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Welcome 

Welcome to Swinton Primary School Early Learning and 

Childcare (ELC). 

We are delighted to be working with you and your child 

throughout their time in our ELC.  We are very excited that 

we will be able to provide learning at Swinton.  I know that 

you will enjoy watching your child develop and grow through 

the care and guidance of both our ELC and school staff. 

Vision, Values, Aims 

Our ELC Vision: “Happy spaces, where we work together to learn, 

grow and challenge ourselves.” 

Our ELC Values:   
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Ensuring our pupils are… 

 

We use these well-being icons with the children. 

Respected 

  

Safe Achieving  Nurturing  

Active 

    

Included  

Healthy  

Responsible  
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We would ask parents and carers to read this booklet along 

with your child.  You’ll find out about some of the things 

that happen at our ELC. 

There will be lots of interesting things for you to do and 

learn. 
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Who will be at ELC? 

There will be other boys and girls in the ELC and it will be 

fun to play with them and make new friends. 

Our ELC will have an Early Years Officer and an Early Years 

Practitioner. 

 

 

 
Mrs Laidlaw 

Early Years Officer 

 Miss Rutter 

Early Years Practitioner 

A member of SBC’s Early Years Teaching Team will visit us 

to work with staff to ensure we are delivering the best 

quality learning and care, in line with the Care Inspectorate 

and Education Scotland. 

Mrs Berrett is in charge of the ELC and the 

school. 

 

 

 

You can contact the ELC through the school.  

The number is 01890 860237 
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What time does Swinton ELC open? 

You can come to ELC at 08:50am and 10:00am. 

Some boys and girls stay all day, they can have lunch in the 

school dining room from 12:00 to 12:30pm. 

Morning Placements 

Boys and girls can go home from the ELC 

finishing times of 11:50, 1:00pm and 

3:20pm. 

On a Friday, we finish at 12:30pm. 

These times are 5 minutes before the 

school begins and finishes. 

Breakfast Club (from January 2022) 

We run a Breakfast Club every weekday morning during term 

time. 

For only 20p per day per child we offer a selection of 

healthy breakfast options with games & activities 

afterwards. The Club is open to all attending children and 

starts at 8am.  
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What will I wear at ELC? 

We identify with the school by wearing the 

Swinton ELC sweatshirt.  This is purple and 

will also bear our school logo.  Sweatshirts 

are available through Border Embroideries 

(https://www.border-embroideries.co.uk/).  

A plain T-shirt should be worn underneath. 

Sweatshirts are comfortable and practical.  Because your 

child will be learning outdoors too, it is important they 

arrive wearing suitable clothing for outdoor activities.  

Please provide a waterproof coat and wellies to be left in 

the cloakroom.  Please ensure your child’s name is clearly 

marked on all items. 

It would be helpful if you child could have a bag containing 

a complete change of clothes which can be hung on their peg 

in the ELC cloakroom.  Children are given opportunities to 

exercise each day, therefore flat shoes are recommended.  

Please remember your child will be playing in water and sand, 

painting and working on a floor mat during the course of the 

day.  Aprons are available for all wet and messy activities. 

Please provide your child with their own water bottle which 

can be left at the ELC.  Please ensure your child’s name is 

clearly marked on their bottle. 

  

https://www.border-embroideries.co.uk/
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What will my child learn at Swinton 

ELC? 

As practitioners we work hard to ensure the curriculum we 

provide reflects the 7 principles as stated in ‘A Curriculum 

For Excellence’: 

 Challenge and Enjoyment 

 Breadth 

 Progression 

 Depth 

 Personalisation and Choice 

 Coherence 

 Relevance 

Your child will be given a wide range of experiences.  Our 

main focus areas are; literacy, numeracy and health & 

wellbeing, these are based on the following: 

Emotional, Personal & Social Development 

Communication & Language 

Knowledge and Understanding of the World 

Expressive and Aesthetic Development 

Physical Development and Movement 
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Areas in our ELC and why we have them 

House Corner / Small World 

 Helping us understand and make sense of 

the world around us, talk about what we 

know.  

 Wherever their imagination takes them 

 Role play situations we have seen at home 

or elsewhere – shops, hospital, café, zoo 

 Working alongside others, learning to share and discuss 

thoughts and ideas 

Quiet Area 

 A place to relax quietly, look at stories and books with 

on our own or with friends 

 Retelling stories using props and puppets 

 Using different books and other texts to find out and 

learn new information 

Smart Board  

 Develop hand/eye co ordination 

 Work independently 

 Select games to develop skills in 

maths or numeracy 

 Interactive singing, dancing and 

stories.  
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Construction 

 Work together to build 

 Experiment with different building 

materials 

 Use imagination and discussion skills to create 

 Develop problem solving skills and maths concepts 

Maths Area 

 Free play opportunities to approach various 

mathematical concepts 

 Dice games, pairs games and puzzles to encourage social 

skills, sharing and turn taking 

 Number stones and pattern stones for discovering, 

sorting, using in other areas 

 Threading beads, peg boards to encourage 

colour and shape recognition and pattern 

making.  To help with hand/eye co-ordination 

and fine motor skills. 

