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Section 1

Before We Begin

This section discusses the required permissions you will need
before you proceed with the installation process. Follow the
instructions carefully to get started.

1.1 Required Permissions

You must have the necessary permissions before installing ShortPoint. These permissions
are Global Office 365 Admin and Site Collection Administrator for the Site Collection you

are trying to install ShortPoint SPFx on.

1.1.1 Global Office 365 Admin

You need to be a Global Office 365 Admin to create and/or use an App Catalog. The App
Catalog is where you will upload the ShortPoint SPFx file. To check if you have the
permissions, use this URL: https://tenantname-admin.sharepoint.com. Replace

tenantname with the name of your tenant.

For example, contoso is your tenant's name. The URL will be rewritten as

https://contoso-admin.sharepoint.com.

E support@shortpoint.com support.shortpoint.com
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If you are redirected to the SharePoint admin center, it means that you are the Office
365 Global Admin. You can now proceed to section 1.2.2. Otherwise, you will not be
able to access the page. Contact your IT department to help you upload ShortPoint

SPFx to the App Catalog.

iif  SharePoint admin center

= 1yp600 & What's new?
I @ Home
B sites ~ ot
Active sites
Geistershes Search active sites Barvin Nasith
#*  Ppolicies v
& settings Site search No reported issues.
B Content services ~
&  Migration ] £ Search . © Dincidants or advisories.
k2 Reports. v
% Advanced v

I More features

& Customize navigation

-+ Showall

Figure 1.1.1.1 SharePoint Admin Center page

1.1.2 Site Collection Administrator
You need to be a Site Collection Administrator. To check, go to your SharePoint Admin

Center and select Active Sites from the side panel.

i SharePoint admin center

i

o o

Active sites
Home
Use this page to sort and filter sites and manage site settings. -
St Learn more 1.24 TB available of 1.24 T8
ites N

Deleted sites
= Policies ~ Site name 1 URL Teams Channel sites Storage used (G... ~~  Primary admin -
& Setiings i jshesjappcatalog 000 Global Administrator
[ Content services = classic Isitesctassic - - 000 FNULNU
@ Migration Classic IsitesiClassic2 - - 003 FNULNU
Reports .
E Coll 0 Gro:
% Advanced ~
Comms fsitesiComms 000 FNULNU
 More features
Communication site hitps:/{1ypB00.sharepaint com oo Global Administrater
& Customize navigation Magdalene IsitesMagdalene - .00 FNULNU
«+ Show all " sitesiags c X
Mo Eiureg o, © Nead help? Feadback

Figure 1.1.2.1 Active Sites page
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Once there, select the Site Collection where you want ShortPoint to be installed. Under

the Permissions tab, look for your name from the list of Site admins. If you are not

listed, this means that you are not a Site Collection Administrator. Reach out to any of

the administrators to grant you admin access.

Active sites

Use this page to sort and filter sites and manage site settings.
Learn more

+ Create 7 Edit & Permissions ~ &% Hub ~ %% Sharing ...

Site name T URL
Apps ...[sitesjappcatalog
classic ...[sites/classic
Classic .[sites/Classic2
@  Coliaboration ..[sites/Collaboration
Comms. ...[sitas/Comms
Communication site https://lypBO0.sharepoint.com
Magdalene ..[sites/Magdalene
Mags ...[sites/Mags

Figure 1.1.2.2 Permissions tab

support@shortpoint.com

X
Collaboration
General Activity Permissions Policies
Team
For info about each role, learn about site permissions.
Site admins (1) ~

i Microsoft 365 group owners
i FNU LNU

5 admin@1ypB00.onmicrosoft.
8 Manage

Additional admins
None
Manage

support.shortpoint.com
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Section 2

Pre-Installation

This section details all the prerequisites you will need to install
ShortPoint. This includes submitting the ShortPoint trial request
and extracting the latest ShortPoint SPFx version.

2.1 Submit the ShortPoint Trial Request

To access our trial page, go to https://www.shortpoint.com/ and select Download at the top

right corner.

Livé Mode is Here! Try it Now!
"

. . +1734-333-718 Downlodd Status Suppor!
EJ Shortpoint Product Why ShortPoint Company Resources Pricing / m

Stunning| SharePoint
sites anyone can design

ShortPoint Builder easily integrates with Microsoft SharePoint, Office 365 and
Microsoft Teams, so you can build easy intranet sites with no coding.

View video ®

s S gF
Figure 2.1.1 Download button
E support@shortpoint.com support.shortpoint.com
J © Copyright 2023, ShortPoint Inc. All rights reserved shortpoint.com
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Scroll down and choose Office 365.

