BIRCH COPSE PRIMARY SCHOOL
EXCLUSION OF PUPILS POLICY
Version
Version: 1.2
Status
Statutory
Introduction
We believe that high-quality teaching promotes effective learning and good behaviour. Our
emphasis will be on recognising and celebrating effort and success, so that all pupils feel valued.
We will teach pupils to take responsibility for their own actions and to accept the consequences
of their choices. This policy should be read in conjunction with the school’s Behaviour and
Discipline Policy to understand at what point this Exclusions Policy will take effect.
Roles and Responsibilities
The headteacher will be responsible for ensuring that this policy is implemented and for reporting
to governors on its impact. He or she will:
• inform the pupil’s parent or carer of serious indiscipline and the sanctions, the period of
any exclusion, and when permanent exclusion is judged to be necessary
• carry out an investigation to identify the reasons for the exclusion
• advise the parent/carer that they may make representations about the exclusion to the
governing board’s discipline committee
• advise the parent/carer how representations may be made, that they are responsible to
ensure their child is not found in a public place, and on what alternative education will be
provided
• notify both the local authority and the governing board’s discipline committee of the
details of the exclusion, including the reasons for it, in the case of (a) a permanent
exclusion or a fixed-period exclusion converted to a permanent one; (b) a fixed-period
exclusion of more than five days or which brings the days the pupils has been excluded in
one term to more than five; (c) an exclusion that would result in the pupil losing the
opportunity to take a public exam.
The governing board will establish a Pupil Discipline Committee of three or five members and
ensure that they receive appropriate support to fulfil their role. The headteacher will not be a
member of this committee.
The committee will have regard to any guidance given by the Secretary of State.
For permanent exclusions and fixed-period exclusions of more than 15 school days in any one
term, the committee will meet no earlier than the sixth school day and no later than the 15th
school day after receiving notice of the exclusion.
For fixed-period exclusions of more than five school days in any one term up to and including 15
school days, the committee will meet no earlier than the sixth school day and no later than the
15th school day after receiving notice of the exclusion.
The minimum time limit will not apply to any exclusion which would result in a pupil losing an
opportunity to take a public examination. In such cases the committee will try to meet before the
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date of the examination, and if this is not practical the chairman of the discipline committee will
review the exclusion before that date.
If the Pupil Discipline Committee decide that a pupil should be reinstated they will give the
appropriate direction to the headteacher (who is under a duty to comply with it) and inform the
parent and LA of their decision.
If they decide that a pupil should not be reinstated, they will inform the parent, the headteacher
and the LA of their decision. In the case of a permanent exclusion they will notify the parent in
writing of their decision and the reasons for it within one day. The letter will advise the parent of
his or her right to appeal against their decision, whom they should contact to lodge an appeal, the
final date for this, and that the notice of appeal should set out the grounds of appeal.
Responsible officer
Headteacher
Responsible Committee
Curriculum Committee
Date of last review:

May 2015

Dates of amendments:

9th February 2010

Date of next review:

May 2018
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