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Student Behaviour Management Policy 

1. Purpose

1.1 The purpose of this Policy is to clarify Muslim Girls Grammar School’s 

Student Behaviour Management policy and procedures. 

1.2 The School’s policies which are vary from time to time are made 

pursuant to the requirements set out in section 47 of the Education Act 

and of the NESA for registration of the School. 

2. Scope

2.1 This Policy applies to all School staff and students. 

3. Definitions

3.1  Suspension is a mandatory leave assigned to a student as a form of 

punishment that can last anywhere from one day to several weeks, 

during which time the student is not allowed to attend regular school 

lessons. 

3.2  Expulsion refers to the removal/banning of a student from the School 

permanently, due to a student persistently violating School rules, or for 

a single offense of appropriate severity in extreme cases. 

Refer Suspension and Expulsion policy 2020 for more details 

4. Accountability

4.1 All Muslim Girls Grammar School (MGGS) Staff are 

accountable for implementing this Policy. 

4.2 The Principal has the overall responsibility for the implementation, 

evaluation and for all final decisions in respect of this Policy. 
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5. Rationale

5.1  Muslim Girls Grammar School is committed to providing a safe and 

supportive learning environment where students can develop into 

independent, compassionate, confident young leaders with a strong 

sense of social responsibility. 

5.2 Good discipline and standards of behaviour are key features of a 

successful School. These standards encourage a student’s sense of 

security and well- being. 

6. Aim

6.1 The aim of this Policy is to provide an understanding of, and adherence 

to, the expectations and responsibilities that support happy, well-

balanced students where quality teaching and learning can thrive. 

7. Policy Guidelines

7.1  Students are required to abide by the School’s Rules and to follow the 

directions of teachers and other people with authority delegated by the 

School. 

7.2  Staff are required to adopt a positive and proactive approach to student 

behaviour Management. See Appendix 1. 

7.3 Students are required to follow School rules. See Appendix 2. 

      7.4 Where a student disregards rules, disobeys instructions or otherwise 

engages in conduct which causes or may cause harm, inconvenience 

or embarrassment to the School, staff members or other students, the 

students may be subject to disciplinary action. 

7.5 The disciplinary procedures undertaken by the School vary according to 

the seriousness of the alleged offence. Where the allegation, if proved, 

may result in suspension or expulsion, the student and 

parents/guardians will be informed of the allegations and procedural 

steps to be followed in dealing with the 
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matter. In relation to all matters to be investigated, students will be 

informed of the nature of the allegation and given an opportunity to 

respond to the allegations. (see Suspension and Expulsion policy 2020) 

 
7.6 The penalties imposed vary according to the behaviour and the prior 

record of the student. At the lower end of the scale, an admonition or 

detention may be appropriate. At the upper end of the scale, the 

behaviour could result in suspension or expulsion. 

 
7.7 The School prohibits the use of corporal punishment in disciplining 

students attending the School. 

 
7.8 The School does not explicitly or implicitly sanction the administering 

of corporal punishment by non-School persons, including parents, to 

enforce discipline at the School. 

 
7.9 Where the offending behaviour is of such a nature that it may result in 

suspension: 

 
 

7.9.1 The student will be informed of the alleged infringement 

 
 

7.9.2 The students will be informed of the procedures to be followed which 

will include an opportunity to have a parent or guardian present 

when responding to the allegations 

 
7.9.3 The Deputy Principal (or equivalent authority) will reach a decision in 

relation to the allegation and recommend the penalty to be imposed. 

 
7.9.4 The parents will be informed of the finding and recommendation and 

may make representations to the Deputy Principal (or equivalent or 

delegated authority) in respect of the finding and recommendation. 

 
7.9.5 The Deputy Principal (or equivalent or delegated authority) then 

makes a final decision or amends the preliminary decision based on 

the additional information provided. 
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7.10 Where the offending behaviour is of such a nature that it may result in 

expulsion: 

7.10.1 The student will be informed of the alleged infringement. 

7.10.2 The students will be informed of the procedures to be followed which 

will include an opportunity to have a parent or guardian present 

when responding to the allegations. 

7.10.3 The Deputy Principal (or equivalent or delegated authority) will reach 

a decision in relation to the allegation and recommend the penalty to 

be imposed to the School Principal. 

7.10.4 The parent/s or guardian/s will be informed of the finding and 

preliminary recommendation. 