Sand 

 Exploration of texture 

 Experimenting with mathematical concepts e.g. full / 

empty, heavy / light 

 Using imagination with loose parts or small world toys 

to create different environments 

Water 

 Exploring with different objects in water 

 Science: ice, coloured water, mixing bubbles, making potions 

 Thinking about mathematical concepts e.g. empty/half full 
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Craft/Easel 

 Experimenting with a variety of media to create / 

recreate using our imaginations 

 Exploring colours, colour mixing 

Play Dough 

 Fine motor skills, early writing skills by 

shaping, rolling, cutting 

 Experimenting with texture, scents and 

colours 

 Using experiences and skills learned to 

enhance play – making cakes, rolling out 

numbers/letters etc. 

Tuff Tray 

 Our tuff tray is used as an invitation to play, 

explore and pose the question ‘I wonder?’ 

 We will collect objects related to our 

themes, including items from home and 

things discovered in our surrounding 

environment. 

Outdoors 

We have a secure outside area, 

that the children have free 

flow access to at all times. 

We use this as an extension of 

the indoor environment.  
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We have access to an extended 

garden which is situated around 

the grassed garden, where the 

children have freedom to play in 

a safe area and access the 

school’s wild garden. 

We develop a range of outdoor numeracy and literacy 

activities which give the children learning opportunities and 

experiences in these important curriculum areas. 

Frequently Asked Questions 

What opportunities will I have to discuss my child’s 

progress? 

Please feel able to ask about your child’s progress at any 

time. If you have any queries please feel free to speak to a 

member of our ELC staff.  We would like you to be involved 

in your child’s learning so be assured that we are available 

to speak to you regarding your child and their wellbeing. 

Formal parent consultations will be arranged throughout the 

year.  Please check our noticeboard regularly for any 

updates or information. 

How will my child be assessed? 

Swinton ELC is set up to give the children who attend an 

interesting, safe and happy environment for them to 

experience free flow play. 
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The staff observe the children throughout 

their time at nursery.  The information gained 

from these observations is used to track your 

child’s learning and build their own unique 

‘learning journey’ and to track their 

progression through the curricular area 

trackers, which follow your child throughout 

their school life. 

The staff can then tailor the environment and change the 

resources and equipment to all the children to extend their 

own learning through play. This is a cycle that repeats 

throughout each term. 

Do I need to pay for snack? 

No, snack is provided and payed for by the Scottish 

Government.  

How do I get in touch with other professionals linked to 

my child’s development? 

We are able to call on the help of various specialists e.g. 

Speech Therapist, School Nurse, Health Visitor. 

If you have any concerns about your child, don’t hesitate to 

get in touch.  The following procedure should be followed: 

1. Parental concerns – in the first instance, please discuss 

with a member of ELC staff 

2. Mrs Berrett is informed, and action, if required, is 

discussed 

3. Contact made with the necessary specialists 

Staff across all sectors work in partnership, using the 

‘Getting It Right For Every Child’ policy and practise.  Any 

information shared is to ensure each child 

  



 

15 

is treated in confidence with a full understanding of their 

needs.  Your consent will be sought before any inter-

agency work can commence.  

Any information which you give us about your child or family 

will of course be treated with respect and confidentiality. 

What should I do if my child is ill? 

No child should be sent into ELC if they are ill. 

If your child is going to be absent for any 

reason, please telephone the ELC on 01890 

860237. 

It is essential that the Head Teacher and ELC staff are 

informed of any medical or other important factors relating 

to your child’s wellbeing. 

In cases of absence due to vomiting or diarrhoea, your child 

should not return to ELC until 48 hours have passed since 

the last occurrence.  These precautionary measures are 

from NHS guidance in a bid to stop the spread of infection. 

Administration of Medicines 

If your child requires any medication administered during 

their stay at ELC, permission forms should be completed.  

These forms can be obtained from ELC.  Staff will then be 

able to give this medicine to your child, with your guidance.  

Please note, only prescribed medicines can be administered. 

Will anything special happen if it is my child’s birthday? 

Each child will receive a card on their birthday, 

or the nearest day to it, even if it falls on a 

holiday. 
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Are photographs taken?  What are they used for? 

Using our digital camera, we are able to regularly take 

photographs of the children, which we put into either 

the Floor Book, on wall displays, or in your child’s 

individual Learning Journey.   

Can children bring in their own toys? 