Office 365 SharePoint 2019 SharePoint 2016

D

SharePoint 2013 Microsoft Teams

s B '

Figure 2.1.2 Office 365

Click Download ShortPoint SPFx for Office 365.

Download ShortPoint SPFx
for Office 365

Latest dashboard version: 7.8.0.55 for Office 365

Latest update: November 8, 2021

Download ShortPoint SPFx What's New &
for Office 365 Roadmap

Figure 2.1.3 Download! button

E support@shortpoint.com support.shortpoint.com
J © Copyright 2023, ShortPoint Inc. All rights reserved shortpoint.com



[ shortpoint

Select if you are a new or an existing customer.

g shortpoint

[ shortpoint

Fillin the trial request form

3 shortpoint

3 steps to get
started...

We want everyone to love ShortPoint and get the
most out of our powerful design tools. Every trial

comes with a 60 minute training.

1. Enter your information .

X
Tell us more about you.
© @
New Existing
customer customer
Tell us more about you.
First Name Last Name X
‘ Jane ] ! Doe \

Business Email

janedoe@shortpoint.com

Direct Phone Country

\V +48012345678% } 1 Poland

Job Title Company Name
{ Intranet Dcsigncﬂ } ‘ ShortPoint
Environment

I'm also interested in the following

&, Professional Services

support.shortpoint.com

© Copyright 2023, ShortPoint Inc. All rights reserved shortpoint.com
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3 steps to get
started...

We want everyone to love ShortPoint and get the
most out of our powerful design tools. Every trial
comes with a 60 minute training.

1. Enter your information

Indicate the URL of your SharePoint tenant

G shortpoint

3 steps to get
started...

We want everyone to love ShortPoint and get the
most out of our powerful design tools. Every trial
comes with a 60 minute training.

1. Enter your information

support@shortpoint.com

From the Environment drop-down, select Office 365.

Tell us more about you.

First Name Last Name X

Jane ] Doe ]
Business Email

janedoe@shortpoint.com ’
Direct Phone Country

+480123456789 ] Poland ]
Job Title Company Name

Intranet Designer ] ‘ ShortPoint ]
Environment

v

SharePoint Online

SharePoint 2019 (On-Premise)
SharePoint 2016 (On-Premise)
SharePoint 2013 (On-Premise)

O rTUIESSIUNUL JEIVILES

Tell us more about you.

First Name Last Name x
Jane ‘ \ Doe ’
Business Email
’ janedoe@shortpoint.com l
Direct Phone Country
+480123456789 ‘ Poland J
Job Title Company Name
[ Intranet Designer ] { ShortPoint J
Environment Tenant URL
[ Office 365 v ] [ tenant.sharepoint.com I

Please enter your company tenant
ShortPoint

I'm also interested in the following

Professional o
s X 9¢ Accessibility
Services =

support.shortpoint.com

© Copyright 2023, ShortPoint Inc. All rights reserved shortpoint.com
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Let us know if you are interested in Professional Services or Accessibility for your intranet.
Then, click Next.

Tell us more about you.

g shortpoint X
First Name Last Name
Jane } Doe }
Business Email
3 steps to get p———— |
Direct Phone Country
started... (szsiam ] [roms |
. Job Titl C N
We want everyone to love ShortPoint and get the o e Sl A
most out of our powerful design tools. Every trial Intranet Designer J ShortPoint }
comes with a 60 minute training. Environment Tenant URL
‘ Office 365 v ] tenant.sharepoint.com ]

1. Enter your information

I'm also interested in the following —08¥ ——— —
/7 /

rd rd

Professional o

Accessibilit
Services Y °

N

Every new trial comes with a 60-minute walkthrough demo session with one of our experts.
If you would like to have it, select a date.

] Schedule time with an Expert
4 shortpoint X

Select a Day

3 steps to get : 3
started...

We want everyone to love ShortPoint and get the most
out of our powerful design tools. Every trial comes with a 3 4 5 [ 7 8

10 12 13 4 15
17 19 20 21 22
24 25 26 27

60 minute training.

2. Help Getting Started

.
® Philippine Time (5:37pm) ~

Schedule Later ®

E support@shortpoint.com support.shortpoint.com
J © Copyright 2023, ShortPoint Inc. All rights reserved shortpoint.com
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And a time slot. Otherwise, you can click Schedule Later.

g shortpoint

3 steps to get
started...

We want everyone to love ShortPoint and get the most
out of our powerful design tools. Every trial comes with a

60 minute training.

