
 

Privacy Policy 

 

Introduction & Scope 

Established in 2015, Scentia Pty Ltd (“Scentia”) unites the industry leaders Australian Institute of 

Management Education & Training (“AIMET”) and Australasian Collage of Health and Wellness (“ACHW”). 

This policy applies to all Scentia employees.  

At Scentia, we have a culture of transparency.  During your course of employment at Scentia, Scentia will 
need to collect and store personal information.   

This policy sets out how Scentia collects, holds, uses, discloses and otherwise deals with personal 
information under the Privacy Act 1988 (“Act”).  

Personal Information 

For the purposes of this policy, personal information means information or an opinion about an individual 
whose identity is apparent, or can reasonably be ascertained, from the information or opinion.  

This policy does not apply to records of personal information relating to your employment at Scentia and is 
not intended to apply to information and circumstances other than as provided for in the Act. 
 
Collection 

Scentia will, unless it is unreasonable or impracticable to do so, collect personal information about you by 
lawful and fair means for purposes directly related to the operation of Scentia.   

This may include information obtained via: 

• Documents/forms in addition to email, letters or other forms of communication; and 

• A third party or publicly available source. 

Except in circumstances permitted or required by the Act, Scentia will seek your consent when collecting 
sensitive information about you, for example health information or information regarding a criminal record.   

In the event that information has been collected from a third party, the consent of that third party will be 
obtained should we need to use or disclose that information.  
 
Use and Disclosure 

Scentia will generally use or disclose personal information for the primary purpose for which it is collected.  
 
Scentia may also use your personal information for secondary purposes which might include functions being 
performed on behalf of, or in partnership with, Scentia and in circumstances permitted or required under 
the Act. 
 
Job Applicants 

In relation to the personal information of job applicants, Scentia’s primary purpose of collection is to assess 
and (if successful) employ an applicant.  This information may also be retained for future employment 
opportunities within Scentia.   



As a job applicant, personal information may be collected at any stage of the recruitment process. 
 

Quality of Personal Information, Access and Correction 

Through the Human Resources Information System (HRIS), all employees have the opportunity to view and 
copy personal information that is stored about you. 

It is up to all employees to ensure that personal information is correct, particularly within the self-service 
HRIS. 
 
Security of Personal Information 

Scentia will take reasonable steps to protect the personal information it collects from misuse, loss, and 
unauthorised access, modification or disclosure.  If the information is no longer required, it will be 
destroyed. 
 
Relevant Legislation 

• Fair Work Act (2009) 

• Privacy Act 1988 
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