
NDSA General Meeting Agenda 

Online Meeting 

Wednesday 06 October

AGENDA ITEMS 

1. Acknowledgment of Country 

2. Approving of proxies 

3. Co-Opting of Roles 

4. Approving of Minutes 

5. Clubs Pitch 

6. President’s Update 

7. Vice-President’s Update 

8. Secretary’s Update 

9. Academic Committee Chair’s Update 

10.  Clubs Committee Chair’s Update 

11.  Assist Director’s Update 

12.  Environment Director’s Update 

13.  General Business 
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Treasurer 

2021 Nomination Form 

Name: Laura Gillman 

Student ID: 32003534 

School: School of Law / Business 

Personal Statement: 

Hey, I'm Laura Gillman. I'm in my fourth year of studying Law and Commerce at Notre Dame - and I 
might be sitting right next to you as you read this! 

As a Commerce student, there is only one thing I love more than numbers: money. The only thing I 
like more than money is managing accounts. It is for this reason that I would like to apply for the 
position of Treasurer for the remainder of the Semester 

I endeavour to ensure the NDSA's finances are being allocated and spent wisely, and in the best 
interest of the Committee and our members. 

As the 2021 Environment Director, the prior knowledge that I have not only about the NDSA's 
current financial position and spending thus far throughout the year, but also about the operations 
of the Committee, in general, will be invaluable for a position being filled so late in the year. I also 
already have an understanding of the Treasurer's responsibility in relation to Clubs and their needs 
including bank accounts and expenditure request forms, and my existing relationship's with some 
of the Clubs will be very helpful in helping make sure the relationship between our Committee and 
our Club's can be on the road to mends before the end of the year! 
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Deputy Clubs Committee Chair 

2021 Nomination Form 

Name: Layla F Barr 

Student ID: 32023757 

School: School of Health Sciences 

Personal Statement: 

I am applying for the role of Clubs Committee Deputy Chair for the remaining 2021 term as I 
believe I am well suited to assist the current Clubs Committee Chair. I am a reliable, organised 
individual who can work with others or independently to achieve goals set out by the club's 
committee.  

As I am already involved in the club's community as the marketing director of Club46 and the Vice-
President of the West End Society, I have a strong understanding of the interests of clubs at the 
university which I can bring to my role. 

In particular, I am very keen to assist with the organisation and running of the 2021 Club Awards. 
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Constitution of AIME Mentoring Notre 
Dame, Fremantle  
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19.  Disputes 

 

PART ONE: THE ASSOCIATION 

 

1. Name and effect  

 

1.1. The name of the Student club shall be “AIME Mentoring Society Notre Dame, 

Fremantle” (“the Society”). 
1.2. This Constitution is Binding on each member of the Society.  

1.3. Any regulation made under provision of this constitution are binding upon the 

Society. 

1.4. Where this Constitution of the Society or regulations created under this 
Constitution conflict with those of the Constitution of the Student Association 

of the University of Notre Dame Incorporated or regulations created thereunder, 

the latter shall to the extent of any inconsistency prevail. 

 

2. Definitions  

 

2.1. In this Constitution, unless the contrary appears: 
 

“Absolute majority” means a majority of all Members attending the meeting and 

who are entitled to vote under this constitution. 

“AGM” means the annual general meeting referred to in this Constitution. 

“Clubs Committee Chair” means the Clubs Committee Chair of the Student 

Association. 

“Constitution” refers to this document and all sections of it contained herein, 
known as “The Constitution of the Notre Dame Nursing Society of the University 

of Notre Dame, Fremantle” and constitutes the rules of the Notre Dame Nursing 

Society. 

“Committee” means the Notre Dame Nursing Society referred to in this 
Constitution and shall constitute the Committee of the Nursing Society. 
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“Committee Meeting” means a meeting of the committee convened in 

accordance with this Constitution and any applicable standing orders. 

“Committee Member” means any person elected or co-opted to a position as 
provided for in this Constitution. 

“Day” means and twenty-four-hour period from and to midnight and includes 

public holidays in Western Australia, University holidays and weekends. 

“EGM” means an Extraordinary General Meeting. 

“Executive” means the President, Vice President, Treasurer, and Secretary of 

the Society. 

“International Student” means a person enrolled at the Fremantle Campus of 

the University of Notre Dame that is not an Australian Citizen or Permanent 
Australian Resident. 

“Member” includes all Ordinary members and the members of any additional 

class of membership created in accordance with this Constitution. 

“NDSA” refers to the Student Association of the University of Notre Dame 
Incorporated. 

“Office Holder” mean elected representatives of the Society. 

“Ordinary Member” means a member of the Society that satisfies the 

requirements of membership as set out in the Constitution. 

“Ordinary Resolution” means a resolution other than a Special Resolution and 

requires an Absolute Majority. 

“Presiding Officer” means the person chairing the meeting. 

“the Society” refers to AIME Mentoring Society Notre Dame, Fremantle. 

“Special Resolution” has the meaning given to it by the Act, namely that it is a 

resolution passed by a majority of not less than three-fourths of the Members 

who are entitled to votes under this Constitution in person or by proxy. 

“Student” means a person enrolled at the Fremantle Campus of the University 
of Notre Dame Australia. 

“Student Association” means the Student Association of the University of Notre 

Dame Australia Incorporated. 