2. Help Getting Started

Schedule time with an Expert

e Monday
July 18, 2022

@ Philippine Time (5:39pm) =

Select a Time

Duration: 60 min

10:00pm

10:30pm

11:00pm

11:30pm

Schedule Later ®

After selecting the date and time of the walkthrough, click Confirm.

[

L3 shortpoint

3 steps to get
started...

We want everyone to love ShortPoint and get the most
out of our powerful design tools. Every trial comes with a

40 minute training.

2. Help Getting Started

support@shortpoint.com
© Copyright 2023, ShortPoint Inc. All rights reserved

Schedule time with an Expert

G Monday
July 18, 2022

® Philippine Time (5:40pm) »

Select a Time

Duration: 60 min

10:00pm

m

11:00pm

11:30pm

Schedule Later ®

support.shortpoint.com

shortpoint.com
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You can also indicate the emails of your colleagues to invite them to the walkthrough, as well
as leave comments if you have any special requests. Then, click Schedule Event.

Schedule time with an Expert

G shortpoint X
Name *
3 steps to get
pstog
sta rted (L 1] janedoe@shortpoint.com
L Add Guests
60 minute t Please share anything that will help prepare for our meeting.
| would like to try ShortPoint for my intranet ]
2. Help Getting Started \.
: Schedule Event :

Schedule Later ®

Figure 2.1.12 Schedule Event button

You will then be redirected to the Success page where you can download ShortPoint. Click
Download ShortPoint for SharePoint Online (Office 365).

Congratulations, your intranet
will never be the same! &

This is the ShortPoint package for your tenant:
tenant.sharepoint.com

We have also sent this download link to your email, so feel free to close this
page. You can also schedule a support session or request guidance from there,
Download ShortPoint for SharePoint Online (Office 345)

Figure 2.1.13 Download ShortPoint for SharePoint Online (Office 365) button

support@shortpoint.com support.shortpoint.com

EJ © Copyright 2023, ShortPoint Inc. All rights reserved shortpoint.com
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2.2 Extract the ShortPoint SPFx File
If you are using the Chrome browser, you will see a ZIP archive at the bottom of your screen
after clicking the download button. If you are using another browser, look for the file in your

downloads. Click the folder to open the file.

Ly ShOITPOINE  Product  WhyShonPoint  Company  Resources  Pricing

Congratulations, your intranet
will never be the same! S

You can install and use ShortPoint on this Domain/Tenant:

tenant.sharepoint.com
ion & the

h. (if you alroodyl.

Download ShortPoint for SharePoint Online (Office 345) o
how

Figure 2.2.1 ShortPoint SPFX.zip file

You will see a readme.txt, a PDF installation guide, and the shortpoint-spfx.sppkg file in the

ZIP archive. Click the shortpoint-spfx.sppkg file once to select it.

. -
f %) T Extract ShortPoint-SPFx.zip - a X
Home Share View Compressed Folder Tools €
% Documents & Pictures Accounting '

No App Catalog Setup Folder || Request a trial article Download ShortPoint Artidle  ~ .
- Edract
oM Screenshots Entrepreneurial . al
Extract To
T I =« Downloa.. > ShortPoint-SPFx.zip v | O
# Quick access i readme.txt
| @ OneDrive |#] ShortPoint_...ffice_365.pdf
= This PC |  shortpoint-spfx.sppkg |
W Network

Figure 2.2.2 The shortpoint-spfx.sppkg file

support.shortpoint.com

E support@shortpoint.com
J © Copyright 2023, ShortPoint Inc. All rights reserved shortpoint.com
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On the top, under Compressed Folder Tools, select the folder where you want the

shortpoint-spfx.sppkg file to be extracted. This will extract the file to your selected folder.

i =2 s Extract ShortPoint-SPFx.zip - o ¢
- Home  Share  View Compressed Folder Tools (7]
B videos M Deskiop & Downloads - !{
D Music /€l Pictures - 2]
- Bxtract
-, Videos v al
Extract To
e § « Downloa.. > ShortPoint-SPFx.zip v | O L Search ShortPoint-SPFx.zip
»* Quick access |.. readme.txt
e ShortPoint_...ffice_365.pdf
- shortpoint-spfx.sppk
@ This PC e po PTX.SPpKg
P Network

Figure 2.2.3 Selecting a folder to the extract shortpoint-spfx.sppkg file

To make sure that the file is extracted properly, open the folder where you extracted the file

and check if the shortpoint-spfx.sppkg file is there.

