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HYGIENE PROTOCOL 
 
The most practical steps we can take immediately are to encourage specific habits  to reduce the 
transmission of illness including the common cold, the flu and the Coronavirus. We need students and 
adults to adhere to the following steps to promote a healthier school environment.  
 
1. Wash your hands frequently with soap and water. (This is the most beneficial step we can take to 

stop the spread of illnesses) 
Wet your hands - Apply soap to your hands - Wash vigorously for 20 seconds or about the duration of 
the ‘Happy Birthday’ song… 2 times through - Rinse, and Dry  

● You may want to watch this video on proper handwashing  
 

 
 

● If it is not possible to wash your hands, then use the alcohol-based hand sanitizers available 
across the campus. Remember hand washing is better than using hand sanitizer 

● Avoid touching your eyes, nose and mouth with unwashed hands 

2. Use an elbow bump rather than a handshake or fist bump to greet friends or new acquaintances. 

3. Practice the “3 Foot Rule” if you know someone is dealing with cold symptoms:  coughing, sneezing, 
runny nose or running a temperature. Stay three feet away from the person with symptoms.  That is 
the perceived radius of air borne viruses.  

Handwashing instructions from 
the WHO website: 
https://www.who.int/gpsc/clean
_hands_protection/en/ 
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4. When sneezing or coughing cover your mouth and nose with a tissue, your elbow or sleeve (not your 
hands). Wash your hands after coughing or sneezing.  

5. Clean and disinfect surfaces and objects you frequently touch (e.g. cell phones, laptops, keyboards, 
earbuds, etc.). 

6. Stay home if you exhibit severe cold, or flu like symptoms. Children or adults with one or more of the 
following symptoms should stay at home and not attend school or participate in school activities:  
● Fever of 100 degrees or higher within the past 24 hours without fever-reducing medication 
● Vomiting or diarrhea within the past 24 hours  
● Sore throat that is red and has white patches visible upon inspection  
● Severe cold symptoms, including nasal drainage or persistent cough 
● Diagnosed bacterial infection and on antibiotic medication less than 24 hours  

NOTE: We have begun to discuss our attendance and test exemption policies, which are a major reason  
students come to school when sick. You can expect information soon about attendance policy 
adjustments. 
 
We will continue to monitor new developments related to the Coronavirus including participating in 
workshops, webinars, and communications from state, regional and national Educational Associations, 
the CDC, WHO and trusted peer schools.  It is our intent for Springwood School to be the safest 
community possible by identifying the “Best Practices” for dealing with this health concern and applying 
them when appropriate to our school’s prevention and action plans. 


