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Introduction 

Thank you for your interest in the post of Communications Lead (to cover adoption 

leave) at the Archbishop of York Youth Trust (ABYYT). This role is pivotal to ensuring 

the continued delivery, expansion and diversification of our core-business: delivering 

the Young Leaders Award (YLA) programme to primary and secondary schools 

across the country. The YLA is a fully resourced leadership and character education 

programme designed to be delivered by teaching staff within the classroom, that 

empowers young people to ‘be the change they want to see’ in their communities 

through taking part in social action. 

Since the foundation of the charity in 2008, over 120,000 children and young people, 

in over 1,000 schools, have participated in the YLA.  

 

Our work with children and young people is driven by our Vision, Values and Mission: 

 

 Vision: To see a generation of young people empowered to transform society. 

 

Mission: To develop opportunities for young people to grow in leadership, faith 

and character, in partnerships with schools, churches and communities. 

 

Values: Excellence, community, creativity, trust, humility and joy.   

 

The impact and effectiveness of the YLA programme (KS1-4+) has been evidenced 

by independent research, led by Professor Andrew Parker and conducted by the 

University of Gloucestershire in 2017. We were also one of the first charities in the UK to 

be awarded the Charity of Character Kitemark by the Association of Character 

Education, the nation’s leading character education body. Additionally, we were 

recently granted membership of the Fair Education Alliance, a group of charities 

organizations and universities seeking to provide excellent education to all children 

and young people from across the demographic spectrum, in particular the 

vulnerable and disadvantaged.  

 

This is an immensely exciting and challenging time for the Trust as we continue our 

work with schools following the Covid-19 pandemic. We are seeking an individual who 

is both passionate about impacting the lives of children and young people and 

capable of providing high quality work surrounding communications and digital. 

Working in a small, friendly and dedicated team, the successful candidate will be 

pivotal to enabling the continued delivery and growth of the YLA across England.  

 

The successful applicant will be a key part of the team that will shape the future of the 

Archbishop’s charity, as we grow in our effectiveness and impact as a national 

initiative. We believe that young people have the potential to change our world for 

the better and we seek to raise a generation of young people empowered to 

transform society. 

 

Dr Nick J. Watson, Chief Operating Officer, ABYYT 
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Communications Lead 
 

Job Profile 

 

The key aspects of the role are: 

 

Title: Communications Lead 

 

Contract: 1 year fixed-term (to cover Adoption Leave) 

  

Location: Bishopthorpe Palace, York with flexible working at home 

 

Reporting to: Chief Operating Officer  

 

Responsible for: managing communications, digital and marketing within the Youth 

Trust, in close collaboration with the Creative Digital Lead, Senior Leadership Team 

(SLT), Vision and Strategy Group and the Archbishop of York Office. To deliver on 

communications strategies and activity including: PR, content management, 

internal comms, advertising, marketing, digital and social media.  

 

Job Specification  

 

As the Communications Lead you will be accountable and responsible for:  

 

Communication Leadership 

 

• Develop key messages - create and maintaining consistent language and 

terminology across the staff team, resources and media 

• Act as a ‘brand guardian’ ensuring consistency across all internal and 

external communications 

• Keep up to date on best practice within the charity and education sectors 

and changes to communications innovation, legislation and codes of 

practice  

Content Management  

 

• Plan content creation including blogs, media statements and press releases  

• Creating and maintaining a culture of impactful and consistent 

communications practice externally and internally, thereby emphasising the 

importance of ‘brand’ identity 

• Lead on copywriting and production of marketing materials and key 

publications  



• Oversee the collection and management of case studies relating to the 

Trust’s core-business and maintain/create an archival database 

Website 

 

• Support the Creative Digital Lead in content creation for the website 

• Support uploading new content onto the website  

Social Media  

 

• Manage and expand social media presence, sourcing and sharing 

newsworthy information from across the Youth Trust 

• Schedule content from the Youth Trust accounts 

• Report on activity and evaluate strengths and weaknesses across social 

media 

 

PR and Media Relations 

 

• Respond to requests from the press and maximize opportunities for further 

engagement  

• Act as spokesperson for the Youth Trust when/where necessary  

• Liaise with the Archbishop of York’s Communications Officer on all Youth Trust 

press enquiries relating to the Archbishop of York 

 

Internal Communications  

 

• Provide training to staff on branding where necessary and ensure staff are 

well briefed on key communications issues 

• Brief the team on new campaigns, and communicate campaign success 

internally where needed  

 

Wider Team Support  

 

• Support the Director of Fundraising with communications around fundraising 

events and related activity  

• Work with the YLA team to help deliver marketing campaigns and offer event 

support  

• Be available to visit schools to take photographs and gather case studies  

• Undertake a proactive role in the Trust’s external events 

 

Note: This is an outline job description and should not be regarded as exhaustive. 

Responsibilities will be reviewed periodically in line with service priorities and duties 

may change and/or new duties may be introduced after consultation with the post 

holder. You may be required to undertake such other duties and/or hours of work, as 

may reasonably be required, commensurate with your general level of responsibility 

within the organisation. 