7.10.5 The student (and parent/s or guardian/s) will be advised that if they 

wish this preliminary decision to be reviewed, they may make 

application for a review to the Principal and submit any information 

they want to be considered during the review process. 

7.10.6 The Principal is the final arbiter, who will then either confirm the 

preliminary decision as the final decision or amend the preliminary 

decision based on the additional information provided. 

8. Breaches of This Policy

8.1 The Principal will be informed of all suspected breaches of this Policy. 

The Principal or nominee is responsible for initiating action to 

investigate suspected breaches and will liaise with appropriate officers of 

Muslim Girls Grammar School to ensure that breaches are dealt with and 

appropriate corrective action taken. 

8.2 All suspected breaches of this Policy should, in the first instance, be 

reported 

to the relevant supervisor, who will forward the information to the 

Principal. 
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9.1 The Principal has overall responsibility for the 

implementation and management of this Policy. 

B. Executive and Middle Leaders

9.2 Supervisors, and members of the Senior Executive have a 

responsibility to, where possible: 

9.2.1 Ensure staff within their areas of responsibility are aware of 

appropriate practices. 

9.2.2 Act in the best interests of Muslim Girls Grammar School 

9.2.3 Model in their own conduct the principles of this Policy 

9.2.4 Allocate resources to support the requirements of this Policy. 

9.2.5 Critically review processes and provide considered opinion and 

approva l when appropriate. 

C. Staff and Affiliates

9.3 Staff and affiliates are required to comply with this Policy and any 

other documents or procedures to which this Policy refers. 

9. Roles and Responsibilities

A. Principal
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10. Appendix 1 – Procedures - Approaches to Behaviour Management

10.1 A proactive, positive approach to discipline is based on the 

following key principles: 

10.1.1 Students and staff have the right to work and learn free from 

disruptions, abuse, threat or fear 

10.1.2 A positive relationship between staff and students and a positive 

learning environment should be maintained 

10.1.3 Student wellbeing and the prevention of inappropriate behaviour is 

enhanced through a focus on the School values, early intervention, 

education and student engagement 

10.1.4 All members of the community need to be fully aware of the 

standards of behaviour expected and the consequence of not 

adhering to those standards 

10.1.5 Consistent application of expectations 

10.1.6 A firm, fair and consistent approach by staff in the application of 

consequences for expectations not met 

10.1.7 Consequences should be commensurate and relevant to the breach 

10.1.8 Individuals must accept responsibility for their own behaviour and for 

correcting inappropriate behaviour. 

10.2 Staff should: 

10.2.1 Seek to build positive relationships with all members of the School community 

10.2.2 Model the School values and expected behaviours in interactions with others 

10.2.3 Be responsible for student behaviour management 

10.2.4 Use positive reinforcement, praise and encouragement for good 

behaviour, attitude, striving and performance for individuals or groups 

10.2.5 Draw attention to the positive behaviour being demonstrated, 

where appropriate 

10.2.6 Recognise effort and achievement through awarding certificates, 

stickers, colours, and other awards as appropriate in assemblies, 

year level meetings, class etc 

10.2.7 Notify parents via letter, diaries, email, phone of positive things their 

child has achieved 
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10.2.8 Use coaching techniques to have the student take responsibility 

for their own behaviour and actions 

10.2.9 Implement consistent classroom routines and procedures: 

• Insist on orderly entry and dismissal from class 

• Have procedures for roll marking, resource distribution, 

setting and marking 

• Homework, answering questions, use of student diary, 

bookwork, getting help in learning/task time etc 

• Insist students are attentive when others speak 

• Be punctual and prepared for learning 

• Build success, choice, belonging and the joy of 

discovery and learning into every lesson for every 

student 

• Communicate and listen well. 

10.3 In managing inappropriate behaviour, staff should: 

10.3.1 Avoid over-reacting to minor offences 

10.3.2 Remain calm — it is the behaviour not the child that is the focus 

10.3.3 Try to have the student identify which value the behaviour does not 

adhere to and provide guidance as necessary 

10.3.4 Emphasise that actions have consequences and that both 

appropriate and inappropriate behaviour are choices which the 

student can make 

10.3.5 Follow up as necessary to check that consequences are applied 

10.3.6 Use a least intrusive (non-verbal) to most intrusive 

(appropriately assertive) approach. 

10.3.7 Suggested techniques that can be used include: 

• Non-verbal messages: 

- eye contact for off-task students 

- facial messages, smile, stare, nod 

- move and stand beside the students 

- gestures, hand up, touching desk etc 

• Casual statements or questions e.g. How's it going? Where are you up to? 

