
Pro Se Calendar Checklist 
☐ Child custody 

Utah Code 30-3-10  

(2) In determining any form of custody and parent-�me under subsec�on (1), the court 
shall consider the best interest of the child and may consider among other factors the 
court finds relevant, the following for each parent: subsec�ons (a)-(r). 

(3) There is a rebutable presump�on that joint legal custody, as defined in Sec�on 3-3-
10.1, is in the best interest of the child, except in cases when there is: subsec�ons (a)-
(d). This presump�on may be rebuted by a showing by a preponderance of the evidence 
that it is not in the best interest of the child. 

☐ Parent �me 

 Statutory parent-�me schedule: 

  ☐Children 5-18 (Utah Code 30-3-35) 

  ☐ Children under 5 (Utah Code 30-3-35.5) 

  ☐ Children 5-18 (expanded schedule) (Utah Code 30-3-35.1) 

  ☐ Children 5-18 (equal parent-�me) (Utah Code 30-3-5.2) 

  ☐Other  

☐ Parent �me transfers 

 ☐Transfer at the BEGINNING of parent-�me with 

  ☐ Pe��oner 

  ☐ Respondent 

  ☐ Other adult (name): 

 ☐Transferring the child at this address: 

☐Transfer at the END of parent-�me with 

  ☐ Pe��oner 

  ☐ Respondent 

  ☐ Other adult (name): 
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 ☐Transferring the child at this address: 

☐Curbside transfers (The parent/person picking up or dropping off the children does 
not leave the vehicle and the other parent/person does not leave the residence). 

☐ Communica�on between par�es 

 ☐In person 

 ☐Phone 

 ☐Text 

 ☐Email 

 ☐Through a Third Party: 

 ☐Other: 

 ☐Paren�ng App: 

 ☐ Par�es MUST 

  ☐be civil and respec�ul and limit communica�ons to parent-�me issues only 

☐not make nega�ve or harmful remarks about each other in the presence of the 
children, must not allow other people to do so and must remove the children if 
anyone makes nega�ve remarks about the other party. 

☐not discuss this case in the presence of the children, must not allow other 
people to do so and must remove the children if anyone discusses the case in the 
presence of the children. 

☐not harm or threaten to harm the other parent or the children and must not 
allow other people to do so and must remove the children if anyone harms or 
threatens harm to the other parent or children. 

☐Child Support (CS) Amount is based on the Uniform Child Support Guidelines (Utah Code 
78B-12-2)  

 ☐Pe��oner’s total countable gross monthly income for CS purposes is:  

  ☐ Pe��oner’s income is imputed based on 

   ☐minimum wage 

   ☐historical earnings 

   ☐current salary 
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  ☐Pe��oner does receive public assistance 

 ☐Respondent’s total countable gross monthly income for CS purposes is:  

  ☐Respondent’s income is imputed based on   

   ☐minimum wage 

   ☐historical earnings 

   ☐current salary 

  ☐Respondent does receive public assistance 

☐Child support amount per month (ORS calculator is a resource) : 

  ☐Pe��oner pays 

  ☐Respondent pays 

☐This amount deviates from the Uniform Child Support Guidelines and is in the 
best interests of the minor children based on: 

 ☐Child Support Worksheet atached (ORS calculator is a resource) 

  ☐Sole physical custody worksheet 

  ☐Joint physical custody worksheet 

  ☐Split custody worksheet 

 ☐Effec�ve Date 

  ☐Upon entry of this order 

  ☐As of this date: 

 ☐Must be paid as follows: 

☐Mandatory income withholding by the Office of Recovery Services. Unless the 
Office of Recovery Services gives no�ce that payments should be sent elsewhere, 
all child support payments must be made to: Office of Recovery Services, PO Box 
4501, Salt Lake City, UT 84145 

☐Direct payments to the parent receiving child support by 

 ☐Check 

 ☐Deposit in bank account 
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 ☐Cashier’s check or money order 

 ☐Other: 

 ☐Payments must be made 

☐one-half on or before the 5th day of each month, and one-half on or before the 
20th of each month. 

  ☐Other payment schedule: 

☐Child care expenses 

☐ Both par�es must share equally the reasonable child care expenses related to the 
custodial parent’s work or occupa�onal training. The parent who pays child care 
expenses must immediately provide to the other parent writen verifica�on of the cost 
of the child care expenses and the iden�ty of the child care provider when hired, within 
30 calendar days a�er a change in the provider or the expense, and any�me upon the 
request of the other parent. If the parent who pays child care expenses fails to provide 
writen verifica�on of child care above, that parent may be denied the right to recover 
or receive credit for the other parent’s one-half share of the child care expense. The 
other parent must begin paying one-half the child care amount on a monthly basis 
immediately a�er receiving proof from the parent that pays the child care expense. 

☐Other arrangement: 

☐Health insurance, medical and dental expenses 

 ☐Minor children currently have health insurance coverage through: 

  ☐Pe��oner’s insurance 

  ☐Respondent’s insurance 

  ☐Medicaid 

  ☐CHIP 

  ☐Other: 

  ☐Not covered by insurance 

☐Must maintain health insurance for the minor children if it is available to that parent 
at a reasonable cost. 

