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Unit 1 

What is the ACT?  

The ACT is an American college exam. It is recommended to take this exam as early as possible 

but as long you can receive your scores before college applications close, you'll be fine. It is 

recommended you take the ACT during your junior year of high school so you have time to 

study and achieve your preferred score without other decisions looming over you. State colleges 

have thousands of applications to view so they do not have time to go through personal sections, 

leaving them the opportunity to only view your exam scores.  

● Your scale score is the final score you get for each section, on a scale of 1-36. 

● Your composite score is your average score on each section 

● Your raw score is the total number of questions you got correct  

ACT Strategies 

There are 5 sections on the SAT: (1) English, (2) math, (3) reading, (4) science, (5) writing. 

(writing portion is optional). We will find questions quite easy to answer while others will be the 

opposite so the following method can be helpful when answering. Keep in mind that we have a 

certain time to complete each section and we cannot go back to answer a question in another 

section when time is up. There are Now, Easy, and Later questions. 

1. Now- quick, easy, & obvious 

2. Later- go back and work the question 

3. Never- letter of the day 

As you can see, Now questions are ones you know. The topic is one you are comfortable with 

and you’re confident your answer is correct. Then, we have Later questions. These ones are not 

as easy for you to grasp but with a little more time, you could possibly get it. With these 

questions, you bookmark them and save them for later. When you’ve finished answering the 

questions you’re confident in, you can use your remaining time to focus on these tougher ones. 

Finally, there are Never questions. No matter how much time you spend, however long you stare 

at the question, you will not know the answer. With these questions, you use the letter of the day. 

Before your exam, pick one letter. This will be the one letter you use for all the questions you 

guess on. 

Science 

The science portion of the ACT is by far one of the easiest parts on the test. You have 40 

questions and 35 minutes to answer all of them. This portion will focus on the following topics: 
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biology, chemistry, earth/space science, and physics. With each passage, there are around 2 to3 

tables. Here are some tips to use when answering these questions.  

1. Identify the figure or table 

2. Identify key words of the questions 

3. Go to table/figure and get the answer  

English 

The English portion of the ACT has 75 questions with 45 minutes to answer all questions. Unlike 

the science portion, this section can be a bit more challenging. This section may be quite difficult 

for some so these tips may come in handy for many! 

1. You will be 25% closer to guessing the correct answer with each choice you 

eliminate 

2. Many first-time test-takers feel that a “real "answer is required, which is not 

necessarily true. 

3. The ACT test favors short concise answers 

4. Don’t read the whole passage at once 

5. Write down your own personal answer before you work out the answer choices 

6. Write down the main idea of each paragraph after you read it for the first time 

7. Anticipate what will happen 

8. Examine what is wrong with each answer choice and begin to eliminate 

9. Avoid extremes: all, every, only, always, never, absolute, impossible, inevitable. 

10. The more specific and detailed, the better chance it is the possible answer 

Math 

The math portion of the ACT has 60 minutes and 60 questions in the section. Again, this section 

can be challenging so here some tips to use: 

1. Approach any question with the same method 

a. Read question 

b. Look at information 

c. Solve 

d. Check 

2. Pick numbers to replace variables to avoid complicated algebra (However, try to 

avoid 0 and 1 though) 

3. Solve problems backward to save time 

4. Translate words into math 

5. Try to memorize number properties before the exam 

6. Understand ACT math relationships 

7. Know your triangle 

8. Find common shapes 

9. Recognize red flags 



 

 

10. Make sure your calculator is allowed 

Open-Ended Questions 

A useful method for answering open-ended questions is C.U.B.R.A. 

C - circle the question words 

U - underline the rest 

B - brainstorm your answer 

R - restate the question (what you underlined) 

 

EXAMPLE: 

What does being involved in extracurricular activities demonstrate to colleges? 

Brainstorm: manageable, passionate, helpful, useful 

Answer: To be involved in extracurricular activities show colleges that they are passionate 

and useful. It also demonstrates how sociable I can be. Moreover, it portrays how I can 

manage my time wisely and it also shows how much effort I put into school. 