B| M 1 = | Documents = a x
_ Home  Share  View -~ @
* 2 X on @ x -I ) New item = ’ﬂ id Open - [ selecta
] ! W& Copy path * {1 easy access ~ | T Edit 1] Select none
p'"!:':f::'d o Rista [#] Paste shortant ":': g :lzp," DEI.“ S ,::,:, pwp.'m“ @ History (7 Invert selection

Clipboard Organize New Open Select

- L J » This PC * Documents +~ O £ Search Documents

Name Date modified Type Size
s Quick access

B Desktop
& Downloads
1] Documents
&= Pictures

[] shortpoint-spfx.sppka 5/12/2022 12:45 PM SPPKG File 82 kB

\

% %o

Accounting

Download ShortPoint Article
No App Catalog Setup Folder
Request a trial article

& OneDrive
= This PC
& Network ” i
Figure 2.2.4 Checking the extracted shortpoint-spfx.sppkg file
E support@shortpoint.com support.shortpoint.com
J © Copyright 2023, ShortPoint Inc. All rights reserved shortpoint.com
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Section 3

Installing ShortPoint SPFx

This section walks you through the steps of installing ShortPoint.
There are three major steps: uploading ShortPoint SPFx to the
tenant app catalog, adding ShortPoint SPFx to SharePoint sites,
and running ShortPoint installation from Dashboard.

3.1 Upload ShortPoint SPFx File to the Tenant App Catalog

Click the App Launcher Icon on the top left of your SharePoint Intranet site.

iff  SharePoint L Search this site = - { )
= Communication site ¥ Notfollowing (& Share
+ New % Page details EE Analytics Published &

Learn more about

your ]

Communication... the SharePoint
look book

==

i
Welcome!-Select Edit at the
top right.ofithe page to start . el
S Learn how to use “%\Discover web
customizing the Hero web parts you can add
LEARN MORE - part to this page

Figure 3.1.1 App Launcher Icon

E support@shortpoint.com support.shortpoint.com
J © Copyright 2023, ShortPoint Inc. All rights reserved shortpoint.com
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Select Admin.

Office -  [(this site

AppS site Y% Not following &> Share

G Outlook @ OneDrive

m Word Excel
@ PowerPoint u OneNote

Published & ./

Learn more about

Q SharePoint w Teams r 1 P your
| - Communication... the SharePoint

All apps —>

Documents

Learnhow touse |- “Discover web
the Hero web parts you.can add
part to this page

L(I11]
(111

Figure 3.1.2 Admin button

This will take you to the Microsoft 365 admin center. Click ...Show all.

Microsoft 365 admin center £ Search Fx) ] 2] ?  (ma)
= Contoso J) Darkmode # What's new?
I @ Home
A Users v a, it By
a,, L
¢ Teams & groups v
£ Billing ~
& Setup

Finish setting up Office 365 E3

MNow it's time to install your Office apps
With your Office 365 E3 subscription, you get the latest versions of Word, Excel, PowerPoint and Outlook.

Go to guided setup

@ Help & support

-} Add cards B Give feedback

Figure 3.1.3...Show All button

E support@shortpoint.com support.shortpoint.com
J © Copyright 2023, ShortPoint Inc. All rights reserved shortpoint.com
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Look for SharePoint from the side panel and click it.

Microsoft 365 admin center L Search B 0 LG 7 (Ma

Support £V

Q

@3 Settings v
&2 Setup
2
@

Reports v

Health hd

Finish setting up Office 365 E3

Admin centers Now it's time to install your Office apps

Security With your Office 365 E3 subscription, you get the latest versions of Word, Excel, PowerPoint and Qutlook.

Compliance Go to guided setup

L
L]
B> Endpoint Manager
&
a3

Azure Active Directo... ~+ Add cards

Exchange T
Microsoft Teams
B Give feedback
# Teams
B Alladnin cent Support remote workers with Teams
= admin centers. = )

Figure 3.1.4 SharePoint button

This will take you to the SharePoint Admin Center. Select More Features from the side

panel.

SharePoint admin center

= widxd £ What's new?
I @ Home
Recommended based on your enterprise license
B Sites . .
Extract information
Active sites from fi'es
Deleted sites Try SharePoint Syntex to automatically extract and classify information from files and add it as metadata. This metadata can be
used to improve search results, sutomate business processes, and apply sensitivity and retention labels
25 Policies v View recommendation

Settings
Get started with document

@
understanding 5 11)_1
B2 Content services v AA -

> Migration

+ Add cards
b~ Reports - 2
% Advanced v

Search active sites
o

& Customize navigation

Site search

Figure 3.1.5 More Features button

E support@shortpoint.com support.shortpoint.com
J © Copyright 2023, ShortPoint Inc. All rights reserved shortpoint.com
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Find the Apps section and click Open.

