
SoA Template – Instructions – Not to be included with the SOA
Text that appears in bold blue italic is an instruction
Please read the instructions prior to completing the required task.  Please ensure that the text in blue is deleted prior to providing the client with a copy of the SoA.

EXAMPLE

Include a clear indication of what the actual scope is  - it is important to limit your liability to what you are providing.  If the scope of this advice does not cover all areas as noted in your Financial Services Guide, make this clear
Text that appears in bold red is actionable
Please read the actionable instructions and then complete the action required within the SoA.  Please ensure that the text in red is deleted prior to providing the client with a copy of the SoA.

EXAMPLE

This Statement of Advice is limited to state reason why limited advice including client requested limitations i.e. your redundancy payment, investment of $XX or proposed retirement strategy
SoA Template – Instructions (contd.) –  Not to be included with the SOA
Incorporation by Reference
The Corporations Amendment Regulations 2007 (No.10) amongst allow for ‘incorporation by reference’ in Statements of Advice (SOA). 

Statements and information can be incorporated in an SOA if the following conditions are followed and the SOA:
· refers to the statement or information;
· identifies the document that contains the statement or information;
·  provides sufficient details to enable the client to decide whether to obtain or read the statement or information; and
·  states that a copy of the statement or information may be obtained on request at no charge. 
In addition, the person providing the SOA must supply the client with the relevant document, or part of the document, referenced unless it has previously been provided to the client.  Where the providing entity is an Authorised Representative of an Australian Financial Services (AFS) licensee, the requirement will be complied with, where either an Authorised Representative or the AFS licensee itself provides, or has provided, the relevant document or part of the document to the client.

Important to note:
· Warnings about incomplete and accuracy of information and replacement product advice cannot be referenced; 
· Advice must be set out; 
· Basis must be set out but this can be referenced to other materials e.g. data collection, file notes, working papers etc but note the requirement of providing to client unless previously provided and providing sufficient details; 
· Remuneration and conflicts – can be referenced. However in most cases remuneration will not be know previously unless fixed fee agreed to previously. Conflicts can also be referenced to FSGs or other documents but again note the requirements to provide to client unless previously provided and providing sufficient details; a d 
· Still needs to be clear and concise.
Statement of Advice

Prepared for:
Client Name

<Insert Date>

Prepared by:

Advice provider name i.e. ABC Pty Ltd (if CAR) or John Smith (if individual)
Authorised Representative No. XXXXXX
Authorised Representative Address
Contact phone/fax/email
Adviser Name (only applicable if an AR)
Authorised Representative Number (only applicable if an AR)
Authorised Representative of

PGW Financial Services Pty Ltd

Australian Financial Services Licence No. 384713

Level 13, 144 Edward Street, Brisbane City QLD 4000 

Licensee contact details:

Phone: 0419 398 401

This is an important document and should be read in full in conjunction with the Financial Services Guide, Product Disclosure Statements and Application forms we have given you.  This advice is based on information which we have obtained about you and which you must ensure is accurate and complete.  If this is not the case you must then assess whether it is appropriate, in the light of your own individual circumstances, to act upon this advice. If you have any queries regarding the content within please contact your adviser.
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Introduction

You are entitled to receive a Statement of Advice whenever we provide you with any personal financial advice.  Personal financial advice is advice that takes into account any one or more of your objectives, financial situation and needs.

This SoA is a record of the personal financial advice provided to you and includes information on the basis on which this advice is given, information about remuneration including fees, commissions, any other benefits and any interests, relationships or associations which might influence the making of the advice.

Include paragraph (a) if a Corporate Authorised Representative or paragraph (b) if an individual Authorised Representative/Representative
(a)
The advice contained in this Statement of Advice is provided by insert name of advice provider i.e. ABC Pty Ltd  as a Corporate Authorised Representative of Licensee name holder of Australian Financial Services Licence No XXXXXX.  insert adviser name as a insert capacity i.e. Director of insert name of advice provider i.e. ABC Pty Ltd has been individually authorised to provide financial product advice and deal on behalf of Licensee name.  Licensee name is responsible for the recommendations made within this Statement of Advice.
 (b)

The advice contained in this Statement of Advice is provided by insert name of advice provider i.e. John Smith as an insert capacity i.e. Authorised Representative/Representative of Licensee name holder of Australian Financial Services Licence No XXXXXX.  Licensee name is responsible for the recommendations made within this Statement of Advice.

