
 

SAMPLE LCVP CV 

Diary of Work Experience 

Student Name:  ____________________________  

Name And Address of Employer: 

_________________________________________ 

Dates of Work Experience: 

11th -13th March 2020 

Job Title:  

Waitress, teacher assistant, office administrator, retail assistant, etc etc 

Job description: 

One or two lines on the jobs you did while there. You need at least 3. 

For example: I was responsible for stocking the shelves, I enter data into the computer, I assisted 

customers etc etc 

Why I selected this work placement:  

Here you need to say why you picked this place.  

You need the following 3 points to get the full marks. 

Link it with leaving cert subjects. For example, Business will help me on this work experience as we learn 

about enterprise and the characteristics of an entrepreneur and maybe one day I will set up my own 

business. In Art you need to be creative. I can use these skills to design the window display or stack the 

shelves in an eye-catching way etc. 

Career Plan 

I chose this work experience because I want to work in retail in the future and enjoying interacting with 

customers daily. I am a people person. 

Interests and Aptitudes 

Here you need to mention what interests you have and how they will help you on work experience. 

For example. I have a huge interest in caring for others, especially the elderly and this is what I see 

myself doing in the future.  

 

 

 

 

Work Experience Diary- Day 1 



 

SAMPLE LCVP CV 

Date: 11th March 2020 

Starting Time: The time you started 

Finishing Time: The time you finished 

Duties Performed: 

Jobs you did that day. Use full sentences  

Training and Instructions Given:  

Who told you what to do, who showed you something, any instructions given by anyone on day one 

goes here. 

Interactions with Staff:  

Who did you meet on arrival, who did you speak to and about what, did you go on break or lunch with 

anyone? 

Observations:  

What did you notice about the business on that day? For example, I notice that they set the table in a 

particular way, I observed that when dealing with food you must use gloves, wear a hair net and an 

apron. 

Problems I encountered: 

Any difficulties you had on day one. Mention them here. 

Evaluation:  

How do you feel that day one went? If you were nervous, anxious etc say it and that by the end of the 

day you didn’t feel so bad because everyone was nice and friendly and that you don’t mind going in the 

next day. 

 

 

 

 

 

 

 

 

 

 



 

SAMPLE LCVP CV 

Work Experience Day 2 and Day 3 have the exact same headings as Day 1. 

You just need to add new detail under each heading for each day. You must also show in the 

evaluation how you progressed every day. For example you started off nervous with no clue as to 

what to do but by day three you had progressed, you were confident in completing all the jobs etc etc. 

Final Page- Evaluation Page. 

This page is worth 10 marks in total so its some important you fill it out to the best of your ability. 

First paragraph – put in the following. 

Say where you went. Did you like it yes or no and say why? Then you must say if it is the career for you 

or not, state the course you plan to do when you finish school. For example. I went to SuperValu for my 

work experience. I really enjoyed my time there. I had a variety of jobs to do and was always kept busy. 

However, I don’t feel it is the career for me. I would not like to work there full time, maybe part time 

going forward. I am considering a career in Nursing. I plan on going to Waterford Institute of Technology 

to complete a nursing degree. It is 453 points.  

 

Second Paragraph. 

State the skills you learned or improved on while on work experience. You need 3. And you need to 

apply them to Home, School and Community. 

For example. While on work experience, I improved on my communication skills by talking to adults al ot 

more and not my peers, IT skills as I had to input data into a computer, bar codes etc and interpersonal 

skills. I worked with others as part of a team. I now realise how important it is to do my jobs properly so 

as not to let the rest of the team down. I will now apply these to Home, School and the Community. 

EVERY STUDENT WILL HAVE DIFFERNENT SKILLS THAT THEY LEARNED WHILE ON WORK EXPERIENCE. 

THIS IS JUST A SAMPLE SO PLEASE DON’T COPY.  

Home. 

I will use my improved communication skills when talking to my parents. If I am upset or annoyed about 

something, I will now talk it out with them and come to a solution instead of just sulking in my room.  

School. 

I will use my IT skills to help me type up my portfolio for my Links Class. It will also help me when 

presenting PowerPoints to the class or any other projects that I have to do using computers. 

Community. 

I will now use my interpersonal skills to get involved in my local GAA club. Since games and training has 

being suspended due to the coronavirus, I will now volunteer to help deliver food and meals to the 

elderly.  