SharePoint admin center

More features

@ Home Access familiar features from the classic SharePoint admin center.
O Sites ~
At Sites Term store User profiles
" Create and manage term sets to help users enter Add and remove admins for a user's OneDrive,
Deleted sites 2 5 :
data consistently. Learn more disable OneDrive creation for some users, and
more. Learn more
5 Policies s
@3 Settings Open Open
B Content services .
@ Migration
Search Apps
k2 Reports ™ . . .
Help users find what they're looking for. Learn Configure SharePoint Store settings, monitor app
more usage, manage app licenses, and more. Learn more
®o  Advanced 52
More features /
Open Open

& Customize naviaation

Figure 3.1.6 Apps section

If you have created an App Catalog before, you will see this.

|5 Manage apps Manage apps

B Apprequests v Upload, enable, and manage apps. To update SharePoint Store apps, go to the classic experience.

Learn more about managing apps
* More features call

T Upload  --- =My ¥ @
(21 SharePoint Store

Apps for SharePoint
G, APl access

Icon Title App version State
@ SharePoint admin center

Figure 3.1.7 App Catalog

E support@shortpoint.com support.shortpoint.com
J © Copyright 2023, ShortPoint Inc. All rights reserved shortpoint.com
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Otherwise, SharePoint will take a few minutes to create a new App Catalog for you.

Creating the site for storing apps

This might take a few minutes. but only needs to be done once.

Feedback

Figure 3.1.8 App Catalog creation

After it is done, you will see a pop-up message welcoming you to the new apps experience.

Click Got it.

Welcome to the new Apps experience

Manage custom and SharePoint Stare apps. including apps that can be used across SharePoint.

Microsoft Teams, and Viva Connections
—

Figure 3.1.9 Welcome message for App Catalog

E support@shortpoint.com support.shortpoint.com
J © Copyright 2023, ShortPoint Inc. All rights reserved shortpoint.com
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You will arrive at your App Catalog site. Click Upload.

i Manage apps Manage apps
B Apprequests v Upload, enable, and manage apps. To update SharePoint Store apps, go to the classic experience.
- More features Learn more abi,—tma;ginippg
5 Upload = Apps v 7 o}
1 SharePoint Store B
Apps for SharePoint
Q. APl access

Icon Title App version State

B  SharePoint admin center

Figure 3.1.10 Upload button in App Catalog

Find the shortpoint-spfx.sppkg file you extracted earlier and click Open.

@ Open X

« v 4 > This PC > Downloads > Downloads v O P Search Downloads

Organize ~ New folder = m @
[ Desktop

A Name Date modified Type Size
¥ Downloads

2

*

(| shortpoint-spfx.sppkg 5/11/2022 9:44 AM SPPKG File 82

[5 Documents

&= Pictures
Accounting
M
No App Catalog

Screenshots
@ OneDrive
= This PC

& Network W o

File name: v ‘ \All Files () v

D e—— Open Cancel

Figure 3.1.11 Uploading shortpoint-spfx.sppkg file

E support@shortpoint.com support.shortpoint.com
J © Copyright 2023, ShortPoint Inc. All rights reserved shortpoint.com
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On the next screen, click Enable app.

Enable app

& Sshortpoint sPFx

The app package has finished uploading. Would you like to enable the app now?

The app you're about to enable will have access to data by using the identity of the
person using it. Enable this app only if you trust the developer or publisher.

This app gets data from:
* https://d2zzvnmppezkx.cloudfront.net/shortpointv2/spfx/latest/spfx/deploy/

Enabling this app makes the app available for site owners to add from the My apps
page. The option to add this app automatically to all sites isn't available for this app.

Learn how to add an app to a site

~

Enable app Cancel

Figure 3.1.12 Enable app button

You will see a notification that the app has been enabled. Click Close.

@ This app has been enabled

The functionality provided by this app is now available on all sites.

Figure 3.1.13 Close button

E support@shortpoint.com support.shortpoint.com
J © Copyright 2023, ShortPoint Inc. All rights reserved shortpoint.com



[ shortpoint

You will now see ShortPoint SPFx on your App catalog.

Manage apps Manage apps

)

App requests v Upload, enable, and manage apps. To update SharePoint Store apps, go to the classic experience.

