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Purpose 
 
City Garden Montessori (CGMS) responds to minor and day to day infractions in 
situational manners that align with our mission of respect for self, others and the 
environment as set forth in our mission statement and Family Handbook. When this 
respect is compromised and more is required for the sake of safety, protection and 
the integrity of the CGMS community, the following policy will be implemented as 
necessary.  
 
City Garden establishes specific rules designed to regulate student behavior in the 
school environment. Students are expected and directed to obey the rules 
established in this policy, and if they fail to do so, they are subject to the 
consequences that are set forth below.  
 
Parental cooperation is necessary to help students understand that misbehavior 
results in consequences. At the junior high and elementary level, this cooperation is 
especially important because students will build upon the lessons that they learn in 
their formative years.  
 
I. General Provisions  
 
A. Reservation of Right to Discipline for Other Offenses  
 
Because not every disciplinary offense can be listed, the school reserves the right to 
suspend, remove from school, or expel a student for conduct that is prejudicial to 
the good order and discipline of the school and that tends to impair the morale or 
good conduct of the school’s students. Therefore, the disciplinary infractions set 
forth below are intended to illustrate, but not serve as the exclusive listing of, acts 
of misconduct and consequences of such misconduct. Misconduct that is not 
specifically listed in this code may warrant discipline up to and including expulsion 
from school.  
 
Moreover, depending on the severity of the incident and the particular 
circumstances involved, the Administrator, The Executive Director and/or Board of 
Education members reserve the right to move to a more or less severe level of the 
discipline code. The decision to do so rests within the professional judgment of the 
official(s) administering the disciplinary consequences.  
 
B. Application of Discipline Code  



 
These policies, regulations and procedures will apply to all students in attendance in 
school instructional and support programs as well as at school-sponsored activities. 
This discipline code is intended to encompass the conduct of students in the 
following locations: 1) on school property, including the school building, 
playgrounds, parking lots, sidewalks and school transportation; 2) at school 
activities/events, whether on or off campus; 3) off-campus while a student is en 
route to or from school property, where there is a nexus (i.e., a relevant 
connection) between the act and the school environment or members of the school 
community; and 4) off-campus acts that have a nexus (i.e., a relevant connection) 
between the school environment or members of the school community.  
Students who have been charged, convicted or pled guilty in a court of general 
jurisdiction for commission of a felony may be suspended in accordance with law. 
 
C. Multiple-Category Violations  
 
A student’s misconduct will often meet the definition of multiple offenses described 
below. In such event, the school is permitted to find that the student’s misconduct 
warrants inclusion in any, some or all of the applicable categories and thus enhance 
the disciplinary consequence accordingly.  
 
D. Violations Based on Characteristics Protected by Law  
 
Any misconduct which is reported or believed to be based on another’s race, color, 
religion, sex, national origin, ancestry, disability, age, genetic information or any 
other characteristic protected by law will be reported and investigated in 
accordance with the school’s policy, “Prohibition Against Discrimination, 
Harassment, and Retaliation.”  
 
E. Staff Options to Remediate Minor Misbehavior  
 
Staff members may employ techniques and methods to remediate minor 
misbehavior. Each teacher is permitted to establish an individualized system to 
address minor misbehavior, provided that such system is consistent with the 
intention of this policy and the philosophy as set forth in our mission statement and 
Family Handbook. Examples of minor misbehavior include, but are not limited to, 
the following:  
1. Minor class or playground disturbances  
2. Simple failure to complete assignments  
3. Talking out of turn during class rather than concentrating or listening.  
 
Teacher response options may include, but are not limited to, the following:  
1. Teacher Redirect: Redirection will be based on the behavior exhibited, which may 
include skill practice, more structure and limited freedoms  
2. Safe seat: An appointed area in each classroom away from classroom activities  
3. Buddy Room: A safe seat in a different classroom.  
4. Administrator contacted/student reported to office  
5. Contact with parent/legal guardian  



6. Referral to Care Team  
 
School staff retains the right at all times to refer matters to the administration for 
handling when, in their judgment, it is appropriate to do so.  
 
F. Parental or Student Conference  
 
At their discretion, teachers or administrators may meet with a student and/or the 
student’s parent/guardian to address an incident of misconduct. Parents/Guardians 
are responsible for arranging their schedules to attend such meeting. Students may 
also be required to meet with the Family Support Coordinator, CGMS Care Team or 
other official to address the misconduct and its effect on the student and others. 
 