If this advice includes a recommendation to you to acquire a particular financial product (other than securities) or an offer to issue or arrange the issue of a financial product to you, we will also provide you with a Product Disclosure Statement containing information about the particular product to help you make an informed decision about that product.

Executive Summary

Scope of Advice

Include a clear indication of what the actual scope is  - it is important to limit your liability (note -only the client can limit the scope).  If the scope of this advice does not cover all areas as noted in your Financial Services Guide, make this clear
If the Adviser is restricted to a range of approved products then this should clearly be explained to the client detailing which approved products have been considered
This Statement of Advice is limited to Superannuation & Rollover Advice only as a result of state reason why limited advice including client requested limitations.  

It does not include, (at your request) and has not taken into consideration the following delete as appropriate:

· Investment Advice

· Retirement Planning Advice

· Risk Protection

· Taxation Advice

· Estate Planning

Due to the limited nature of this advice, you should, before acting on the advice, consider the appropriateness of the advice in regards to your objectives, financial situation and needs.  

The recommendations made in this Statement of Advice are made based on our understanding of your requirements and information you have provided to us in the Data Questionnaire and Risk Profiling questionnaire you completed for us at our recent meeting. You must ensure the information is accurate and complete.  Otherwise, this advice may be based on inaccurate or incomplete information about your investment objectives, financial situation or needs.  You must therefore assess whether the advice is appropriate, in the light of your own individual investment objectives, financial situation or needs.

If the advice is, or may be based, on incomplete or inaccurate information then this should be clearly explained to the client
Please note that as you have chosen not to provide complete personal information, our advice has been limited to provide details of any limitations and state reason why
Choosing not to provide your complete personal information limits our ability to undertake a full needs analysis and to provide recommendations that are appropriate to your lifestyle goals and plans. You must therefore assess whether the advice is appropriate, in the light of your own individual investment objectives, financial situation or needs.

Summary of Advice

This is an overview of the strategy being provided.  Individual products etc would not be included at this point.  Reference to be made to where more comprehensive information can be found in the Statement
For more comprehensive information please refer to page page no of this Statement of Advice.

Basis of Advice

This advice assists in meeting your following needs and objectives: 

This is a summary of the why the advice is in the Best Interests of the client and why the client will be in a better position if they follow the advice – it should state in summary format how it meets or assists in meeting the client/s’ needs and objectives.  If there are any shortfalls this should also be noted   

For more comprehensive information regarding basis and replacements please refer to page page no of this Statement of Advice.

Disclosure

Please refer to page page no for details pertaining to costs, fees, charges, expenses, benefits and interests associated with the provision and/or implementation of this Statement of Advice.

Disclaimer

Please refer to page page no for important information relating to the provision and content of this Statement of Advice.

Research & Product Information

Information relating specifically to the recommended product/s has been included at page page no for your reference.

Client Overview

This is a summary of the information contained in the Data Questionnaire that we completed during our type of interview interview with you.  A copy of this questionnaire is available to you on request.

Please read the information below to ensure that it is correct, prior to proceeding with any of the recommendations contained in this Statement of Advice. If any of the information is incorrect, please advise us immediately so that we can ensure our recommendations are still appropriate for your needs.

Our recommendations are based on the following information provided by you:

Summary of Personal details

	Name
	
	

	Address
	
	

	DOB
	
	

	Health
	
	

	Dependents
	
	

	Occupation
	
	

	Will
	
	

	Power of Attorney
	
	


Income and Expenses

	Current Net After Tax Salary/Wages
	$

	less Total Expenses
	$

	Net Worth
	$


Assets (including Investment) and Liabilities

	
	$

	
	$

	
	$

	
	$

	
	$

	less Liabilities
	

	
	$

	
	$

	
	$

	
	$

	Net Worth
	$


Existing Superannuation Details

	Owner
	
	

	Eligible Service Date
	
	

	ETP Components
	
	

	Undeducted Contributions
	
	

	Pre July 1983
	
	

	Post June 1983
	
	

	Invalidity Component (Post June 1994)
	
	

	Tax Exempt
	
	

	Total
	
	


Existing Insurances

	Name of Insured
	Type of Insurance/Company
	Amount of Insurance
	Premium (pa)

	
	
	$
	$

	
	
	$
	$

	
	
	$
	$

	
	
	$
	$


Lifestyle Goals and Plans

You have asked us to address the following objectives when making our recommendations:

· Purpose of seeking advice
· Short Term Objectives
· Medium Term Objectives
· Long Term Objectives
We will therefore focus our recommendations in those areas; however, we will also make comments in relation to any other areas that we believe may require your attention.