“Student Association Constitution” refers to the document and all sections of 
it contained therein, known as “The Constitution of the Student Association of 
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the University of Notre Dame Australia Incorporated” and constitutes the rules of 

the Student Association. 

“Terms of Reference” means the document outlining the duties, functions, 

rights and responsibilities as determined by a majority of not less than three-

fourths of the precious Committee and publish with an election notice. 

“University” means The University of Notre Dame Australia, Fremantle. 

“Year” means the period between Semester 1 Orientation Day and the Last day 
of the Semester 2 exam period or as may be published by the University. 

 

 

3. Interpretation 

 

3.1. Where in this Constitution–  

(a) The word “may” is used in conferring a power such word shall be 
interpreted to imply that such that the power so conferred may be 

exercised or not at discretion, and where in a section the word 
"shall" is used in conferring a power such word shall be interpreted 

to mean that the power so conferred must be exercised.  

(b) A power or a duty to make appointments to an office or position is 

imposed on a person or body, unless the contrary intention appears, 
the power includes a power to remove or suspend a person 

appointed and to appoint another person temporarily in the place of 
the person suspended or in place of a sick or absent holder of the 

office or position.  
(c) The word “section” is used it refers to a section of this Constitution 

unless its context proves it to relate to a section of a specified 

statute.  

3.2. Whenever in the Constitution it is provided that appointment shall be made 

at a specific meeting of the Student Association Committee and such 
appointment is not made, for whatever reason, the appointment shall be 

made at the earliest next meeting.  
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3.3. In this Constitution unless the context otherwise requires each in the singular 
number is to be construed as including the plural number.  

 

4. Student Association Affiliation 

 

4.1. The Society is affiliated to the Student Association under Section 6 cl. (xiv) of 

the Student Association Constitution. 
4.2. The Society is a member of the Clubs Committee of the Student Association by 

virtue of its affiliation. 
4.3. The Society will remain affiliated with NDSA.  

4.4. The Faculty which the Society is affiliating with (if applicable)  
4.5. AIME mentoring Notre Dame will be abiding by all the By-Laws, Codes of 

Conduct, policies and regulations set out by the NDSA and The University of Notre 

Dame. 
4.6. No sections of AIME MND Club constitution shall in any way place limitations on 

the equal rights of any UND members to become a member of a Club or Society, 

unless specifically recommended by the NDSA.  

 

5. Objects of the Student Association  

 

5.1. The objects of the Society shall be to – 
(a) Foster and promote the Objects and mission of the University; 

(b) Encourage, foster, promote, develop, extend and control the value of 

educational equity within the University of Notre Dame. 

(c) Promote the wellbeing and interests of Students; 

(d) Further the common interest of Students; 

(e) Represent Students when such representation is authorised, necessary 

and desirable, and provide a recognised means of communication 
between Students and the University authorities; 

(f) Cooperate with bodies or organisations having kindred aims; 
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(g) Contribute effectively, positively and in accordance with the 

University’s Objects to the wider community; 

(h) Eradicate educational inequality and build bridges to a fairer world. We 

plan on doing this by delivering mentoring to marginalised school students 
in the Fremantle and metropolitan areas of Perth. 

(i) Our Clubs objectives are to send tutor squads into schools weekly, 
fortnightly and/or monthly; and 

(j) Run imagi-nation universities (“factory days”) at least once every two 

months. 

5.2. The property and income of the Society shall be applied solely towards the 

promotion of the objects of the Society and no part of that property or income 

may be paid or otherwise distributed, directly or indirectly to Members of the 
Nursing Society, except in good faith in the promotion of the objects.  

 

6. Equity and diversity  

 

6.1. No student shall be discriminated by the Student Association on the basis 
of race, gender identity, sexuality, religion, political ideologies, physical or 

mental disability, or age.  

 

7. Powers and functions of the Student Association  

 

7.1. The powers of the Society are to: 

 

(a) Represent the Society and Students in public ceremonies and functions 

as requested by the University; 
(b) Represent the Society and Members in cultural, sporting, and social 

activities; 
(c) Represent Students in liaising with the University, other Universities, 

and external bodies; 
(d) Affiliate with the Student Association; 
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(e) Expend and invest moneys –  
i. In any security in which trust moneys may lawfully be invested, 

and 
ii. In any other manner authorised by the Constitution 

(f) Operate banking accounts; 
(g) Transact such financial business as may be necessary to carry out the 

objects of the Society; 
(h) Borrow or raise money for any of the objects of the NDSA; 

(i) Appoint agents to transact any business of the Society on its behalf; 

(j) Enter into contracts on behalf of the Society, the terms of which have 

been approved by the Executive; 
(k) Take such actions as necessary in the performance of its obligations as 

prescribed by this Constitution; and 

(l) Make rules, regulations, terms of reference and standing orders in 

accordance with this Constitution and as may be necessary in the 
performance of its obligations as prescribed by this Constitution. 

 

8. Membership  
 

8.1. There shall be two or more classes of membership in the Student 

Association; 
(a) Ordinary; and  

(b) Such additional class or classes of membership as may be 
determined by the Student Association in accordance with Sections 

7.3 and 7.5 of this Constitution.  
8.2. All students enrolled at the Fremantle Campus of the University shall 

automatically be registered as Ordinary Members of the Student Association 
without the need for application.  

