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1. Rationale

MGGS believes that the welfare of our students is enhanced by building a strong home school 
partnership and by enabling students to be active participants in their  learning. The core values 
of the school and pastoral care system are underpinned by the teachings of Islam.  

2. Aim

Muslim Girls Grammar School aims to provide a happy, caring, and safe environment in which 
the academic, physical and spiritual growth of each pupil is developed. The pupils are 
encouraged to behave in a responsible manner, be resilient, tolerant of one another, 
demonstrate compassion, be well-mannered and respectful. MGGS has high expectations of all 
students in this regard and every girl is encouraged to act as an Ambassador for Islam. 

3. Roles and Responsibility

In line with the school vision, Empowerment through Faith and Knowledge, the Islamic Studies 
and Qur'an teachers are responsible for overall pastoral care and wellbeing of students and staff 
at MGGGS. 

This is achieved by: 

• Providing guidance to teachers on how to incorporate meaningful, engaging lessons
incorporating the theme of the week.

• Providing a morals-based theme for students each week. Constantly reminding students
of the theme by relaying examples of this in practice according to Islam.

• Establishing close connections to each girl and providing appropriate  guidance when
required.

• Organising social and religious activities.

• Being approachable so that students may ask any question or talk about issues of
concern.

• Supporting students through meaningful pastoral care programs in conjunction with
PDHPE teacher.

• Stimulating the growth of students by promoting discussion and activities that enable
growth in self-esteem, confidence, personal organisation, and social  interaction.
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Motivational talks are provided in the following areas: 

• Conflicts and resolutions
• Study habits
• Hygiene
• Mercy
• Positive Role models
• Self-Efficacy
• Religious talks
• Adab (Manners)
• Akhlaq (Disposition)
• Religious activities
• Time Management
• Health education

The school will seek assistance and advice when necessary from AIS (NSW). 

The pastoral care teachers may need assistance with dealing with issues that cannot be 
resolved or where students may not want to discuss with the pastoral care teachers. The 
pastoral care teachers will discuss the issue with parents and advise that they can seek 
assistance with the counsellor who can work with students, parents or carers and teachers in a 
variety of ways. 

Their work includes: 

• Counselling students.

• Assisting parents or carers to make informed decisions about their child’s education.

• Assessing students' learning and behaviour

• Assisting schools to identify and address disabilities that affect students’ learning.

• Liaising with other agencies concerned with the well-being of students.

• With the agreement of parents or carers, the counsellor will pass on to teachers,
information that will assist them to better meet the needs of their       students.

• Parents or carers may seek advice from counsellors about their daughter’s school
progress and educational options, including access to special education services,
behaviour and for information about help available from other agencies.
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The school Counsellor is available for referrals from the school. 

The Youth Police Liaison Officer representing the community is Senior Constable El Jamal from 
Granville Police Station, 2 Carlton Street Granville, 02 9897 4199. 

Our Pastoral support strives to ensure that the academic, physical, emotional and spiritual needs 
of every student is met. We use multiple sources of information such as, assessments, national 
tests, and parental and pupil meetings to understand their individual needs.  

4. House System

All students are allocated to a House. The four houses represent inspirational Muslim women. 

These are: 

• Maryam
• Fatima
• Aisha
• Khadija

House Leaders consist of: 

• Four House Captains
• Four Vice Captains

House Captains have a range of responsibilities which include organisation of sporting carnivals, 
inter-house sport and academic competitions. 

Merit points are awarded to individual students who achieve merit awards, and these are added 
to the accumulative total of points achieved by each House. 

The Sports Coordinator has the responsibility of coordinating the work of these  student leaders. 
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5. Student Leadership Council

There are 8 elected members of the MGGS Student Leadership Council. The over- arching role 
of these leaders is to incorporate student voice in school and to build a connected, cohesive 
student community. 

The Council meets once a week and elected members report to the student body during Friday 
assemblies. 

The Principal chairs the Student Leadership Council. 

6. Student code of conduct

MGGS aims to foster a happy, friendly place where students are valued and nurtured. To 
function as a supportive and well-ordered community, students are encouraged to consider the 
health, safety and feelings of others. MGGS emphasises the positive aspects of behaviour 
management. 