Your GPA 

Another important part of your college application is your high school transcript. A high school 

transcript is a record of the courses that you have taken and the grades that you have received in 

those courses. Your GPA is your grade point average and it demonstrates to colleges how you 

perform overall in your classes. With a higher GPA, you tend to have a better chance with 

admission offices. You have two types of GPAs. The first one is a weighted GPA, which takes 

into account the difficulty of your course work and is measured on a 5.0 scale. So, if you get an 

A in an AP/IB course, your GPA would increase more than if it was an A in a Honors or Regular 

class. Students tend to favor these classes more as they make them look better and can get you 

over a 4.0. Then you have unweighted GPAs. These don’t take your course’s difficulty in 

consideration and regardless of the course level, every grade holds the same weight. This GPA 

also can only be scored on a 4.0 scale. 

 

Steps to Calculate your GPA: 

1. Determine GPA points for each grade (use the table below) 

2. Add up GPA points and number of credits  

3. Calculate the average 

%grade  4.0 scale5.0 scale    %grade  4.0 scale5.0 scale

100 4.00 5.0 

99 3.95 4.95 

98 3.90 4.90 

97 3.85 4.85 

96 3.80 4.80 

95 3.75 4.75 

94 3.70 4.70 

93 3.65 4.65 

92 3.60 4.60 

91 3.55 4.55 



 

 

90 3.50 4.50 

89 3.45 4.45 

88 3.40 4.40 

87 3.35 4.35 

86 3.30 4.30 

85 3.25 4.25 

84 3.20 4.20 

83 3.15 4.15 

82 3.10 4.10 

81 3.05 4.05 

80 3.00 4.00 

79 2.95 3.95 

78 2.90 3.90 

77 2.85 3.85 

76 2.80 3.80 

75 2.75 3.75 

74 2.70 3.70 

73 2.65 3.65 

72 2.60 3.60 

71 2.55 3.55 

70 2.50 3.50 

69 0.00 0.00

            

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

UNIT 2 

Scholarships 

Types of Scholarships:  

1. Academic scholarship 

2. Athletic scholarship  

3. Community service scholarship 

4. Minority scholarship 

What are Micro-scholarships? 

● The amount of money that students are eligible to earn based on achievements. 

● Awarded by colleges who participated with Raise.me 



 

 

● Colleges would reward you if you are accepted 

 

Websites for free scholarships! 

Fastweb and Raise.me help students earn scholarships by just applying. 

 

 

UNIT 3 
 

Vocabulary 

GRIT - passion & perseverance for long-term and meaningful goals 

MALLEABLE INTELLIGENCE - intelligence can increase and decrease over time and is not 

static; having a growth mindset 

EMOTIONAL INTELLIGENCE - qualities such as understanding your own feelings, 

empathy for others, and the ability to manage emotions 

FIXED MINDSET - the belief that you are not able to grow in a certain topic 

APTITUDE - when you are good at something without trying 

CHARACTER STRENGTHS - the core values that make up who you are; theorists believe 

you can improve your character strengths 

VALUES - beliefs that motivate people to act one way or another; serve as a guide for 

human behavior 

INFORMAL LANGUAGE - everyday language that may include slang or idioms 

FORMAL LANGUAGE - language usually used in speeches, reports, essays, and most other 

non-fiction writing. 

Choosing a College Major: How to Chart Your Ideal Path 

1. Self-Assessment of Interests: What topics interest you? What activities or subjects do you 

feel most comfortable with? What inspires you? 

2. Examination of Skills and Abilities ➝ Review what your strengths and weaknesses are. 

You need to be able to know what you excel at as well as what you struggle with as this 

will help you find an overall standpoint of where you personally belong during the 

process of choosing your career path. 

3. Understanding What You Value About Work ➝ What are you seeking from your career? 

For instance, helping society, group affiliation, social status, financial rewards, or 

stability. 

 

Ways to Improve Your Weaknesses 

1. Recognize that you have a weakness and create a plan. 



 

 

2. Have a growth mindset and GRIT. 

3. Be open to change 

4. Learn from others  

5. Set goals 

6. Reward yourself 

 

What is the Difference between Aptitudes and Abilities? 

Your aptitude is what you’re good at naturally while abilities are skills you must work for. 

