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Events Manager  

 
Cook for Good is a social enterprise which uses food and cooking to bring communities and 
businesses together, for the benefit of both. We run a surplus food pantry on a Peabody estate in 
Kings Cross, and we are opening a teaching kitchen on-site in June 2022, which will be home to a 
much-needed community programme. We have the backing of some fantastic corporate partners and 
the full support of the community; we are raring to go.   
 
To help us bring our plans to life, we are looking to hire a motivated, energetic and detail-focused 
person as our Events Manager. It’s a hugely varied, roll-your-sleeves-up role, covering our corporate 
events (usually teambuilding cooking and eating experiences), fundraising events (typically a 
‘supper club’ format) and community events (cooking classes, community meals and the pantry). 

 
Our Events Manager will be responsible for coordinating and overseeing our events, from 
selling the initial concept through to delivery, including: 

 

• Corporate event management – event planning with client and suppliers (freelance chefs, 
volunteers, offsite venues), procurement of all equipment/materials; hosting the event/client 
and running operations on the day (first in last out); post-event liaison with clients/suppliers. 
 

• Community event management – planning, publicity, booking, resourcing, delivery. 
  

• Schedule management –scheduling of all events across our kitchen and pantry.  
 

• Managing freelance team – setting up and managing the freelancers (chefs/cooks, KPs) 
and working with community co-ordinator on scheduling resident volunteers.  
  

• Sales – supporting the sales team with proposals, hosting show rounds, planning and 
delivering sales/marketing events, contact management (CRM system).  
 

• Marketing support – Mailshots and newsletters (working with copywriter); managing the 
production of marketing materials (working with 3rd party suppliers/freelance designer, 
copywriter); liaising with copywriter and web designer for updates to the website. 
  

Essential skills and experience include: 
• Previous event and client management experience.  
• Excellent interpersonal, planning and organisational skills with great attention to detail, 

supported by strong system administration.  
• Self-motivated and able to work with minimal supervision. 
• Ability to work with a diverse range of people in an inclusive way. 
• Experience in managing freelance staff and rotas. 
• First aid @ work certification (can be arranged if not already holding). 
• Enhanced DBS (can be arranged if not already holding). 

 
Terms and conditions  

• Hours:  4-5 days per week 
• Contract: 12 months (with option to extend) 
• Location: Kings Cross  
• Salary: £30 - £35k per annum for full-time role 
• Holiday 25 days per year plus bank holidays  

 

To apply please send your CV and a covering letter to recruitment@cookforgood.uk 
Application Deadline: 15th May 2022 
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