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Assistant Director of Nursing, Permanent
Job Specification & Terms and Conditions
	Job Title and Grade
	Assistant Director of Nursing, Permanent
(Grade Code 2911)


	Competition Reference
	ADON.WGH.IEHG.2018

	Closing Date
	21st December 2018


	Taking up Appointment
	A start date will be agreed at job offer stage.

	Location of Post
	Wexford General Hospital (WGH), Wexford, Ireland East Hospital Group

There is currently one Permanent whole-time vacancy available in WGH. 

A panel may be formed for WGH, from which current and future permanent, and specified purpose vacancies of full or part-time duration may be filled. 



	Informal Enquiries
	Eleanor Carpenter, Director of Nursing, Wexford General Hospital
Telephone: 053 9153144

Email: eleanor.carpenter@hse.ie


	Organisational Area
	Ireland East Hospital Group


	Details of Service


	The Ireland East Hospital Group (IEHG) is Ireland’s largest hospital network with a unique profile of local services and focused tertiary specialties.  
   
Our group comprises eleven hospitals with University College Dublin (UCD) as its academic partner. Six hospitals operate an Emergency Department, one has a 12-hour urgent care centre and another hospital operates an Acute Medical Assessment / Local Injuries Unit
Our hospitals currently provide a wide variety of specialties on a national, regional or local level to different patient categories, which in the future through collaboration and working closely together will allow integration and improved patient flow across the continuum of care. This will enable our Hospital services within the Group to deliver high-quality patient care in the most cost-effective manner.
Wexford General Hospital is an important part of the Ireland East Hospital Group with and provides an excellent working environment that has a strong focus on delivering Quality Care and Continuous Quality Improvement.
WGH is a level 3 hospital, comprising of General Acute, Maternity and Paediatric services. WGH has 262 beds ( 225 inpatient, 37 day beds and a 10 bedded Medical Assessment Unit, 5 Intensive Care beds, 5 Coronary Care beds) and provides a range of services, on a 24 hour basis.

 

Services provided are:

· Accident & Emergency

· Maternity,

· Paediatrics,

· Radiology

· General Medicine including Stroke, Gastroenterology, Gerontology, Respiratory   Medicine, Endocrinology and Cardiology

· General Surgery

· Obstetrics & Gynaecology

· Paediatrics/ Special Care Baby Unit

· Women’s Health inc Foetal Assessment 

· Out-Patient Services 

	Reporting Relationship
	Reports to:  Director of Nursing
Accountable to:  Director of Nursing 

	Purpose of the Post
	This post is an essential link in Nurse Management and provides support to the Director of Nursing services at Wexford General Hospital. 
· The Assistant Director of Nursing will provide direct supervision to nursing and allied staff at all levels and provide support and advice.  Post holder will also deputise for the Director of Nursing and services in her absence.
· The Assistant Director of Nursing will provide leadership and be accountable and responsible to further develop governance structures and within those have the authority to assess, plan, action, improve and review patient care and services at WGH

· The Assistant Director of Nursing will ensure that relevant timely data is available to support decision making and to assess quality improvement deliverables. 

· The Assistant Director of Nursing will lead on the use of quality improvement methodologies to ensure the delivery of quality improvement projects that will provide safer better healthcare across the patient pathway. 

· The Assistant Director of Nursing will provide a high level of professional and clinical leadership to ensure quality patient care throughout the hospital.

· The Assistant Director of Nursing will work collaboratively with all members of the multidisciplinary team.
· The Assistant Director of Nursing working hours may be inclusive of week-ends and unsocial hours.

	Principal Duties and Responsibilities


	Management and Leadership
The Assistant Director of Nursing will: 

· participate in the appropriate and effective management of the Service

· participate in the development of the overall service plan and in the monitoring and review of activity against the plans

· participate in the overall financial planning of the service including the assessment of priorities in pay and non-pay expenditure

· assist with the direction and supervision of the nursing service to provide a high level of patient care and clinic/functional area/sector management

· provide innovative and effective leadership, support and advice to nursing and allied staff at all levels

· provide guidance to nursing and other staff in the implementation of nursing and policies

· Maintain good employee relations and promote good communication with all relevant staff.