8.3. The Student Association may, by a three-fourth majority of the Council and 
prior to the commencement of the University Year, establish an additional 
class or classes of membership.  

8.4. The additional class of membership may entitle Students to such additional 
benefits, over and above those enjoyed by Ordinary Members, as may be 
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determined by the Council. Access to an additional class of membership 
may be for payment of an annual fee, for service to the Student Association 

or for equity reasons. 
8.5. The Student Association may also grant associate membership to a 

graduate of the University, a member of the University or such other bodies 
as the Student Association deems appropriate. Associate members shall 

have all the rights and privileges of Ordinary Members except that they 
cannot nominate for a position, cannot vote or be elected to the Committee. 

8.6. In establishing an additional class of membership: 
(a) No rights, privileges or benefits of Ordinary Members under this 

Constitution or any regulations shall be reduced, diminished or 
altered in any way;  and 

(b) Any fee must be reasonable taking into account - the nature and 
extent of the additional entitlements and benefits, equity, Student 

capacity and ability to pay the fee and the Objects of the University.   
8.7. A Student who resigns from an additional membership class created under 

Section 7.3 shall be entitled to immediate reinstatement as an Ordinary 
Member and to return of that portion any fee paid on a pro-rata basis for the 

remainder of the relevant year. 
8.8. The Student Association shall keep an up to date register of all Members 

and on request of a Member may make the register available for inspection 

without charge. Members may also inspect the books, documents, records 
and securities of the Student Association.  

8.9. A Member may make a copy of, or take an extract from, any of the books, 
documents, records and securities of the Student Association but shall have 

no right to remove the books, documents, records or securities for that 
purpose.  

8.10. A Member may resign from the Student Association by giving written notice 
of resignation to the Secretary. The resignation shall take effect from the Day 

specified in the notice or, if no date is specified, the date the notice is 
received by the Secretary. 
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PART TWO: MEMBERSHIP AND STRUCTURE 

 

9. Minimum number of members  

9.1. The Club must have at least 10 members at any one time, of which can be included 
Executive members  

10. Eligibility to be a member  

10.1. Anyone who holds a valid UND identification card 

10.2. Any person who supports the purposes of the Club is eligible for membership.  
10.3. Associate members shall be bound by the by-laws of the Clubs/Societies, NDSA, 

and the University of Notre Dame. 

 

11. Membership Fee  

 

11.1. At the Annual General Meeting or Extraordinary General meeting, the Club must 
determine—  

11.2. The amount of the annual membership fee ($0)  
 

12. Ordinary Membership  

12.1. Ordinary membership of the Club shall be open to –  
(a) Current students who subscribe to the purposes of the Club.  
(b) A person who wishes to fulfill the purpose of the club. 

12.2. An ordinary member is entitled to vote if—  
(a) They are a member of at least fourteen (14) days standing; and  
(b) The member’s membership rights are not suspended for any reason 
 

13. General rights of members  

13.1. An ordinary member of the Club who is entitled to vote has the right—  
(a) To receive notice of general meetings and of proposed changes to this 

constitution and other matters in the manner and time prescribed by this 
constitution;  

(b) To submit items of business for consideration at a general meeting; 
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(c) To attend and be heard at general meetings;  
(d) To stand for election to the Executive Committee and be an Executive 

committee member; and  
(e) To have access to the minutes of general meetings, Executive committee 

meetings and other documents of the Club as provided.  
14. Associate membership  

14.1. Associate membership of the Club shall be open to all persons who are ineligible 
for ordinary membership, and who subscribe to the purposes of the Club.  

14.2. An associate member is entitled to vote if—  
(a) They are a member of at least fourteen (14) days standing; and  
(b) The member’s membership rights are not suspended for any reason. 

(c) An associate member of the Club who is entitled to vote has the 
right—  

i. To receive notice of general meetings and of proposed changes to 
this constitution and other matters in the manner and time prescribed 
by this constitution; 

ii. To submit items of business for consideration at a general meeting; 
iii. To attend and be heard at general meetings; 
iv. To have access to the minutes of general meetings, Executive 

committee meetings and other documents of the Club as provided; 
and 

v. To stand for election to the Executive Committee and be an 
Executive committee member only if it is a sports club in question.  

15. Ceasing membership  

15.1. The membership of a person ceases on resignation, expulsion or death.  
15.2. If a person resigns as a member of the Club, the Secretary must, as soon as 

practicable, update the membership list.  
16. Resigning as a member  

16.1. An Executive member may resign by notice in writing given to the Club as well as 

the NDSA.  
16.2. A member is taken to have resigned if—  

(a) The member’s membership fee is not paid by the re-affiliating date.  

17. Register of members  

17.1. The Secretary must keep and maintain an annual register of members that includes 
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for each current member—  
(a) The member’s full name;  
(b) The member’s UND student ID number (if applicable);  

(c) The member’s UND email address;  
(d) The suburb of the member if the member is not a student of UND 

(e) The date of becoming a member;  
(f) If the member is an ordinary, associate or honorary life member; and  
(g) Any other information determined by the NDSA.  

17.2. The Secretary shall ensure that the Executive Committee and the NDSA has an 

up-to-date copy of all Club membership records at all times.  
17.3. The Secretary shall ensure that all membership records are kept strictly 

confidential.  