Risk Profile

Following our discussions regarding your investment objectives and attitude towards investment risk, we consider you to be a profile investor.

Include explanation where the products being recommended are outside the tollerance to risk normally acceptable for this type of client i.e. gearing advice for a 'balanced' investor.
· Overview of risk profile
· Definition
· Explain the relationship between risk and return
Assumptions Used in this Statement of Advice

Include all assumptions used including earning rates, inflation rate etc
Recommendations
Outlined below are details of the strategies we recommend to assist you in achieving your lifestyle goals and plans.

Reiterate scope and purpose of advice
Recommendations
Current Situation: Include details of current superannuation and any particular needs
Recommendation: Provide details of strategy/recommendation including the basis for the recommendation and why the recommendation is appropriate based on the client's needs and objectives
Discuss why current fund(s) are no longer appropriate or not as appropriate as the recommended fund, and how the recommended fund will better suit the client.
Product Selection: Provide details of recommended platform/provider including why selected as opposed to other providers that appear on the APL.  Also provides details of the underlying funds recommended and why
Alternative Strategies Considered

In making the recommendations contained in this Statement of Advice the following alternative strategies were considered:

Include details of alternative strategies i.e. retain current financial product and include reasons why rejected in favour of the advice being recommended.
Replacement of Existing Financial Product

We have recommended that you replace or alter (in full or in part) an existing financial product with another financial product.  The following table details any loss of current benefits and/or consequences of replacing the existing financial product.

Name of Financial Product being replaced:

Repeat this table for each financial product being replaced
	
	Existing Financial Product
	New Financial Product

	Cost of maintaining the product on an ongoing basis
	
	

	Cost of disposing of the product (exit fees, capital gains tax)
	
	

	Cost of acquiring the new product (entry fees, ongoing fees)
	
	

	Actual benefits that may be lost (insurance cover, product discounts)
	
	

	Potential benefits that may be lost (access rights to insurance, incidental opportunities that may be available in the future)
	
	

	Other significant consequences of the replacement (market timing)
	
	


If after 'reasonable' enquires, the representative cannot find out what the charges, losses or consequences will be, the SoA must include a statement to the effect that there will be charges, losses or consequences but they are not known and that the client needs to take this into consideration before making a decision.
Asset Allocation

After considering your current financial position, your desired lifestyle goals and plans, and your investment risk profile, we recommend that your long term investment portfolio reflect the following spread across the major classes of investment assets:

Include Asset Allocation graph and actual vs recommended %.  If variance of +/-10% explanation why outside benchmark should be included
Unless your circumstances significantly change, it will be important to maintain this asset allocation over the long term, despite short term investment market movements.

Advantages and Disadvantages of the Proposed Strategy

The following are the key advantages of the strategy we have recommended:

Advantages

Summarise and describe the rationale for the recommendations and include details of advantages of implementing recommendations
Disadvantages

The key disadvantages of the recommended strategy are:

Include details of any known disadvantages/shortfalls of implementing recommendations together with any associated risks of financial product
Cooling Off Period

You have the right to "cool off" when you invest in many managed investment and superannuation products. This means that you can return these products and get a refund if you change your mind. The right to cool off is clearly set out in the Product Disclosure Statement.

You have insert cooling off period days from the time your application is confirmed by letter, fax or email to change your mind. If you do not receive confirmation, your cooling off period begins at the end of the fifth day after the product was issued to you.