Learn more about managing apps
© More features 9ing app

T Upload -+ Sappsy Y@
SharePoint Store

Apps for SharePoint

AP| access

lcon v Title ~ App version State
B  SharePoint admin center
3 ShortPoint SPFx 71538 @ Eenabled

Figure 3.1.14 ShortPoint SPFx app in the App Catalog

3.2 Add ShortPoint SPFx to Site Contents

Open the site you want to install ShortPoint SPFx on. Click the cog wheel in the Suite Bar

and choose Site Contents from the drop-down.

o

L Search this site Office 365 settings
& = Following
I nstalling ShortPoint SPFx Add 2 page
Home Private group q member
Conversations Add.an‘app
Documents + New Site contents
Notebook / Site information
News
Pages Site permissions
+ Add

Site contents
Change the look n site

Recycle bin

-
Edit
——
@ Learn how to add a
page

Keep your team updated with News on your team site

~

From the new team site home page you'll be able to quickly author a new
News Post — a status update, trip report, or even just highlight a document...

Add News Get the mobile app Feedback e

Figure 3.2.1 Site contents button

E support@shortpoint.com support.shortpoint.com
J © Copyright 2023, ShortPoint Inc. All rights reserved shortpoint.com
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Depending on the SharePoint experience you have (Modern or Classic), you will be shown

different interfaces.

3.2.1 Modern Experience

Click (1) New, and from the drop-down, choose (2) App.

SharePoint

+Newv

List

O B0 & 2

Page
Document library

App 2
Subsite

O Documents

O Form Templates

& Style Library
FE events

O Site Pages

/O Search

ShortPoint SPFx - Addlng for the First Time Home Documents Pages  Site contents  Edit

4l Site usage

Type Items Modified
Document library 0 2021/09/05 9:37
Document library 0 2021/09/17 18:40
Document library 0 2021/09/05 9:37
Events list 0 2021/09/05 9:37
Page library 1 2021/09/05 9:37

Figure 3.2.1.1 Adding an App to Site Contents (Modern Experience)

Under My Apps, you will be able to see all the apps you can add. Locate ShortPoint

SPFx and click Add.

iii  SharePoint

ﬂ SharePoint apps Myapps  Sharefc

4 Back to new-comm

My apps

Filters Apps you can add

B search

These are SharePoint Store or custom apps allowed by your organization. Built-in apps can be found in the classic

From my organization

From SharePoint Store ’

ShortPaint $PFx

Add

&)
Find more apps in

SharePoint Store
}

Figure 3.2.1.2 Add button (Modern experience)

© Copyright 2023, ShortPoint Inc. All rights reserved

EJ support@shortpoint.com

TL Sortby: Newest

experience,

support.shortpoint.com

shortpoint.com
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A green pop-up message will appear saying that the app was Added successfully. Click

the Site contents page.

I@ Added successfully You can find this app on your Site contents page I
& Back to new-comm \
My a p pS D search by app name or publisher
Filters Apps you can add L Sortby: Newest
All

These are SharePoint Store or custorn apps allowed by your organization. Built-in apps can be found in the classic experience.

From my organization

From SharePoint Store ’ ﬁ..
\/

ShortPoint SPFx
Find more apps in
SharePoint Store

i Added e

Figure 3.2.1.3 Site contents page button (Modern experience)

You will now see ShortPoint SPFx and ShortPoint SPFx - Install Now! on your Site
contents. Take note that it can take some time for ShortPoint SPFx and ShortPoint
SPFx - Install Now! to become available. Wait for at least 10 minutes or refresh the page

if the icons are dimmed (disabled) after they are added.

SharePoint £ search
Install ShortPoint  tome Documents  Pages  Stecontents  Edit * Following 1 Share
-+ New v 4f Siteusage () Siteworkflows 52 Site settings [i] Recycle bin (0)

Contents  Subsites

® W o B & O

Name Type Items Modified

O Documents

51PM

& Form Templates

& Style Library Document library (] 7/23/2022 B:14 AM
B events Events list
& ShortPoint SPFx App
@ ShortPoint SPFx - Install Now! Page library 1 7/24/2022 651 PM
O Site Pages 7/23/2022 814 AM

Figure 3.2.1.4 ShortPoint SPFX app and ShortPoint SPFx - Install Now! (Modern experience)
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3.2.2 Classic Experience

Click Add an app.