· give support and counsel to nursing and allied staff as necessary and take action in accordance with agreed service policy, if necessary

· plan and guide activities to provide optimum patient care in accordance with service policies and procedure

· ensure adherence to all standards and guidelines relating to professional nursing practice and behaviour
· undertake other relevant duties as may be determined from time to time by the  Director of Nursing or other designated officer
· participate and engage in projects and service developments by representing senior nursing on committees and groups

· monitoring of nursing rosters

Professional /Clinical Responsibilities

The Assistant Director of Nursing will:

· Provide a high level of professional and clinical leadership

· Provide safe, comprehensive nursing care to service users within the guidelines laid out by An Bord Altranais

· Practice nursing according to Professional Clinical Guidelines, National and Area Health Service Executive guidelines, local policies, protocols and guidelines, current legislation 

· Manage, monitor and evaluate professional and clinical standards ensuring an evidence based care planning approach

· Manage own case load in accordance with the needs of the post

· Participate in teams as appropriate, communicating and working in co-operation with the other team members and the wider multi disciplinary teams

· Facilitate co-ordination, cooperation and liaison across health care teams and programmes

· Formulate, manage and implement best practice policies and procedures

· Ensure that service users and others are treated with dignity and respect

· Adhere and contribute to the development and maintenance of nursing standards, protocols and guidelines consistent with the highest standards of patient care

· Maintain professional standards in relation to confidentiality, ethics and legislation

· assist in the development of service policies and procedures and the implementation of same and to update them as required

· participate in development of quality initiatives including clinical audit, standard setting, investigation of complaints and untoward incidents

Education and Training

The Assistant Director of Nursing will:

· Contribute to service development through appropriate continuous education, research initiatives, keeping up to date with nursing literature, recent nursing research and new developments in nursing management, education and practice and attend staff study days as considered appropriate.

· Provide support/advice to those engaging in continuous professional development in his/her area of responsibility

· Participate in the identification, development and delivery of induction, education, training and development programmes for nursing and non-nursing staff

· Participate in in-service training, orientation programmes and appraisals of all nursing staff.  Also, participate in nurse training programmes and any other programmes pertaining to future development in the hospital

· Provide support supervision and professional development of appropriate staff

· Engage in performance review processes including personal development planning e.g., by setting own and staff objectives and providing and receiving feedback

Clinical Governance, Quality Assurance, Risk, Health & Safety
The Assistant Director of Nursing will: 

· Ensure as part of the management team that prompt action is taken to identify general and specific health and safety risks. 

· In addition, the post-holder will introduce appropriate risk elimination measures, or where this is not possible will introduce risk mitigation management measures. The process of monitoring and responding to Health and Safety (H&S) concerns will be ongoing.

· Ensure that effective safety procedures are developed and managed to comply with statutory obligations

· Be aware of risk management issues, identify risks and take appropriate action

· Comply with the policies, procedures and safe professional practice of the Irish Healthcare System by adhering to relevant legislation, regulations and standards 

· Assist in the development, implementation and review of Health and Safety statements, risk registers as appropriate.

· Document appropriately and report any near misses, hazards and accidents and bring them to the attention of the relevant person(s).

· Maintain a feedback mechanism and report to senior management where appropriate

· Work in a safe manner with due care and attention to the safety of self and others.

· Ensure adherence to policies in relation to the care and safety of any equipment supplied for the fulfilment of duty. Ensure advice of relevant stakeholders is sought prior to procurement

· The post holder has a duty to familiarise themselves with the relevant:

· Organisational Policies

· Continuous Quality Improvement Initiatives 

· Document Control Information Management Systems

· Risk Management Strategy and Policies

· Hygiene Related Policies, Procedures and Standards 

· Infection Control Policies 

· Safety Statement, Health & Safety Policies/Fire Procedure 

· Data Protection and Confidentiality Policies

· Strategy for People Management 

· Trust in Care

· Decontamination Code of Practise

· Have a working knowledge of the Health Information and Quality Authority (HIQA) Standards as they apply to the role e.g. Standards for Healthcare, National Standards for the Prevention and Control of Healthcare Associated Infections, Hygiene Standards etc.
Have a working knowledge of the Health Information and Quality Authority (HIQA) Standards as they apply to the role for example, Standards for Healthcare, National Standards for the Prevention and Control of Healthcare Associated Infections, Hygiene Standards etc.

To support, promote and actively participate in sustainable energy, water and waste initiatives to create a more sustainable, low carbon and efficient health service.

The above Job Description is not intended to be a comprehensive list of all duties involved and consequently, the post holder may be required to perform other duties as appropriate to the post which may be assigned to him/her from time to time and to contribute to the development of the post while in office.  