• Simple quiet directions using the person's name e.g. "Fatimah" 

or "put the pencil down please" etc 

• Reminder/restatement e.g. "you know the procedure, we put our 

hands up to ask a question" 
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• Questions and feedback e.g. "what are you doing that 

you shouldn't be doing? What should you be doing? Or 

you should be doing..." 

 
• Distractions and diversions: 

- inviting some assistance 

- asking a question 

- giving them a task 

- inviting another student to work with them, or 

- asking the student to move 

• Use of appropriate humour 

• Acknowledging the student's frustration or anxiety and 

refer the student to appropriate behaviour 

• Taking the student aside and if they are upset, giving a 

cooling off period before resuming work 

• Checking that the student knows what they should be doing 

before asking them to go back to their desk 

• Giving clear commands especially in dangerous situations. "Put 

that bottle down now! Move over here and wait." then further 

talk and follow up action 

• Assertive message e.g. "I am not happy with x behaviour" 

• Simple choice e.g. "Fatima and Sally, you have a simple 

choice to either sit together and stay on the task or if you 

remain distracted, I will move you" 

• Withdrawal; if the student has chosen not to behave within the 

expectations of the learning environment. The student is not 

respecting the rights of others and does not therefore have the 

right to be in the class and should be referred to the line 

manager. 
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11. Appendix 2 – School Behaviour Management

11.1 MGGS’s aim is to foster a happy, friendly place where students are 

valued and nurtured. In order to function as a supportive and well-

ordered community, we encourage students to consider the health, 

safety and feelings of others. We emphasise the positive aspects of 

behaviour management and keep “rules” to a few, which are worded 

positively. The rules are; 

1. Perseverance – We aim to achieve excellence in everything we do.

2. Manners – We are considerate, respectful and well-

mannered at all times, and always follow instructions.

3. Respect and Tolerance – We respect and tolerate the

people in our community, and we respect our

environment.

4. Citizenship and Service – We look for opportunities to

express our Faith and serve our community

5. At MGGS, we uphold our values of Care, Compassion and

Consideration (‘three C’s)

11.2 Muslim Girls Grammar School bases an approach to behaviour 

management upon a range of rewards, which are given regularly and 

publicly, as we believe that the encouragement of desirable behaviour is 

the most effective and positive means of behaviour modification. 

Rewards 

11.2.1 The School has established a student reward system for Years 

7 to 12. See Appendix 3. 

11.2.2 Rewards are most effective if they follow immediately upon the 

desired behaviour. 

11.2.3 Verbal praise and approval are valued rewards. 

11.2.4 Particularly good work and/or behaviour by a class, group or 

individual student is reinforced and rewarded by the Grade 

Coordinator, who praises the student/s verbally and may also give 

some other form of recognition. 
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This is celebrated publicly by the class or whole school during 

scheduled assembly. 

 
Behaviour Management 

 
 

11.3 Sanctions are also used where necessary and as appropriate to the 

child and the misbehaviour that has taken place. See Appendix 4 for the 

School Levels system. 

11.4 Bullying in all its forms will not be tolerated at MGGS. 

11.5 The School does not use or promote corporal punishment of any kind, 

nor does it condone the administering of corporal punishment by parents 

or caregivers to enforce the discipline of the School. 

11.6 When responding to incidents of inappropriate behaviour, the School 

will implement consequences which are guided by the core concepts of 

fairness and restorative justice. Consequences should: 

• Be appropriate to the behaviour 

• Be consistent in application (while being mindful of special circumstances) 

• Address any harm done to another party 

• Attempt to restore positive relationships between the individuals involved. 

 

11.7 Examples of serious offences include: 

• Inappropriate use of the School's electronic communication 

system and network 

• Rudeness or the use of obscene language 

• Misuse of others' belongings 

• Defacing property including the writing of graffiti 

• Absence from school or lessons without permission 

 

11.8 Examples of very serious offences include: 

 
 

o Harassment or bullying in any form, including cyber-bullying 

and excluding others 

o The theft of others' belongings 
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o Bringing the School's reputation into disrepute through 

inappropriate language or conduct, including through electronic 

communication systems 

o Smoking or the possession of cigarettes on the School premises, 

on School excursions or travelling to or from School excursions, 

at School functions or anywhere in School uniform 

o The possession or consumption of alcohol on the School 

premises, on School excursions or travelling to or from School 

excursions, at School functions or anywhere in School uniform 

o The possession, use or misuse of illegal drugs at any time, under 

any circumstances 

o The misuse of legal drugs or substances at any time, 

under any circumstances 

o Inappropriate physical, abusive or verbal treatment of others 

o Plagiarism or cheating 

o Inappropriate use of technologies. 