Ongoing service

A regular review of your current circumstances is required in order to ensure that it continues to meet your needs and objectives.  The review process should address:

1. Your changing needs and objectives

2. The economic environment

3. Investment sector performance

4. Your taxation position

5. Social security issues

6. Investments available

7. Taxation position of investments

8. Fund manager and investment performance

All these factors are subject to change and these changes may have significant impact on the suitability of your financial goals.
Licensee name provides the option of ongoing reporting and advisory services.  This will enable you to review your financial strategy regularly and to alter your portfolio as required.  The alternative to our annual review service is to access our advice at your own discretion, incurring our standard hourly fee as stated in our Financial Services Guide.

Action to Proceed

In order to implement the above recommendations we ask that you:

· Read the enclosed Product Disclosure Statement (PDS)

· Read the Authority to Proceed and ensure that you are happy to proceed to implementation.

· Fully complete the application form in the PDS as indicated
· Sign the Transfer/Rollover Request form
· Prepare cheques made payable as follows: Include details
· Return all applications to name of office for reviewing prior to lodgement
· You will receive confirmations directly from the product provider as each financial product has been implemented.
· Other
Disclosure of Commissions and Other Benefits

Refer to the disclosure guidelines for an overview of the disclosure requirements.  Select those examples that most closely reflect your charging methodology and amend as required
EXAMPLE – COMMISSION BASED REMUNERATION

This summary is provided to assist you to gain a clear understanding of the payments and benefits that Licensee name may be entitled to receive for the services provided to you if you adopt the recommendations in this Statement of Advice.

	Initial Fees & Commission
	Amount Invested
	Total Establishment Cost
	Initial Fees & Commission

           Licensee                       CAR*/Adviser

	FINANCIAL PRODUCT
	$
	Entry Fee Applied

(%)
	Entry Fee Applied

($)
	%
	$
	%
	$

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	


	Ongoing Fees & Commission
	Amount Invested
	Ongoing Fee
	Ongoing Fees & Commission (pa)

           Licensee                       CAR*/Adviser

	FINANCIAL PRODUCT
	$
	Fee Applied

(%)
	Fee Applied

($)
	%
	$
	%
	$

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	


Ongoing commission is paid by some product providers and generally continues until you redeem the investment.  The amounts may vary over time according to the mix of the underlying investments and the total value of your funds under management.  The percentages shown for Ongoing Commission payable are estimates only for the first year.

We also suggest that you refer to the remuneration details in the Product Disclosure Statement and Prospectus selected for each product.

Fees & Commission splits

*The initial and ongoing fees and commissions are payable to insert name of Corporate Authorised Representative of which I am a insert capacity i.e. Director, Associate and I am entitled to participate in the above remuneration by way of include method of payment i.e. directors fees; salary; profit share; percentage of commission.

Conflicts of interest

Include details about any soft dollar benefits received by either the Licensee or the representative from product providers whose products have been recommended in this advice.
Associations or relationships

Include details about any associations or relationships between the Licensee or the representative with product providers whose products have been recommended in this advice.
EXAMPLE – FEE FOR SERVICE REMUNERATION

All investments have some form of cost associated with them which may arise in a number of ways.

Investments fees may be used to meet the cost of administering and managing investments, provide remuneration for the services of planners.

Initial Investment Fee

Costs associated with the establishment of your investment are as follows:

	Initial Investment Fee
	Amount Invested
	Total Establishment Cost
	Break Up of Total Investment Fee

  Product Provider         Licensee                CAR*/Adviser

	FINANCIAL PRODUCT
	$
	Entry Fee Applied

  %                 $
	%
	$
	%
	$
	%
	$

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	
	


Ongoing Investment Fees

Licensee name is committed to providing the highest level of ongoing service to clients.    Estimated annual ongoing fees are as follows:

	Ongoing Investment Fee
	Amount Invested
	Ongoing Fee
	Break Up of Total Investment Fee (pa)

  Product Provider         Licensee                CAR*/Adviser

	FINANCIAL PRODUCT
	$
	Fee Applied

  %                 $
	%
	$
	%
	$
	%
	$

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	
	
	


Fees & Commission splits

*The initial and ongoing investment fees are payable to insert name of Corporate Authorised Representative of which I am a insert capacity i.e. Director, Associate and I am entitled to participate in the above remuneration by way of include method of payment i.e. directors fees; salary; profit share; percentage of the fee.
Conflicts of interest

Include details about any soft dollar benefits received by either the Licensee or the representative from product providers whose products have been recommended in this advice.
Associations or relationships

Include details about any associations or relationships between the Licensee or the representative with product providers whose products have been recommended in this advice.
Planning Fee

As explained in our initial consultation and agreed by you, a Statement of Advice preparation fee of $XX is payable.  This fee, due at this time, is payable to the Licensee name.