We understand that children can take comfort from special 

toys, children are welcome to bring a toy to nursery to help 

them feel secure. We will encourage your child to keep their 

toy safe in their bag when they are not playing with it. Please 

could we ask that anything coming into nursery with your 

child is named, where possible. 

How can I help my child? 

We aim to develop a good relationship with parents, and to 

have as much contact as possible.  Parents can help us 

greatly by bringing their children to the ELC on time. 

We aim to keep you informed about what we have been 

talking/learning about in nursery and anything your child has 

taken a special interest in. We would encourage you to 

continue this learning at home by chatting as a family about 

new things your child has learned. 

We encourage you to look through our ELC floor book with 

your child, discussing their learning and achievement’s with 

them.  Writing comments and suggestions in the floor book 

is welcomed, as is the valued link between ELC staff, parents 

and children. 
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How we communicate with Parents 

We have a notice board outside the main 

entrance doors to ELC.  This is our main 

method of communicating with you. 

As you will appreciate it is difficult to ensure several sets 

of parents are spoken to each time there is a message. 

Please use the board, have a quick look each day.  We do try 

and give good advance notice as much as possible. 

If someone else collects your child, please ask them to 

check the board too. 

We also use Groupcall Xpressions app, monthly newsletters 

and our closed Facebook page, Swinton PS & ELC Parents, 

to communicate important reminders and share news. 

Your child must be taken to and from the ELC by an 

adult, i.e. someone over 16 years of age. 

Visitors to ELC 

The school nurse, health visitor and ChildSmile 

nurse all visit the school. 

At times, we invite other people into school to 

tell us about their work or to show us things. 
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Swinton ELC Complaints Procedure 

Staff at Swinton Early Learning and Childcare welcome 

discussion with parents and hope that such open dialogue can 

eliminate any misunderstandings that may occur.  However, 

if you have an unresolved concern or complaint please 

contact a member of staff to arrange a meeting to discuss 

the matter more fully. 

If you still have a concern, Mrs Berrett, Head Teacher, can 

be contacted through the school office on 01890 860237. 

If your concern or complaint has not been resolved to your 

satisfaction, you can send in your complaint through SBC 

Complaints process. 

https://www.scotborders.gov.uk/info/20016/have_your_sa

y/155/make_a_complaint 

If you wish to make a complaint about our service to the 

Care Commission, they can be contacted at: 

Care Inspectorate 

Compass House 

11 Riverside Drive 

Dundee 

DD1 4NY 

Tel: 0345 600 9527 

Email: enquiries@careinspectorate.com 

 

https://www.scotborders.gov.uk/info/20016/have_your_say/155/make_a_complaint
https://www.scotborders.gov.uk/info/20016/have_your_say/155/make_a_complaint
mailto:enquiries@careinspectorate.com


 

 

Term, Holiday and Closure Dates 

School Term 2021/22 

Holiday Dates can also be found on SBC website: www.scotborders.gov.uk 

Monday, 16 August 2021 Staff Resume - In-service Day

Tuesday, 17 August 2021 In-service Day

Wednesday 18 August 2021 Pupils Resume

Friday, 8 October 2021 Last Day for Pupils and Staff - Mid-term Holiday

Monday, 18 October 2021 Staff Resume - In-service Day

Tuesday, 19 October 2021 Pupils Resume

Monday, 29 November 2021 St. Andrew's Day - School Closed

Tuesday, 30 November 2021 All Resume

Thursday, 23 December 2021 Last Day for Pupils and Staff

Monday, 10 January 2022 All Resume

Friday, 11 February 2022 Last day for pupils - February holiday

Monday, 14 February 2022 Last Day for Staff - In-Service Day

Tuesday, 22 February 2022 All Resume

Friday, 1 April 2022  Last day of term for pupils and staff

Monday, 18 April 2022 All Resume

Monday, 2 May 2022 Bank Holiday, School Closed

Tuesday, 3 May 2022 Staff Resume - In-service Day

Wednesday, 4 May 2022 Pupils Resume

Monday, 30 May 2022 Bank Holiday, School Closed

Thursday, 30 June 2022 Last Day of Term for Pupils and Staff

SCHOOL TERM DATES FOR 2021-22

Autumn Term

Winter Term

Summer Term

http://www.scotborders.gov.uk/


 

 

 

 

 

 

 

 

 

 

 

Swinton Primary School & ELC 

Coldstream Road 

Swinton, Duns 

Berwickshire 

TD11 3JL 

Tel: 01890 860237 

https://www.swintonps.scotborders.sch.uk/ 

 

 

 

 

Disclaimer: The information provided in this handbook is correct at the time of printing.  

Whilst every effort will be made to ensure that policies and procedures are kept updated, 

it is possible that there may be some inaccuracies. 

https://www.swintonps.scotborders.sch.uk/