 

11.9 Any breach of the Student Code of Behaviour will be assessed on an 

individual basis taking into account the age/maturity of the student, the 

full circumstances of the incident, the level of seriousness of the breach 

and general attitude and progress. 

 
11.10 The School will respond with increased seriousness should: 

 
 

• Dishonesty be revealed during any inquiries 

• An older student involves younger students in any misdemeanours 

• The student has a history of repeat offences. 

 

11.11 In cases where a student experiences difficulty in behaving as the 

School would wish them to, and little progress in modifying their 

behaviour is noted following the consistent use of the School’s normal 

range of rewards and sanctions, the student may need to be considered 

for a specific learning plan or arrangement, in liaising with the student’s 

parents and in enlisting their support. 
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11.12 Investigations into incidents of serious inappropriate or unacceptable 

behaviour which could result in suspension or expulsion will be 

conducted following the guidelines relating to procedural fairness. These 

include: 

 
i. Informing the student and the parents of the accused student of the 

substance of any allegations made against them and providing 

them with an opportunity to respond. 

ii. Making reasonable inquiries or investigations before making a decision 

iii. Ensuring so far as reasonably practicable, there are no reprisals 

against the person who reported the situation or any witnesses who 

have provided information 

iv. Ensuring so far as reasonably practicable, that no person decides a 

case in relation to which they have a conflict of interest. 

v. Acting fairly and without bias 

vi. Conducting the investigation without undue delay 

vii. Offering the services of the School Counsellor or other 

counselling agencies to the student and parents 

viii. Emphasising  the need for confidentiality on the part of all involved 

throughout the process. 

 
Communication and Parental Partnership 

 
 

11.13 At Muslim Girls Grammar School, we give high priority to clear 

communication within the School and to a positive partnership with 

parents since these are crucial in promoting and maintaining high 

standards of behaviour. 

 
11.14 Where the behaviour of a student is giving cause for concern it is 

important that all those working with the student in School are aware of 

those concerns, and of the steps which are being taken in response. 

The key professional in this process of communication is the class 

teacher who has the initial responsibility for the student's welfare. Early 

warning of concerns should be communicated to the Department 

Head/Coordinator or Head of School so that strategies can be discussed 

and agreed before more formal steps are required. 
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11.15 A positive partnership with parents is crucial to building trust and 

developing a common approach to behaviour expectations and strategies 

for dealing with problems. Parental participation in many aspects of 

School life is encouraged. This participation assists the development of 

positive relationships in which parents are more likely to be responsive if 

the School requires their support in dealing with difficult issues of 

unacceptable behaviour. 

11.16 MGGS will communicate policy and expectations to parents. Where 

behaviour is causing concern, parents will be informed at an early stage, 

and given an opportunity to discuss the situation. Parental support will be 

sought in devising a plan of action within this Policy, and further 

disciplinary action will be discussed with the parents. 

11.17  Through effective communication, parents will 

• Feel confident that their children are growing socially and academically.

• Know that their children will receive support when needed.

• Feel welcome in school to discuss their children’s progress in a

positive atmosphere.

• Support the School in the consistent and fair approach to behaviour.
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Appendix 3 – School Reward Guidelines 

Muslim Girls Grammar recognises our student’s success through their demonstration of the school’s core 

values of Etiquette, Disposition, Compassion, Resilience, Integrity, Tolerance and Forgiveness.  

The aim is to inspire and encourage each student to achieve their personal best. 

Our award system is designed to provide individual students with positive recognition of positive behaviour, 

effort, achievement and progress.  

Throughout their years at Muslim Girls Grammar School, students are presented with various opportunities to 

accumulate merit awards and progress through a levelled award system and strive to achieve an MGGS 

medallion.  

Award Details 

MGGS 
Medallion 

- 2 Gold Certificates = MGGS MEDALLION
- Achieved through student demonstration of a sustained positive

and successful = learning environment, outstanding school
values and exceptional behavioural attributes across all areas of
schooling.

o Positive letter sent home
o Receive recognition at a whole school assembly and

parents will be invited
o Student and Parents invited to a Principal’s Morning Tea.