Placement Fee

If you proceed with the recommendations contained within this Statement of Advice then a charge of XX% of the total value of the investments or $XX will apply.

Specifically the fees associated with the recommendations are:

	Amount Invested

$
	Placement Fee

%                               $

	
	
	

	
	
	


In addition to the above fee, we may be entitled to ongoing payments from the product provider/s with whom these investments are placed – referred to as Ongoing Commission in the table below.

Regulations require that we detail the commission which we would have received as a result of our recommendations had we not agreed upon a fee for service approach – refer to the table below.

Licensee name is entitled to receive commission as shown below, to which Licensee name and our associates would have been entitled to a part thereof.
	Fees & Commission
	Amount Invested
	Establishment Cost
	Fees & Commission

               Initial*                           Ongoing** (pa)

	FINANCIAL PRODUCT
	$
	Entry Fee Applied

(%)
	Entry Fee Applied

($)
	%
	$
	%
	$

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	


*
To be rebated to the client where possible.

**
To be rebated where possible.  Should this is not possible, distribution to be shown.

However, as we have agreed to rebate all initial commissions to you in the form of additional units, the effect on the establishment fee is as follows:

	Fees & Commission
	Amount Invested
	Establishment Cost
	Fees & Commission

               Initial                             Ongoing (pa)

	FINANCIAL PRODUCT
	$
	Entry Fee Applied

(%)
	Entry Fee Applied

($)
	%
	$
	%
	$

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	


The establishment fee shown above is the only initial fee paid by the investor for entry into the applicable investment by utilising our services.

The percentages shown for Ongoing Commission payable are estimates only for the first year.  Licensee name and our associates will receive XX% of the ongoing commissions received and not rebated.  Commission may vary over time according to the mix of the underlying investments and the total funds under management.

Portfolio Review

As we discussed for the ongoing Portfolio Review Service, you will be charged a fee of XX% or $XX based on the total value of the investments described above.

The fee is payable (monthly/Quarterly/yearly) in advance by way of (DD, PP, Cheque).

As an indication, a portfolio value of $XX would result in a fee of $XX being payable per annum.

In exchange for this annual fee, we will rebate to you any future initial commission entitlements which we may receive as a result of subsequent recommendations that we make upon the above mentioned investments.

Under this service you will receive:

1. a regular review of your portfolio and written report every six months

2. (include other services that you will be providing)

Whilst every effort is made to rebate any ongoing trail or assets under management commission that may be payable by placement through certain managed retail funds, some managers do not allow this to occur.

Any entitlement to trail commissions that cannot be rebated will be retained by Licensee name and disclosed in conjunction with your review.  The ongoing portfolio administration fees above will be adjusted by the estimated amounts involved.

OR  

These ongoing commissions are absorbed into our business to assist in reducing the administration costs and ongoing provision of our services to you.

In summary the initial costs of this Statement of Advice are:

1. Planning Fee







$

2. Placement Fee







$

3. Establishment Costs payable to the Product Providers

$

4. Any other transaction costs





$

Total









$

Plus

5. Portfolio Review fees per annum (approx)



$

This summary is provided to assist you to gain a clear understanding of the payments and benefits that Licensee name, may be entitled to receive for the services provided to you if you adopt the recommendations in this Statement of Advice.

EXAMPLE – SALARIED REPRESENTATIVE

Representative name is a salaried employee of Licensee name, Australian Financial Services Licence No: XXXXXX.  As a salaried employee, Representative name does not earn any up-front or ongoing commissions but may receive cash bonuses and other incentives, as follows:

1. Representative name may earn a bonus as a result of you proceeding to implement the portfolio of products recommended to you, which together form your Statement of Advice.  At present, the maximum level of bonus entitlement is XX%. This is subject to meeting specific targets.

2. Bonuses are paid by Licensee name and are not an added cost to you.

3. The incentive scheme is based on current sales and no on-going brokerage or bonus is paid to the representative.

4. Payment of any bonuses or incentives earned by the representative will be subject to satisfactory adherence to regulatory and licensee compliance requirements and a satisfactory level of client services by the Representative.

