unidentified absences can lead to reduced grades in students’ attitudes and

conduct.

When the final grades regarding students’ attitudes and conduct are to be

determined, the school will assess students' conduct in the school area and

any activity related to the school's area of responsibility.

The school will also assess how students relate with other students,

teachers, and other employees.

The school may also want to assess how students behave towards each

other on the school road.

Grades regarding students’ attitudes and conduct will not reflect isolated

single events.

5. Procedure on the case handling

Treatment of an offense to the Code of Conduct will follow the procedures provided in the Public

Administration Act.
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1. The school must ensure the complete documentation of each case and, when applied, that the sanction will

be reasonable and in proportion to the offense.

2. Before any serious sanction is implemented, students shall have the right to justify their conduct to the

people who will make the decision. The students have the right to have a defendant attending such a meeting.

The final decision shall be justified.

3. The justification for the sanctions shall be given to the students when they get informed about the decision

unless special circumstances do not allow it. Grounds may be given verbally, but when a single rights decision

is taken, or in other cases with major gravity, grounds shall be given in writing.

4. Students’ parents shall receive information about the incident and the school's decision. The right to appeal

under the Public Administration Act must be stated. In cases with major gravity, information about the case

must be given before decisions are taken. For stage 1 offenses, information may be given orally at conferences

with parents/caretakers.

5. The County Governor is the Appeals Board for the single rights decision pursuant to Section 15-2 of the

Education Act. A complaint regarding the schools’ decision will first be sent to the school. If the school

understands that there is no ground for changing the decision, the complaint will be forwarded to the County

Governor for consideration.

6. Commencement: This regulation will take effect on 01.08.2017.
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VI. Sandnes International School Behavior Agreements

As per Sandnes International School’s Code of Conduct, and to support  all students’ rights, we have
created a set of Behavior Agreements for everyday behavior in and around the school. These
support 4.1 of the Code of Conduct’s General Rules in a more specific way.

Be kind
Be safe

Be responsible
Be respectful

Procedures

All students are taught what the Behavior Agreements mean in our school setting and strive to
understand them and demonstrate them at all times. These Behavior Agreements are posted
throughout the school and referenced when needed.

1. Students understand that they may be given up to 3 reminders to follow SDIS Behavior
Agreements.

2.  At the 3rd reminder, the student will be asked to complete the SDIS Behavior
Reflection Sheet (attached). When completed, the teacher signs it, the student signs it and it is to go
home with the student to be discussed and signed by the parents.

3. The Behavior Reflection Sheet is to be returned to school by the student the next day
after the incident.

4. If the Behavior Reflection Sheet is not returned signed, the next day, the parents will be
notified by email or phone call and the student will lose a privilege that day.

5. If the parent does not respond to the email or phone call, a meeting will be called for
parents and students to discuss supporting the child to follow SDIS Behavior Agreements as well as
the procedure and follow through for completing the Behavior Reflection Sheet.

6. Should the child complete 3 Behavior Reflection sheets within 1 month, this will be
considered a STAGE 2 of the school’s Code of Conduct, and a Formal Written Warning will be sent
to parents. From then on, the school’s Code of Conduct will be in effect concerning all sanctions etc.,
at the discretion of the principal.
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PARENT RESPONSE TO THIS DOCUMENT WILL BE DONE ELECTRONICALLY VIA GOOGLE

FORMS. THE SCHOOL WILL KEEP AN ELECTRONIC RECORD OF THE RESPONSES.

VII. Guidelines for Children’s Sickness

Please refer to this pdf for guidance if you have any questions about any symptoms your child may
have. CLICK HERE for access.
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