Gold Certificate 
- 3 Silver Certificates = 1 Gold Certificate
- Awarded in assembly by Principal
- Positive Sentral record

Silver Certificate 

- 4 Bronze Certificates = 1 Silver Certificate
- Extracurricular achievements- Representation in State

recognised competition and performances.
- Positive Sentral record
- Awarded in assembly by Principal

Bronze 
Certificate 

- 5 Merit Certificates = 1 Bronze Certificate
- Top Achievers in formal assessment tasks per term.
- Extracurricular achievements - Representation in interschool

competitions
- Recognition and exceptional demonstration of school values
- Positive Sentral record
- Awarded in Assembly by coordinators/Principal

Merit Certificate 

- Awarded in class by the subject/class teacher
- Academic:

o Extra-curricular achievements – Sport, co-curricular
clubs, Empowerment lessons.

o Positive assessment results
o Outstanding completion of class work
o Improved work
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- Social: 
o Positive social behaviour 
o Positive display of team work 
o School and community service 

- Behavioural & Values 
o Positive display of respect and etiquette  
o Being Compassionate 
o Recognition and appreciation of school’s core and 

Islamic values.  
o Maintain a positive Sentral record 

 

 

 

 

 
The following awards are also available for students in Years 7 to 12: 

 

Award Details 

 
 
 
 

Scholarships 

 

• Admission Scholarships 

 
• Parent/s or guardian/s apply for scholarship 

 
•  Decision based on criteria for Academic, Sport, Arts and 

Citizenship 

 
 

Academic Prizes 

• MGGS Medallion - Top Band for all areas of NAPLAN 

 
• MGGS Medallions for Academic Excellence- First in subject/class 

• MGGS Most Improved Award - Most improved in subject/class 

(determined by teacher) 

MGGS Student Behaviour Management Policy V2, 2021 15



Appendix 4 – School Behaviour Management Guidelines 

The purpose of this student behaviour management plan is to ensure the approach that Muslim Girls 
Grammar School undertakes is transformative and authentic. The behavior management plan has been 
developed and structured in a way that is aligned with the school’s values and Islamic principles.  

Outcome Examples of 
unacceptable behaviour 

Actions Issuing Staff 

Warning 

• Incomplete or wrong
uniform

• Poor behaviour

• Failing to follow
teacher instruction
and school rules e.g.
chewing gum, not
eating inside
classrooms etc

• Incomplete homework

• Off task behavior

• Failure to follow
directions

• Late to school/class –
1st and 2nd occasion

• Counselling of student.
o Acknowledgment and

reflection
o Correcting mistake/behaviour

• Restorative informal discussion
o What happened?
o What were you thinking about

at the time?
o What have your thoughts

been since?
o Who has been affected by

what happened?
o In what way have they/you

been affected?
o What do you think you need to

do to make things right?
o If the same thing happened

again, what would you do
differently?

• Reinforce school values and
expectations

• Entry in student file on Sentral

• Praise positive behaviour

• Give time limit for task

• Recorded in Student Diary and
parents MUST sign off.

All teaching 
staff 

Detention 
Level 1 

• Repeated poor
behavior

• Inappropriate
language in class

• Failure to follow
teacher direction on
third occasion

• Disrespect to teacher
and staff

• Use of an unapproved
electronic device

• Incomplete/wrong
uniform 3rd occasion

• Breach of restricted
areas

• Late to class with no
reason

• Late to school (3rd or
more occasions)

• Restorative informal discussion

• Recess or lunch time supervised
detention

o Written task on school values
and expectations.

o Reflection activity
o Pick up litter

• Counselling of student
o Revisit of school rules and

expectations

• The student may be moved to
another desk, or isolated 

within 
the classroom to break the 

cycle of behaviour 

• Record on Student File on Sentral

• Student diary entry

• Phone call to parents

Teacher/ 

Coordinator/ 

Welfare 
Coordinator/ 

Principal 
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Yellow 
Card 
Level 2 

• Repeated violations of level
1

• Repeated disrespect to staff

• Inappropriate behavior
during prayer

• Inappropriate physical
interaction – pinching,
pushing, kicking, etc

• Inappropriate behaviour on
an excursion

• Insulting other students’
cultural beliefs

• Vandalism

• Loss of privileges
o Supervised detention

during sports sessions and
co-curricular activities

• Counselling of student
o Written letter of apology
o Revisit of school rules and

expectations
o Reinforce appropriate

behaviour and why behaviour 
is inappropriate 

• Student required to complete a
yellow behaviour conduct card for
one week.

