
 
 

 
Job Description – Groundsperson 

 
The school is committed to safeguarding and promoting the welfare of 

children and young people and expects all staff and volunteers to share 
this commitment. 

 

 
Summary of 
the role : 

First impressions are extremely important and it is thus 
essential that The Downs Preparatory School appears as 
attractive as is possible to all that visit the school. 
Potentially it is a fine building set in a stunning location, 
however, an immense amount of work is necessary to 
ensure that it is seen at its best at all times.  
 
The Assistant Grounds person plays a vital part in the 
presentation of the school. It is preferred that they have 
some knowledge of the maintenance and management of 
grassed areas it is essential that they take a pride in their 
work. Whilst there are specific tasks that must be worked 
towards each week, they will often have to have the 
discretion or common sense to ‘see a job when it needs 
doing’. It may also be necessary to help in other 
departments at times, particularly with the gardens, 
generally when the weather prevents work being done on 
the grounds. 
 
Full training will be given on the job where required. 
 

Responsible 
to: 

Facilities Manager 

 
Organisation 
 

In collaboration with the Bursar and the Facilities Manager, 
support the delivery of : 

 Well maintained lawns throughout the year 

 Assisting the Head Groundsman prepare sports 
pitches and cricket squares. 

 A high standard of presentation across the whole 
site. 

 
Key Duties 
 
 
 

 Maintaining and presenting all grassed areas to a 
high standard.  

 Cutting the grass to an appropriate length so that it 
is attractive to look at and good to play on. 

 Dressing the grass so that it is appropriate for the 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

nature of its use. 

 White lining sports pitches as necessary. 

 Maintaining and erecting appropriate goal posts and 
sports equipment  

 Manicuring, dressing, rolling etc... The cricket 
squares. 

 Cutting and maintaining the grass on the banks and 
hedges by the gymnasium and the verge around the 
sides of the playing fields. 

 Ensuring lawns below the Ha-Ha at the front and 
back of the Charlton House are presentable. It is 
realised that they are unlikely to become quality 
lawns, but they ‘set off’ the house and it is essential 
that they are presentable.  

 Cutting the fields around the school on a regular 
basis (as often used as an overflow car park). 

 Ensuring the entrance and verges on the school 
drive are neat and tidy as they are the first things 
that a visitor sees.  

 Cutting up and removing any large branches that 
might fall.  

 Assist groundsman with presentation of sports 
pitches. 

 During the winter months the grounds person must 
also ensure that the school is well provided with 
logs.  

 Provide cover for groundsman and gardener in their 
absence. 

 Collect fallen leaves using leaf blower and sucker. 

 Assist groundsman and gardens in managing 
woodlands. 

 Help with set up for events including erecting 
marquees. 

 Erect fencing and posts under supervision. 

 Sweep courtyards. 

 Edging lawns. 

 Use strimmer to maintain edges of lawns and 
woodland. 

 Clean down machinery. 

 Assist the groundsman changing sports equipment 
each term. 

 Maintain gravelled areas. 

 Pest control.  
 
 

Additional 
Duties:   
 

 Assist from time to time with care of pets and 
livestock. 

 Snow clearance. 

 Movement of furniture and heavy objects around site 

 Use of pressure wash to clean courtyards and play 
areas 

 Clean and wash down signs 



 Assist with the weeding of flowerbeds 

 Hedge cutting 

 Decorating skills 

 Ad hoc driving 

 Lay fires 

 Empty bins 

 Assist gardener with large planting schemes 
 

 
Managing 
Resources 

 Monitor the condition of tools, equipment & 
machinery, maintaining and cleaning them to 
maximise their effectiveness and lifespan. 

 Organise the grounds shed(s) to ensure that the 
space and resources are employed effectively 

 Look to employ new methods to increase efficiency 

 
Team Working 
 

 Support colleagues in the grounds and maintenance 
teams in order to ensure that all Estate work is 
completed in order of priority.  This can include 
maintenance of the gardens and lawns, monitoring 
the swimming pool conditions, and various routine 
maintenance tasks. 

 Attend regular team meetings. 

 Attend training events identified through the 
appraisal process. 

 
Health & 
Safety 
 

 Take responsibility for compliance with the School’s 
policies with regard to Health & Safety, e.g. use of 
personal protective equipment. 

 Take immediate action to minimise risks or concerns 
identified about the School’s Estate, reporting the 
risk or concern immediately to the Facilities Manager 
or Bursar. 

 Manage the safe storage of grounds tools and 
chemicals, such as herbicides in accordance with 
the School’s control policies (COSHH). 

 
Customer 
Service 

 Be alert to the School routine and calendar to ensure 
that the grounds are prioritised in line with events 
taking place. 

 
 



 

Person Specification 
 

 Essential 
 

Desirable  Measured by 

Qualificatio
ns 

The professional, 
technical or academic 
qualifications that the 
Applicant must have 
to undertake the role 
or the training that 
they must have 
received. 
 
 
Driving licence. 
 

The professional, 
technical or academic 
qualifications that the 
Applicant would ideally 
have to undertake the 
role or the training that 
they should ideally have 
received. 
 
First Aid qualification. 
 
A basic knowledge of 
grass maintenance.  
 
Health & Safety 
qualification. 
 

 
 
Applicant’s 
certificates 
 
Interview  

Experience The categories of work 
or organisations, 
types of achievements 
and activities that 
would be likely to 
predict success in the 
role. 

The categories of work 
or organisations, types 
of achievements and 
activities that would be 
likely to contribute to 
success in the role. 
 
Some experience in 
grounds maintenance 
 

 
Content of 
Application Form 
 
Interview 
 
Professional 
references 

Skills The skills required by 
the Applicant to 
perform effectively in 
the role. 
 
Ability to work to 
deadlines and to 
reprioritise when 
necessary 
 
 
 

The skills that would 
enable the Applicant to 
perform effectively in the 
role. 
 
Ability to operate plant and 
machinery. 
 
 

 
Content of 
Application Form 
 
Interview 
 
Professional 
references 

Knowledge The knowledge 
required by the 
Applicant to perform 
effectively in the role. 
 
Knowledge and 
understanding of 
customer care. 

The knowledge that 
would enable the 
Applicant to perform 
effectively in the role. 
 
Knowledge of grass care 
and sports pitch 
maintenance. 
 
 

 
Content of 
Application Form 
 
Interview 
 
Professional 
references 



Knowledge and 
understanding of Health & 
Safety legislation and the 
implementation of effective 
risk assessment . 
 
 

Personal 
competenc
ies and 
qualities 

The personal qualities 
that the Applicant 
requires to perform 
effectively in the role. 
 
 
Flexibility – a willingness 
to work outside normal 
hours when necessary 
 
A willingness to learn 
new skills  
 
Hardworking  
 
Reliability 
 
High personal standards 
of appearance, 
behaviour and 
punctuality 
 
Resilience to the 
unpredictability of the 
British weather 

The personal qualities 
that would assist the 
Applicant to perform 
effectively in the role.  
 
Willingness to reflect on 
personal practice and a 
desire to continually  
improve standards in the 
School’s grounds  
 
An interest in sports or 
sports pitch maintenance 
 

 
Content of 
Application Form 
 
Interview 
 
Professional 
references 
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