 

PART THREE: EXECUTIVE COMMITTEE 

 

18. Composition of the Executive Committee  

 

18.1. Only ordinary members are eligible to become Office Bearers in any Club or society 
unless its classified as a Sports Club,  

18.2. Sub rule (1) Sporting Clubs must have a minimum of two (2) students elected on 
the committee.  

18.3. The Executive Committee shall consist of four (4) core members.  
18.4. Sub-rule to (2) Sporting Clubs may have a representative from each division 

included on the Executive Committee.  
18.5. The members of the Executive are—  

(a) a President; and  
(b) a Vice President; and  
(c) a Treasurer; and  
(d) a Secretary.  

18.6. No member shall hold more than one position on the Executive Committee at any 

one time.  
18.7. At least two (2) Executive members must attend the Annual NDSA Clubs Training 
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Day. If they are not able to attend they must notify the NDSA in writing at minimum 

twenty-four (24) hours prior to its commencement.  
19. Term of office  

19.1. No position of office shall be held for more than two consecutive terms unless 

agreed upon by the NDSA 

19.2. Office Bearers shall hold their position from the conclusion of the AGM until –  
(a) The position is declared vacant at the following AGM; 
(b) They resign; or  
(c) Unless stated otherwise and approved by the NDS 

20. Vacation of office  

20.1. A committee member may resign from the Executive Committee by written notice, 
specifying the date of cessation, addressed to the Committee.  

20.2. In the event that the office of the President, Vice President, Treasurer and/or 
Secretary is vacated prior to the conclusion of an ordinary term or is vacant after 
an election, an EGM shall be called and held no more than fourteen (14) days after 
vacation to enable a by-election for the vacant position(s).  

20.3. The Executive Committee may continue to act despite any vacancy in its 
membership for four (4) weeks, in which an EGM must be held. 

21. Leave of absence 

21.1. The Executive Committee may grant a committee member leave of absence from 
meetings for a period not exceeding 2 months.  

21.2. The Executive Committee must not grant leave of absence retrospectively unless it 
is satisfied that it was not feasible for the committee member to seek the leave in 
advance.  

22. Executive Officer 

22.1. One member of the Executive must be a designated Pulse Liaison Officer, who will 

be the main point of contact between the NDSA and the Club/Society.  
22.2. This can be decided between the executive themselves. 
23. Executive Meeting 

23.1. Executive Meetings shall require attendance of only those members of the Club 
appointed to the Executive Committee.  

23.2. The Executive meeting shall be held at a time and place determined by the 
Executive.  
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24. President  

24.1. The President’s key responsibilities include:  
(a) To chair all meetings of the Club and to be conversant with the business 

of the Club.  
(b) To be responsible for the effective management, decisions and conduct of 

the Club.  
(c) To be the official spokesperson (or delegate another representative) of the 

Club before other forums (as applicable).  
(d) To perform such other duties as are delegated to him/her by the Club from 

time to time.  
24.2. Particular emphasis needs to focus on the development of the Club and should 

include:  
(a) To encourage and assist the committee in the development and 

implementation of both short-term and long-long term strategic aims and 
objectives.  

(b) To encourage and assist the Club in development and implementation of 

its policies, and other policies handed down to the Club.  
(c) To advise the Committee on matters affecting the Club.  
(d) To encourage the Club to promote self-development and growth within the 

UND Community and Club itself.  
(e) To Abide by the Australian Law.  

24.3. Critical to the success of this role is the development of productive and proactive 
relationships. For a period of 12 months the President is ultimately accountable for 

the communication and collaboration between the Club and the NDSA. For this to 

be undertaken you will have to develop working relationships with the following 
people:  
(a) All Club Office Bearers  
(b) All Club Members  
(c) UND Staff 

(d) The NDSA Team  
24.4. Essential Requirements:  

(a) Be an active member within the Club.  
(b) Ability to communicate with a wide range of stakeholders 
(c) Extensive knowledge of the clubs constitution and meetings procedures  
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I accept this Role Description and will strive to execute the responsibilities of 

the Club President to the best of my abilities.  

 
Jade Manson 

 
Incumbent President Date: 26/07/21  
 

25. Vice-President  

25.1. Key responsibilities:  
(a) To assume the duties of the Club President in their absence.  
(b) To liaise with Committees (as applicable).  
(c) To ensure club members are actively participating in Club events  
(d) To be a member of the Club.  
(e) To abide by the Australian Law  

25.2. The Vice-President’s main responsibilities centre on the development of 
participation in the Club. For this reason a strategic focus on the future success of 
the Club is essential; for this role, with an equal emphasis on the maintenance of 
the Clubs relationships.  

25.3. Essential requirements:  
(a) Be an active member of the Club  
(b) Ability to communicate with multiple stakeholders  
(c) Extensive knowledge of the clubs constitution and meetings procedures  

 

I accept this Role Description and will strive to execute the responsibilities of 

the Vice- President to the best of my abilities.  

 

Xavier Mitchell  

i.  

