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Forsyth Public Library 

Collection Development Policy 

 

Introduction 

 

Forsyth Public Library’s collection development policy provides guidelines for acquisition and 

withdrawal decisions, resource allocation, and long-range planning of collection needs in 

accordance with the Library's mission statement.   

 

Mission Statement 

 

The mission of Forsyth Public Library is to provide an environment in which all patrons may 

access the materials, services, and programs they need for the pursuit of information, education, 

and entertainment. 

 

Our Commitment 

 

At Forsyth Public Library we are committed to providing: 

 Friendly, quality library service 

 Quality print and non-print materials, including works of current fiction and popular 

culture 

 Non-fiction materials that facilitate lifelong learning at any age 

 Preservation of materials and memorabilia that pertain to the founding and development 

of Forsyth 

 Current library practices and trends, including technological advances, which enhance 

library services 

 

Responsibility for Collection Development 

 

Responsibility for the selection of materials and maintenance of the collection ultimately rests 

with the Library Director, acting in accordance with accepted professional practice and the 

guidelines outlined in this policy, but collection development procedures may be delegated to 

members of the library staff who are trained and experienced in the principles and practices of 

collection development. These staff members may include the Assistant Director, Adult Services 

Librarian, and/or the Youth Services Librarian. 

 

Interlibrary Loan 

 

Forsyth Public Library is part of the Illinois Heartland Library System (IHLS) and the Sharing 

Heartland’s Available Resources Equally (SHARE) automation consortium. As part of that 
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relationship, the library requests materials from, and supplies materials to, other libraries in the 

consortium.   

 

For those items that are outside of the SHARE automated consortium of libraries, Forsyth Public 

Library (FPL) will request materials that are located within Illinois and beyond through OCLC 

interlibrary loan service. OCLC service is reserved for FPL cardholders. 

 

Forsyth Public Library endorses the Illinet Interlibrary Loan Code, the American Library 

Association Interlibrary Loan Code for the United States, and complies with Copyright Law (17 

U.S.C.) and its accompanying guidelines. It also follows the policy guidance from the Illinois 

Heartland Library System, the SHARE automated consortium and OCLC. 

 

Intellectual Freedom 

 

The American Library Association’s Bill of Rights (APPENDIX A), and its Freedom to Read 

(APPENDIX B) and Freedom to View (APPENDIX C) statements have been endorsed by the 

Forsyth Public Library Commission as part of the Policy Manual, and are also integral parts of 

this Collection Development Policy. 

 

The library will maintain a well-balanced collection of print and non-print material that reflects a 

range of viewpoints on a variety of subjects. The selection of an item does not imply the library’s 

endorsement of the opinions expressed by its creator, nor does failure to purchase a particular 

item imply disapproval. Representing a variety of views is a primary goal of the collection.   

 

It is the responsibility of parents or guardians to monitor and supervise their own children's 

choice of library materials. Selection of library materials will not be inhibited by the possibility 

that materials may come into the possession of children. 

 

Library materials will not be marked or identified to show approval or disapproval of their 

contents, and no library material will be sequestered except to protect it from damage or theft. 

 

Selection Criteria 

 

The library strives to develop a viable collection of standard works of permanent value and 

popular materials of current significance, striking an overall balance between public demand and 

the diversity of material.  

 

When selecting materials, consideration will be given to the work as a whole. No work shall be 

excluded because of specific passages or pieces taken out of context. It is not possible to read, 

view, listen, and analyze every item before it is added to the library's collection. Extensive use is 

made of reviews in professional and other journals. Recommendations by staff and residents of 

the community are seriously considered. 
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The library does not seek to establish scholarly research collections in any area of study, and 

recognizes the need to use interlibrary loan for requests that are beyond the scope of the 

collection. The library does not collect textbooks, academic, technical, or self-published 

materials, unless they are considered useful to the collection. 

 

The library will make every effort to collect materials concerned with the Village of Forsyth and 

the immediate surrounding area. 

 

Criteria listed below apply to the selection of all materials for Forsyth Public Library: 

 Public demand and/or interest 

 Timeliness and/or significance of the subject 

 Contribution to a balanced collection 

 Support of Library's mission and strategic plan 

 Community relevance  

 Cost Analysis 

 Reviews from professionally recognized sources 

Format 

 

Materials are purchased in a variety of formats. The library monitors the development of new 

formats and, within budgetary and technical limitations, adds these to the collection. Choice of 

formats will be based on patron demand, community trends, product development, and positive 

critical reviews. 

 

Gifts and Donations  

 

Forsyth Public Library welcomes gifts of new and used books or other materials. Items will be 

added to the collection in accordance with the selection policy of the library. The library does not 

accept textbooks, academic, technical, or self-published materials unless they are considered 

useful to the collection. 