	Eligibility Criteria

Qualifications and/ or experience


	1. Professional Qualifications/Experience etc.

(a) Eligible candidates will be those who on the closing date for the competition: -
(i) Be registered, or are eligible for registration, in the General Nurse Division, and other divisions as relevant to the specific service, of the Register of Nurses and Midwives, as appropriate, maintained by the Nursing & Midwifery Board of Ireland [NMBI] (Bord Altranais agus Cnáimhseachais na hÉireann)
and
(ii) Have 7 years post registration nursing experience and 3 years nursing management experience at a minimum of Clinical Nurse Manager 2 (CNM 2) in an acute setting 
and
(iii) Have successfully completed a post registration programme of study, as certified by the education provider, which verifies that the applicant has achieved a National Framework of Qualifications (NFQ) major academic Level 8 or higher award maintained by Quality & Qualifications of Ireland (QQI) or can provide written evidence from the Higher Education Institute that they have achieved the number of ECTS credits equivalent to a Level 8 or higher standard in a health care or management related area.

and

b)
Candidates must possess the requisite clinical, leadership, managerial and administrative knowledge and ability for the proper discharge of the duties of the office.

2. Annual Registration
(i) Practitioners must maintain live annual registration in the General Nurse Division, and other divisions as relevant to the specific service, of the Register of Nurses and Midwives, as appropriate, maintained by the Nursing & Midwifery Board of Ireland [NMBI] (Bord Altranais agus Cnáimhseachais na hÉireann). 

and

(ii) Practitioners must confirm annual registration with NMBI to the HSE by way of the annual Patient Safety Assurance Certificate (PSAC). 

3. Age 
Age restriction shall only apply to a candidate where s/he is not classified as a new entrant (within the meaning of the Public Service Superannuation (Miscellaneous Provisions) Act, 2004). A candidate who is not classified as a new entrant must be under 65 years of age on the first day of the month in which the latest date for receiving completed application forms for the office occurs.
4. Health

Candidates for and any person holding the office must be fully competent and capable of undertaking the duties attached to the office and be in a state of health such as would indicate a reasonable prospect of ability to render regular and efficient service
5. Character

Candidates for and any person holding the office must be of good character

	Post Specific Requirements
	Demonstrate significant nursing and management experience as relevant to the post 

	Other requirements specific to the post
	Access to transport as post may involve work-related travel.

	Skills, competencies and/or knowledge


	The post holder must :

Professional/Clinical knowledge 

· Demonstrate a high degree of commitment, professionalism and dedication to the philosophy of quality health care provision.

· Demonstrate relevant knowledge, expertise and experience from an Acute Hospital perspective in order to discharge the duties of this Senior Nursing Post.
· Demonstrate evidence of policy development and the ability to translate policy into action

· Demonstrate knowledge and experience of quality audit/assurance systems
· Demonstrate experience in developing, implementing and evaluating quality improvement initiatives. 

· Demonstrate knowledge and experience in audit, report writing  and business case development.
Planning and Organising

· Demonstrate ability to plan, organise and deliver services in an efficient, effective and resourceful manner, within a model of patient centred care and value for money

· Demonstrate ability to manage deadlines and effectively handle multiple tasks

Building and Maintaining Relationships: Leadership, Staff Management & Team Skills

· Demonstrate empowering leadership skills and ability to influence others.

· Demonstrate flexibility and openness to change and ability to lead and support others in a changing environment.

· Demonstrate the ability to communicate a change vision and engage stakeholders in a sustainable change process.

· Demonstrate ability to manage, motivate and develop staff to maximize performance at work.

· Demonstrate the ability to foster a learning culture amongst staff and colleagues to drive continuous improvement in services to patients.

· Demonstrate ability to work effectively with multi-disciplinary teams.

· Ensure compliance with  Managing Attendance. 

Evaluating Information and Judging Situations

· Demonstrate the ability to evaluate information and solve problems.
· Demonstrate the ability to identify problems, action and sustain solutions.
Commitment to Quality Care

· Demonstrate understanding of, and commitment to, the underpinning requirements and key processes in providing quality patient centred care.
· Demonstrate understanding of, and commitment to Person centeredness.
· Demonstrate an ability to monitor and evaluate service performance and levels of care
Communication and Interpersonal Skills

· Demonstrate effective communications and interpersonal skills including: the ability to present information in a clear and concise manner: the ability to engage collaboratively with all stakeholders; the ability to give constructive feedback.
· Demonstrate competency in general use of information technology-computers, office functions, internet for research purposes, email, preparation of presentation materials etc.

