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Family Futures 
Part-Time Executive Director Application


Dear Applicant:

	Attached is the application for the position of part-time Executive Director of Family Futures.  We are pleased you are interested in the position and encourage you to submit an application.

	As you will note on the enclosed form, the application is due by January 30, 2023.  In order to be considered timely, the application, and accompanying documents, must be submitted in a PDF file no later than midnight on January 30, 2023.  The PDF file should be sent to the following email address:  jmartin1735@comcast.net. The final page of this application is an authorization and release that is self-explanatory.  In order for us to process your application, please sign and return this release with your signed application.

	Please send a copy of an updated resume with your completed application.  

After the application deadline, completed applications will be forwarded to the members of the Family Futures Board for review and consideration.  The Board will then invite selected applicants for interviews.  The Family Futures Board hopes to make a final decision in February 2023.

	The Family Futures Board looks forward to reviewing your application package.  Direct contact should not be made to Family Futures Board members.  Inquiries and questions should be directed to Dr. J. David Martin, President of Real Synergy, L.L.C., at 276-224-7154 or email at jmartin1735@comcast.net.  









Applications must be postmarked on or before midnight, January 30,2023.

Family Futures
APPLICATION FOR PART-TIME EXECUTIVE DIRECTOR


I.	PERSONAL INFORMATION

A. Name:	

       Home Address:	
                    Telephone (H):	
       Cell:          	
       Fax (H):	 
       E-mail (H):	

                    Business Address:
                    Telephone (W):
                    Cell (W):
                    Fax (W):
                    E-mail (W):
	
Do you object to our contacting you at your business phone or email?            Yes         No


II.	EMPLOYMENT HISTORY (Please list full and part-time employments.)

A. Describe your present employment.
	       Employer (include city and state where located):	
	       Your title:
	       Beginning date of employment:	
	       Number of employees you supervise:	
                              Amount of budget you control:
	       Major responsibilities:

B. Please list in reverse chronological order all full-time positions you have held both within and outside the field of education:

	      Employer (include city and state where located):	
	      Your title:
	      Dates employed, from:                                              until:
	      Number of employees you supervised:*	
	     Amount of budget you controlled:*	
	     Reason for leaving:
	     Major responsibilities:


	     Employer (include city and state where located):	
	     Your title:
	     Dates employed, from:                                               until:
	     Number of employees you supervised:*	
	     Amount of budget you controlled:*	
	     Reason for leaving:
	    Major responsibilities:

*Approximate number during last year in position.	

Please attach additional pages if necessary.

C. Describe briefly in a bulleted format the following: (Answers for each item are limited to a 750 word count.)
	
1. Describe your past leadership roles with non-profits or other organizations.

2. Describe your experiences in resource development or donor development.

3. How have you developed and maintained productive relationships with other community agencies?

4. How have you inspired and instilled confidence in other organizations where you have worked previously?


III.	EDUCATIONAL BACKGROUND

A. Please list in reverse chronological order all college and postgraduate institutions you have attended:  

	Institution & Location           Years of Attendance     Degree Received     Major/Minor








IV.	COMMUNITY AND PROFESSIONAL ACTIVITIES

A. In order of importance to you, please list the professional and/or community organization(s) of which you are or have been a member:

B. Please list any professional and/or community awards you have received and publications you have written: 


V.	REFERENCES

Please list the names of at least three individuals to be used as professional references.  One should be a Board member or other employer; one, a professional colleague; and one, a leader in your community.  References will not be checked unless you become part of the finalist pool.

1.	Name:	
	Employer:
	Position:
                          Mailing Address:
	Telephone:  (Home)
	Telephone:  (Work)
	Telephone:  (Mobile)
	Email Address:	

            2.	Name:	
	Employer:
	Position:
                          Mailing Address:
	Telephone:  (Home)
	Telephone:  (Work)
	Telephone:  (Mobile)
	Email Address:

             3.	Name:	
	Employer:
	Position:
                          Mailing Address:
	Telephone:  (Home)
	Telephone:  (Work)
	Telephone:  (Mobile)
	Email Address:

             4.	Name:	
	Employer:
	Position:
                          Mailing Address:
	Telephone:  (Home)
	Telephone:  (Work)
	Telephone:  (Mobile)
	Email Address:

VII. ADDITIONAL INFORMATION 

Please provide any additional information you wish to share with the Board which is not specifically covered in this application form and which you would like the Board to consider as it evaluates your application. 













































VIII. BACKGROUND CHECK AND INFORMATION:

In addition to the following information, a thorough background check may be made at the option of the Family Futures Board.

