
 
4622 N Broadway Ave Muncie, Indiana 765-288-8383 
 

 
Job Title: Food Events Manager  
 
Reports to: Administrator  
 
12-14 hours per week  
 
 
PERSONAL QUALIFICATIONS:  
1. Practices transparent, authentic Christian values and principles publicly and privately. 

2. Worships Jesus wholeheartedly.  It is the passion of his/her life to be a disciple of Jesus Christ.  

3. Yearns for excellence in all he/she does. 

4. Has a passion for serving and showing others God’s love. 

5. Will positively direct and relate to volunteers. 

6. Has a servant’s heart and teachable spirit, approaching all things with a sense of humility.  

7. Practices “going the second mile” in accomplishing work and creating and maintaining positive relationships. 

PROFESSIONAL QUALIFICATIONS:  
1. People oriented, friendly, organized and detail oriented.  
2. Ability to stand for long periods of time and lift at least 20lbs.  
3. Computer literate for email communication, google drive, scheduling and planning software 
 
GENERAL RESPONSIBILITIES: 
1. Order supplies and maintain inventory of paper products, food needs, cleaning and laundry supplies, etc. for all 

kitchens on campus. 
2. Recruit, train and oversee volunteers to assist with meal events.  
3. Implement, maintain and update procedures to comply with local board of health guidelines. 
4. Implement Serv Safe practices and maintain required certification.  
5. Properly maintain the cleanliness of all kitchens on campus. 
6. Assist with preparation of Missions house for visiting missionaries. 
7. Maintain equipment including cleaning, routine maintenance, as well as schedule repairs on appliances as needed. 
8. Partner with ministry teams to provide requested meals when scheduled. 
9. Maintain laundry and textile needs for all kitchens and church wide events. 
10. Oversee and implement annual SERVE meal program. 
 
SECONDARY DUTIES AND RESPONSIBILITIES:   
Other duties, responsibilities and/or ministries may be acquired or assigned dependent upon need, experience, gifting 
and abilities.  
 
Experience Preferred:   
Retail and or Restaurant Experience  
 
 

More information on Union Chapel at www.unionchapel.com  
Submit Résumé To: Candace Ford, fuller@unionchapel.com 

http://www.unionchapel.com/
mailto:fuller@unionchapel.com

