
Reporting Analyst

POSITION SUMMARY
The Reporting Analyst is primarily responsible for preparing, analyzing, and filing
regulatory and SEC reports. Tasks are both administrative and analytical, as the
analyst will be managing multiple deadlines and exposed to a wide variety of financial
information. The analyst will work in a very collaborative role, coordinating with
multiple departments and at all levels throughout the bank in Chicago as well as
managing frequent interactions with our regulator, external auditors, and outside
institutions.

RESPONSIBILITIES

● Primary responsibility is managing the timely preparation, analysis, and filing of
the Bank’s regulatory reports.

● Work with other departments to compile, prepare, and validate
financial/management reports and presentations that accurately account for
business results, consistent with SEC filings.

● Assist in the creation and analysis of SEC documents (8-K/10-Q/10-K) HTML &
XBRL, as well as other regulatory reports.

● Assist in accounting process improvements and enhancements.
● Assist management in gathering data for ad hoc projects and assignments.

REQUIREMENTS

● Bachelor’s degree in a business-related field – Accounting major preferred.
● 0-3 years of general accounting or reporting experience and/or relevant

internship experience.
● MS Office suite (Word, Excel, PowerPoint)
● Tableau experience a plus
● Alteryx experience a plus
● Workday experience a plus

SKILLS

● Meticulous attention to detail.
● Strong organization and project management, with proven ability to manage

multiple deadlines and appropriately prioritize.
● Ability to occasionally help teammates during busy periods or when needed.
● Interested in growth and contributing to a positive team dynamic.
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Reporting Analyst

● Ability to professionally communicate (written and oral) with all levels of
employees, including senior management and outside institutions.

● Ability to exhibit analytical skills in both standard and non-standard accounting
situations.

● Comfortable influencing without direct authority.

We are committed to providing a safe work environment for all our employees. The
bank requires all employees, except those who may require accommodations under
federal or state civil rights laws, to be fully vaccinated.

Employees come first - that’s why we offer a highly competitive compensation and
bonus package, and access to a comprehensive benefits program designed to meet
the needs of our employees.

• Medical, dental and vision insurance

• Retirement program (401k and Pension)

• Generous PTO plan

• 11 paid holidays per year

• Hybrid working model

• Casual dress code
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