
 

  

  

 

What to do when 
someone dies 

 

TWO CHECKLISTS 
What to do in the first month your loved 
one passes away. And a brief legacy 
planning list to ensure your family and 
friends can focus on grieving, rather 
than paperwork.  
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Encompass Advisors, Ltd. 

 



 
encompassadvisors.com  

1 

 

1. FIRST 48 HOURS  

 

☐ Get a legal pronouncement of death from the hospital or your hospice care nurse. 

☐ Find out if the deceased had already made funeral arrangements. 

☐ Contact the funeral parlor and request the death certificate. Order 10 copies. 

☐ Confirm or make the funeral arrangements. 

☐ Let family and friends know about the death.  

☐ Lock the deceased's home and vehicle.  

☐ If your loved one had a pet, ask a friend, family member, or neighbor to take care of 
them until everything is sorted. 

 

2. FIRST WEEK  

 

☐ If your family member was still employed, tell their company. 

☐ Forward the deceased person's mail to your address or to another relative. 

☐ Locate the executor of the will and potentially an estate lawyer.  

☐ Plan the wake and funeral.  
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3. WEEK 2-3   

 

☐ Get the family CPA to help with potential taxes.  

☐ Meet with your loved one's financial advisor to help inventory assets.  

☐ Take the will to probate. 

☐ List current bills that need to be canceled. 

☐ Submit a death certificate to the Social Security Administration and cancel benefits, if 
applicable. 

 

4. WEEK 4   

 

☐ Close life insurance policies. 
 

☐ Close bank and brokerage accounts.  

☐ Submit a death certificate to relevant credit agencies.  

☐ Cancel the deceased’s driver’s license.   

☐ Cancel bills and social media accounts.   
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Legacy Planning Checklist  

 

☐ Decide on a funeral parlor. 

☐ Make a burial plan. Do you want to be cremated? Where do you want to be buried? 

☐ Create a document with all of your preferences and share them with your children, 
estate planner, and funeral parlor. 

☐ Gather essential estate planning documents. 

☐ A last will and testament, which lists guardians for pets or children, your property list, 
and an executer. 

☐ A living trust that lists the recipients of your assets. 

☐ Beneficiary designations for your 401(k), IRA, and other non-probate assets. 

☐ Provide your medical care preferences and choose a medical power of attorney. This 
can include organ donation, palliative care, and other related medical information. 

☐ Choose a financial power of attorney. 

☐ Create a list of your assets. 

☐ Gather your insurance policy information and asset paperwork. 

☐ Make copies of your identity proofs, titles, deeds, and online logins. 
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About Encompass Advisors, Ltd.  
Encompass Advisors, Ltd. is a fiduciary investment firm provides transparent insight to 

individuals throughout North Carolina and the US. As a retirement-minded, family-oriented 

financial advisory firm, we provide a number of services to help individuals manage their 

wealth. Often, we are also there to help our clients’ loved ones navigate the murky waters of 

inheritance and understanding the deceased’s financials.  

You can contact us anytime at: 

Encompass Advisors, Ltd. 
10 Encompass Plaza 
PO Box 88 
Brevard, NC 28712 

+1 (828) 884-8840 

encompassadvisors.com  

Or you can book an appointment with founder Jon Green at https://calendly.com/jrg-1. 

 

 

https://encompassadvisors.com/
https://encompassadvisors.com/
https://calendly.com/jrg-1

	About Encompass Advisors, Ltd.

