
Guide to Immigration Cover Letters

What is a cover letter?

The cover letter is an excellent way to help important aspects of your immigration application stand out to the
immigration officer. You can think of it as a summary of your entire application. Your cover letter can let the officer know
what program you are applying under and that you meet all of the qualifying criteria. It can also be used to draw
attention to, and explain other considerations that may raise red flags if left unaddressed.

Considerations when writing a Cover Letter

● You are creating a summary for the immigration officer to understand your situation better.
● Be clear and concise without leaving important details out!
● Divide the subjects you want to explain into different topics.
● Maintain a positive attitude in your letter. Positivity can be contagious.
● Use standard / correct written English (i.e.no slang or abbreviations, no “CAPITALIZATION” and be respectful.

Find the cover letter template below…

Still unsure how to write your cover letter? Consider consulting one of our certified licensed immigration
consultants on ImmiSearch.
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Cover Letter Template
[Your Address]

[DATE]

[Receiver Address]

Re: Application for [Permanent Residence in Canada – Immigration Program Name]
[First Name] [Last Name]
Date of Birth: [                ]
UCI: [                ]
File # (if applicable): [                ]

Dear Officer:

Please find attached my application for permanent residence under the [Immigration Program Name]. I will be
accompanied by my [Husband/Wife/Son/Daughter], [Full Name(s)]. I’d like to draw your attention to the following [#]
points:

1. To the best of my knowledge, I meet or exceed all qualifying criteria for [Immigration Program Name].

[Explain how you meet the program criteria clearly and concisely. Use bullet points if needed]

2. I have attached [#] letters of explanation to this application to address parts of my application that may raise
questions.

[Explain and address anything that may raise questions or concerns from the immigration officer. For Example: I
was unable to obtain a reference letter from XYZ Inc., for whom I worked between 2016-2018. I learned that
XYZ Inc. was no longer in business. Despite several efforts, I was unable to get in contact with any of the
previous company directors. As a result, I was only able to include my previous payslips from XYZ Inc.]

Thank you for your time and assistance with this application. Should you have any questions regarding my application,
please contact me by phone at [Phone Number] or email at [Email Address].

Sincerely,

[Full Name]
Phone Number: [                ]
E-mail: [                ]
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