# EDIT LINKS Search this site v L

Bl Site contents

Home Lists, Libraries, and other Apps & STEWORKFLOWS £ SETTINGS 5] RECYCLE BIN (1)
Conversations
Documents Documents Form Templates
0items Oitems
Notebook add an app Il Wiociifiect 4 days ago M Modified 53 minutes ago
peges @
Recent
shortPoint Site Assets Site Pages Style Library

) 2 items Titem Ditems
SOEnID Tl Modified 53 minutes ago Nl Modified 4 days ago Nl Modified 4 days age
Recye i [ k k

# EDITLINKS

Exit classic experience

Figure 3.2.2.1 Add an app button (Classic experience)

Under Apps you can add, click ShortPoint SPFx.

# EDIT LINKS

@ Site contents » Your Apps

Your Apps Find an app o
Apps You Can Add
From Your Organization Noteworthy

Manage Licenses

¥ R t:
K v

SharePoint Store

Document Library Custom List Tasks site Mailbox
Popular built-in app Popular built-in app Popular built-in app Popular built-in app
App Details App Details App Details App Details

Apps you can add  newest  Name

T I C

ShortPoint SPFx Document Library Form Library ‘Wiki Page Library
App Details App Details App Details App Details

Figure 3.2.2.2 ShortPoint SPFx button (Classic experience)
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After clicking, you will be redirected to your Site Contents page. You will now see
ShortPoint SPFx and ShortPoint SPFx - Install Now! on your Site contents. Take note
that it can take some time for ShortPoint SPFx and ShortPoint SPFx - Install Now! to
become available. Wait for at least 10 minutes or refresh the page if the icons are

dimmed (disabled) after they are added.

# EDITUNKS TP - p
SS .
. Site contents

Figure 3.2.2.3 ShortPoint SPFx and ShortPoint SPFx - Install Now! (Classic experience)
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3.3 Run ShortPoint SPFx Installation from Dashboard
From the site contents page, click ShortPoint SPFx - Install Now! This will redirect you to

the ShortPoint Dashboard.

Install ShortPoint Home  Documents  Pages  Site contents  Edit
—+ New ~ 4id Site usage
b Contents  Subsites
® Name Type Items Modified
0 Documents Document library 0 7/23/2022 B:14 AM
& Form Templates Document library 0 7/24/2022 6:51 PM
B Style Library Document library 0 7/23/2022 B:14 AM
[ Events Events list 0 7/23/2022 8:14 AM
& Shortpoint 5PFx Ap; 7/24/2022 6:51 PM
& ShortPoint SPFx - Install Now! Page library 1 7/24/2022 6:51 PM
O Site Pages Page library 1 7/23/2022 B:14 AM

Figure 3.3.1 ShortPoint SPFx - Install Now! (Modern experience)

. # EDITLINK carch s Skt -0
Bl Site contents

ries, and ot (] IORKFLOWS X SETTINGS ] RECYCLE BiN (0)
Documents orm
- o .. |
hortfoint SPx
hortPoint 1Po
— . H ..

’

]
o
Exit classic experience

Figure 3.3.2 ShortPoint SPFx - Install Now! (Classic experience)
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On the ShortPoint Dashboard, click Installation.

«=we SHOrtPOINt Dashboard ( ofine - 8.0.17.79)

O

Installation

i8¢

ShsChaouiaie Areeseblity

Support

Figure 3.3.3 Installation button in the ShortPoint Dashboard

By default, Install for Classic Pages is disabled. But if you wish to install ShortPoint for both
Classic and Modern SharePoint pages, you may enable this option. You can also enable Site
Collection Scope installation if you wish to install ShortPoint on all sites and subsites within

the site collection. After selecting your preference, click Install.

Installation
Click Install to add latest ShortPoint to this site.

( Site Collection Scope Ir ion

Enable this button to install ShortPoint on all sites and sub sites within current site
collection. Otherwise, ShortPoint will be installed in current site only.

Install for Classic Pages

+ This option allows you to use ShortPoint on Classic Pages.

+ Disabling this will install ShortPoint for Modern Pages only.

+ Make sure you have enabled scripting capabilities on this site before turning
this on, otherwise the installation will fail.

+ You can install ShortPoint for Modern Pages only for now and then come
back to install it for Classic Pages later.

Install ( 8.0.17.79 )

Figure 3.3.4 Site Collection Scope Installation and Classic Page Installation
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NOTE: If you want to enable ShortPoint for classic pages or you have encountered an error

saying that scripting capabilities are not enabled, check out Enabling Scripting Capabilities

PFx) in Offi

Once installation is complete, a green pop-up will appear indicating that the installation

was completed successfully.

Installation

Figure 3.3.5 Installation completed successfully message

Thi

Installation Completed Successfully
files copled o this site

Install for Classic Pages.