Incumbent Vice-President Date: 30/07/21  
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26. Secretary  

26.1. Key responsibilities:  
(a) To maintain close liaison with the Club, Officer Bearers and the NDSA 
(b) To keep a current register of all members and their details, their 

constitution, and any Resolutions of the Council relating to them.  
(c) To control all clerical work of the club and to carry out such other duties 

as are assigned to the him/her by the Club  
(d) To prepare and distribute Agenda of Minutes.  
(e) To prepare and distribute Minutes of Meetings and to maintain and 

safeguard a Minutes Book. This may also include electronic records.  
(f) To keep a copy of the reports of all Committees.  
(g) To keep and maintain the Minutes of the Clubs Executive Meetings. 
(h) Submit the minutes of all meetings including the Club annual general 

meeting (AGM) to the NDSA.  
(i) Prepare in coordination with the Club President the Club Annual report and 

submit this to the NDSA.  
(j) To Abide by the Australian Law  

26.2. The secretary’s main responsibilities centre on the maintenance of records, and 
therefore strong rapport with the Executive Members of the Club are crucial. Key 
relationships include:  
(a) The NDSA  

(b) Club members  
(c) Club executive committee  
(d) Third party correspondents (as applicable)  

26.3. Essential requirements:  
(a) Be an active member of the Club  
(b) Highly organised  
(c) Have good written skills  

I accept this Role Description and will strive to execute the responsibilities of 

the Club Secretary to the best of my abilities.  

Eleni Cregan 

 
Incumbent Secretary Date: 30/07/21  
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27. Treasurer  

27.1. Key Responsibilities:  
(a) To keep true records of the Club’s finances and to submit a statement of 

the financial position of the Club at each general meeting.  
(b) To pay all accounts authorised by the Club.  
(c) To ensure the Club’s accounts can are audited annually.  
(d) To authorise all petty cash transactions and be accountable for such cash.  
(e) To prepare a Club budget for the forthcoming year describing all sources 

of projected income and expenditure.  
(f) To manage club investment programs  
(g) To be a signatory on club cheques with at least one other person.  
(h) To abide by the Australian Law.  

27.2. The Treasurer holds a critical position in any governing body and a University Club 
or Society is no exception. Having access to accurate and timely financial 
information is critical to the function of the Club.  

27.3. This involves being financially accountable both to the club members, committee 

and to the NDSA. For that reason the few key relationships defined below are of 

critical importance for the role:  
(a) Club Executive Members  
(b) Club committee Members  
(c) The NDSA  

(d) Accounts Auditor  
27.4. Essential Requirements:  

(a) Be an active member within the Club  
(b) Basic accounting knowledge/experience  

 

I accept this Role Description and will strive to execute the responsibilities of 

the Club Treasurer to the best of my abilities.  

Rebecca Morris-Ferrari 

 
 

Incumbent Treasurer Date: 04/03/21 
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PART THREE: MEETINGS 

28. Annual general meetings (AGM)  

28.1. The Executive Committee must convene an annual general meeting of the Club 

prior to the affiliation date of each year, unless otherwise approved by the NDSA.  

28.2. The ordinary business of the annual general meeting is as follows—  
(a) To confirm the minutes of the previous annual general meeting and of any 

general meetings held since then;  
(b) To receive and consider annual reports; and  
(c) To elect the members of the Executive Committee.  

28.3. The Secretary shall give at least fourteen (14) days’ notice of the date of the AGM 
to its members. 

28.4. The quorum at the AGM shall be a minimum of ten (10) members present at the 
AGM.  

28.5. If, at the end of thirty (30) minutes after the time appointed in the notice for the 

opening of the meeting, there be no quorum the meeting shall stand adjourn for 
one week.  

28.6. If at such meeting there is no quorum those members present shall be competent 
to discharge the business of the meeting.  

29. Executive Meetings  

 

29.1. Executive Meetings shall require attendance of only those members of the Club 
appointed to the Executive Committee.  

29.2. The Executive meeting shall be held at a time and place determined by the 
Executive.  

30. Extraordinary General Meetings  

30.1. Any General Meeting of the Club, other than an Annual General Meeting or Ordinary 
General Meeting is an Extraordinary General Meeting.  

30.2. No business other than that set out in the notice may be conducted at the meeting. 
30.3. An EGM can be called by;  

(a) An Executive Committee member with approval/supported by at least fifty 
(50%) of the Executive Committee; 

(b) Written request signed by at least twenty-five (25) percent of the Club; or 
(c) The NDSA if required  
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31. Ordinary General Meeting 

31.1. At least one general meeting needs to be held per session.  

32. Notice of meetings  

32.1. The Secretary must give each member of the Club at least fourteen (14) days’ notice 
of a meeting.  

32.2. The notice must—  
(a) Specify the date and time of the meeting; and  
(b) Indicate the general nature of each item of business to be considered at 

the meeting; and  
(c) Include any other information as required by this constitution;  

32.3. A member may appoint another member as their proxy to vote and speak on their 
behalf at a general meeting.  

32.4. The appointment of a proxy may be—  
(a) In writing and signed by the member; or  
(b) Made by giving notice from the member’s registered student email 

account.  
32.5. Notice of a general meeting given to a member must—  

(a) A person can act as a proxy for no more than 2 ordinary members.  
(b) A proxy vote does not consist in the make-up of quorum but will be 

included as votes if eligible. 
33. Voting  

33.1. On any question arising at a general meeting—  
(a) Each member who is entitled to vote, excluding than the Chairperson, has 

one vote; and  
(b) Members may vote personally or by proxy; and  

33.2. Determination of voting shall be according to a single majority.  
33.3. If votes are divided equally on a question, the President has a casting vote.  
33.4. If the question is whether or not to confirm the minutes of a previous meeting, only 

members who were present at that meeting may vote.  
34. Minutes  

34.1. The Executive Committee must ensure that minutes are taken and kept of each 
meeting.  

34.2. The minutes of a general meeting must include—  
(a) The names of the members attending the meeting; and  
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(b) Proxy list given to the Secretary of the meeting; and  
(c) The business considered at the meeting; and  
(d) Any resolution on which a vote is taken and the result of the vote.  

