APPEAL LETTER 2

Request for Donated Items: DMF 

Lend A Hand Up - Appeal Letter Template
[(Optional) Insert a heading to include a picture, logo, or graphic]

[Date]
[Volunteer’s Name]
[Return Address]
Dear Community Member:  
[Enter your greeting and description of the need and/or family experiencing a medical crisis.]

[Enter details including date, location, time and description of fundraising effort/event.]

[Identify the type of support you are seeking, for example; space, entertainment, food, products, silent auction items, monetary sponsorship.]
[If you are collecting monetary donations, be sure to include the bank information for mailed donations, as well as the website address for online donation options.  Also include information regarding boost funds if applicable.]

[Enter contact information for the fundraiser champion and/or other individuals planning the benefit, along with any additional details regarding delivery or pickup of donations.]

Thank you for demonstrating your care and support for [Individual’s Name] with your generous contribution. 
Sincerely,

[Name]

[Phone Number]
[Email Address]

[Additional volunteer committee member names as appropriate]

Be sure to include a flyer and a donation form that can be used to record the contribution.