 



Person Specification 

 

Experience 

  

• Demonstrable track record of working in communications or marketing, third 

sector experience is desirable but not essential 

• Experience of building a wide range of communication campaigns 

• Ability to communicate confidently with internal and external team 

members/stakeholders (including senior management) 

• Knowledge of best practice within the communication and marketing  

• Experience of working with an email marketing platform  

• A good understanding of social media and experience in creating content 

for different social media platforms  

• Copywriting experience for press releases, blog content, and case studies  

• Experience across the Adobe suite including Photoshop, Lightroom and 

InDesign 

Personal Characteristics  

 

• A passion to make a difference to the lives of children and young people 

• Proactive worker, with the ability to self-start and self-manage on projects and 

tasks 

• Resilient and able to work under pressure, multi-task and meet deadlines 

• Ability to be flexible in terms of working hours where necessary 

• An understanding and empathy with the charity’s Christian Vision, Values and 

Cultural Ethos 

 

Communication and Soft Skills 

 

• Excellent networking and negotiation skills 

• Strong team player  

• High degree of integrity, tact, diplomacy and brand spirit 

• Excellent attention to detail and accuracy 

• Good interpersonal and communication skills, both verbal and written 

• The ability to work effectively with others across all levels, both internally and 

externally 

 

Main Benefits, Terms and Conditions 

  

Annual Salary: £23-26,000 pro rata 

 

Hours: 21 hours per week 

 

Contract type: 1 Year Fixed-Term (to cover adoption leave) 

 

Annual Leave: 25 days holiday per annum, plus bank holidays and 

three additional days granted by the National Church Institutions of the 

Church of England 

 



Pension: upon commencement of employment, you will automatically 

be enrolled onto the Trust’s pension scheme. During the year of 

employment, the Trust will match your contributions to the scheme, up 

to 5% of your annual earnings. You may opt out of the Trust scheme if 

you wish. However, you would not receive any pension contributions 

from the Trust. 

Sick Leave: your full salary (inclusive of any Statutory Sick Pay [SSP] due) 

for the first two weeks of any such absence within any 52 cumulative 

week period; and SSP thereafter. 

 

Parking: all staff can park on site and secure cycle-parking is available 

 

Probation Period: 1 month 

 

Notice Period: 1 month 

Contract Date: 21 March 2022 – 20 March 2023 

 

Location 

 

The Youth Trust office is within the grounds of Bishopthorpe Palace, York and 

we operate a flexible hybrid office-home working policy for staff, while we 

expect all staff to work in the office on a regular basis and when required to 

do so.  

 

General Conditions 

 

Diversity 

 

We understand the benefits of employing individuals from a range of 

backgrounds with diverse experiences and talents. We aim to create a 

workforce that: 

 

Values differences in others and respects the dignity and worth of 

individuals. 

 

Reflects the diversity of the nation that the Youth Trust exists to serve. 

 

Fosters a climate of creativity and diversity that will help all staff to 

develop their full potential. 

We are committed to being an equal opportunities employer and ensuring 

that all employees, job applicants, customers and other persons with whom 

we deal are treated fairly and are not subjected to discrimination. We want 

to ensure that we not only observe the relevant legislation but also do 

whatever is necessary to provide genuine equality of opportunity. We expect 

all our employees to be treated, and to treat others, with respect. Our aim is 



to provide a working environment free from harassment, intimidation and 

discrimination in any form that may affect the dignity of the individual. 

 

Standards of Behaviour and Conduct 

 

Staff working at Bishopthorpe Palace are expected to act with due 

consideration for others and in a professional and collaborative manner 

befitting their position as employees working within the offices of the 

Archbishop of York. 

 

Health and Safety Responsibilities 

 

The Archbishop of York Youth Trust and the Office of the Archbishop’s of York 

take health and safety at work seriously and require their staff to familiarise 

themselves with and follow their policies. 

 

Confidentiality 

 

Staff must not pass to unauthorised persons any information (in verbal, 

electronic or hard copy form) obtained in the course of their duties at the 

Trust, without the permission of their line manager or a member of the Senior 

Leadership Team. 

 

References and the Disclosure and Barring Service 

 

This post is subject to satisfactory references and an enhanced level DBS 

check. 

 

How to Apply 

 

Application Submission Procedure and Timings  

 

To apply in confidence for the post of Communications Lead (to cover 

adoption leave) at the Archbishop of York Youth Trust, please complete the 

following three forms (one of which is not compulsory) which are available on 

the Trust’s website: (abyyt.com/job/comms) and submit via email to 

comms@abyyt.com  

  

(i) Application Form 

(ii) Curriculum Vitae (a maximum of 2-sides of A4), and  

(iii) Equal Opportunities Monitoring Form (not compulsory).  

Please ensure that you have included your mobile, work and home 

telephone numbers within the Application Form/CV, as well as any dates 

when you will not be available or might have difficulty with the timetabled 

interview period.  

 

https://www.abyyt.com/job/comms
mailto:comms@abyyt.com


The deadline for receipt of applications is 12pm on 11th February 2022. 

 

The interviews will be conducted during the week commencing 21st February 

2022. 

 

Referees 

 

You should provide the name, position, affiliation and full contact details, 

including email addresses and telephone contact numbers, of two referees 

relevant to this role—one being your most recent line-manager. References 

will only be taken once your express permission has been granted. We would 

also be grateful if you could let us know if you require any special provision as 

a result of any disability, should you be called for interview.  

 

Data Protection 

 

In submitting the forms that constitute your application, you will be giving your 

consent to the Archbishop of York Youth Trust to store and use information 

you provide in accordance with the provisions of the Data Protection Act 

2018 and the Trust’s Data Protection Policy. For more information on this 

please see our Privacy Notice included in the application pack. If you are not 

appointed, your application will be destroyed 6 months after the position for 

which you have applied has been filled. 
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