5. In addition to salary and cash bonuses, Representative name may from time to time, be eligible to participate in various sales incentive programs with the potential to receive non-pecuniary benefits.  These benefits may take various forms including, but not limited to, pre-paid holiday accommodation, airline tickets or the like.  Your representative will provide you with details of any such programs which are currently applicable at the time of making any recommendations to you.

EXAMPLE – MASTER TRUST/ADMINISTRATION SERVICE

Master Trust/Wrap Service Disclosure

The following fees/commissions are applicable with regard to the proposed Master Trust recommended within this Statement of Advice:

	Initial Fees & Commission
	Amount Invested
	Total Establishment Cost
	Initial Fees & Commission

           Licensee                       Additional Fee*

	FINANCIAL PRODUCT
	$
	Entry Fee Applied

(%)
	Entry Fee Applied

($)
	%
	$
	%
	$

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	


	Ongoing Fees & Commission
	Amount Invested
	Ongoing Master Fund Fee (pa)
	Ongoing Fees & Commission (pa)

           Licensee                           Exit Fee**

	FINANCIAL PRODUCT
	$
	Fee Applied

(%)
	Fee Applied

($)
	%
	$
	Yes
	No

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Total
	
	
	
	
	
	
	


The percentages shown for Ongoing Commission payable are estimates only for the first year.  Commissions may vary over time according to the mix of the underlying investments and the total funds under management.

Benefit Disclosure

As a result of placing the investment recommended in this Statement of Advice, XX% of the initial commission ($XX) received by Licensee name will be paid to CAR#/Adviser.

#The initial and ongoing fees and commissions are payable to insert name of Corporate Authorised Representative of which I am a insert capacity i.e. Director, Associate and I am entitled to participate in the above remuneration by way of include method of payment i.e. directors fees; salary; profit share; percentage of commission
*Additional Fee

An additional fee of XX% per annum is payable to CAR/Adviser (in addition to the Ongoing Fee shown above) on the current value of your investments for five years from the date of deposit.

Switching Fee

There is no switching fees payable.

Or

A fee of $XX is payable on all switches transacted exceeding XX no. of switches.

**Exit Fees

The following exit fees apply from the date of your investment if you have chosen the ‘nil entry fee’ option.  The indicative estimated dollar values are based on the initial value of your investment.

	Time frame
	Fee Applicable

	
	%
	$

	Year 1
	
	

	Year 2
	
	

	Year 3
	
	

	Year 4
	
	

	Year 5
	
	


Wrap Service

Funds Investment:

$

Management Fees:


Monthly Fees:


XX% x $XX

$

Custodian Fees:


XX% x $XX

$

Expense Fees:


XX% x $XX

$

EXAMPLE - OTHER DISCLOSURE ISSUES

Other benefits

Advice provider name and associates may also be entitled to other incentives including allowances, discounted services and awards.  Licensee name and Advice provider name may receive the following assistance from product providers: 

Delete as appropriate - benefit to be estimated in dollar terms where material
· financial 

· marketing

· regulatory assistance 

· training assistance

· subsidised office space

· computers

· software

· research

· conference subsidies

Product interest

Licensee name, Advice provider name, its employee, representatives and their associates may have an interest in, or hold investments in, the products recommended.

Referral fee

If this business proceeds, Referee's name will receive XX% of the initial commission, being $XX and XX% ($XX) of the ongoing commission for the referral of your business.

OR 

The client is advised that Referrer’s Name will receive $XX as a referral fee.

Direct Equites

Direct Shares, Listed Property Trusts and Listed Investment Companies will attract a $XX transaction cost per transaction for a total cost of $XX.

Exit Fees

Please note that a withdrawal fee applies to your investment if any of the invested funds are withdrawn within the first X years.  The indicative withdrawal fee based on the initial value of your investment would be as follows:

	Time frame
	Fee Applicable

	
	%
	$

	Year 1
	
	

	Year 2
	
	

	Year 3
	
	

	Year 4
	
	

	Year 5
	
	


Important Information

Disclaimer

All due care and diligence has been taken by the Advice provider name of Licensee name in the preparation of this Statement of Advice.  Advice provider name and Licensee name accept no responsibility for any errors or omissions made by the client when giving details regarding this Statement of Advice.  

