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Creative and Technical Writing Workshop 
 
This module outlines a 2-3 day writing workshop designed to support its participants in 
finding their voice and unique expression, and access and articulate language that projects it 
out into the world.  This guide will help the facilitator/s hold space for the workshop to 
allow wisdom and creativity to flow freely. 
 

Day 1 
 

- Welcome & Opening 
o Introducing the program and the facilitation team 
o Outline of the workshop 

 
- Technical tour (if done via video call) 

 
- Intention setting  

Facilitator invites participants to share their intention of joining the workshop; 
participants who are ready will share in the circle. 
 

- Sharing experience: voice, expression, language 
Facilitator invites participants to share about: 

o a time when you lost your voice and a time when you found your voice 
o a memory of what you read during your childhood, and what you are reading 

now (observe how sharing makes you feel) 
 

- Writing Exercise: Show don’t Tell  
The basic rule is to “show” what happens instead of to “tell” what happens which is 
the difference between saying “she shivered” (show) and “she was cold” (tell). It is 
about creating an experience and making it more visceral, as opposed to drawing a 
conclusion for readers. Some “tell” is necessary in writing but constantly using “tell” 
is a recipe for bad writing. This exercise will also teach self-awareness and self-
observation skills.  To start the facilitator asks the participants to think of memories 
that trigger very different emotions. E.g. the intense energy of two persons in a duel 
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or a touching reunion of a long lost dog and owner. Notice what happens in their 
bodies:  

a) What happens to their heart rate?  
b) What gets tense and what loosens?  

 
- Exercise: Metaphors  

A metaphor describes the nature of something by highlighting a similarity to an 
otherwise wildly different thing. To begin, the facilitator invites everyone in the circle 
into a fun exercise starting off with a simple example like “My love life is like a dried 
up lake”.  Participants join in with their metaphoric sentences/examples with no 
explaining which makes it more interesting.  
 
This video is shared as an example of the use of both Show Don’t Tell & Metaphors: 
 

 https://m.youtube.com/watch?v=vsxSggQp-tM   (6:32 mins) 
 

- Creative Writing exercise: using Show Don’t Tell & Metaphors  
Facilitator asks the participants to use what they learned in the previous two 
exercises and write a brief paragraph reflecting on the layers of experience they had 
just encountered: about their voice, their reading and how it influences them.  
Participants are then invited to share with the circle as moved. 
 

- Writing for your readers: Linguistics, framing & conceptual metaphors 
The following videos with Linguist George Lakoff are watched: 

 
https://m.youtube.com/watch?v=S_CWBjyIERY   (5:11 mins) 

https://m.youtube.com/watch?v=Vo4whfUDPcU   (5:14 mins)  

https://m.youtube.com/watch?v=Eu-9rpJITY8   (8:35 mins) 

	
- Listening, Writing & Editing Exercise: Pairs exercise  

o Each person shares a key learning experience in their respective projects 
o The listener writes a story based on what they heard 
o The storyteller reads what is written and together they improve the draft 
o Switch roles 

 
- Break for lunch 

 
- Introduction to technical writing (Please see power point accompanying this session) 

o Concept notes, proposals and reports 
o The Technical & The Creative 
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o The use of images 
o Where does information come from; how does the writer verify it? 
o Understanding your reader’s needs 

 
- Proposal Writing (Please see power point accompanying this session) 

o What makes for a good proposal? 
o Agreeing on content and structure 
o Setting goals, outcomes and risks 
o Budgeting & dealing with multiple funders 
o Titles and summaries 

 
 

Day 2 
 

- Check in 
 

- Report writing (Please see power point accompanying this session) 
o A how-to for writing an effective report 
o What funders need 
o Developing content 
o Building capacities in communities for reporting 
o When things go awry 

 
- Break for lunch 

 
- Exercise: Report to the Board 

o Review past Board report including recent format 
o Write a draft one-page report about their project/work 

 
- Presentation: Present your one-page to the group and the group gives feedback 

 
- Closing ritual e.g. share a word or a sentence to summarise the whole experience 

 

- This could be watched as a closing piece: 
https://m.youtube.com/watch?v=XW63UUthwSg  (2:50 mins) 

 

              
@foreversabah 

www.foreversabahinstitute.org 
www.foreversabah.org 