	Competition Specific Selection Process

Ranking/Shortlisting / Interview
	A ranking and or shortlisting exercise may be carried out on the basis of information supplied in your application form.  The criteria for ranking and or shortlisting are based on the requirements of the post as outlined in the eligibility criteria and skills, competencies and/or knowledge section of this job specification.  Therefore it is very important that you think about your experience in light of those requirements.  

Failure to include information regarding these requirements may result in you not being called forward to the next stage of the selection process.  

.

	Code of Practice
	The Health Service Executive will run this campaign in compliance with the Code of Practice prepared by the Commission for Public Service Appointments (CPSA). The Code of Practice sets out how the core principles of probity, merit, equity and fairness might be applied on a principle basis. The Code also specifies the responsibilities placed on candidates, facilities for feedback to applicants on matters relating to their application when requested, and outlines procedures in relation to requests for a review of the recruitment and selection process and review in relation to allegations of a breach of the Code of Practice.  Additional information on the HSE’s review process is available in the document posted with each vacancy entitled “Code of Practice, Information for Candidates”.
Codes of practice are published by the CPSA and are available on www.hse.ie/eng/staff/jobs in the document posted with each vacancy entitled “Code of Practice, Information for Candidates” or on www.cpsa.ie.

	The reform programme outlined for the Health Services may impact on this role and as structures change the job description may be reviewed.

This job description is a guide to the general range of duties assigned to the post holder. It is intended to be neither definitive nor restrictive and is subject to periodic review with the employee concerned.
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Terms and Conditions of Employment

Permanent Assistant Director of Nursing

	Tenure 
	The appointment is permanent and whole-time 
This post is pensionable.  A panel will be formed from this recruitment campaign and future permanent or specified purpose vacancies of whole or part-time duration will be filled from this panel.  The tenure of these posts will be indicated at ‘expression of interest’ stage.
Appointment as an employee of the Health Service Executive is governed by the Health Act 2004 and the Public Service Management (Recruitment and Appointment) Act 2004.


	Remuneration 
	The Salary Scale for the post is (as at 01/10/2018): 

€54,125, €55,279, €56,452, €59,553. €60,828, €62,002, €63,188, €64,811.

	Working Week


	The standard working week applying to the post is to be confirmed at Job Offer stage.  

HSE Circular 003-2009 “Matching Working Patterns to Service Needs (Extended Working Day / Week Arrangements); Framework for Implementation of Clause 30.4 of Towards 2016” applies. Under the terms of this circular, all new entrants and staff appointed to promotional posts from Dec 16th 2008 will be required to work agreed roster / on call arrangements as advised by their line manager. Contracted hours of work are liable to change between the hours of 8am-8pm over seven days to meet the requirements for extended day services in accordance with the terms of the Framework Agreement (Implementation of Clause 30.4 of Towards 2016).


	Annual Leave
	The Annual Leave applying to the post is to be confirmed at Job Offer stage and as determined by the Organisation of Working Time Act 1997.

	Superannuation


	This is a pensionable position with the HSE. The successful candidate will upon appointment become a member of the appropriate pension scheme.  Pension scheme membership will be notified within the contract of employment.  Members of pre-existing pension schemes who transferred to the HSE on the 01st January 2005 pursuant to Section 60 of the Health Act 2004 are entitled to superannuation benefit terms under the HSE Scheme which are no less favourable to those which they were entitled to at 31st December 2004

	Probation
	Every appointment of a person who is not already a permanent officer of the Health Service Executive or of a Local Authority shall be subject to a probationary period of 12 months as stipulated in the Department of Health Circular No.10/71.


	Protection of Persons Reporting Child Abuse Act 1998
	As this post is one of those designated under the Protection of Persons Reporting Child Abuse Act 1998, appointment to this post appoints one as a designated officer in accordance with Section 2 of the Act.  You will remain a designated officer for the duration of your appointment to your current post or for the duration of your appointment to such other post as is included in the categories specified in the Ministerial Direction. You will receive full information on your responsibilities under the Act on appointment.

	Infection Control
	Have a working knowledge of Health Information and Quality Authority (HIQA) Standards as they apply to the role for example, Standards for Healthcare, National Standards for the Prevention and Control of Healthcare Associated Infections, Hygiene Standards etc.
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