G. Detention  
 
A “detention” of students before or after school is a method of addressing student 
misbehavior by requiring the student to be present in a supervised area before or 
after school. At the discretion of the school administration, a detention may be used 
either when circumstances warrant its use or as an alternative to an in-school 
suspension. Detention also may be used for minor offenses.  
 
H. In-School Suspension  
 
A student assigned to an “in-school suspension” will be assigned to a supervised 
area other than his or her own classroom and will not be permitted to interrupt or 
disturb students or activities in any manner; the student will be required to work on 
class assignments; restroom trips will be monitored and controlled; no recess will 
be allowed; and lunch will be eaten in a designated area. Failure to comply with the 
rules of in-school suspension will result in additional disciplinary action, such as 
additional days of in-school suspension or the issuance of an out-of-school 
suspension.  
 
I. Suspension  
 
The term “suspension,” unless otherwise noted, refers to an out-of-school 
suspension. Suspension is instituted when, in the judgment of the administration, 
the disciplinary offense warrants the exclusion of the student from the school 
building.  
 
J. Expulsion  
 
The term “expulsion” refers to exclusion from school for an indefinite period. 
Typically, an expulsion is permanent unless the student is permitted to return to 
school by the Board.  
 
K. Removal from School  
 



The term “removal” refers to the immediate removal of a student from school under 
§167.161.1, RSMo. A student may be immediately removed from school upon a 
finding by the principal, Executive Director or Board that the student poses a threat 
of harm to such pupil or others, as evidenced by the prior conduct of that pupil. 
Prior disciplinary acts shall not be used as the sole basis for removal under this 
section. Due process procedures apply to a removal, just as they do to suspension 
and expulsion.  
 
L. Reporting to Law Enforcement  
 
It is the policy of the school to report all actual or potential crimes occurring on 
school property to law enforcement, including, but not limited to, the crimes which 
the school is required to report in accordance with law.  
The Principal shall also notify the appropriate law enforcement agency and 
Executive Director if a student is discovered to possess a controlled substance or 
weapon in violation of Board policy. In addition, the Executive Director shall notify 
the appropriate division of the juvenile or family court upon suspension for more 
than ten (10) days or expulsion of any student who the school is aware is under the 
jurisdiction of the court.  
 
M. Documentation in Student's Discipline Record  
 
The Principal, designee or other administrators or school staff will maintain all 
discipline records as deemed necessary for the orderly operation of the schools and 
in accordance with law.  
 
N. Conditions of Suspension, Expulsion and Other Disciplinary 
Consequences  
 
All students who are suspended, removed from school or expelled, regardless of the 
reason, are prohibited from participating in or attending any school-sponsored 
activity, or being on or near school property or the location of any school activity 
for any reason, unless permission is granted by the Executive Director or designee. 
In addition, the school may prohibit students from participating in activities or 
restrict a student's access to school property as a disciplinary consequence even if a 
student is not suspended or expelled from school, if appropriate.  
In accordance with law, any student who is suspended for any offenses listed in § 
160.261, RSMo., or any act of violence or drug-related activity as a serious 
violation of school discipline shall not be allowed to be within 1,000 feet of any 
school property or any activity of the school, regardless of whether the activity 
takes place on school property, unless one (1) of the following conditions exists:  
1. The student is under the direct supervision of the student's parent/guardian or 
another adult designated in advance, in writing, to the Principal by the student's 
parent, legal guardian or custodian, and the Executive Director or designee has 
authorized the student to be on school property;  
2. The student is enrolled in and attending an alternative school program that is 
located within 1,000 feet of the school;  



3. The student resides within 1,000 feet of the school and is on the property of his 
or her residence.  
 
O. Enforcement  
 
The Principal is responsible for the development of additional regulations and 
procedures regarding student conduct needed to maintain proper behavior. All such 
regulations and procedures shall be consistent with Board-adopted discipline 
policies.  
 
Teachers have the authority and responsibility to make and enforce necessary rules 
for internal governance in the classroom, subject to review by the Principal. The 
Board expects each teacher to maintain a satisfactory standard of conduct in the 
classroom. All school staff members are required to enforce school policies, 
regulations and procedures in a manner that is fair and developmentally 
appropriate and that considers the student and the individual circumstances 
involved. 
 
All employees of the school shall annually receive instruction related to the specific 
contents of the school’s discipline policy and any interpretations necessary to 
implement the provisions of the policy in the course of their duties including, but 
not limited to, approved methods of dealing with acts of school violence, disciplining 
students with disabilities and instruction in the necessity and requirements for 
confidentiality. 
 