Benefits of Knowing “STYLES” 

● Improves communication 

● Creates more effective relationships  

● Appreciate and encourage diversity 

● Builds effective teams 

● Direction through self-understanding 

 

 

 

7 Steps to a Growth Mindset 

1. Desire ➝ Students with a growth mindset stretch themselves, looking to take risks and 

meet challenges. 

2. Evaluation of Situations ➝ A growth mindset wonders if the experience will allow them 

to grow. Students with these mindsets ask themselves “Will this help me overcome 

something that I’ve struggled with in the past?” 

3. Dealing with Setbacks ➝ The perspective of a person with a growth mindset embraces 

the bumps and hurdles along the way and continues in their effort. 

4. Challenges ➝ The student that sees the task with a growth mindset embraces the 

challenge and resists the temptation to give up, instead thriving on the opportunity to 

grow. 

5. Effort ➝ Tasks requiring more effort are seen as a chance to grow since effort is a 

function of learning for students with a growth mindset. 

6. Criticism➝ A growth mindset is open to constructive criticism, knowing that it gives 

opportunity for improvement. 

7. Success of Others➝ If students have a growth mindset, they look for inspiration in 

other’s success viewing it as an opportunity to learn from them. 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

UNIT 4 

Resume Template 

Creating a resume is an essential part of the college application process. Your resume provides a 

picture for admission counselors to see what you have been involved in since freshman year. The 

information you provide will show admission counselors your leadership in activities and your 

commitment to making a positive impact. This document will help you organize your 

involvement for the past 3 years. There are examples to help guide your response. Resumes go 

through multiple rounds of revisions and editing. This template should help you get your initial 

thoughts on paper to begin the process of creating a resume. 

Tips before beginning 

● Remember that creating a resume is a process. You can always go back to a section and 

include additional information if you forgot to include it originally or your portfolio 

grows. 

● Only include information that is true and accurate. Everyone's resume is different and 

unique based on their experiences at school and in their community. You still have time 

to get involved if you want to include more on your resume so don’t feel that you need to 

lie.  

● Read the purpose and the example in each section. That will help you understand the 

purpose and how to fill out each portion. 

● Start each sentence with an action verb  

● Be as concise as possible with each description. 

● Include a period after each description. 

● Use spell check once typing out your resume. 



 

 

● Always ask for feedback on your resume. 

What Should Be Included into A College Resume? 

1. EDUCATION ➝ shows to colleges what you did in the classrooms during high school 

2. EXTRACURRICULARS ➝ demonstrate your interests in and how you spend your 

free time 

3. VOLUNTEER HOURS ➝ shows colleges what you did to assist your community. 

4. HONORS/AWARDS ➝ demonstrates your accomplishments 

5. LANGUAGE ➝ shows colleges what, if any, languages you know. 

6. SPECIAL SKILLS ➝ special skills are like unique talents. 

High-Quality Resume Rubric 

Extracurriculars ➝ has listed 4 extracurricular activities with in-depth descriptions 

Leadership positions ➝student have held three or more leadership positions or at least two 

substantial leadership positions. 

Dedication ➝ student shows extreme dedication to extracurricular activities (multiple years, 

leadership positions, hours spent per week, weeks per year). 

Additional FAQ 

- Why Are Extracurriculars Activities Important to your College Application Process? 

Extracurricular activities are important to the application process because it demonstrates to 

colleges your involvement outside the class. 

- What is Community Service? 

Voluntary work intended to help people in an area. 

- Why is it Important to Get Involved in your Community? 

Being involved means that you are becoming a responsible person, an active member of your 

community, and it improves your quality of life. 

- How Will a College Savings Plan Benefits You During College? 

A savings plan will help you not pay so much for college. 

- How Can a College Scholarship Plan Be Helpful to You? 

A college scholarship is helpful because it means you don’t have to pay so much for the 

college you are attending! 

 



 

 

Questions to Keep in Mind! 

● Why is this plan important on your road to and through college? 

● How will you remain focused on this plan during your high school years? 

● Describe how your involvement in the community and in extracurricular activities will 

demonstrate to colleges you are a great college candidate? 

● Why is being involved in the community and extracurricular activities important to you? 