 

Once donated, items become the property of Forsyth Public Library, and may be given to other 

libraries and nonprofit agencies, sold, traded, or discarded if they are not added to the collection. 

Donated items will not be returned to the donor and the library will not accept any item that is 

not an outright gift. The library will acknowledge receipt of donated items, but is unable to set 

fair market or appraisal values. It is recommended that the donor make a list of items donated. If 

items are being donated to obtain a tax benefit, it is the donor’s responsibility to establish fair 

market value or obtain expert assistance in establishing any value. The library reserves the right 

to decide when a gift added to the collection should be withdrawn. 

 

Monetary gifts, bequests, and memorial or honorary contributions are particularly welcome. 

Funds donated will be used to purchase items in accordance with the selection policy of the 

library. Materials purchased with bequests and memorial or honorary contributions will be 

identified with special donor plates whenever possible. If requested, notification of memorial or 
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honorary contributions will be sent to the family of the person being recognized. Suggestions for 

subject areas or other areas of interest are welcome and will be followed to the extent possible. 

 

Acceptance of donations of equipment, real estate, stock, artifacts, artwork, etc. will be 

determined by the Library Director and the Library Commission, based on the item’s suitability 

to the purposes and needs of the library, laws and regulations that govern the ownership of the 

gift, and the library’s ability to cover insurance and maintenance costs associated with the 

donation.  

 

Withdrawal of Materials 

 

Withdrawal of materials from the collection, also known as weeding, is a vital part of successful 

collection maintenance. Continuous evaluation is necessary and physically deteriorated, 

duplicate, superseded and/or obsolete materials are regularly removed to maintain a current, 

accurate, and appealing collection. Circulation statistics are a crucial part of the evaluation 

process. 

 

All materials identified for removal from the library collection are reviewed and approved for 

disposal by the Library Director, Assistant Director, Adult Services Librarian, and/or the Youth 

Services Librarian.   

 

Library materials withdrawn from the collection are disposed of by the following options, used at 

the discretion of the Library Director as best suited for each item: 

 Sale: The library holds an annual used materials sale. Older copies of periodicals and 

other materials withdrawn from the collection are included in the sale. 

 Donation: Some materials may be useful to other libraries or nonprofit agencies. The 

Library Director may offer materials to these organizations. 

 Online sales opportunities: Organizations such as Better World Books or Baker and 

Taylor’s Sustainable Shelves facilitate literacy initiatives through sale and donation of 

used books, many of which are collected from libraries. Shipping and sales are handled 

by the organization and a percentage of the sale price is returned to the library. Books not 

suitable for sale are donated to literacy programs or are recycled.   

 Recycle or discard: If the materials cannot otherwise be disposed of, they will be recycled 

or discarded. 

Materials donated to the library, but not needed for the collection, will be disposed of through the 

same options at the discretion of the Library Director.  

 

Request for Reconsideration   

 

Forsyth Public Library welcomes all concerns and suggestions regarding materials contained in 

the library’s collections. The library seeks to present a wide variety of materials to appeal to 

individual tastes, and in doing so may acquire library materials that do not support the beliefs 

and tastes of all individuals. The choice of library materials by library users is an individual 

matter. It is the responsibility of parents or guardians to monitor and supervise their own 
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children's choice of library materials. While an individual may reject materials for themselves 

and for their children, they cannot exercise censorship to restrict the use of materials by others. 

 

Individuals with complaints about library materials shall be referred to the Assistant Director, 

Adult Services Librarian, or Youth Services Librarian. Should this discussion not resolve the 

problem, the individual shall be referred to the Library Director. After discussion with the 

Library Director, individuals who wish to pursue questions about reconsideration of materials in 

the library’s collection must prepare a formal written complaint by completing a Request for 

Reconsideration form. These forms are available at the library’s circulation desk, by request. In 

addition to the Request for Reconsideration form, the individual will also be provided with a 

copy of the library’s Collection Development policy, The American Library Association’s Bill of 

Rights (APPENDIX A), and its Freedom to Read (APPENDIX B) and Freedom to View 

(APPENDIX C) statements.  

 

The Library Commission shall be notified of the receipt of all such completed forms. Upon 

receipt of a completed form, a committee consisting of the Library Director, a Library 

Commission member, and at least one professional staff member will be formed. This committee 

will review the material and make a decision regarding the action taken. The Library Director 

shall promptly, by written notification, inform both the individual who has raised the question 

and the Library Commission of the decision that has been made. 

