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SCC Annual Easement Monitoring Guidance 

The Washington State Conservation Commission (SCC) has developed the following 
instructions for monitoring SCC held easements.  These monitoring practices are 
consistent with Land Trust Standards and Practices 2017 – Standard 11, Part C: 
Conservation Easement Monitoring. 

Purpose of Annual Monitoring 

Each agricultural conservation easement should be inspected on an annual basis. The 
land owner or agent of the land owner should be informed of and invited to participate in 
the inspection. A conservation easement monitoring report should be filled out for each 
site visit. 

The SCC Conservation Easement Monitor Report form is available from SCC. 

Annual visits to the property help maintain a positive working relationship with the 
landowner and provide an opportunity for questions and continued communication. It is 
also the best way to prevent violations and to discover if any violations are occurring on 
the property. Documenting the annual monitoring visit with a monitoring report also 
provides a record of the property's condition and use over time. 

Annual monitoring of conservation easements satisfies SCC legal obligations as recorded 
on the deed of conservation easement. 

Timing of Monitoring Visits 

Easement properties will be monitored at least annually. Ideally, monitoring visits will 
occur at approximately the same time each year. Whenever possible, monitoring visits 
should be scheduled in the late spring or summer when the property is accessible and in 
production.  

Additional visits may be necessary if the landowner is exercising reserved rights or if the 
landowner has concerns about a proposed activity that might impact the easement 
values. Monitoring visits will be conducted by SCC and/or conservation district staff. 
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How to Prepare for the Monitoring Visit 

1. Coordinate with the SCC Office of Farmland Preservation Coordinator on the 

proposed timing of the monitoring visit. If possible, the Office of Farmland 

Preservation Coordinator will attend the visit. 

2. Review the conservation easement cover sheet to determine the appropriate 

timeline for contacting the landowner. A requirement to provide 30 days notice is 

common. Prior to the onsite visit you should call or write to the land owner and 

inform him, her, or them of the upcoming inspection and extend an invitation to 

join you. Depending on the landowner, you might want to contact them earlier 

than two weeks prior to the proposed visit. Landowners may require more time to 

align their schedules, particularly landowners who do not live on the property. 

3. Select the monitoring team for each project site and coordinate schedules by 

telephone or electronic mail. 

4. Arrange the time and date of the annual monitoring visit. Schedule the visit for a 

time of the year appropriate to the site (for example, summer is better for 

agricultural sites when soils are not too soggy, but fall and winter are better for 

forest sites due to increased visibility.) Landowner contact maybe by letter, phone 

call or email. Once the time and date are set, a written record of that confirmation 

is placed in the project file. Landowners will be encouraged to accompany the 

monitors during the visit.  

5. Prior to the inspection you should review the easement Baseline Documentation 

Report, conservation easement cover sheet, prior monitoring report(s), and the 

conservation easement deed paying close attention to restrictions, reserved rights 

and special conditions. If you have any questions call the SCC Office of Farmland 

Preservation Coordinator. 

6. Prior to inspection, it is a good practice to review available aerial imagery.  Sources 

like Google Earth allow the user to look at historic change. 

7. Assemble all necessary materials/equipment including: 

a. Field folder with a copy of the baseline report, previous years' monitoring 

reports and a copy of the conservation easement. All monitors should 

review this information before the visit; 

b. Extra copies of any pertinent maps (site map, topographic map, general 

features map, etc.);  

c. A Monitoring Report Form; 
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d. Pen/paper/clipboard; 

e. Measuring tape and compass; 

f. Camera; 

g. GPS and 

h. If appropriate, equipment to traverse brushy or wet areas. 

During the Monitoring Visit 

During the monitoring visit, staff will walk or drive the property depending upon its 
nature, topography, and size. Staff will repeat all photo points and establish new photo 
points as necessary. Staff will complete the monitoring report form and note any issues 
of concerns. Staff will document questions or concerns from the landowner. Staff will 
endeavor to maintain an excellent relationship with the landowner while providing 
education.  

1. Arrive on time and make introductions. Preferably, the landowner will accompany 

the monitors. 

2. If the land owner is present at the inspection you should review the easement 

with him/her/them to be sure everyone is aware of the easement provisions. Staff 

will introduce themselves to the landowner if not already known. Staff will explain 

that the conservation district has been contracted by the Washington State 

Conservation Commission who holds the easement to complete the annual 

monitoring visit. 

3. Fill out the Easement Monitor Report in its entirety. Include all observed evidence 

of recent activity whether or not it appears to be germane to the easement. 

