
 

We envision a future where everyone in our community is fully nourished—

emotionally, physically, and spiritually. 

 
Position Announcement: 

Executive Director 

 
 

The Opportunity  

William Temple House (WTH) provides food, counseling, and household items to Portland-area 
neighbors, lending a helping hand to Portland’s most vulnerable populations.  

WTH is seeking a dynamic and collaborative Executive Director (ED) who is excited to lead the 
organization in its successful next chapter, building on WTH’s rich history and vital role in our 
community. The new ED should bring a deep commitment to the WTH mission, services, and the 
values that drive our work, an understanding of the significant and complex community needs that 

we meet, and an appreciation for the diverse population we serve. In addition, the next ED should 
be comfortable leading in an organization that embraces its Episcopalian roots. The job is 
exciting and rewarding, and requires an individual who is a strategic thinker, resourceful, and 
adaptable – and has strong leadership and management skills. 

The new ED will lead WTH’s experienced and cohesive Staff Leadership Team and highly capable 
staff, and will value the essential role of our extensive volunteer network. In addition to providing 
oversight of the team and operations, this individual should be enthusiastic to assume a 
considerable external focus. As the public face of WTH, the new ED will build the visibility of our 
organization, foster a variety of community partnerships, and play an active role in fund 
development efforts in order to enhance our financial stability and service delivery.  

It is no secret that Portland has been facing increased social problems that have expanded since 
COVID began. The number of people facing hunger, houselessness, and mental health challenges 
grows by the day. The next Executive Director will join an inspiring team to help address these 
problems.
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About Us  

William Temple House has a 57-year history of responding to the needs of our community through 
essential programs and services. WTH has a budget of $4.6 million and 27 staff members. We are a 
passionate group of people dedicated to our mission. Our staff and board believe deeply in our 
social justice roots and have a commitment to equity that we’re working to instill more 
authentically in our operations. It is a very exciting time of change, and our next ED should be 
prepared to play a lead role in shaping the future of this work. 

Our current strategic plan and DEI frameworks serve as our roadmaps. The next ED will work closely 
with the board and staff to create a new three-year plan as we listen closely to the voices of our 
constituents and strive to find ever more effective ways to serve our mission. 

The Ideal Candidate – Experience and Capacities 

WTH is seeking an Executive Director with the following profile. 

• Mission-Driven Leadership. Committed to the WTH mission and its services, with a deep 
interest in understanding and supporting our client population, in all its complexities. Strong 
emotional intelligence, humility, and talent in motivating and inspiring others, within the 
organization and community. Strategic and resourceful, with a proven ability to face the 
unexpected calmly and respond effectively, to advance the mission. 

• Fundraising. A demonstrated ability to raise funds and a breadth of related experience, ideally 
including individual, corporate, foundation, government funders (with planned giving and 
campaign leadership a plus). The desire and initiative to actively engage in WTH fundraising 
efforts, working closely with the board and the Director of Development and Marketing to 
personally cultivate and steward donor relationships. 

• Diversity, Equity, and Inclusion. A depth of knowledge, understanding and a track record of 
creating a more diverse, equitable, and inclusive organization. Motivated to use the position of 
ED to further WTH’s efforts to promote and foster DEI within the organization and how we 
serve the community. 

• Communications and Collaboration. A compelling speaker, well prepared to be the public face 
of WTH – and to further build WTH relationships with government, the business community, 
peer organizations and others. A great listener, able to build trust with a wide range of people 
and to have difficult conversations with compassion, strength, patience, and humor when 
appropriate.  

• Nonprofit and Organizational Experience. A track record of working effectively with a board of 
directors. Experience needed to shape and deliver on WTH strategy and plans, and to capably 
oversee services, operations, and systems (financial, human resources, data, facilities, etc.). 
Demonstrated ability to delegate to others, nurturing a high-performing team and 
organizational culture. 

  



Salary and benefits 

• Starting salary of $140,000 to $155,000, depending on experience. This is a full-time, 
exempt position. 

• 100% employer-paid medical, dental, and vision benefits plan, a Flexible Spending Account, 
Employee Assistance Program, along with life insurance, long term disability, and AD&D.  

• Paid Time Off (PTO): 160 hours, 60 days after hire date; 200 hours on 2nd year anniversary; 240 
hours on 3rd anniversary and years following; plus 10 designated holidays. 

• A 401K retirement plan with employer match.  

To Apply 

If this sounds like a position that is a fit for your skills, qualities and hopes for a meaningful career, 

please submit the following by Sunday, February 26, 2023: 

1. A cover letter that demonstrates how your experience and skills lead you to be a good fit for 
this position, and what about this opportunity most interests you. 

2. A complete chronological resume. 
3. Also, tell us how you heard about this opportunity. 

Please send your application as a PDF via email to: WTH@pagetwopartners.com, attention: 

Executive Director Search Committee. We will acknowledge receipt of your application, and all 

inquiries will be handled confidentially. 

For the Executive Director job description and to learn more about William Temple House, please 
visit: www.williamtemple.org. 

 
 

Equal Opportunity Employer 

William Temple House is an Equal Opportunity Employer and encourages applications from people 
of color, immigrants, LGBTQ people, women, and people with disabilities. The board and staff 

believe they can meet the organization’s mission only with a diverse board and staff  
who actively cultivate a culture of equity and belonging. 
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