PART FOUR: ELECTIONS 

35. Elections  

35.1. All elections are to be run in accordance with this Constitution and the 

Election Regulations. Any election by-laws (provided that they are not 
inconsistent with this Constitution or the Election Regulations) must be 

passed by an absolute majority of the Council. 
35.2. The Council will appoint an Election Tribunal no later than Friday, week 4, 

Semester 2.   
(a) The Election Tribunal will include: 

i. A Disputes Resolution Officer; 
ii. Two Returning Officers; and 

iii. Two Members of the outgoing Council not contesting the 
relevant election.  

(b) The powers and functions of the Election Tribunal will include: 
i. Setting the dates for nominations and election;  

ii. Resolving disputes between and of candidates;  
iii. Counting the ballots; and 

iv. Declaring and publishing the results of the election.   
35.3. General elections shall be held annually not less than 14 Days before the 

holding of the AGM.  
35.4. The Election Tribunal will give written notice of the dates at least 14 Days 

before the election.  

35.5. All Members are eligible to vote.  
35.6. All positions of the Council as established in section 8.2 are to be elected at 

the Election.  
35.7. Subject to section 14.10 below all Members are eligible to stand as 

candidates for election to Council. 
35.8. A student will be disqualified from candidature if he or she is: 
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(a) Not a Member; 
(b) A member of staff, excluding students employed on the Notre Dame 

Student Employment Scheme; 
(c) A member of the Election Tribunal; 

(d) Previously convicted of an offence under the Act or that carries a 
sentence of imprisonment 

(e) Is alleged to have contravened University regulations, policies or the 
University’s student codes of conduct and proceedings have been 

commenced by the University, or has been found by a University 
Discipline Committee to have contravened University regulations, 

policies or the University’s student codes of conduct;  
(f) An undischarged bankrupt or someone who has entered into a 

scheme of arrangement with creditors; or 
(g) A formerly expelled member of the Student Association Council or 

subsidiary body;  
(h) Any candidate who repeatedly fails to comply with this Constitution 

or the Election Regulations may be disqualified from the election.   

PART FIVE: CONSTITUTION 

36. Alteration and Amendment 

37. No alteration, repeal or addition shall be made to the constitution except –  
(a) At the Annual General Meeting, an Extraordinary General Meeting;  
(b) A General meeting is called for that purpose.  

37.2. Notice of all motions to alter, repeal or additions to the constitution need to be 

approved by the NDSA prior to notice of meeting given to Club members.  
37.3. Notice to amend the constitution of approved changes shall be given to members 

fourteen (14) days prior to the AGM or EGM, or seven (7) days prior to a General 
Meeting called for such purpose.  

37.4. Such motions, or any part thereof, shall be of no effect unless passed by seventy-

five (75) percent majority of those present and entitled to a vote at the AGM, EGM 
or General Meeting.  
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PART SIX: FINANCIAL MATTERS 

39. Source of funds  

39.1. The funds of the Club may be derived from membership fees, donations, fund-
raising activities, grants, interest, ticket sales and any other sources approved by 

the NDSA.  

40. Management of funds  

40.1. All funds of the UND AIME Club shall be deposited into the UND AIME Club’s bank 

account at the agreed upon bank with the NDSA; unless  

(a) The Club is located on a different campus to Notre Dame; or  
(b) Has been previously approved by the NDSA..  

40.2. A minimum of two (2) Club members may be signatories to any bank accounts held 

in the Club’s name.  
40.3. All payments from the Club account must be paid by card after being passed by 

the executive.  
40.4. All funds of the Club must be deposited into the financial account of the Club no 

later than 2 working days after receipt.  
40.5. The Executive Committee will decide on one card holder who will have sole access 

to the online account.  
40.6. No club shall have more than one hundred (100) dollars of petty cash at any one 

time. All petty cash must be recorded.  
40.7. Cash may only be taken out at the agreed upon bank with the NDSA and by 

two authorised signatories to the Clubs bank account.  
40.8. The NDSA must also have observatory access to the Clubs bank account upon 

request. 
41. Financial records  

41.1. The Club must keep financial records that are true and accurate.  
41.2. The Treasurer must keep in his or her custody, or under their control—  

(a) The financial records for the current audit period; and  
(b) Any other financial records as authorised by the Executive Committee.  

42. Financial statements  

42.1. The financial year of the AIME MND club shall commence from the AGM to the 

following year AGM, unless previously approved by the NDSA.  