 

 

College Entrance Essay Rubric 

● PURPOSEFUL ➝ Response shows deliberate and purposeful brainstorming to best 

answer the question with a specific aspect of the student's life as well as insightful 

reflective commentary that reveals the importance (lesson and learned) of the experience. 

● PERSONAL ➝ Provides purposeful and engaging organization structure that develops 

the incident, elaborates on the response to the incident, and on the meaning of the 

experience.  

● POWERFUL ➝ Sets a positive tone that shows excellent character and personal 

qualities. Uses transitions and a variety of techniques to guide the reader through the 

incident and build toward a particular tone and outcome. A strong sense of voice that 

allows the reader to match the statement with the student. 

● PRACTICAL ➝ Uses diction, sentence variety, sensory detail, and figurative language 

creatively and purposefully to create a powerful effect. Demonstrate solid command of 

conservations of Standard English. Reflects a skillful revision and editing to produce a 

draft ready for publication. 

 

High School Transcript 

Your transcript is a record of your academic accomplishments in high school. Why is it 

important you may be asking?  

1. You need it to apply for colleges 

2. You need it to apply for scholarships  

3. You need it to apply for jobs 

 

What is in a High School Transcript 

● Grades 

● Search Results 

● End-of-Course (EOC) Scores 

● Class Size 

● School Profile 



 

 

 

 

 

10 Things Every High School Counselor Should Tell Their Students About Transcripts!! 

1. They're a starting point ➝ Transcripts must be recorded before they’re evaluated.  

2. Digital transcripts lead to faster decisions ➝ Digital transcripts enable better and more 

efficient workflow. 

3. GPA is the most important factor when it comes to admissions ➝ GPA is the most 

important factor in deciding whether to enroll a new student  

4. But test scores are a close second ➝ Many high school transcripts may also include 

standardized test scores. Learning to be a good test takes years before students sit down 

for the ACT or SAT. 

5. Rank and schedule difficulty also matter ➝ Admissions looks at transcripts for 

contextual data that speaks to students’ ability to compete. 

6. Patterns speak louder than outcomes ➝ Keeping a consistent record of solid-if 

spectacular-performance in the same subject throughout a high school career. 

7. Every year counts ➝ Admissions want to see a pattern of predictable effort and 

consistent success. 

8. Admissions use past performance to predict the future, and then judge accordingly ➝ 

Students tend to bring the habits they exhibited in high school. Much of college success 

comes from being a serious and disciplined student. 

9. The admissions process doesn’t end with the first transcript submitted ➝ Those students 

qualifying for federal finical aid such as Pell Grants will need to provide final documents 

before funds can be disbursed. 

10. College credit must be properly documented ➝ Students need to have official transcripts 

from college grading the credits or from AP as soon as they're available. 



 

 

 

 

 

 

 

 

QUICK GUIDE: The Anatomy of the College Application 

The pieces of your college application add up to give admission officers an idea of who you are. 

Not every college requires every one of these elements. For example, some colleges don’t ask for 

admission test scores, but this list shows the most common requirements. Be sure to find out 

from your school counselor or principal which of these items you have to send and which items 

your high school will send. 

Application Forms 

To fill in all the blanks on the application form itself, you may have to dig up documents or get 

answers from your parents. Most students use online applications, but paper applications are 

usually available too. There are services that let you complete one application online and submit 

it to several colleges (ie. Common App). 

Application Fees 

College application fees vary, but generally, they cost $35 to $50 to apply to each college. Fees 

are nonrefundable and many colleges offer fee waivers (that is, they don’t require the fee) to 

students who can't afford to pay. If you need application fee waivers, speak with your college 

counselor or principal. 

Admission Test Scores 

Some colleges require or recommend that you send scores from standardized tests such as the 

SAT or ACT. Colleges accept scores only from the testing organizations themselves. You can 

find out more information by visiting the testing organization's website.  

Letters of Recommendation 

Many colleges require letters of recommendation from teachers or other adults who know you 

well. Ask your references well in advance of deadlines to write you a recommendation. You may 

give them a short-written summary of your achievements to help them write about you. 



