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The Community

The Tehachapi Mountains, the transverse range 
dividing the San Joaquin Valley and the Mojave 
Desert, are a major and crucial wildlife corridor and 
plant habitat bridge linking the California Coast 
Ranges on the west with the Sierra Nevada on the 
east. 

The greater Tehachapi area is known as “the Land 
of the Four Seasons” and residents enjoy warm 
Summers, Fall colors, Spring wildflowers and just 
enough snow to know it is Winter, with clean clear 
air year-round. Bear Valley Springs’ elevations 
range from 4,000 to nearly 7,000 feet, providing 
ecosystems from scrub oak and chaparral to tall 
pine forests. 

Formed in the early 1970s as a second-home 
destination resort, Bear Valley Springs remains a 
secluded wonder of natural beauty and abundant 
wildlife. Shopping and amenities can be found locally 
in nearby Tehachapi, or beyond in Bakersfield and 
the Antelope Valley. 

The community enjoys a country club, community 
center, golf course, tennis courts, swimming pool, 
equestrian center, hiking and horse trails, two 
lakes, campgrounds, shooting range, open space 
and wilderness areas; all await the residents of this 
private gated community. 

Over the years, the many offerings of the area 
enticed people to become full-time residents. 
Today nearly 6,000 residents call Bear Valley 
their home year-round, with many other property 
owners continuing as part-time second residences. 
Outstanding municipal services are provided by the 
Bear Valley Community Services District. 

Outdoor recreational opportunities are as abundant as the wildlife in this secluded enclave. The next 
Administrative Services Director will enjoy a small-town atmosphere and the chance to build upon the 
success of current management and the prior incumbent who have created an efficient and transparent 
department which reflects the values of our community.

Bear Valley Community Services District
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The District
Community Services Districts in California are local 
government entities, similar to cities. While there 
are many community services districts across Cali-
fornia, Bear Valley Community Services District is 
uncommon in the diversity of municipal services it 
provides, including police, water, wastewater, roads, 
drainage, solid waste and parks and recreation. 

Bear Valley Community Services District is governed 
by a five-member Board of Directors elected to 
four-year staggered terms, with elections held 
in November of even numbered years. The Board 
provides policy direction and budget approval, and a 
professional staff carries out the Board’s agenda.

The FY 2021/22 budget for the Bear Valley Commu-
nity Services District is $11 Million and it employs 36 
full-time, along with 21 part-time staff. Funding is 
provided primarily by property taxes, special taxes, 
and assessments. User fees such as water, waste-
water and solid waste provide funding toward those 
utility services.  

The professional staff is led by a General Manager, 
who oversees department heads including the 
Administrative Services Director, Public Works 
Director, and Chief of Police, in addition to the As-
sistant to the General Manager. Parks & Recreation 
is currently provided through contract service with 
the Bear Valley Springs Association, the community 
Property Owners Association. 

The Department
The Administrative Services Department of the Bear 
Valley Community Services District is responsible for 
the following functional areas: 

The Finance Division represents the most significant 
function of the Administrative Services Director’s 
responsibilities and includes all municipal finance 
responsibilities including
• Budgeting 
• General Accounting 
• Utility Billing 
• Auditing 
• Cash Management 
• Debt Management 
• Long-term Capital and Financial Planning 
• Payroll Processing

The Customer Service function provides both 
telephone and walk-in service to the Bear Valley 
Community Services District residents

The Risk Management function mitigates risks of 
injury to people and property involving employees, 
District property and the public at large, and works 
closely with the District’s insurance carriers to 
achieve that goal.

The Information Technology function supports 
and maintains the District’s network, hardware 
and various applications used by its departments 
through an outside service contract.
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Under the direction of the General Manager, the 
Administrative Services Director plans, manages, 
oversees, and directs the operations and services 
of the Administrative Services Department that 
includes comprehensive municipal finance, risk 
management, and information services. 
The Administrative Services Director will apply 
strategic, innovative thinking in the development 
of the District’s annual budget, evaluating the 
District’s needs and fiscal condition while identifying 
and implementing opportunities for process 
improvement and increased cost effectiveness. 
Accomplishments
Recent accomplishments of the Administrative 
Services Department include: 
• Completed and Adopted Rate Studies and 

successful rate increases for Water, Wastewater 
and Solid Waste utilities, making these 
operations financially sustainable 

• Changes to the budget process and format to 
increase transparency and readability by the 
public 

• Development of a 20-Year Capital Improvement/
Replacement Plan for all divisions 

• Implementation of a computer-controlled RFID 
access system 

Challenges and Opportunities
The next Administrative Services Director will be 
presented with a number of known challenges and 
opportunities in which to excel, including: 
• The District receives less property tax 

than other municipalities and, thus, must 
supplement property taxes with special taxes 
and assessments. These additional sources of 
revenue have remained unchanged for many 
years and will need to be increased.  

