
Self Management

Being 
Well-Organized



DISCUSSION

Have you ever forgotten to 
complete your homework on time?

Have you ever gotten stuck on a 
code project because it looks 
unreadable and chaotic?

Due 
Dates



WHAT IS ORGANIZATION?

Everything in its place
When a bedroom is organized, all the items in it 
can be easily found.

● The person the bedroom belongs to can 
retrieve an item with ease - they know 
where it’s being stored!

Plan of Action
When a person is organized, all of their 
responsibilities and goals can be easily 
recalled.

● They know what they’re doing

● They know their goals and the steps 
they need to take to succeed.



ORGANIZING YOUR BRAIN

Contemplate
How will you remember tasks? 

Are there important due dates to 

pay attention to? How can you 

motivate yourself to succeed?

Meditate
Set apart some time in your day 

or at the beginning of the week 

to think about what needs to be 

done. 

Experiment
Everyone’s brain works differently. 

Sample strategies until something 

works for you! If you try something 

out and can’t stand it, move on and 

try out another method.

Customize
There isn’t a universally best way 

to stay organized. It’s okay to 

modify your methods as you go. 

What matters is that you feel 

organized- however you get there 

is valid!



Aesthetic
Code that looks nice is easier to read! Likewise, a 

nice-looking tasklist will make your life easier. 

Labeling 
Adding comments to code makes programs easier to read, just like 

how taking notes makes tasks easier to understand. Labelling 

functions is helpful both on and off your screen! 

Plan Ahead
Good code can be easily read top-down. Before you 

code, write out your logic flow! Similarly, take time to 

plan out your day before you start it. 

Analysis
 Take time to introspect about your recent organization. Do you 

know where your objects  are? Do you remember all the things 

you need to get done? 

ORGANIZING LIKE A CODER

/*



WHY IS IT IMPORTANT TO BE ORGANIZED?

It’s easier to get things done 
when you know exactly what 
you’re doing. It will be much 
easier to remember what 
you’re responsible for! 

Goals in Mind

Once you’re organized, you’ll find 
yourself spending less time on 
searching through notes and more 
time on getting work done! That 
means less total time spent on 
homework and other tasks.

Efficiency

Once you’ve prioritize your tasks, 
you won’t feel worried about the 
stuff you’re not currently doing! 
Planning can help decrease 
feelings of anxiety

Stress Management

Benefits:
Focus

It’s easier to keep on task when you 
minimize the distractions around 
you. Once your space - and brain- 
feel organized, you’ll be able to get 
work done without as much 
interruption!



Organization Quick Tips
An organized space can help organize your mind! If 
you’re feeling distracted, try sorting the items 
around you.

Color code your subjects and activities. At a 
glance, it will be easier to know where to find and 
put things!

Take time to schedule and review your plans. If you 
like to process your thoughts out loud, share them 
with your parent/guardian.
If you want to get more organized, reach out for support! 
Ask trusted adults, friends, and family for advice on time 
management and sorting.



STRATS TO SAMPLE:

Time-block Your Productivity

Make a Task-list

Reward Yourself Use Technology

Bounce Around

Divide and Conquer



Make a Task-list

Take out the Trash

Read Chapter 4

Make a Gift for Grandma

Practice Cartwheeling

Feed the Fish



Time-block Your Productivity

4:00
5:00
6:00
7:00
8:00
9:00

10:00
10:30

Chores

Free Time

Dinner

Math, Science, & Engineering

English & History

Get Ready for Bed & Relax



Reward Yourself

Goal Reward

Code 10 lines Eat a Jelly Bean

Complete a Worksheet Play a Video Game for 15 Minutes

Put Away 15 Items Watch a Short Video

Study for an Hour Take a 20 Minute Break



Divide and Conquer

Figure out 
Game 

Mechanics 
Monday

Find Sprites 
& Music 
Tuesday Create 

MVP Code 
Wednesday

Create a 
Video Game 

(Due Next 
Week)

Add extra 
features to the 

code 
Thursday

Optimize 
Code

Friday



Bounce Around

Watch a 
Coding 
Video

Make The 
Bed

Take a Quiz

Walk the 
Dog



Use Technology

Google:Chore App:Alexa: Siri:



WORKSHEET

● Planning out your tasks in 
advance and setting goals are 
great ways to stay organized! 
Once you know what must get 
done, you can keep yourself on 
track. 

● Using a pencil, complete the 
“Being Well-Organized” 
Worksheet.

● You’ll have 10 minutes to 
complete the activity.

Scheduling

Staying 
on 

Track



Great Job!


