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Guide: delivering a tutor session 
This guide will help you deliver Mission Medicine quality tutoring sessions. 

A message from the founders 

The fabric of Mission Medicine is you and the tuition we deliver. You 
are an integral part of the Mission Medicine team and we want you 
to grow and develop as much as our tutees. You already possess a 
great skillset and we want to develop that even further. This guide 
will help you with the how – the day-to-day tutoring which is the 
DNA of Mission Medicine. 

 

  

Mark & Ben  
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After a session is booked on acuity it automatically schedules this on Google Meet! 

Below is a  

and that is ok)   

 

  

Overall process 

Each session can be split into pre, during and post-session steps. This guide 

will be structured according to these steps.  

Pre involves preparation. 

During refers to the structure and approach to a tutoring session. 

Post involves two tasks to complete.  

Keep in mind the context of this guide – this is the microscopic view on an individual session, 

there is also the approach to a complete tuition package covered in another guide! 

Pre-session 

In the days before your tutoring session work through the following questions: 

1. Do I have the correct resources?  

a. If yes – download ready for session! 

b. If no – can I create one? 

2. Do I have a plan if the tutee completes this lesson quickly (<1hr)? 

3. Do I have all my equipment? (t-shirt and webcam) 

4. Has my tutee been in touch? (check for re-scheduling or cancellation) 

5. Have I reviewed the tutee profile? (know your tutee back to front!) 

6. Have I received the session link on my Google Calendar? 

 

 

Here is the timeline we suggest 

Three days before: work through the questions above  

One day before: double-check for contact from your tutee 

15-20 minutes before: check equipment and resources  



Mission Medicine© 

Post-primer adjustment: what should I do?  

Below is a summary of the action to take post primer depending on the tutee’s level of knowledge. 

 

High level of knowledge (answered easily and correctly): focus on questions and if required move to 

next lesson 

 

Low level of knowledge (answered with difficulty and incorrect): complete the lesson normally but 

focus on the weak areas (if present – they may not know anything about this lesson and that is ok)   

 

  

During 

Each tutoring session has a stereotyped structure that maximises activity. This 

is outlined below and each part will be discussed. This is a chunk and check 

approach that encourages frequent application of recently learned information 

(a very powerful retention tool).  

Introduce, set the intention and outline the learning objectives  

Prime 

The primer is a brief 5-10 minute exercise following the introduction, intention 

and learning objectives. 

For the tutee: immediately engages them and prepares them for the subject 

matter to be taught. 

For you: allows you to judge the level the tutee is at and adjust accordingly.  

What should a primer exercise be like? 

This depends on the lesson. Some examples are listed below. 

BMAT: key concepts, definitions and equations  

UCAT: knowledge about section (e.g QR/VR), definitions, pre-existing strategies  
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Learn 

The learn sections of a lesson are where you begin to systematically cover the 

learning objectives. There can be multiple slides in a ‘learn’ section of a lesson.  

The exact content of these sections will depend on the exact lesson being 

taught.  

Consolidate 

After the first learn section it is time to apply what was just learnt in a 

question or series of questions.  

Try to make these in the relevant style for the area of the medical school 

application being tutored for. This does not have to be a full exam-style 

worked example, but enough to apply the initial concepts.  

Learn again  

At this point you may need to re-cap the content in the first learning section 

before continuing.  

Continue to layer the complexity as you progress through this second section! 

Conclude 

To conclude a session have a question that ties together the learning 

objectives if possible (e.g for AR a worked example of a type 1 question). 

Summarise  

Key points (e.g work on applying the SCONS strategy)  

What was covered (we spoke about type 1 questions using shapes) 

What comes next (we will look at the use of colour)  

Feedback 

What went well 

What could be improved 

 

End on a high (always end on a positive note!) 
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After 

After the tutee has signed off Google Meet it is time to complete the post-

session tasks.  

These are: 

1. Send personalised feedback e-mail 

2. Attach build and consolidate document to this e-mail 

+/- update tutee profile and/or tuition package plan 

Personalised feedback 

You will have a template for feedback saved in your Gmail (how to do this is 

covered in the ‘Installing templates’ guide in the ‘teach section of the tutor 

portal’)  

How do I access this template? 

Step one: when composing the e-mail, press on the button with three small 

dots and go to ‘templates’  

Step two: press on ‘feedback template’  

Step three: complete! 

 

 

 

 

 

 

 

 

 

Check: correct name and correct content! 
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This is your chance to keep your tutee motivated and focused on the goal 

ahead.  

Below is an example with our example tutee Marcus (zoom in!) 

 

 

It is crucial that you check what you have written before sending! 
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Build and consolidate 

What is this? 

This contains exercises for the tutee to complete between tutoring sessions.  

This is where the tutee will spend most of their time preparing for a medical 

school application, so we want to maximise the effectiveness of this time.  

What is meant by build? 

These are exercises which add to what was covered in the lesson (i.e outside of 

the learning objectives) and are used to stretch the tutee and prepare them for 

their next session.  

What is meant by consolidate?  

These are exercises which cement understanding of the content covered in the 

lesson (i.e within the learning objectives)  

How do I attach this to the feedback e-mail? 

Simple.  

Step 1: press ‘insert using drive’  

Step 2: navigate to the lesson via the tutor drive  

Step 3: attach the build and consolidate document as a copy (NOT a google 

drive link – they will not have access)  

Step 4: send with the feedback e-mail!   
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What next? 

The tutoring session is complete!  

Now update your timesheet (see the ‘How do I get paid?’ guide for help with 

this)  

If you have any feedback for us after delivering a tutor session then please tell 

us and we will review this as soon as possible. If you feel this process could be 

improved in any way – we want to know! 

 

 

Any questions or feedback please get in touch at 

tutor@missionmedicine.co.uk 

 

 


