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Guide: creating an overall tuition plan 
This guide will help you develop an overall tuition plan after a tutee has 

purchased a package of tuition! 

Overall process 

After you receive an e-mail indicating a tutee has purchased a package of 

tuition it is time to make an overall tuition plan! 

The overall process is outlined below. 

 

We will go through this with our model tutee Marcus. 

Receiving e-mail confirmation 

If a tutee purchases tuition after a free consultation you will receive an e-mail 

confirming this. 

This is in place so that you can begin preparing your overall tuition plan. If 

you’ve followed the free consultation guide then you will already have the 

‘Tutee profile’ information ready! 

Tutee folder: prepare what you will need 

Step 1: navigate to the tutee folder in your personal google drive and access 

their tutee profile! 
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Tutee folder: choosing a template and creating a copy 

Step 2: navigate to the ‘Templates’ folder and choose a template for the hours 

purchased 

In this example - Marcus has purchased 10 hours 

 

 

Step 3: now make a copy of the template and place it in the relevant folder for 

your tutee and name it ‘Tuition plan: Tutee name’ e.g ‘Tuition Plan: Marcus 

Medicine’  
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Completing the tuition package plan 

Step 4: combine the hours available with the tutee profile and the curriculum 

summaries to create a plan. 

 

 

 

 

 

Hours available: this will be how many hours your tutee has purchased. 

If they want to split hours between different areas then you may have 

different numbers of hours available for different area (e.g 6 hours for UCAT 

and 4 hours for personal statement prep).  

Tutee profile: this will contain information that will help you make an initial 

plan based off what the need was in the 15 minute free consultation! 

Curriculum summary: if you were tutoring the UCAT, use the excel 

spreadsheet that summarises the UCAT curriculum to quickly navigate this, 

review learning objectives and see what you think would be best to cover! 

Key points 

1. The curriculum is not linear in a traditional sense – if the tutee has 

areas in particular they want to focus on then choose lessons 

appropriate to this rather than  completing sessions simply to move 

through the curriculum in ‘order’. 

2. The plan will be dynamic – you will not know exactly how quickly a 

tutee will progress through certain lessons until you begin and as such it 

is worth having a plan in place if a given lesson is completed more 

quickly than expected (this is reflected in the template!).  

3. Different ratios – a tutee can split the hours they purchase between the 

different domains of the medical school application process and this is 

reflected in the template. 

4. Multiple lessons in one session – you may need to use multiple lesson 

PowerPoints in one session (e.g if working through one brief intro lesson 

and then a more in-depth one) so plan and prep accordingly!  
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The plan explained  

This next section will go through a tuition package plan for Marcus Medicine to 

help demonstrate how this works and what it should look like!  

The first section outlines the tuition split and the overall focus. 

There is guidance on this included in the tuition plan (see below) and it is best 

to try and determine this during the free consultation directly or make a 

judgement based off what the tutee has told you and confirm later! 

In the model tutee profile for Marcus Medicine he stated he wanted a mix of 

UCAT and Interview prep with a focus on VR – this is reflected in the model 

tuition plan.  

With seven hours of UCAT you can focus on the VR lessons and leave 2-3 hours 

for interview prep that can be utilised at a later date if Marcus receives 

interview offers. 

Next you can start to plan the sessions! 

Within each area of the curriculum will be intro lessons and lessons of varying 

length and complexity –  you may be able to fit more than one into an hour. 

The UCAT curriculum summary shows that VR1 is an intro, and VR2/VR3 are 

closely related and may be able to fit into the first hour. In case Marcus races 

through this – I have written VR4 as the secondary lesson. This theme is 

continued throughout the model (screenshot below) 

 

 

 

 

I have completed more than one lesson – what do I do about the build and consolidate 

document? 

Use the build and consolidate document from the last lesson taught! 

You can add additional points to the one provided to cover the breadth of lessons covered also 
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Use the lesson codes for brevity and for quick reference with the UCAT 

curriculum. As mentioned in the key points above – this is dynamic and may 

change over the course of tuition.  

This will all depend on Marcus! 

For the interview section this will depend on where Marcus is applying. In 

this example – he is applying to medical schools which use the MMI.  

In future, there will be a full interview curriculum but for now there is a simple 

layered approach to these final three hours. 

NB – there will also be detailed guidance on how to run a mock interview soon 

 

 

 

 

 

 

 

During your first tuition session you can quickly discuss this plan with the 

tutee, check they are happy and make any changes accordingly! 

 

Any questions or feedback please get in touch at 

tutor@missionmedicine.co.uk 

 


