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DRIVING STANDARDS AT WORK POLICY 
 
This policy applies to anyone who drives as part of their work, whether driving their own vehicle or one 
provided by the company.  
 
1 Aim of this policy  

To reduce vehicle incident and at-fault work related road collision injuries and costs by promoting a safe 
driving culture and exercising caution with vulnerable road users. Our Objectives are to: 
• make drivers aware of the main risks they face or create when driving for work; 

• make sure that employees who drive vehicles in the course of their work demonstrate safe, efficient driving skills 
and other good road safety habits at all times; 

• maintain all company vehicles in a safe, clean and roadworthy condition to ensure the maximum safety of the 
drivers, occupants and other road users, and reduce the impacts of company vehicles on the environment – this 
also applies to personal vehicles used for work purposes.  

 
2 Code of conduct  

The Coombes policy states:  
“While driving company or own vehicles for work purposes, employees must comply with traffic legislation, 
be conscious of road safety and demonstrate safe driving and other good road safety habits.” 
The following actions in company vehicles will be viewed as serious breaches of conduct and dismissal 
may be a consequence:  
• drinking or being under the influence of drugs while driving; 

• driving while disqualified or not correctly licensed; 

• reckless or dangerous driving causing death or injury; 

• failing to stop after a collision; 

• acquiring penalty points leading to suspension of licence; 

• any actions that warrant the suspension of a licence. 

 
3 All drivers must 

• take regular and adequate rest breaks, at least every two hours; 

• stop when tired; 

• plan journeys taking into account pre-journey work duties, length of the trip & post-journey commitments; 

• stay overnight if driving time and non-driving duties exceed 11 hours in one day. 

 
Drivers using their own car for work (“Grey Fleet”) 

Staff are not permitted to use their own vehicles for work purposes unless they obtain prior permission from 
their line manager, the MD or Operations Director; staff will be required to provide evidence of (i to iii) or 
confirm (iv to vi): 

i. Business use insurance 
ii. Current MOT 
iii. Current road fund tax 
iv. Vehicle is in good condition 
v. Vehicle is serviced and maintained according to manufacturer’s instructions and 
vi. Vehicle is subject to pre-use checks etc as per company vehicles 

Grey Fleet Drivers will be subject to the same driving licence checks as company road vehicle drivers. 
 
4 Responsibilities as an employer  

Coombes will take all steps to ensure company vehicles are as safe as possible and will not require 
employees to drive under conditions that are unsafe or likely to create an unsafe environment, physical 
distress or fatigue. Actions to achieve this can be found in CP49 and include monitoring and managing 
work schedules to ensure they do not encourage unsafe driving practices. 
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5 Safe driver behaviour  

Coombes encourage safe driving behaviour by: 
• not paying employees’ speeding or other infringement fines; 

• forbidding the use of mobile phones in vehicles while driving (including hands-free); 

• encouraging regular breaks while driving; 

• encouraging the use of public transport, taxis and buses whenever possible;  

• reverse park at all times; 

• making sure the employer is informed if existing employees become unlicensed. 

 
6 Vehicle manoeuvring 

It is Coombes policy to, wherever possible, always drive forwards and avoid unnecessary reversing, along 
with nearside turning wherever possible (to minimise blind spots). We also ensure staff have suitable 
competence for towing. All manoeuvring movements take place at walking pace, drivers are alert for 
pedestrians in the vicinity and Banksmen are used as necessary. Uncoupling is done on level ground 
wherever possible avoiding blocking through routes. For more details see RA75 and CP49. 
 

7 What to do in the event of an incident in a company vehicle  

Immediately stop your vehicle at the scene or as close to it as possible, making sure you are not 
obstructing traffic, for more details see CP49. If you damage an unattended vehicle, leave a note on the 
vehicle with your contact details.  
 
Drivers shall be required to sign a declaration stating they have been issued with, read and 
understood the company policy on driving standards. Drivers shall also be re-briefed following any 
update or on an annual basis.  

This policy will be regularly reviewed (minimum annually). 
 
Signed on behalf of Coombes Forestry Limited 
 
 
 
 
Managing Director – Shane Coombes                      July 2020 
 