 

In the event that the decision made by the committee is not satisfactory to the individual, the 

individual has the right to present the complaint to the Library Commission. This shall be 

accomplished by a written request made to the Chair of the Library Commission, asking that the 

matter be placed on the agenda of a regular Library Commission meeting. The Chair of the 

Library Commission shall then schedule this within a reasonable period of time, and shall 

provide written notice to the requester of the date and time of the meeting at which the Library 

Commission will consider the matter. The Library Commission shall review the matter in 

question and base the final decision concerning the action taken on the criteria outlined in the 

library’s Collection Development policy. The material will remain available to patrons during 

the reconsideration process. The individual who raised the question shall receive written 

notification of the action taken by the Commission. The decision on reconsideration of materials 

by the Library Commission is final and will remain in effect for three years. 

 

 

 

Policy Revision  

 
This policy will be reviewed by the Library Commission every two years pursuant to 75 ILCS 

16/30-60, Selection and Use of Library Materials. 

 

 

LEGAL REF.:  75 ILCS 16/30-60 

ADOPTED:  NOVEMBER 10, 2021 

AMENDED:  OCTOBER 12, 2022 
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APPENDIX A: 

 

American Library Association Bill of Rights  
 

Forsyth Public Library subscribes to the American Library Association Bill of Rights which is as 

follows:  

 

The American Library Association affirms that all libraries are forums for information and ideas 

and that the following basic policies should guide their services:  

1. Books and other library resources should be provided for the interest, information and 

enlightenment of all people of the community the library serves. Materials should not be 

excluded because of the origin, background or views of those contributing to their 

creation. 

2. Libraries should provide materials and information presenting all points of view on 

current and historical issues. Materials should not be proscribed or removed because of 

partisan or doctrinal disapproval.  

3. Libraries should challenge censorship in the fulfillment of their responsibility to provide 

information and enlightenment.  

4. Libraries should cooperate with all persons and groups concerned with resisting 

abridgment of free expression and free access to ideas.  

5. A person's right to use a library should not be denied or abridged because of origin, age, 

background or views.  

6. Libraries which make exhibit space and meeting rooms available to the public they serve 

should make such facilities available on an equitable basis, regardless of the beliefs or 

affirmations of individuals or groups requesting their use.  

 

APPENDIX B:  

 

American Library Association Freedom to Read Statement  

 

Forsyth Public Library subscribes to the American Library Association Freedom to Read 

Statement which is as follows:  

 

American Library Association Freedom to Read Statement: 

1. It is in the public interest for publishers and librarians to make available the widest 

diversity of views and expressions, including those which are unorthodox or unpopular 

with the majority.  

2. Publishers, librarians, and booksellers do not need to endorse every idea or presentation 

contained in the books they make available. It would conflict with the public interest for 

them to establish their own political, moral, or aesthetic views as a standard for 

determining what books should be published or circulated.  
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3. It is contrary to the public interest for publishers or librarians to determine the 

acceptability of a book on the basis of the personal history of political affiliations of the 

author.  

4. There is no place in our society for efforts to coerce the taste of others, to confine adults 

to the reading matter deemed suitable for adolescents, or to inhibit the efforts of writers to 

achieve artistic expression.  

5. It is not in the public interest to force a reader to accept with any book the prejudgment of 

a label characterizing the book or the author as subversive or dangerous.  

6. It is the responsibility of publishers and librarians, as guardians of the people's freedom to 

read, to contest encroachments upon that freedom by individuals or groups seeking to 

impose their own standards or tastes upon the community at large.  

7. It is the responsibility of publishers and librarians to give full meaning to the freedom to 

read by providing books that enrich the quality and diversity of thought and expression. 

By the exercise of this affirmative responsibility, they can demonstrate that the answer to 

a bad book is a good one; the answer to a bad idea is a good one.  

 

APPENDIX C:  

 

American Library Association Freedom to View Statement  
 

Forsyth Public Library subscribes to the American Library Association Freedom to View 

Statement which is as follows.  

 

The Freedom to View, along with the freedom to speak, to hear, and to read, is protected by the 

First Amendment to the Constitution of the United States. In a free society, there is no place for 

censorship in any medium of expression. Therefore these principles are affirmed: 

1. To provide the broadest possible access to film, video, and other audiovisual materials 

because they are a means for the communication of ideas. Liberty of circulation is 

essential to insure the constitutional guarantee of freedom of expression.  

2. To protect the confidentiality of all individuals and institutions using film, video, and 

other audiovisual materials.  

3. To provide film, video and other audiovisual materials which represent a diversity of 

views and expression. Selection of a work does not constitute or imply agreement with or 

approval of content.  

4. To provide a diversity of viewpoints without the constraint of labeling or prejudging film, 

video, and other audiovisual materials on the basis of the moral, religious, or political 

beliefs of the producer or filmmaker or on the basis of controversial content.  

5. To contest vigorously, by all lawful means, every encroachment upon the public's 

freedom to view. 

 

 

 
 