» This option allows you to Use ShartPeint on Classic Pages.

+ Disabling this will install ShortPoint for Madern Pages only.

+ Make sure you have enabled scripting capabilities an thes site before tuming
installation il

this on, the will fai
+ You can install ShartPoint for Modern Pages only for now and then come
back to install it for Ciassic Pages later

is will install ShortPoint on entire site collection (all sites and sub sites within it)

@

ShortPoint Accessibility | New
Make your Intranet site WCAG 2.1 and ADA
compliant with our advanced Al-powered web
accessibiity feature. Learn more

Congratulations, you have now installed ShortPoint! You will now see ShortPoint

Dashboard and ShortPoint SPFx on your Site Contents page.

|n5ta||ing Shor‘tPOint SPFX Home Documents Pages  Site contents Edit

-+ New v
| P
] Name Type
‘B Documents Document library
‘b Form Templates Document library
O Style Library Document library
E Events Events list
ShortPoint Dashboard Page library
[B]  shortpoint SPFx App
"L Site Pages Page library

Items.

Modified

7/2/2022 813 AM

7/12/2022 11:43 PM

7/2/2022 813 AM

7/2/2022 8:13 AM

7/12/2022 11:43 PM

7/12/2022 11:43 PM

7/2/2022 813 AM

Figure 3.3.6 ShortPoint Dashboard and ShortPoint SPFx in the Site Contents page
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Section 4

Post-installation

This section discusses license activation, a process you need to
do to activate your trial license, or if you have purchased a
license from ShortPoint.

License Activation

To activate the ShortPoint SPFx license, you need to go to Site Contents, locate ShortPoint

Dashboard, and click Licensing.

G shortpoint ShortPoint Dashboard (7...55 ) instatied on Entire site Collection

Performance Licensing

Figure 4.1.1 Licensing button in the ShortPoint Dashboard
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If you signed up for the trial license or have purchased a license, you will see that a new
license is available. Click Activate.

< Bisck to site Intranet \

New license is available

License Status No License

ShortPaint in instafied bu cumenty disabiec. Thers i no Sconse. Get Free Trial or Activate t here d you airsacy sgve i Lsam More.

=" vour Domain 3rqny2.sharepoint.com

&

WA SRONPOIR. COM

Fted SUPPOINTT S6nd 6mall 10 SUPROAGSHOMDOINE Com Of Cick hars

Figure 4.1.2 Activate button

If you are on a trial license, you will see that your License Status is Active - Trial. It will show
you how many days are left for your trial and you will also have the option to buy a license.

New license activated

L3

License Status Active - Tl'i aI
14 of 15 days remaining

Back

For any licensing questions, send us email at support@shortpoint.com.

Your Domain

3rqny2.sharepoint.com

Figure 4.1.3 Active - Trial License Status
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Alternatively, if you have purchased a license, you will see that you are on Active -

OnDemand License. The number of days left before renewal will also appear.

New license activated

Heense Status Active - OnDemand License
164 of 191 days remaining

What you want to do

Renew License
6 For any licensing questions, send us email at support@shoripoint.com.
Your Domain

1yp600.sharepoint.com

Figure 4.1.4 Active - OnDemand License Status

If it is your first time purchasing an OnDemand license, you will also need to assign
ShortPoint Users to accounts from your environment. Simply type the name of the user on

the search box and click Save Changes.

ShortPoint Users 1 Users License

These are the only user who can use

rtPoint to design pages and content ShortPoint User 1

Il be locked to the I FNU LNU
ShortPoint licenses can

once per year — to

:’E’A’]L\E‘Sl reassignment, contact WHat YOI.I want to do

support@shortpoint.com
Save Changes Buy more users

For any licensing questions, send us email at support@shortpoint.com.

You confirm

below are not sha gt d each
one will be used by one m member

only

Figure 4.1.5 Assigning ShortPoint Users

NOTE: By default, ShortPoint will assign the user who installed ShortPoint SPFx as a
ShortPoint user. After, you may only change the default user and assign it to someone else

once a year. For further assistance, you may reach out to support@shortpoint.com.

That’s it! You now have ShortPoint installed.
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Final
Remarks

You have now reached the end of this guide. Thank you for
installing ShortPoint SPFx for Office 365 (SharePoint
Online).

If you need further assistance, you may reach out to us through
the following methods:

Email - support@shortpoint.com |

= Knowledge Base - support.shortpoint.com |

Website- shortpoint.com

Elegant Intranet sites
anyone can design.
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