Lend A Hand Up - Community Thank You Template

This template may be customized for use as a Letter of thanks to a newspaper editor and/or for mail/email distribution

[Date]

Contact:

[Local Contact Person]

[Mailing Address]

[Telephone Number]

[Email Address]

[Headline or Name of Event, For example; THANKS TO ALL WHO HELPED AT FUNDRAISER]

We would like to thank all of the individuals and organizations who shared their time or made gifts in support of the benefit for [name of individual/family in crisis].  The funds raised [include information as to how the funds will be/were used to benefit the individual/family in crisis].  
A special thank you is extended to the following individuals and organizations that were instrumental toward the success of the fundraising effort; [name of key individuals, businesses and/or programs that provided major gifts, boost and/or match funding, advertising or other support].  
[If the Lend A Hand Up program provided boost funding and you want to extend thanks, you may include a message such as…..We would also like to thank everyone associated with the Lend A Hand Up program for their fundraising help and generous boost award of $______).] 
[Additional thank you message or final note of thanks as appropriate.  For example; Thank you to everyone for your compassion and generosity. It is greatly appreciated on behalf of the family.] 

[Name of fundraising champion and/or individual/family recipient]  