Students are required to abide by the school’s expectations and to follow the directions of 
teachers and other people with authority delegated by the School. 

1. Perseverance – We aim to achieve excellence in everything we do.
2. Manners – We are considerate, respectful, and well-mannered at all times,  and always

follow instructions.
3. Respect and Tolerance – We respect and tolerate the people in our  community, and we

respect our environment.
4. Citizenship and Service – We look for opportunities to express our faith  and serve our

community.

At MGGS, we uphold our values of Care, Compassion and Consideration (‘three C’s) 
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7. Medical Treatment of Students

Muslim Girls Grammar School has the duty of care to take reasonable steps for the health and 
wellbeing of students. 

7.1. Procuring A Student’s Medical Information 

Parents or caregivers are to provide all relevant medical information to Muslim Girls  Grammar 
School including: 

• Medical conditions or illnesses and their treatments;
• Medical history;
• Allergies (including food allergies) and possible reactions in the event  exposure occurs;
• Medications take by the student (including possible reactions);
• Medicare number and private health care arrangements (if any);
• Health professional contact details;
• Immunisation Certificate.

7.2. Record Keeping 

Details are safely stored in the student’s file and online on Sentral. 
Administration of medication consent forms and Sick Bay Register records will be  stored in 
Sick Bay Room. 

Asthma, allergies records in addition to being stored in student files and on Sentral,  individual 
files will be stored in the Sick Bay Room. 

7.3. Illness or Injury During School Hours 

Where a student suffers an illness or injury at school, the relevant staff member will exercise 
their training to provide care for the student. Should the incident escalate, the student’s parent 
or guardian will be contacted and, if appropriate, the student will  be transferred to a health care 
professional. 
A student should not be sent home without the permission and confirmation of their  parent or 
guardian. 
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7.4. First Aid 

Muslim Girls Grammar School possess a first aid kit in the Sick Bay room located at the South 
Street Building. The first aid kit will be replenished as needed. 

All staff members of MGGS are required to have up to date first aid (including CPR and 
anaphylaxis) qualifications and are responsible for renewing their training every  three years. 
CPR and anaphylaxis qualifications are to be renewed annually. 

7.4.1. First Aid during Excursions 

During excursions, the supervising teacher is notified of all relevant medical information and is 
equipped with first aid (including CPR) qualifications and a first aid kit. 
Parents or caregivers could be required to reimburse the school for any hospital, medical or 
ambulance expenses incurred on behalf of their child. A written letter will    be issued by the 
school should this occur. 

7.5. Medication During School Hours 

In the event a student must take medication during school hours, information regarding the 
administration of the medication must be given to Parents or caregivers are to provide Muslim 
Girls Grammar School a completed ‘Medication Consent Form’ (see Appendix 1) for the 
administration of medication during school hours. 
provided by the parent or caregiver in writing.  

This includes but not limited to: 

• Dosage
• Time of administration
• Method of administration
• Possible reactions/side effects
• Date

Students will administer their own medication under the supervision of staff. Should a student 
need assistance a record of the time and dosage the medication was administered is kept in 
the Sick Bay Register at the South Street Building. 

7.6. Storage of Medication 

At MGGS medication will be securely stored in the Sick Bay Room cupboard.
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Medication Administration Consent Form 
Parent/Guardian to complete and sign.

Student Details 

Full Name: _________________________________________ 

Class: __________ Date of Birth: __________________ 

Prescribed Medication Details
Please Note: Medication must be provided to the school in original packaging with medication name, pharmacy 
name, dosage required and frequency clearly labelled.  

Medical Condition: ____________________________________________

Medicine Name: ______________________________________________

Dose Prescribed: ______________________________________________

Instructions/Side Effects: 
_________________________________________________________________________________

__________________________________________________________________________________
Please include the time medication should be taken.  

Parent/Guardian Details

Full Name (Printed): ___________________________________  

Mobile Number: ______________________________________       `

Signature: __________________________________________  Date: _________________

............................................................................................................................................................................................................................................................................

Please Note: Separate forms to be completed for each prescribed medication. 

Office Use Only 

Staff Full Name: _____________________ 

Signature_____________________________________

8. Appendix 1 Medication Consent Form
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