42.2. All financial records shall be available for audit at the end of every financial year.  
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42.3. The NDSA has the right to audit any Club when alerted about any issues or 

complaints  

PART SIX: MISCELLANEOUS 

43. Common Seal  

43.1. The Student Association shall have a common seal on which its corporate 
name appears in legible characters.  

43.2. The common seal shall not be used without the express authority of the 
Council.  

43.3. The affixing of the common seal must be witnessed by two Council 
Members.  

44. Inspection of books and records  

44.1. Every member of the club shall be entitled to pursue a copy of the Constitution and 
all the rules promulgated thereunder for the time being in force, copies of which 
shall be available at all times from the secretary.  

45. University Relationship  

45.1. Neither the Student Association, the Council, Executive nor any Members 
are agents of the University, nor can bind or represent the University (without 

the express written consent of the Vice Chancellor) in any capacity.  
45.2. The University has no responsibility whatsoever for the debts or liabilities of 

the Student Association.  
45.3. Notwithstanding any provisions of the Act, or this Constitution, the Student 

Association is subject to the restrictions or limitations imposed by the 
University Statutes, Rules, Regulations, Procedures and Policies. 

46. Distribution of Surplus on Winding Up of Association 

46.1. If upon the winding up or dissolution of the Association there remains after 

satisfaction of all its debts and liabilities any property whatsoever, the same 
must not be paid to or distributed among the members, or former members. 

The surplus property must be given or transferred to another association 
incorporated under the Act which has similar objects and which is not carried 

out for the purposes of profit or gain to its individual members, and which 
association shall be determined by resolution of the members.  
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47. Disputes  

47.1. The grievance procedure set out in this rule applies to disputes under these 
rules between-  

(a) A member and another member; or  
(b) A member and the Association; or XXI 
(c) If the Association provides services to non-members, those non-

members who receive services from the Association, and the 
Association. 

47.2. The parties to the dispute must meet and discuss the matter in dispute, and, 
if possible, resolve the dispute within 14 days after the dispute comes to the 

attention of all of the parties.  
47.3. If the parties are unable to resolve the dispute at the meeting, or if a party 

fails to attend that meeting, then the parties must, within 10 days, hold a 
meeting in the presence of a mediator.  

47.4. The mediator must be-  
(a) A person chosen by agreement between the parties; or  

(b) In the absence of agreement-  
i. In the case of a dispute between a member and another 

member, a person appointed by the Committee of the 
Association;  

ii. In the case of a dispute between a member or relevant non-
member (as defined by sub-rule (19.1) (iii)and the Association, 

a person who is a mediator appointed to, or employed with, a 
not-for-profit organisation.  

47.5. A member of the Association can be a mediator.  

47.6. The mediator cannot be a member who is a party to the dispute.  
47.7. The parties to the dispute must, in good faith, attempt to settle the dispute 

by mediation.  
47.8. The mediator, in conducting the mediation, must-  

(a) Give the parties to the mediation process every opportunity to be 
heard;  
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(a) Allow due consideration by all parties of any written statement 
submitted by any party; and  

(b) Ensure that natural justice is accorded to the parties to the dispute 
throughout the mediation process.  

47.9. The mediator must not determine the dispute.  
47.10. The mediation must be confidential and without prejudice.  

47.11. If the mediation process does not result in the dispute being resolved, the 
parties may seek to resolve the dispute in accordance with the Act or 

otherwise at law 
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General Meeting Paper  
 
Agenda Item Title 
President’s Update 

Paper Submitted by 
Liv Trahair 

General Update 

1. Academic Committee Chair Resignation 
 
Adelle has submitted her resignation effective immediately. Will verbally discuss where to 
from here. 
 

2. Blue Tree 
 
Verbal Update. 
 

3. SES Support 
 
I have contacted Ciara who I am hoping will be able to complete 10 hours a week as our 
Admin Officer! 

4. Vending Machines 
 
I received the below email from Steve Dickson last night after I questioned the progress of 
the vending machines because I noticed a random vending machine in Prindiville Hall.  
 
“We considered purchasing the vending machines but the costs were exorbitant and 
unviable. 
  
We are trailing a new vender with the intention to discuss transfer commission to NDSA. 
We should be able to formalise by the end of the year.” 
 
This is a shame as it was an initiative that I was looking forward to and I’m disappointed in 
the lack of communication from the University but it’s definitely something that I will 
include in handover in regard to transfer of commission. 
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Summary of Meetings 

21/09/2021 Meeting with Breyon Gibbs (Prindiville Hall Refurbishment) 
22/09/2021 Fremantle & Sydney Student Life Meeting 
22/09/2021 Meeting with Robyn Adams & Selma Alliex (Board of Directors) 
23/09/2021 Student Affairs Committee Meeting 
06/10/2021 Fremantle & Sydney Student Life Meeting 
06/10/2021 Board of Directors Presentation 
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General Meeting Paper  
 
Agenda Item Title 
Vice President Agenda Paper  

Paper Submitted by 
Georgia Collie 

The council is asked to pass the following motion 

N/A 

General Update 

Elections  
- Voting is open 
- Presidential debate is on Wednesday via FaceBook live or Zoom  
Wellness Wednesday  
- Spiritual day is now on the 13th, and we are teaming up with chaplaincy.  
- Physical is on the 20th  
yep 

Summary of Meetings 

Exec - 05.10.21  
Student Affairs - 23.09.21 
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General Meeting Paper  
 
 
Agenda Item Title 
Secretary’s update 

Paper Submitted by 
David Stokes 

The council is asked to pass the following motion 

N/A  

General Update 

 
1. Policy Project 

 
The first policy project workshop took place yesterday, the following issues were 
discussed: 
 

i. Online program and course design 
ii. State course assessment workload limits 
iii. Clarify requirements relating to ‘must attempt’ and ‘must pass’ assessments 
iv. Cross-campus course consistency 
v. Group assessment work (limits on marks, self-marking, peer review) 
vi. Peer review of assessment design 
vii. Define approval process for course assessment changes 

 
2. Annual Reports 

 
I have received a few annual report drafts, still waiting on a few. I would like everyone’s 
drafts submitted by 5PM Friday 8 October, for final drafts to be done by 5PM Monday 
11 October. The Final Design is due to be completed by 5PM Wednesday 13 October.  
 