4. During the inspection pay close attention to boundary lines and access points. 

These are where most violations occur. Interior roads and trails are other 

important areas to check, as are any areas that have had past use (abandoned 

gravel pits, old building sites, water lines, etc.) Of course other interior areas 

should be checked too but this is often possible by simply walking the surrounding 

area to check if any access routes have been established. If not, then it should be 

safe to assume that no activity has taken place. 

5. Digital photographs are necessary even if you find no obvious violation. 

Photographs that are taken should be labeled with the easement name, date, 

location, and the name of the photographer. Digital photographs have the ability 

to record location.  A map or sketch is often helpful when describing the location 

of anything mentioned in the report.   
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6. Invite questions. Listen. Questions to ask the owner include: 

a. Any changes to land since last monitoring or contact? 

b. Any plans to sell or transfer the land? 

c. Any management issues or concerns? 

d. Any new management activities, construction or buildings anticipated? 

e. Any significant changes to the land from flooding, weather, animal or insect 

damage? 

f. Any problems with recreational uses by the public? 

g. Any activities by neighbors that could potentially encroach upon your land? 

7. View all parts of the property covered by the conservation easement. Visit areas of 

concern mentioned in previous monitoring reports and new construction sites and 

areas with special easement restrictions or reserved rights. 

8. Using the baseline documentation report as a guide, visit any major photo-points 

and take new photos for comparison. Also photograph and measure (if 

appropriate) potential violations of the easement. Record GPS points and map 

locations of changes and of photos taken.   

9. Record comments or questions that the landowner has about the property or the 

conservation easement. 

10. Thank the landowner for their time and inform them that they will be receiving a 

copy of the monitoring report in the mail. 

Frequently Asked Questions from Landowners 

As the easement monitor, you may be asked questions. If you don't know the answer or 

are unsure, let them know that you or someone else will get back to them with an 

answer.  

Landowners often ask questions similar to the ones below. Often the answer will depend 

on the conservation easement deed and the specifics of the property. Sample answers 

are provided but may not be accurate in all cases.  

Q. Somebody from your agency was here last year. Why are you here again? 

A: We conduct annual monitoring of the conservation easement to ensure 

compliance and to identify any potential issues early to avoid larger concerns 

later on. This is also an opportunity for us to answer any questions you might 
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have or to identify other areas where the conservation district may be able to 

provide resources to support your property and operation. 

Q. Why haven't I gotten a break on my property taxes? 

A. If your property is already enrolled in the current use farm and ag program, a 

conservation easement typically has no impact on your taxes as the property is 

already being assessed at its agricultural value rather than its highest and best 

use. 

Q. Do I have to get Conservation Commission permission to _________?  (Be wary of 

boxing yourself into a corner. If the landowner has a specific question about a 

specific use, defer the answer until you re-read the easement deed with the 

question in mind. Make sure you contact the Office of Farmland Preservation 

Coordinator if you are unsure of how to answer.) 

A. The answer will depend on your conservation easement deed. In particular, 

we’ll want to look at the permitted uses and prohibited uses as well as any 

reserved rights. I may need to confer with the Office of Farmland Preservation 

Coordinator. 

Q. My neighbor wants to put a conservation easement on their farm too. How do 

they do that? 

A. We’d be happy to talk to them. Please pass along our contact information. It’s 

also helpful for neighbors to hear about the process from someone who has 

been through it.  

After the Monitoring Visit 

Staff will prepare an annual monitoring report including copies of all photo points, and 
any additional information such as weed control methods or agency contact information.  

The following steps will occur post visit: 

1. Review the easement monitoring report to make sure it is complete (the form is 

available from the SCC Office of Farmland Preservation Coordinator). Download 

any GPS or photos taken during the visit and label and file them accordingly. 
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2. Discuss results with the Office of Farmland Preservation Coordinator to determine 

if any specific actions are recommenced or required.   

3. If there are inconsistencies between the use of the property and the easement 

deed, the SCC Office of Farmland Preservation Coordinator will provide direction 

for any follow-up communication with the landowner to resolve any issues. SCC 

staff will work in coordination with the monitoring staff to rectify any issues in the 

most positive and successful way possible. 

4. Email a copy of the monitoring report and mail the hard copy original of the 

monitoring report to the SCC Office of Farmland Preservation Coordinator. 

5. The SCC Office of Farmland Preservation Coordinator will mail the landowner the 

monitoring report via certified mail, receipt return requested. The report includes 

a letter indicating the date the monitoring inspection was conducted.  

6. Occasionally land owners may contact you with questions concerning the 

easement because you are likely to be the one person that they associate with the 

agency. By all means, provide any information or assistance you can, but keep it 

limited to facts you are sure of. Any questions dealing with interpretation of the 

easement deed or agency policy should be handled by the SCC Office of Farmland 

Preservation Coordinator. 

 