If additional space is needed, begin your explanation here and attach additional sheets and clearly identify as X.  Background Check and Information: A, B, C, and D respectively.

A. Have you ever been convicted of, admitted committing, pleaded no contest to, or are you awaiting   trial for any crime (excluding only minor traffic violations not involving any allegation of drug or alcohol impairment)?  If you answer “YES” you must provide dates of the proceedings, the name and address of the court where the proceedings occurred, a statement of the accusation against you and the final disposition of the case(s).          

                         Yes                    No  
				Explanation:____________________________________________________________________
          ______________________________________________________________________________

B. Have you ever been dismissed (fired) from any job, or resigned at the request of your 
employer, or while charges against you or an investigation of your behavior was pending?  You must answer “YES” even if the matter was later resolved with any form of settlement or severance agreement, regardless of its terms.  If you answer “YES” you must provide the date of termination of employment, the name, address and telephone number of the employer(s) and a statement of the alleged reasons for termination.

Yes       No      

	Explanation: ___________________________________________________________________
	______________________________________________________________________________

C. Have you ever had any license or certificate of any kind revoked or suspended, or have you in any way been sanctioned by, or is any charge or complaint now pending against you before any licensing, certification or other regulatory agency or body, public or private?  If you answer “YES” you must provide the dates of proceedings, name, address and telephone number of the agency or body where proceedings took place, a statement of the accusations against you, the final disposition and/or current status of the charge or complaint.

   Yes         No      
 	
Explanation:  ___________________________________________________________________
______________________________________________________________________________







D. Are you now being investigated for any alleged misconduct or other alleged grounds for discipline by any licensing, certification or other regulatory body or by your current or any previous employer?  If you answer “YES” you must provide the name, address and telephone number of the employer or licensing body and a statement of the accusations against you.

Yes            No     

	Explanation:  ___________________________________________________________________
	______________________________________________________________________________









































X.	RELEASE AND CERTIFICATION

I hereby expressly authorize the Family Futures Board and its agents to make any investigation of my personal, financial, or employment history.  This release expressly includes, but is not limited to, federal and/or state, criminal, law enforcement, or traffic records.  I understand that I am not required to disclose any arrest, charge, or conviction that has been expunged from the public record.  I also expressly give permission for the Family Futures Board and its agents to have access to any and all personnel records it may receive in connection with my application.  I further authorize any former employer, person, firm, corporation, credit agency, administrative body, or governmental agency to give to the Family Futures Board its agents any information they may have regarding me.  In consideration of the review of my employment application by the Family Futures Board, I hereby release the Family Futures Board, its agents, and any and all providers of information to whom this is sent from any liability as a result of furnishing or receiving this information.  I hereby authorize my previous employers to provide all information which they may have concerning my past employment and release them and the Family Futures Board, its agents, as well as all previous employers from any potential liability resulting from the release of information.  I also certify that I have read this information carefully and that the information I have given is correct and complete.  I understand and agree that the falsification of any statement on this application, or in any personal interview, will constitute sufficient grounds for non-employment or dismissal.


Signature:  _________________________________________________________	

Date:  	________________________
	



The Family Futures Board does not discriminate in the hiring, tenure, or promotion of employees on the basis of race, religion, sex, national origin, disability, age, genetic testing and screening information, or veteran status.



















AUTHORIZATION AND RELEASE 
REGARDING PUBLICLY AVAILABLE INFORMATION ON THE INTERNET


Thank you for submitting an application for the position of Part-time Executive Director of Family Futures.  During the process of evaluating candidates, the Family Futures Board or its agents may view and/or access information about applicants that is publicly available, including information that is publicly available on the Internet.  The Board will not use information from any such source to discriminate on the basis of race, religion, sex, national origin, disability, age, genetic testing and screening information, or veteran status or any other legally protected status.

You are encouraged to submit with the application package any publicly available information of which you are aware to the Family Futures Board.  You may also attach an explanation and supporting documents, if any. 
                                                                  
By signing below, I ____________________________ (applicant) acknowledge and agree that the Family Futures Board may view and/or access publicly available information about me, including information publicly available on the Internet, as part of its review of my application for the position of Part-time Executive Director with Family Futures.   I further understand and agree that falsification of any publicly available information, explanation, or supporting documentation will constitute sufficient causal grounds for non-employment and/or dismissal.


Signature:  _______________________________                          Date:  _______________

Print Name: ______________________________
  
Please read, sign, and return this form with your signed application and any responsive documents by the application deadline so that we may continue processing your application.



Family Futures is an Equal Opportunity Employer
													
FOR OFFICE USE ONLY


	Date application received______________	
	



Date Acknowledgement Sent__________________
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