• A number of exciting infrastructure projects 
on the horizon, which the next Administrative 
Services Director will play a key role in 
supporting. 

• New technologies, including on-line payments 
and smart water meters will be explored. 

• Staff will benefit from professional development, 
coaching and mentoring from the new Director. 

• Other professionally challenging initiatives on 
the horizon include: updates to the District 
ordinances, codes and policies. 

• Succession planning for the next General 
Manager will create a unique opportunity for 
advancement for the right candidate within the 
next three years.
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The Ideal Candidate
In addition to being ethical, well qualified and 
experienced, the next Administrative Services 
Director must possess certain traits that will be 
essential for success:

• While the Administrative Services Director 
oversees other functions, the emphasis is on 
Finance. Therefore, a career track in public sector 
finance is highly desirable.  

• The ideal candidate will have a positive 
outlook, demonstrate enthusiasm, and seek to 
continually find ways to improve operations. 

• A systems-thinking individual who finds it 
rewarding to rewrite policies and suggest 
changes will find support and appreciation at the 
District. 

• The successful candidate will possess the 
leadership skills necessary to facilitate change 
and inspire teamwork through coaching and 
mentoring staff. 

• The ideal candidate will have a highly articulate 
oral communication style and the ability to 
clearly explain complex issues to a wide variety 
of constituents and the Board of Directors, along 
with excellent writing and listening skills. 

• Strong and principled leadership, with the 
courage to stand up for what is right and buffer 
dedicated staff from external criticisms. 

• A visionary leader who desires to continually 
improve the District through a planned and 
incremental approach, rather than through 
drastic changes. 

Qualifications
This position requires sufficient education, training, 
and/or work experience that will enable the 
incumbent to perform the essential functions of 
the position. A typical way to qualify would be: 
Education: A Bachelor’s degree in accounting, 
economics, finance, business or public 
administration is required. A Master’s degree and/
or a CPA is preferred. 
Experience: At least seven years of increasingly 
responsible experience in municipal financial 
management, administration, risk management 
and/or information technology, with at least 
three years in an administrative management or 
supervisory capacity. Private sector experience 
may be considered. 
This position requires possession of, or ability to 
immediately obtain, a current and valid Class C 
California Driver’s License and maintain a clean 
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driving record. 
Compensation and Benefits
The annual salary for the Administrative Services 
Director is $123,312 - $157,380. Placement within 
the approved salary range will be dependent upon 
career experience and qualifications. 
The Bear Valley Community Services District offers 
an excellent benefits package:
Retirement: The District participates in the California 
Public Employees Retirement System (CalPERS) and 
also participates in Social Security. Classic CalPERS 
members have a 7% employee contribution for 
a 2% @ 55 retirement benefit. PEPRA members 
contribute 6.75% for a 2% @ 62 benefit formula. 
Health Insurance: District-paid, comprehensive 
medical insurance plan for eligible employees, 
spouse, and dependents. Multiple plan options are 
available. 
Dental Insurance: District-paid, comprehensive 
dental benefit program for eligible employees, 
spouse and dependents.  
Life & Disability Insurance: District-paid life and 
long-term disability insurance in the amount of 
$50,000. Additional life insurance coverage may be 
purchased via payroll deduction, with a guarantee 
issue up to $100,000.  
Vacation Leave: Vacation leave accrues at 10-25 
days annually, capped at 240 hours.  
Sick Leave: Sick leave accrues at 14 days annually, 
capped at 480 hours. Sick leave accrues but is not 
eligible for use for the first 90 days of employment. 
Administrative Leave: Administrative leave accrues 
at eight hours per month, capped at 56 hours, in lieu 

of overtime compensation. 

Personal Leave: Personal leave is granted at 24 
hours annually, renewed each July 1. Personal 
leave does not accrue or carryover year to year. An 
additional 8 hours will be granted as a personal 
“Safety Day” upon achievement of a full year of 
employment without any safety violations or 
discipline.  
Holidays: 11 holidays per year are observed. 
Deferred Compensation: The District offers a 457(b) 
Deferred Compensation Program through CalPERS. 
Salary Step Increases: The salary scale is six steps 
with a 5% increase between steps. The General 
Manager has discretion in initial placement on the 
scale upon hire. Step increases are considered at the 
time of performance evaluations. 
Tuition Reimbursement: The District has a partial 
tuition reimbursement program for successful 
completion of course work approved in advance by 
the General Manager.
Recruitment Process 
This position is Open Until Filled. Applicants are 
encouraged to apply immediately as screening is 
currently underway. First candidate application 
review will begin January 31, 2022. 
To be considered, candidates must submit a 
compelling cover letter, comprehensive resume and 
completed application to: 
https://www.governmentjobs.com/careers/bvcsd
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BEAR VALLEY COMMUNITY SERVICES DISTRICT
28999 S. Lower Valley Rd
Tehachapi, CA 93561 
Phone: (661) 821-4428 
E-mail: kmcewen@bvcsd.org
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