This Statement of Advice has been prepared on the assumptions stated previously and on information you have provided.  As future corporate, legislative and economic factors cannot be predicted on a long term basis, this Statement of Advice should be regarded as a guide only and no guarantee is expressed or implied in relation to any income, growth or asset projections that are shown in this Statement of Advice.

The estimates of income and capital growth are based on the past performances of the respective investment managers and their estimates of the initial annual income and compound capital growth over the terms of the investments.  Neither we nor the investment managers guarantee the estimates. 
You should seek specialist advice with regard to taxation and estate planning issues.

The Licensee, its directors, authorised representatives, referral and other agents may hold interests in the recommended investments.  The Licensee may receive brokerage on the placement of the recommended investments and may share that brokerage with its directors, authorised representatives, referral and other agents. 

If you select products other than those we have researched and recommended we may be unable to provide appropriate information on those products.  All products recommended in this Statement of Advice have been selected following research prepared by or for Licensee name. However, this may not apply to products selected at your discretion.

Currency of Recommendations

The information in this Statement of Advice is only current for a period of 30 days.  After expiration of this time, the recommendations should not be implemented as your needs and circumstances may have changed.  Any implementation of the recommendations in this Statement of Advice after this date should only be made in consultation with your adviser.

Use of Statement of Advice

This Statement of Advice has been prepared solely for the use of the nominated person.  The scope, content and recommendations are relevant only for your use. 

Authority to Proceed

I/We Client Name(s) acknowledge that the products listed in the table below are to be withdrawn/redeemed on my/our behalf by Licensee name, Australian Financial Services Licence No. XXXXXX. I/We understand that there may be withdraw fees, exit penalties and/or tax implications of withdrawing/redeeming the financial product.

	Financial Product Name
	Amount $

	
	

	
	

	
	

	
	

	
	


I/We Client Name(s) acknowledge that the products listed in the table below are to be invested/established on my/our behalf by Licensee name, Australian Financial Services Licence No. XXXXXX. I/We authorise Advice provider name to proceed with the implementation of this Statement of Advice and the recommendations contained within it.

	Financial Product Name
	Amount $

	
	

	
	

	
	

	
	

	
	


I/We agree that I/We:

1. Have read, understood and retained a copy of the Statement of Advice prepared by Advice provider name dated today's date.  The Statement of Advice contains information that accurately summarises my/our current situation, particular needs and my/our financial objectives.

2. Have read, understood and retained the Financial Services Guide (FSG) and Privacy Policy supplied by Licensee name.

3. Understand that Advice provider name is an Authorised Representative of Licensee name.

4. Am/are aware that assumptions have been made in preparing this Statement of Advice based on information provided by me/us and understand the recommended strategy outlined in the Statement of Advice. 

5. Understand that the projections in this Statement of Advice are indicative and are not guaranteed.

6. Understand that the contents of this Statement of Advice are for my sole use.

7. Have read and understood the Disclosure and Disclaimer sections of the Statement of Advice which details the fees and commissions, and note that all recommendations are based on current interpretations of regulations.

8. Understand that, if I/we wish to cease implementation of the Statement of Advice and/or the receipt of the regular review service, Advice provider name or Licensee name must be informed in writing as soon as possible.  I/we understand that there still may be a liability for outstanding fees for ongoing service.  I/We further understand that in the event that I/We cease to pay for the ongoing service, Advice provider name and Licensee name will be relieved of any responsibility for the ongoing review of the portfolio from the date of notification.

9. Acknowledge that I/we have received the Product Disclosure Statement as identified in this Statement of Advice.

OR

I/We have decided not to implement all or part of the recommendations made by the Advice provider name and wish to proceed with the following actions:

	Action Taken:

	

	

	

	

	

	

	


Signed by Client: _________________________________


Date       /        /

Signed by Client: _________________________________


Date:       /        /

Accepted for and on behalf of Licensee name by

Signed: _________________________________



Date:       /        /

Advice provider name

Appendix

Include educational and background research material together with recommended fund summaries.  Check that the reference and the relevant appendix are cross-referenced 
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