
Graphic Designer

CLIENT OVERVIEW
The client is a professional services firm with highly skilled management consultants who
provide a psychological perspective to help senior executives. This firm combines
business acumen, expertise, and an understanding of leader analytics, to translate
insights into practical and strategic solutions that accelerate the growth and performance
of individuals, teams, and companies.

ROLE DESCRIPTION
The Graphic Designer functions within the company’s broader team to support the
successful sale and delivery of the firm’s services. The Designer is responsible for
creating branded collateral, including designing unique proposals, sales presentations
and some client deliverables. The ideal candidate has the ability to think quickly, be
responsive, and manage relationships with a wide variety of stakeholders. They will have
a designer’s mindset and exceptional creative problem-solving abilities. This person will
bring a design perspective to sales collateral that results in an exceptional first
impression and reinforces the credibility of our highly-respected brand. This person will
have a unique ability to represent the firm and what it offers using exceptional
aesthetics, along with the ability to work seamlessly within our online and in-person
presences.

RESPONSIBILITIES

● Work with the sales team to embrace each engagement as a unique opportunity to
demonstrate the company’s brand and personalized, high-touch relationship
approach to delivering products and services

● Develop high aesthetic design concepts that represent the firm’s brand and build
excitement for prospective and existing clients

● Plan, design, and deliver sales collateral for prospective clients that aligns with set
goals, keeping all stakeholders informed along the way

● Tell stories using a combination of design elements and language to showcase the
firm’s products and services

● Create or select graphics, icons, and images to enhance presentations; using
judgement and expertise, choose the best design element (table, text, chart, icon)
for the intended impact

● Work with vendors and other departments to maintain a library of master images,
logos, and templates
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● Develop lay-outs and make designs for social media visuals, ebooks, eguides and
graphic design elements for marketing campaigns

● Collaborate with the Marketing department to synchronize concepts, styles, fonts
and templates

● Possess a working knowledge of the company’s writing style and partner closely
with the copy editing team

● Determine when and why stakeholders may be veering away from brand
guidelines when necessary and design solutions that work for them

● Provide peer-to-peer mentoring to enhance other department’s understanding and
design skills to generate more client impact for our firm

● Consult with the service delivery organization to recommend design-related
enhancements for company deliverables.

● Create some collateral that is accessible and can be modified, if needed, by other
team members using common software, such as PowerPoint

● Ensure that collateral can delivered seamlessly in diverse technical environments
including those of the firm’s clients

● Stay up-to-date on on trends in design and technology and take a collaborative
approach to recommending new technology

● Be a brand champion

SKILLS

● Maintain confidentiality of all pertinent information
● Possess strong communication skills
● Have solid organizational skills and the ability to multitask and meet deadlines
● Be highly customer service oriented
● Be a team player and build relationships with a wide variety of stakeholders
● Excel at sound judgment and troubleshooting
● Have excellent attention to detail

QUALIFICATIONS

● Highly proficient in PowerPoint and Word, Adobe Illustrator, Photoshop (or like
application)

● Proficient in Adobe PDF
● Knowledge of InDesign (or like page layout applications) and Excel
● Online portfolio or samples required
● 5+ years of experience
● College education a plus
● Experience working with a consulting or sales organization a plus
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