 

 

Essays 

Your essays are a chance for you to give admission officers a better idea of your character and 

strengths. These are especially beneficial if you have lower test scores or grades as it gives you a 

chance to show admission officers who you are beyond the numbers. Remember to proofread 

your essays carefully before you send them in. 

 

 

The Benefits of a College Degree  

1. Higher earning potential 

2. More job opportunities  

3. Greater benefits 

4. Job satisfaction 

5. Job stability 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

UNIT 5 

Vocabulary 

Liberation - “the removal of controls” 

Political Liberation - freedom from activities associated with the governance of a country or 

other area; having your voice heard. 

Economic Liberation - by attaining a college degree, we are implying that your education is 

key to not only having your voice heard but as well as having your unemployment twice as 

high for individuals with a bachelor's degree compared for individuals with only a high 

school diploma. 

Benefits of economic-liberation - individuals with a college degree make more money on 

average and have better health benefits. 

Why College is a Worthwhile Investment? 

Post-secondary education is undoubtedly a long- term investment that benefits both individual 

students and society as a whole. Even with the cost of college rising faster than inflation, a 

college degree is more valuable than ever. Additionally, it is estimated that “14 million jobs 

requiring post-secondary education will go unfulfilled in the next decade. College graduates’ 

growing worth in the workforce translates into increased earning potential. Individuals with a 

bachelor’s degree make on average 84 percent more over a lifetime than high school graduates. 

People often perceive college affordability to be worse than it really is;’ people believe published 

prices are higher than they actually are and many students and families are unaware of the 

magnitude of the grant aid and tax credits available to them.’’ These governments’ efforts 

combine to make the average net price of higher education significantly less than tuition prices. 

Low-income students received enough grant aid on average to cover the entire tuition and fees at 

public two and four-year colleges. 

 

 

 

 

 

 

 

 

 



 

 

UNIT 6 

Vocabulary 

Associate's degree - 2-year degree is an associate of art or associate of science. 

Bachelor's degree - 4-year degree that allows you to attain either a Bachelor of Arts or a 

Bachelor of Science degree. 

Master's degree - degree pursued after earning a bachelor's degree; Masters of Arts or Master 

of Science. 

Professional Ph.D. degree - students earn professional degrees to become licensed to work in 

professions like medicine or law. 

Joint degrees - students earn a bachelor’s plus a graduate or professional degree in less time 

if they combine them. 

Liberal arts + career combination - students complete 3 years of liberal arts study followed 

by 2 years of professional or technical study. In the end, students earn 2 bachelor’s degrees, 

usually a B.A. and B.S... 

Teacher certification - some colleges let you earn certification by combining a bachelor’s 

degree with state certification requirements. 

Financial aid - aid received and based on a student's skill or ability. 

Grants -  aid received based on the student's financial need. 

FAFSA - (free application for federal student financial aid) the application completed every 

year by students and parents who are applying for federal/state financial aid. 

Merit-based aid - money awarded to students based on academic or other achievements that 

help pay for the cost of school/training. In most cases, they do not need to be repaid 

Need-based aid - financial aid, often based on financial need, that helps pay for the cost of 

school/training. In most cases, they do not need to be repaid. 

Student loan - money borrowed to pay for education expenses. They have to be repaid or 

have specific conditions met to nullify. 

Scholarships - any federal, state institutional, non - profit, private funds to help pay for 

postsecondary education. 

 

 

 

 

Words of Advice 

If you are a first-generation college student coming from a low-income family, like myself, try 

applying to a community college to get your basics done there first. You would end up saving 

thousands of dollars. And don’t feel discriminated against because it really helps in the long run. 



 

 

You get into an even better university coming from a community college rather than just 

applying right after high school. Also please make sure you feel comfortable with the university 

you will be attending; many make the mistake in just committing without a campus tour. With 

the campus tours, you get to view the university inside and out. When applying to multiple 

universities look into how much each package of financial aid each college is willing to give to 

you! This will ensure that you don’t end up in so much debt right after college. Four factors 

colleges look at when evaluating applicants are GPA, test scores, letters of recommendation, and 

resume/awards. Make sure you join as many clubs and sports you feel most comfortable with. 

Also, try aligning your community service to the degree you want to obtain in college. Just 

remember COLLEGE IS FOR EVERYONE! 
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