
 
 
 
 

 
Host Firm Guidance 

 
The J-1 Program promotes mutual understanding between the people of the United States (U.S.) and the people of other countries by 

educational and cultural exchanges. The purpose of the program is to enhance the skills and expertise of exchange visitors in their 
academic or occupational fields through participation in structured and guided work-based training and internship programs and to 

improve participants' knowledge of American techniques, methodologies, and technology. Such training and internship programs are 
also intended to increase participants' understanding of American culture and society and to enhance Americans' knowledge of 

foreign cultures and skills through an open interchange of ideas between participants and their American associates. A key goal of 
the Fulbright-Hays Act, which authorizes these programs, is that participants will return to their home countries and share their 

experiences with their countrymen. 
 

 

Exchange Visitor Program training and internship programs must not be used as substitutes for ordinary employment or 
work purposes, nor may they be used under any circumstances to displace American workers. 
 
Trainees/interns must receive continuous onsite supervision and mentoring by experienced and knowledgeable staff 
throughout the duration of their programs, and these supervisors must sign and/or be listed on the participant’s Form 
DS-7002. 
 
All required program evaluations must be completed prior to the conclusion of a training and internship program, and 
both the trainees and interns and their immediate supervisors must sign the evaluation forms. We will send evaluation 
forms and directions to participants, as it is their responsibility to ensure that this requirement is met. For programs 
under six months, an initial and final evaluation are typically required, while those over six months also require a mid-
program evaluation.  
 
In order to validate a participant’s program in SEVIS, we require their completed Program Validation Form and 
supplemental documents within 10 days of their start date as listed on the Form DS-2019. Once their program has been 
validated, we recommend the participant wait approximately one week before applying for their Social Security 
Number, as required, to allow the government systems time to update their information. While the participant awaits 
their Social Security card, your firm is legally allowed to issue their stipend, as applicable. For more information, please 
visit the Social Security Administration’s Employer Responsibilities When Hiring Foreign Workers website. Please note 
that if your participant receives a stipend, they should receive a W-2 in order to file their taxes the following year. 
 
Participants may only intern/train during the program dates as listed on their current Form DS-2019. Host firms must 
submit an Early Departure Form if their intern/trainee leaves 30 or more days before their end date. 
 
The State Department has noticed an increase in the number of exchange visitors leaving their programs without notice 
to their sponsors. Such exchange visitors are considered absconders. If your trainee/intern withdraws from their 
program earlier than the end date as listed on their Form DS-2019, our office must be notified immediately. 
 
We will only sponsor foreign nationals for J-1 visas when a host company accepts that it will not pursue any visa, 
including the H-1B visa, and/or make any offer of U.S. employment to the exchange visitor during their J-1 training or 
internship program. Participants are expected to leave the country once their program concludes. 
 
It is mandatory for all program participants to enroll in the health insurance we provide, as the policy meets all U.S. 
Department of State requirements. 
 

Finally, we invite all host firms and their greater communities to share with us their experiences and stories about 
hosting a participant of the Exchange Visitor Program for State Department communications and advocacy.  

https://www.ssa.gov/employer/hiring.htm

