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Today’s Date* 

 
Hiring Manager 
Company Name 
City, State 
Posting ID# 
 
 RE: Position Title* 
 
Dear Hiring Manager:  
 
This cover letter is in regards to my deep interest in applying for the <Position*> job within <Organization*> as advertised on 

<mention*>. When reviewing your posting for this role, I was excited to see that your requirements and current needs match 

perfectly with what I offer as a professional. In my current role as Implementation Project Manager, I act as a conduit between the 

company and clients to ensure that our software systems meet clients' technical needs. Furthermore, I am directly responsible for 

designing and implementing initiatives aimed at the constant improvement of business performance and the reduction of 

unnecessary business costs. 

 

Although I cannot dismiss what I have learned and accomplished in Project Management and Implementation, I have become more 

aware that a huge chunk of my responsibilities revolves around data analysis. I just love the whole process of gathering and 

interpreting data from a variety of sources to help the organization grow. I'd love to automate internal and external reports, creating 

executive-level dashboards, and presenting information to help executives and others understand the operational impact of the 

data. I have always been a numbers person, with exceptional mathematics and computer skills. I am fluent in several data 

management systems and software, including MS Project/Smartsheet, Pivot tables, and data-driven optimization are the rhythm of 

the drumbeat I march to. 

 

My enclosed resume highlights my experience and accomplishments to date, some of which include: 

 Smoothly implemented a $X M software system (development and implementation of pharmacy-managed inventory and 

automation solutions), saving client $X through identifying efficiencies. 

 Helped customize and implement a $X M software system (inventory software, healthcare automation, and 340b split 

billing software) based on very unique specifications. 

 Collaborate with internal and external departments, guaranteeing complex project completion, including vendor 

integrations/implementations. 

 Contributed to the research, analysis, and development of best practices, methodologies, and other intellectual capital, 

delivering value to clients and strengthening client relationships. 
 

I have won the ARxIUM Hero- Accountability Recognition 2021, and ARxIUM Hero- Dedication Recognition 2021 in recognition of 

excellent client relationship management and technical skills. I have a strong reputation for my project management, stakeholder 

engagement, trouble-shooting, and communication skills, as well as for my ability to work smoothly under pressure and to tight 

deadlines.  In addition to my professional experience, I hold a Master of Science: Information Technology and recently passed the 

Certified Scrum Master (CSM). I know my employment with your company could bring many benefits to us both, and this is why I 

submit my resume along with this cover letter today. 

 

Thank you for your time, attention, and discretion. I look forward to discussing the position in further detail.  

 

Sincerely, 

XX 

<Enclosure: Resume> 
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