• Yellow level conduct card to
provide feedback on student’s daily
behaviour.

o Parents required to
acknowledge and sign off
on student’s daily
behaviour as presented on
the card

• Record on student file in Sentral

• Letter / Phone call to parents

Coordinator/ 

Welfare 
Coordinator/ 

Principal 
Informed 

Orange 
Card 
Level 3 

• Repeated occurrence of
Yellow Card behaviour/
Repeated violations of level
2

• Bullying

• Stealing

• Fighting

• Truanting class/school

• Inappropriate use of ICT
during school time

• Academic dishonesty

• Deliberately damaging
school property and
equipment

• Using a device to
photograph, video or record
other students or members
of staff

• Recorded on student file in Sentral

• Suspension for up to three days

• Phone call and letter to parents or
guardians

• Work provided for student to
complete at home

• Parent required at re-entry meeting

• Individualised Behaviour
Management Plan contract signed
by student and parent on re-entry
meeting

o Apology letter upon return

• Student required to complete an
orange behaviour conduct card
upon return for two weeks

• Orange level conduct card to
provide feedback on student’s daily
behaviour.

o Parents required to
acknowledge and sign off
on student’s daily
behaviour as presented on
the card

• Possible contact with local police

Principal 

Red Card 
Level 4 

• Repeated occurrence of
Orange Card behaviour/
Repeated violations of level
3

• Physical altercation with
students or staff

• Illegal substance abuse on
school grounds

o Smoking
o Vaping 

• Long Student suspension 4-10
days

• Entry on Sentral Profile

• Parents required to attend
suspension meeting and to remove
student from school

• Formal suspension letter issued

• Work set by teachers for student to
complete at home

Principal 
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• Physical harassment of
student or member of staff

• Breaching Health and Safety
rules such as not following
evacuation procedures,
playing with fire
extinguishers and setting off
false alarms.

• Deliberately damaging
school property or
equipment/vandalism

• Individualised Behaviour
Management Plan contract signed
by student and parent on re-entry
meeting

o Apology letter upon return

• Student required to complete a red
behaviour conduct card upon
return for three weeks

• Red level conduct card to provide
feedback on student’s daily
behaviour.

o Parents required to
acknowledge and sign off
on student’s daily
behaviour as presented on
the card

• Possible contact with local police

• Principal informs School Board

Expulsion 
Level 5 

• Recurrence of Red Card
behaviours

• Lack of ownership of
behaviours by student or
parents

• Threatening the safe
environment of other
students

• Involvement with Police
outside of the school day

• Bringing the reputation of the
school into disrepute

• Parents will be notified in writing by
the school Principal of the School’s
preliminary decision to
permanently exclude the student

• Parents will be notified of the
appeal process

• The Principal of the school will
notify the School Board and a final
decision will be made based on
evidence presented at an appeal.

Principal/ 

School 
Board 
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Proforma 1: Student Behaviour Management Notification 

 
 

Date: / /  

 
 

Dear __   
 

This letter is to inform you that your child _  in Year    

has been placed on a  , based on the School Behaviour 

Management Policy, for the following reason/s: 

  _ _ 

  _ _   

  _ _   

  _ _   

 
 

Your child will be required to complete the following due to their unacceptable behaviour: 
 

  _ _   

  _ _   

  _ _ _ _ 

  _ _ 
 

This behaviour will also be officially recorded on the School’s student management system. 

Your child’s behaviour will be monitored by the classroom teacher for the next five days. 
 

If you wish to discuss the above-mentioned matters, please do not hesitate to contact me to 

arrange an appointment. Please sign and return the bottom section of this letter. 

Kind regards 

 
 

  _ _   
 

Name of Staff Member Signed 

 
 

Parent/guardian acknowledgement 

• I have spoken with my child of Year _ 

and understand the decision regarding my child’s behaviour. 

• I understand I may be required to make my own arrangements for my child to collected 
outside regular School hours if they receive an after-school detention. 

• I am aware that further failure to comply with School expectations will result in an 

escalation to a more serious level of behaviour management. 

 

Parent’s / Guardian’s Name:    

Parent’s / Guardian’s Signature: _    

Date: /_ _/_ _ 
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