3. Club Bank Accounts 
 
I have been in touch with Craig from Commbank and he has offered to put together a 
template of all the information needed from clubs for different bank account meetings to 
allow for a streamlined process in the future.  
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Summary of Meetings 

28/09/21 – Exec Meeting 
01/10/21 – CommBank + NDBS 
05/10/21 – Exec Meeting 
06/10/21 – Exec Meeting 
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General Meeting Paper  
 
Agenda Item Title 
Academic Chair’s update 

Paper Submitted by 
Layla Barr 

The council is asked to pass the following motion 

N/A 

General Update 

 
i. Study night feedback 

 
We did have a handful of students come down to the study night which was good. It was 
a smaller turn out than expected but the students that did attend provided some very 
positive feedback. Many of them commented that they would not of even opened their 
laptops if they had been at home and that they appreciated the incentive of the study 
night evening. Some people also preferred having less people attend the event as it was 
conditional to their focus. If this event decides to be repeated next year an increased 
emphasis on marketing and promotion will be very beneficial to increasing student 
engagement.  
 
 
 
 
Summary of Meetings 
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N/A 
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General Meeting Paper  
 
Agenda Item Title 
Clubs Committee Chair Update 

Paper Submitted by 
Jarvys McQueen-Mason (in acting capacity) 

The council is asked to pass the following motion 

To approve PAANDA’s request for $150 for decorations and prizes for their Spooky Quiz 
Night event. 

General Update 

1. PAANDA Funding Request 
See below 
 

2. Club Awards 
Opening nominations tomorrow morning, apologies for the mild delay on this. Let’s 
discuss the voting process; whether we will change it, or leave it as is for this year (the 
latter being my preference given the timeframe). 
 

3. Notre Dame IMAGI-Nation Affiliation Application 
A representative of the prospective club will speak to their application and their club’s 
mission and goals. We will then discuss the efficacy of approving their application at this 
stage. 
Summary of Meetings 
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Funding Request 

 
Funding is at the complete discretion of the Student Association and may not be the 
full amount requested. Please attach your request including the requisite number of 
quotes. 

!

 
Name of club/society/association: 
 
 
 
 
First contact person 
 
Name: 
 
Student ID: 

 
Phone Number: 

 
Email: 
 
 
Second contact person 
 
Name: 
 
Student ID: 

 
Phone Number: 

 
Email: 
 
 
Bank Account Details   
 
Account name: 
 
BSB Number: Account Number: 

 
 
I declare my statements in this document and in the proposal attached to be a truthful 
representation of the funding requirements of an affiliated club of the Student Association. 
 
 
Signatures 
 
 
 
______________________________________ 
Club Representative 
 
 
_____________________________________ 
Student Association Clubs Director 

 
 
 
_________ / _____________ / _____________ 
Date 
 
 
_______________________________________ 
Student Association President 
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Attn: Clubs Director
Notre Dame Student Association
19 Mouat Street
FREMANTLE WA 6160

04 October 2021

To the Clubs Director

The Performing Arts Association of Notre Dame Australia (PAANDA)
would like to request to access a portion of our $500 funding.  We plan
to use this money to assist in funding our Semester 2 Quiz Night which
will take place on the 20th of October.

This event is long waited for in our committee, being set back a
multitude of times due to COVID lockdowns. PAANDA has previously
held Quiz Night for its members, the wider University population and the
community. We hope this Quiz Night maintains the quality of Quiz Night
we have held in the past and to ignite hype for our Semester 2
Production, Blithe Spirit.

We wish to use $150 of our funding to assist with purchasing prizes for
the Quiz Night and to assist with purchasing decorations to create an
exciting and high quality night.

Please let me know if you require any further information that you
require.

Kind regards,

Cat Acres
Treasurer
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General Meeting Paper  
 
Agenda Item Title 
Assist Director’s Update  

Paper Submitted by 
Skye Huggins  

The council is asked to pass the following motion 

N/A 

General Update 

- 

Summary of Meetings 

- 
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General Meeting Paper  
 
Agenda Item Title 
Environment Director 

Paper Submitted by 
Laura Gillman 

The council is asked to pass the following motion 

N/A 

General Update 

Currently engaged with the university regarding the implementation of the ‘Simply Cups’ 
program. Basically this will involve the placement of a ‘Cup Collection Unit’ on campus to 
help us separate our takeaway cups from general waste. These cups will be picked up by 
Simply Cups and taken away for processing, where they will be transformed into items of 
higher value! 

Summary of Meetings 

N/A 
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