☐Pe��oner 

☐Respondent 



☐ Most par�es must share equally 

☐the cost of premiums paid by a parent for the children’s por�on of the 
insurance. The children’s por�on of the premium will be calculated by dividing 
the premium amount by the number of people covered by the policy and 
mul�plying the result by the number of minor children or the par�es; and 

☐all reasonable and necessary uninsured medical and dental expenses incurred 
for the children and paid by a parent, including deduc�bles and co-payments 

☐The parent ordered to maintain insurance must provide writen verifica�on of 
coverage to the other parent or the Office of Recovery Services when the 
children are first enrolled, on or before January 2nd of each calendar year and 
upon any change of insurance carrier, premium, or benefits within 30 calendar 
days a�er the date that parent knew or should have known of the change. 

☐If the parent ordered to maintain insurance fails to provide writen verifica�on 
of coverage to the other parent or to the Office of Recovery Services, or if the 
parent incurring medical expenses fails to provide writen verifica�on of the cost 
and payment of the expense to the other parent within 30 days of payment, that 
parent may be denied the right to receive credit for the expenses or to recover 
the other parent’s share of the expenses. 

☐The parent receiving writen verifica�on must reimburse the parent who 
incurred the medical or dental expenses one-half of the amount within 30 days 
a�er receiving the writen verifica�on 

☐Other arrangements: 

☐Tax exemp�ons for dependent children 

 ☐Pe��oner 

  ☐Following years: 

 ☐Respondent 

  ☐Following years: 

☐Pregnancy expenses 

 ☐A judgment for pregnancy expenses in the amount of _____________ against: 

  ☐Pe��oner: 

  ☐Respondent: 



☐ These expenses were billed for services received a�er the pregnancy began and 
before the pregnancy ended.  

☐ This judgment will become part of the final order in this case. 

☐Payment of bills and debts 

 ☐Pe��oner must make at least minimum payments on: 

 

 

 

 ☐Respondent must make at least minimum payments on: 

 

 

 

 

☐Property (Property Division UT Courts Self Help Page as a Resource) 

 ☐Non-marital property 

  ☐Pe��oner: 

  ☐Respondent: 

 ☐Real property 

Note: Real property is land and anything permanently atached it, such as a 
house or other buildings. If real property was purchased during the marriage, it 
will generally be considered marital property even if only one spouse's name is 
on the deed. O�en the real property is sold, and the money from the sale is 
divided fairly between the par�es. However, one party may buy out the other by 
giving them what they would have goten if the property had been sold. 
Some�mes, one person may be ordered to refinance the mortgage in the name 
of the person who keeps the real property. 

☐Pe��oner: 

 

 

about:blank


  ☐Respondent: 

 

 

 ☐Personal property 

Note: Generally, personal property is property that can be moved. This includes 
things like cars, jewelry, furniture, tools and dishes. If the property has a legal 
�tle, such as a car or boat, and it was purchased during the marriage, it will 
generally be considered marital property even if only one spouse's name is on 
the �tle. The general rule for dividing personal property is to allow each person 
to set up a separate home. Generally, if there are two of something, each party 
will receive one of them. 

☐Pe��oner: 

 

 

  ☐Respondent: 

 

 

 ☐Re�rement and pension plan benefits 

Note: Generally, anything paid into any retirement or pension plan must be 
divided equitably. This applies to both parties, from the date of the marriage to 
the date of the divorce. 

If both spouses have retirement or pension plan benefits, the court will usually 
award each spouse their own benefits. As a general rule, it is best for the spouse 
who contributes to the retirement or pension plan to receive all of the benefits 
and for the other spouse to receive something of equal value. Something of 
equal value might be equity from the home or cash or other property. If there is 
nothing of equal value to give to the other spouse, the court might have to 
divide the retirement benefits. 

Spouses may agree on how much of a retirement account each spouse should 
receive. If they can’t agree, then how the retirement plan is divided will depend 
on the kind of plan involved. The table below details the different kinds of 
retirement plans and how they are divided. 



☐Pe��oner: 

 

 

  ☐Respondent: 

 

 

 ☐QDRO 

Note: If a re�rement account is to be split or transferred to the other spouse, 
then a special order must be signed by the judge. This is called a Qualified 
Domes�c Rela�ons Order, or QDRO (pronounced kwădrō). This happens a�er the 
divorce decree is signed. The company or agency that administers the re�rement 
or pension plan can’t divide an account or pay benefits to a spouse who did not 
contribute to the plan without a QDRO. 

☐Alimony (The court may consider these factors when deciding whether to award alimony). 

 ☐In the amount of per month: 

 ☐Paid by 

  ☐Pe��oner 

  ☐Respondent 

 ☐Method 

  ☐Check 

  ☐Deposit in bank account 

  ☐Cashier’s check or money order 

  ☐ORS (only if coupled with child support) 

  ☐Other: 

☐Atorney Fees 

 ☐Pe��oner must pay Respondent’s atorney: 

 ☐Respondent must pay Pe��oner’s atorney: 

☐Addi�onal Provisions 

about:blank


   

 

 


